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SUMMARY of CHANGE

AR 55-46
Travel Overseas

The printing of this UPDATE--

o Redefines responsibilities for the Headquarters, Department of the Army
Staff, major Army commands, and overseas commanders (chap 1).

o Updates requirements for soldier eligibility to travel overseas (chap 1).

o Clarifies designated place moves for family members based on selection of
soldier’s tour (chap 2).

o Clarifies Army port call availability windows (chap 3).

o Includes current policy on the decentralization of the Dependent Student
Travel Program (chap 4).

o Incorporatesrequirements for movement between overseas commands (mandatory
concurrent travel for consecutive overseas tours) (chap 5).

o Includes a new chapter on escort entitlement (chap 6).
o Includes a new chapter on emergency leave travel entittement (chap 7).

o Includesrequirementsandproceduresfortemporarydutytraveloverseas(chap
8).

o Provides a listing of international airports authorized for soldiers to
travel in/out of CONUS on emergency leave travel orders (app E).
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History. This issue publishes a revision
this publication. Because the publication hasf
been extensively revised, the changed portio

have not been highlighted.

Summary. This regulation implements the control reviews.
entitlements to travel overseas prescribed i
chapters 4, 5, 6, and 7 of the Joint Feder
Travel Regulations, Volume 1. In addition,

Army management control process.

a

this regulation implements policy in Dofupplemented by major Army overseas com-
4500.54. manders if required. One copy of each sup-
Applicability. This regulation applies to the plement will be furnished to HQDA
Active Army, the Army National Guard, and (DAPE-MBB), WASH DC 20310-0300.
the U.S. Army Reserve. This regulation igOther supplementation or establishment of
applicable during mobilization. command or local forms is prohibited with-
Proponent and exception authority. out prior approval from HQDA
The proponent of this regulation is the Dep{PAPE-MBB), WASH DC 20310-0300.

uty Chief of Staff for Personnel. The propo-Suggested Improvements.  Users are in-

nent has the authority to approve exceptiong ' 1, send comments and suggested im-
to this regulation that are consistent with con: rovements on DA Form 2028

trolling law and regulation. Proponents ma S
Lo L (Recommended Changes to Publications and
delegate the approval authority in writing, t lank Forms) directly to Commander, U.S.

a division chief within the proponent agenc otal Army Personnel Command, ATTN:

who holds the grade of colonel or the CiV”ia@APC—MOT 200 Stovall St Alexandria

e]gquwalent- VA 22332-0433.

his regulation contains management contrabistribution. Distribution of this publica-

"Bovisions according to AR 11-2 and contion is made in accordance with the require-

tains checklists for conducting managemerthents on DA Form 12—09-E, block number

3542, intended for command level A for Ac-

%upplementation. This regulation may be tive Army, Army National Guard, and U.S.
Army Reserve.

Contents (Listed by paragraph and page number)

Chapter 1
Introduction, page 1

Section |

Overview, page 1
Purpose ¢ 1-1page 1
References « 1-Zpage 1

Civilian personnel ¢ 1-12page 2

Service requirements ¢ 1-1Bage 2

Family members of soldiers not entitled to transportation or who
enter the command without proper endorsement « 1pade 2

Soldiers who acquire family members after assignment overseas
e 1-15, page 3

Restrictions « 1-16page 3

Medical documentation requirements « 1-page 3

Transportation for close blood and affinitive relatives ¢ 1-18,

Explanation of abbreviations and terms < 1page 1 page 4

Section I
Responsibilities, page 1

Deputy Chief of Staff for Personnel » 1-flage 1
Deputy Chief of Staff for Logistics « 1-Fpage 1

Chapter 2

Briefing Sponsor Prior to Permanent Duty Assignment
Overseas, page 4

Providers for briefing « 2-1page 4

Commanding General, U.S. Total Army Personnel Command Eligibility for transportation of family members at Government

* 1-6, page 1

expense ¢ 2-2page 4

Commanding General, Military Traffic Management Command Family separation allowance * 2—Bage 4

e 1-7,page 1

Commanders of major Army commands « 1g8ge 1

Designated place moves for soldiers assigned to a dependent-
restricted tour (JFTR, para U5222-D) « 2pBge 4

Commanders of continental United States installations « 1-9, Selection of tour » 2-5page 4

page 1

Overseas commanders « 1-Yizge 2

Section Il

Requirements for Entitlement to Transportation, page 2

Military personnel « 1-11page 2

Selection of “ accompanied” tour « 2—page 4

Selection of “ unaccompanied” tour ¢ 2—age 5

Designated place moves for soldiers serving an “unaccompanied”
tour « 2-8,page 5

Change of tour from “ accompanied” to “unaccompanied”  2-9,
page 5

* This regulation supersedes AR 55-46, 6 October 1975; and AR 1-40, 15 September 1980.

AR 55-46 « 20 June 1994 i

Unclassified



Contents—Continued

Change of tour from “unaccompanied” to “accompanied” « 2-10,
page 5
Application for concurrent travel—category 2 « 2-Ige 5

Return travel of family members under the Missing Persons Act or
upon death of the sponsor ¢ 5-Jfage 13
Return travel of family members of soldiers separated from the

Designated place moves for nonconcurrent travel decision ¢ 2-12, Army or relieved from active duty « 5-1page 14

page 6

Sponsors with insufficient remaining service to qualify for overseas
movement of family members « 2-1page 6

Restrictions on travel of infants, unaccompanied children, and
pregnant women ¢ 2-14age 6

Medical documentation requirements « 2-page 6

Passports and visas ¢ 2-lfage 6

Naturalization of alien family members « 2-1Fage 6

Notification of change of address « 2-l&age 6

Reporting at terminals « 2-1%age 6

Exceptional Family Member Program and medical, educational,
and dental care « 2-2@age 6

Chapter 3

Port Calls, page 8

Policy « 3-1,page 8

Requesting port calls « 3—hage 8

DA Form 4600 (Travelope) « 3—-3age 8
Port call offices « 3—-4page 8
Cancellations. * 3-5page 8

Chapter 4

Dependent Student Travel, page 9

Student travel policy » 4-1page 9

Eligibility, entittements, and restrictions « 4-page 9
Application, processing, and travel arrangements « $age 9
Statements of nonavailability « 4—p¢age 10

Lost, stolen, or destroyed tickets * 4+4fge 10
Required travel documents ¢ 4-page 10

Travel security « 4-7page 10

Funding « 4-8,page 10

Reporting ¢ 4-9,page 10

Student Travel Operations Center  4-page 10

Chapter 5

Family Member Travel, page 12

Section |

Travel to Overseas Locations and Subsequent Sponsorship,
page 12

Possible events ¢ 5-hage 12
In contingency alerts « 5-Xage 12

Family members acquired after the effective date of PCS ordersF.

and desiring travel to the overseas location « Fje 12

Family members who travel to the overseas location at personal™ "

expense while the soldier is serving an unaccompanied tour
e 5-4, page 12

Chapter 6

Escort Entitlements, page 14

Authorization ¢ 6-1,page 14

Soldier as escort « 6-%age 14

Escort travel by a sole-parent soldier or dual military couples
* 6-3, page 14

Transportation incident to evacuation of family members. « 6-4,
page 14

Escort travel of dependents when soldier dies, is declared missing,
or is injured « 6-5page 14

Travel » 6-6,page 14

Approval and funding ¢ 6—7page 15

Chapter 7

Emergency Leave Travel,
Approval « 7-1,page 15
Travel for close-blood or affinitive relatives « 7-gage 15
Travel authorizations or orders « 7—{3age 15

page 15

Chapter 8

Temporary Duty Travel Overseas,

Basis for activity = 8-1page 18

Eligibility « 8-2, page 18

Policy « 8-3,page 18

Supporting activities « 8—4page 18

Processing requests « 8-page 18

Clearance and briefing requirements « 8pége 19

Passport and visa requirements ¢ 8p@ge 19

Requesting the DoD Force Foreign Clearance Guide ¢ 8-8,
page 19

page 18

Appendixes
A. Referencespage 20

Delegation of Approval Authoritypage 20

C. Travel Authorizationspage 22
D. List of Responsible Installationpage 34
E. Listing of Official International Airports in the United States,

page 78
Personnel Assistance Poingsage 81

Overseas Tour Lengths for U.S. Service Members (Table G-1)
per DoD Directive 1315.7 (other than the Defense Attache
System),page 83

Family members who travel to the overseas location at personaH. Management Control Evaluation Checklipage 86

expense while soldier is serving an accompanied tour e« 5-5,

page 12

Section I
Movement Within and Between Overseas Commands, page 12

Table List

Table 7-1: Emergency leave travel when the soldier's permanent
duty station (PDS) is in CONUSage 16

Movement within overseas commands or designated place « 5-6Table 7-2: Emergency leave travel when the solider's permanent

page 12

duty station is OCONUS and the soldier is accompanied by

Movement between overseas commands or designated place « 5-7, command sponsored family membepsge 16

page 12

Section Il

Return from the Overseas Command, page 13

Early return of family members due to official situations ¢ 5-8,
page 13

Advance return of family members due to personal situations
* 5-9, page 13

Table 7-3: Emergency Leave Travel when the solider is stationed
OCONUS and the soldier is accompanied by NON-COMMAND
SPONSORED family membergage 17

Table 7—4: Emergency Leave Travel when the solider is stationed
OCONUS and the family members are residing in CONUS,
page 17

Table 7-5: Emergency Leave Travel when the solider is
performing Temporary Dutypage 17

Table B-1: Delegation of approval authorigage 21

i AR 55-46 « 20 June 1994



Contents—Continued

Table D-1: List of installations responsible for household goods,
page 34

Table F-1: Personnel Assistance Poimiage 81

Table G-1: U.S. Soldiers Oversea Tour Lengihege 83

Figure List

Figure 2-1: Guidesheet for Accompanied Personpagie 7
Figure 2-2: Guidesheet for Unaccompanied Persompage 7
Figure 3-1: Instructions for completing DA Form 46Q@&ge 8
Figure 4-1: Student Travel Guideshepage 11

Figure 4-2: Sample Statement of Nonavailabilipage 11
Figure C-1: Sample concurrent travel authorizatioage 22
Figure C-2: Sample deferred travel authorizatipage 23
Figure C-3: Sample disapproved (nonconcurrent) trgyvage 24

Figure C—4: Sample student travel space required travel
authorization,page 25

Figure C-5: Sample student travel space available travel
authorization,page 26

Figure C—6: Sample travel authorization for space available travel
of acquired family members / or close blood and affinitive
relatives, page 27

Figure C-7: Sample travel authorization for advance return of
dependentspage 28

Figure C-8: Sample Overseas Travel Authorization for Dependents
on Emergency Leave (without sponsoppge 29

Figure C-9: Sample Overseas Travel Authorization Pursuant to the
Missing Persons Act or Upon Death of Spongmage 30

Figure C-10: Sample Overseas Travel Authorization Pursuant to
Separation from the Army or Relief from Active Dufyage 31

Figure C-11: Sample Space Available Travel Authorization for
Family Members on Emergency Leaygage 32

Figure C-12: Order for Member to Travel as Escort for Military
Dependent,page 33

Figure C-13: Sample Emergency Leave Travel Order for a Soldier,
page 33

Glossary

Index

AR 55-46 « 20 June 1994



RESERVED

AR 55-46 « 20 June 1994



Chapter 1 a. Monitor and provide guidance for port call effectiveness.
Introduction b. Develop standardized routing guides for the movement of DoD
passengers worldwide.

Section |
Overview 1-8. Commanders of major Army commands
Commanders of major Army Commands (MACOMSs) will—
1-1. Purpose a. Monitor all family member travel programs within their com-
a. This regulation— mands or administrative jurisdictions.
(1) Establishes policies and prescribes procedures for moving sol- b. Ensure eligibility requirements are met for the Dependent Stu-
diers and their family members. dent Travel Program and issue travel orders. Delegation below

(2) Governs the preparation for and travel (transportation at Gov-MACOM level is not authorized without prior approval from Com-
ernment expense or on a space available basis) to, from, or betweemander, U.S. Total Army Personnel Command, ATTN:
overseas areas, of soldiers and their family members entitled ofTAPC-MOT, 200 Stovall St., Alexandria, VA 22332-0433.
authorized to travel by law, regulation, or departmental policy. c. Establish a primary and alternate program administrator for the

b. This regulation has been reviewed and approved by the PerStudent Travel Program and furnish name, address, phone number,
Diem, Travel and Transportation Allowance Committe@nd message address to the PERSCOM Student Travel Office Com-
(PDTATAC), according to DoD Directive 5154.29, dated 9 March mander, PERSCOM, ATTN: TAPC-MOT, 200 Stovall St.,
1993, as PDTATAC Case 930715. According to section 411 of Title Alexandria, VA 22332-0433.

37, United States Code, DoD promulgated the Joint Federal Travel d. Provide statistical data as required by PERSCOM.
Regulations, Volume 1 (JFTR). The JFTR will take precedence over €. Establish awareness or public affairs programs for student

any inconsistent provision within this regulation. travel to ensure sponsors understand the entitlement eligibility crite-
ria. MACOMs will encourage sponsors to apply early for the move-
1-2. References ment of their dependent students.
Required and related publications and prescribed and referenced ) )
forms are listed in appendix A. 1-9. Commanders of continental United States
installations
1-3. Explanation of abbreviations and terms CONUS installation commanders will—
Abbreviations and terms used in this regulation are explained in the a. Determine whether travel of family members is authorized as
glossary. outlined in this regulation.
b. Verify the dependency of family members shown on DA Form
Section |l 4787-R (Reassignment Processing) by using available documents in
Responsibilities the personal financial record (PFR) together with the soldier’'s Mili-
tary Personal Records Jacket (MPRJ). Resolve any discrepancies
1-4. Deputy Chief of Staff for Personnel that may exist (for example, wards with limited privileges, custody
The Deputy Chief of Staff for Personnel (DCSPER) will— issues, and so forth). Forward the extremely difficult cases through
a. Develop policies pertaining to the administrative processing the chain of command to the DCSPER with these documents in-
for the movement of soldiers and family members. cluded: A command judge advocate review, applicable State law,
b. Represent the Army with the PDTATAC. and court order or custody agreement from that State. Forward the
c. Coordinate to ensure continuity in program administratiogquest to HQDA (DAPE-MBB-C), WASH DC 20310-0300.
within the uniformed services. c. Counsel personnel per chapter 2 of this regulation.
d. Act as the approving authority for the Secretary of the Army  d. Follow the guidesheet in figure 2-1 for personnel authorized
for personnel travel issues as outlined in appendix B. concurrent travel. For unaccompanied personnel who are not author-
ized concurrent travel, have selected an unaccompanied tour, or who
1-5. Deputy Chief of Staff for Logistics are assigned to a dependent restricted area, follow the guidesheet in

The Deputy Chief of Staff for Logistics (DCSLOG) will develop the figure 2-2.
policies and procedures for travel, and prescribe routes, and modes e. Forward available overseas command brochures of general in-
of travel to and from continental United States (CONUS) and be- formation to individuals concerned, by the most expeditious means,

tween overseas areas for all Army-sponsored passengers. at current military or leave address.

f. Issue DD Form 1056 (Authorization for Passport) and DSP-11
1-6. Commanding General, U.S. Total Army Personnel (Passport Application) per DoD 1000.21-R, to family members of
Command military personnel eligible for and desiring Government transporta-
The Commanding General, U.S. Total Army Personnel Commandtion. Forms will be issued at the time of initial processing of appli-
(PERSCOM) will— cation for concurrent travel. This includes close blood and affinitive

a. Act as the command and control element for all Army tran- relatives who are permanent members of the household, whenever
sient soldiers and family members en route to, from, or betweenthis authorization would not violate international agreements be-
overseas areas. tween the United States and the country concerned.

b. Provide emergency logistical and administrative assistance to g. Ensure that the traveler possesses required passports and visas
soldiers, Department of Defense (DoD) civilians, and their family before issuing tickets.

members en route to, from, or between overseas areas. h. Approve deferred travel of family members to overseas areas
c. Act for the DCSPER as the Army Program Manager for all when insufficient time remains for processing passport or concurrent
aspects of the Army Dependent Student Travel Program. travel applications. Insufficient time is defined as that period when
d. Provide emergency assistance to students through the toll freeghe sponsor has less than 30 days remaining between date of receipt
student number and Personnel Assistance Points (PAPS). of orders and availability date or reporting date at the transportation
e. Establish reporting requirements for major Army command area. The overseas commander will be advised of this approval.
(MACOM) commanders. Exceptions may be coordinated with the gaining MACOM.
f. Approve personnel travel issues as outlined in appendix B. i. Issue deferred travel authorization when the overseas com-
mander indicates housing will be available between 61 and 140
1-7. Commanding General, Military Traffic Management days, or nonconcurrent travel when housing is unavailable for 140
Command days. For U.S. Army Europe only, deferred travel is between 31 and
The Commanding General, Military Traffic Management Command 140 days.
(MTMC) will— j- Disapprove applications for concurrent travel when the sponsor
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does not qualify for transportation of family members per chapter 2 assigned except as determined by the Secretary of the Army (such
of this regulation. as medical officers in certain shortage specialties are authorized to
k. Disapprove applications for concurrent travel of family mem- serve 2-year accompanied tours in long tour areas).
bers when medical clearance has been denied by the overseas medi-b. Have a minimum of 12 months service remaining on the over-
cal command. seas tour after the arrival of family members. Remaining overseas
I. Administer appropriate immunizations for overseas travel astime may be waived by the MACOM.
required by AR 40-562.
m. Issue the travel authorization and perform processing for fam- 1-12. Civilian personnel
ily members residing in an overseas area when the sponsor is std=or requirements for civilian personnel, see the Joint Travel Regula-
tioned in the United States. The installation transportation office tions, Volume II.
(ITO) will determine the place from which transportation at Govern- . .
ment expense is authorized and will clearly state that place in thel—13. Service requirements o . ) N
travel authorization. Sponsors with insufficient remaining service to qualify military
n. Approve or disapprove applications for movement of family SPONSOrs \_/vho do not meet the service requir_emgnts to serve the “
members to a designated place in CONUS, Alaska, Hawaii, Puertg@ccompanied” tour length may overcome this disqualification by
Rico, or a territory or possession of the United States per chapter 28king an appropriate action indicated below. ,
of this regulation. a. Officers who have an established date of separation must ap-

0. Issue authorizations for travel of family members under the ply for and obtain approval of extension of active duty.
Missing Persons Act, per appendix C, figure C-9. b. Enlisted soldiers must take appropriate action authorized per

p. Require soldiers (except general officers) who are assigned toAR 601-280. . .
an area where application for concurrent travel is authorized, to  C- When there is less than the minimum 12 months remaining on
elect to serve either the “ accompanied” tour or the * unaccom- the sponsor’s overseas tour, the sponsor must request an extension
panied” tour prior to departure from CONUS. of foreign service per AR 614-30.
unicgﬁﬂgnggfegﬁpts from soldiers who desire to serve the 1-14. Family members of soldiers not entitled to

r. Approve concurrent travel for soldiers and family members to tranifg:ﬁgg? or who enter the command without proper
an overseas area which is listed as category 1 travel per %rﬂg Commanders will discourage soldiers from moving noncom-
600-8-11, table 4-3 (except for soldiers with exceptional family : - 9 . 9
members). mand-sponsored family members overseas at their own expense to

- : ... reside in the vicinity of the soldier's duty station.
> Irréjepa}n_e original or amendatory orders that include the family’s (1) Family membgrs not entitled to tranysportation at Government
travel decision. '

t. Establish a central port call office to support all international expense, will not travel to the overseas location on a space required

assenaer movements originating from the installation’s aeoaraphi-2" SPace available basis. Additionally, if family members are not
Eal areg of responsibility 9 9 geograp command-sponsored, their return travel will be at personal expense.

- . . . (2) The Department of the Army cannot preclude family mem-
takl:léCAfatggones of travel for countries are listed in AR 600-8-11, bers from traveling at their own expense and residing in the vicinity
e of a soldier's duty station outside CONUS. All concerned must

1-10. Overseas commanders recognize that a soldier's family members have the same travel

Overseas commanders who are responsible for family memBgyiléges as other U.S. citizens. Additionally, commanders may not
travel to their area will— deny military family members, solely on the basis of a noncommand

a. Verify dependency of family members shown on DA Form SPOnsorship status, medical service as provided by law, or post
4787-R when a soldier is traveling to another overseas commandexchange and commissary privileges where these facilities are avail-

b. Complete counseling and processing for soldiers who are tray-2Ple t “ command sponsored” family members. However, post
eling within or to an overseas command. exchange and commissary privileges may be denied or limited be-

c. Determine and authorize entry and command sponsorship ofc2USe of international agreements or, in individual cases, because
family members into the overseas command when a soldier is nothese privileges have been abused (for example, by sales or gifts of
assigned in a dependent restricted area purchases to individuals or groups not entitled to these privileges).

d. Issue travel authorizations for family members entering the (.3) lf. family fT‘ei”.‘berS enter the area withoqt prior approval gnd
overseas command reside in the vicinity of a soldier's duty station, the appropriate

e. Furnish an estimated forecast of delay for the travel of family commande_r may, upon the soldier S“ request and after a rt?’asonable
members. perlog of tlrp]e, recognlzde thgﬂw ells commarrlld splgnsored farrlnly
f. Forward command brochures of general information to installa- members. The commander will also require the soldier to complete

tion commanders for transmittal to individuals traveling to their tEe accc;mparr]ue_d tqurlor E.""Y]e at Iga'lst 12 mon;[(rjl_s remalnlnhg on
commands. the tour after their arrival, whichever is longer. Soldiers must have

sufficient remaining service to complete the prescribed tour. It is the
commander’s prerogative to determine the “ reasonable period of
time.” Subsequent departure of family members will not be cause
for a soldier to revert to the unaccompanied tour status.

1-11. Military personnel Note. Overseas commanders will not command sponsor family members
If proper under the Joint Federal Travel Regulations (JFTR), Vol- present in the vicinity of their overseas duty station unless the station is
ume |, Chapter 5, Part ¢ (Dependent Allowances for Transportation),w'th'” an area where an “ accompanied” tour is authorized (AR 614-30).
commanders may authorize family members to accompany or join (4) If family members are recognized as “ command sponsored”
their military sponsor overseas at Government expense only wherthe soldier is entitled to station allowances at the “ with dependents”
the sponsor fulfills the requirements listed below, or the sponsorrate. Commanders may also authorize soldiers to mess separately.
exercises the appropriate option provided in paragraph 1-13 of this (5) Return transportation from a soldier’s overseas station to the
regulation. This is after it is determined that concurrent travel will United States for noncommand-sponsored family members is the
be approved or the waiting period for housing is known. The spon-financial responsibility of the soldier or the family members. It is
sor will— expected that, in some cases, soldiers will have insufficient funds to
a. Have sufficient remaining service to complete the overseasdefray the cost of commercial transportation for their family mem-

tour prescribed for accompanied personnel in the area to whichbers at the time of their reassignment, resulting in the stranding of

Section 1l
Requirements for Entitlement to Transportation
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their family members in the overseas area. Major overseas com- b. Applications for this travel will be submitted to overseas com-
manders are authorized to approve space available travel, as amanders per chapter 2. Sponsors will be required to serve the tour
exception to policy, in extenuating cases where national embarrassprescribed for soldiers with family members or to have at least 12
ment may result from stranding family members in foreign coun- months remaining on the tour after arrival of their family members,
tries. This authorization should be administered only after all other whichever is longer. Soldiers who do not have sufficient remaining
methods of returning the family members are exhausted (for exam-service to complete this requirement must qualify by taking the
ple, obtaining emergency loans). appropriate action, prescribed in paragraph 1-13 of this regulation,
Note. Family members acquired by a soldier while serving on an overseasPrior to authorization of space available travel for those family
tour, who are citizens of that foreign country, cannot be considered asmembers.

stranded in that country. c. Dependent children born after the effective date of PCS orders

b. Major overseas commanders may approve space availapj travel to the new station at Government expense when the
travel for family members acquired in an overseas area during thelravel of the mother to the new station at Government expense was

course of a soldier's tour of duty there (if not otherwise entitled to Precluded due fo— ) -
transportation at Government expense), provided command regula- (1) The mother's pregnancy or other medical reasons as certified
tions pertaining to their acquisition were complied with. Additional- PY @ medical doctor. . )

ly, foreign nationals must complete the requirements of the U.S. (2) Official reasons such as awaiting completion of school for
Immigration and Naturalization Service for entry into the United Other children in the family, and so on. N

States. Space available transportation by Air Mobility Command d- Dependent children who do not meet the conditions for space
(AMC) aircraft is authorized to the appropriate CONUS aerial port required travel will travel on a space avallgble basis. Sponsors will
of debarkation (APOD) in conjunction with the soldier's permanent follow the same procedures for space available travel that apply to
change of station (PCS) from the overseas command. When pOSSicIos_e blood and affinitive relatives. Family members traveling space
ble, families will travel with their sponsor, but only when space is available should be counseled on expenditures during potential
available. Family members will be permitted to travel unaccom- lengthy delays at ports of embarkation (for example, billeting and
panied following departure of their sponsor if they cannot be accom-food costs). (See app C, fig C-6 for format of space available travel
modated on the same flight. Since space available travel is not £rders.) o _

travel entitlement, soldiers should be advised that approval for this €: Family members who join their sponsor at the overseas duty
type of travel does not guarantee that space will be available at théftation under the procedures and conditions in paragrapfough

time travel is desired and that, if a family member does not want tod ©Of this regulation, and obtain command sponsorship, upon the
wait until space becomes available, travel must be by commercialSPONsor's subsequent PCS, will be entitled to transportation at Gov-
means at personal expense and is nonreimbursable. ernment expense to the sponsor's next permanent duty station.

c. The provisions ofa(2) through (5) and above also will be
applied when family members are acquired by marriage, or other-
wise, in overseas areas with the following exceptions— nant women (per DoD 4515.13-R) are as follows—

(1) When soldiers stationed in Alaska, Hawaii, Puerto Rico or a a. Infants.Infant family merﬁbers less than 6 weeks old will not
U.S. territory or possession acquire family members who are bong,, éuthorizéd to travel on AMC aircraft unless considered medically
fide reS|de_n_ts of such commonwealth, territory, possession or State'sound and so certified by a responsible medical officer or civilian
or are officials or other employees of the United States and s‘ta'physi(:ian. The written certification must accompany the infant.

tioned in Alaska, Hawaii, Puerto Rico or a U.S. territory or posses- b. Unaccompanied family membe@hildren older than 6 weeks
S'Ot'?ti (tjhethprowsmns Oﬁ(s) abot\ée 'W”LI ntott_ applh/. If othervv_ltshef and under the age of 12 will not be authorized to travel on AMC
entitied, these personnel aré authorized station allowances WIth 1aMzy; o4t ynjess accompanied by a parent or responsible adult at least
ily members and transportation of family members at Government g years old designated by the parent or a competent authority.
expense incident to their next PCS, without being required to serve c. Pregnancy
the tour prescribed for soldiers with family members or to have at r(l) Pregnant .women who are under 240 days gestation will be
laecaitisiilign months remaining on the overseas tour after thsérmitted to travel by military aircraft unless this mode of travel is

q ; medically contraindicated.

ﬂ) SOldt'ﬁrS. WZO :;lctquwe }‘Iamlly members IIQ an ov%r]sfeas_flrea W'I_l (2) Whenever possible in cases of pregnancy, family members
not be authorized station allowances as soidiers with family mem-, . ‘he  moyed prior to the preghant woman reaching 240 days
bers, or transoceanic or overseas land transportation of family mem-

-~ > %estation.
bers at Government expense incident to their next permanent chang (3) Women who are less than 6 weeks postpartum may be ac-
of station unless they meet tour length requirements and obtain posLp Y

- ; . . cepted for air transportation if considered medically sound and so
command sponsorship. Soldiers who acquire family members over-

- . ertified by a medical officer or civilian physician. The written
seas and .who are not ellglple for transoceanic or overseas Ign ertification must accompany the passenger.
ﬁ;eén;g::ga“v?,ﬂ[ Egt:r:fitlzttl;eor:\\ll;/s ?Oeyg\%? ;(?lro\t/\rlirrlli[;(;rt%trlolr;noc; ft?g:]llsy (4:) When, due to factors outside the control of' the soldjer or his
portation ’from point of entry into the United States to the soldier’s family members, movement cannot be accomplished prior to the
: . > pregnant woman’s 240 days gestation of preghancy and a request
next permanent duty station (for example, travel from outside conti-

: ) ; for deferment under the provisions of AR 614-30 is disapproved,
ggﬂjﬁlrgngfgefges (OCONUS) to the APOD in CONUS is at the the application will be considered as “ concurrent travel applied for

and disapproved.”

1-16. Restrictions
Restrictions on travel of infants, unaccompanied children, and preg-

1-15. Soldiers who acquire family members after 1-17. Medical documentation requirements

assignment overseas ) ) a. All family members must complete screening per AR 600-75
a. Soldiers who acquire family members after the effective date 5q must receive required immunizations per AR 40-562.

of PCS orders, may be provided transportation for their family "y, t enroliment in EFMP is required, family members will not be

members on a space available basis to accompany or join them aswed to travel until medical clearance is obtained from the over-

the overseas duty location. This can be done if— . seas commander. Family travel applications must include medical or
(1) The overseas commander grants approval for entry of family ¢qycational documentation. If soldier's availability cannot be met

members into the command. prior to receipt of medical clearance, consideration should be given
(2) Family members will be command sponsored. to defer the soldier.

(3) Family members intend to establish a residence.
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1-18. Transportation for close blood and affinitive (4) The soldier is denied concurrent travel, the soldier may be

relatives entitled to the family separation allowance. Soldiers who later re-
a. A sponsor’s close blood and affinitive relatives, who are per- quest and obtain approval for family members to enter the command

manent members of a sponsor's household and are dependent upawill receive the family separation allowance not to exceed 60 days

the sponsor for a home, may be furnished transportation to the nevirom the date of approval, unless the delay was caused by the

duty station overseas on a space available basis. This authorizatio®overnment.

does not include wards. The sponsor must be otherwise entitled to b. If family members are not authorized to travel overseas with

transportation of bona fide family members at Government expensetheir sponsors concurrently but travel later on a nonconcurrent basis,

Travel must be performed at the same time as the travel of theany deferment of travel by the family members for personal reasons

sponsor or his or her family members. This travel is permitted for could result in loss of the family separation allowance for the period

only the transoceanic portion of the journey. See appendix C, figureinvolved.

C-6 for a sample space available travel order. DoD 4515.13-R ) ) .

governs use of space available travel. 2-4. Designated place moves for soldiers assigned to a

b. Advance return of noncommand-sponsored family members of dépendent-restricted tour (JFTR, para U5222-D)
a family unit will not be authorized (see JFTR, paras U5240-B, C, a. When a soldier IS assigned to a dependent—restrlpted tour, the
and D). travel and transportation allowances for travel of family members

are authorized from the old PDS to a designated place as follows—
(1) Any place in CONUS the soldier designates.
(2) Alaska, Hawaii, Puerto Rico, or any territory or possession of
Chapter 2 phe Unit.ed States if authori;ed or approved by the soldier’s losing
Briefing Sponsor Prior to Permanent Duty installation commander. (This may not be delegated further.) When
Assignment Overseas approving OCONU_S moves to Alaska, Hawaii, Puerto Rico or any
territory or possession of the United States, commanders are respon-
2-1. Providers for briefing sible for ensuring that— ,
Losing installation commanders, CONUS and overseas, will brief (8) The designated location is the soldier's and or dependents
soldiers with family members concerning matters in this chapter. home of record; or o )
This briefing is provided by the installation office that is delegated  (P) the designated location is the soldier's and or dependent's
this task, upon a soldier's assignment to a permanent duty statiofesidency for tax purposes; or

(PDS) in an overseas area. (c) the soldier and or dependents have a family support network
in the area of the designated location;

2-2. Eligibility for transportation of family members at (d) the soldier has taken into consideration all financial aspects of

Government expense this move to ensure that he is not putting himself in jeopardy.

The installation command briefs soldiers with family members re- Consideration will be on a case-by-case basis before Government
garding eligibility of their family members for transportation at funds will be used to move a family OCONUS.
Government expense. (3) To the member’s next PDS, provided the member is to serve
a. Soldiers who are eligible for and desire concurrent travel of an accompanied tour at that PDS, per JFTR, paragraph U5222-D1d.
their family members will be briefed regarding the appropriate(4) Any other place outside CONUS authorized by the Secretary
method, time, and place for submitting their applications. At the of the Army.
time of briefing, sponsors who are assigned to an area where appli- b. Requests for movement of family members to OCONUS loca-
cation for concurrent travel— categories 1 and 2—is authorized will tions other than Hawaii, Alaska, Puerto Rico, or territories or pos-
be furnished a DD Form 1056 (Authorization to Apply for a “ No Sessions should be forwarded to Commander, PERSCOM, ATTN:
Fee” Passport), if necessary; DA Form 4787-R, DA Form 4787—1 TAPC-MOT, 200 Stovall St., Alexandria, VA 22332-0433. Re-
(Request for Evaluation of Dependent Medical and Educatiofiests must be forwarded through the appropriate chain of com-
Problems); Department of State Form DSP-11; DA Pam 55-2, andmand through MACOM level. _ o
current pamphlets concerning overseas areas (see figs 2-1 and 2—2¢. MACOMs should ensure all appropriate documentation is at-
for guidesheets). tached, including the MACOM’s gndorsement with reasons V\_/hy a
b. Soldiers who are not eligible for transportation of family mem- réquest should be approved or disapproved. The MACOM will re-
bers overseas at Government expense will be advised thoroughlyi€W each case for justification and supporting documentation and

regarding designated place moves. will forward it through HQDA (DAPE-MBB-C) to the Secretary of
the Army for approval or disapproval. At a minimum, the justifica-
2-3. Family separation allowance tion must meet the criteria listed in (2) above.

a. General officers will be processed by procedures outlined by d. Requests for designated place moves to the same country to
HQDA (DACS-GOM). Soldiers who are eligible for transportation which the soldler_ is assigned will not be authorized except for
of family members at Government expense will be advised @¢remely warranting cases.

shown below. When an eligible soldier is assigned to a PDS over- .
seas where— 2-5. Selection of tour

(1) Family members are restricted from the area, the soldier may/\1c" e Erie_fing,feach soldier aSSig?ed 10 ot wt:je;e ap.h)“t‘;a'
. ; : : tion is authorized for concurrent travel—categories 1 and 2—uwill be
be(zta)ngféi?icziézefcf)?rrélg]Csuerﬁ):rr]?tlt?gvgu_oiv:tr:;% fies 1 and 2— is advised that he or she will be required to elect to serve either the “

. - . . .~ accompanied” tour or the “ unaccompanied” tour. This must be
approved, the soldier V\_/lll _be not be entitled to the family separation done prior to departure from CONUS or the losing overseas com-
allowance, except as indicated below.

(a) Family does not travel with the soldier and the family is mand. If fpr any reason the solqier does not elect to serve the “
delaved f y han 30 davs: and y accompanied” or “ unaccompanied” tour prior to departure, the
elayed ifor more than ays, an soldier, as far as entitlement to the family separation allowance is

(b) The delay is caused by the Government. concerned, will be considered as serving the “ accompanied” tour
(3) The soldier is authorized deferred travel (up to 140 days) (see figs 1 and 2 for guidesheets).

after application of concurrent travel, the soldier is entitled to family

separation allowance, if otherwise qualified. Upon approval for fam- 2—6. Selection of “ accompanied” tour

ily members to enter the command, the family separation allowanceSoldiers selecting the “ accompanied” tour will be advised that—
will not exceed 60 days from date of approval, unless the delay was a. A soldier must apply promptly for concurrent travel to be
caused by the Government. eligible for payment of the family separation allowance.
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b. The gaining overseas command is the sole authority for ap- b. Family members join sponsor at new PDNbrmally, the

proval and disapproval of any request for family travel. sponsor’s tour length will not change when family members depart
the overseas command early. However, when family members are

2—7. Selection of “ unaccompanied” tour moved to a safe haven or designated place under paragraph U6004,

Soldiers electing the “ unaccompanied” tour will be advised—  JFTR, the overseas MACOM commander may change the “ accom-

a. They will be required to sign a statement to that effect. panied” tour to an “ unaccompanied” tour and adjust the soldier’s
b. The PCS or amendatory orders will contain the statement “ date eligible for return from overseas (DEROS) per AR 614-30,
Travel of your family members to overseas duty station is not table 7—4. Soldiers whose family members join the sponsor over-
authorized at Government expense during this tour.” seas, but return early for other official or personal reasons per
c. They will be entitled to the family separation allowance. paragraph U5240-B or D, JFTR, may request through Commander,
d. They will be entitled to transportation of family members to a U.S. Total Army Personnel Command, ATTN: TAPC-EPA-S),
designated place per paragraph 2-8 of this regulation. Soldiers arélexandria, VA 22331-0451, to prorate the “ accompanied” tour.
authorized only one move at Government expense for the current .
PCS. Family members will not be entitled to another move from the 2-10. Change of tour from “unaccompanied” to

designated place until the soldier completes a PCS from the Over_“accovr\r/]ﬁanled" idier who has elected he * iod”
seas location or serves an in-place consecutive overseas toflr When a soldier who has elected to serve the “unaccompanie

tour decides, after arrival at the permanent duty station overseas,
(IPCOT). . . g

that he or she desires to serve the “accompanied” tour, a request for
2-8. Designated place moves for soldiers serving an entry of family members into the overseas command, as an excep-
“unaccompanied” tour tion to policy, must be approved per AR 614-30, paragraph 7-17.

a. Soldiers who elect to serve an “unaccompanied” tour may The soldier must still meet requirements to serve the “accompanied”
choose to leave their family members at their current location. tour as prescribed in paragraph 1-11 of this regulation. However,
Alternatively, soldiers are authorized to move family members to a Soldiers who already moved family members to a designated place
designated place other than the new PDS. However, reimbursemeriit Government expense are not authorized a second move at Gov-
is limited to the cost of the move from the old PDS, to the new €/nment expense, unless the soldier obtains an approved IPCOT.
PDS. The designated place may be— b. Family members who travel to the overseas PDS at personal

(1) Any place in CONUS the soldier designates. expense will follow the provisions of paragraph 1-14 of this

(2) The place outside CONUS to which PCS orders state that the®gulation.
soldier is scheduled to be assigned to serve an accompanied tou ; Application for concurrent travel—category 2
immediately after completing the unaccompanied tour. The soldier™ 5 “appjication for concurrent travel should be submitted immedi-
must ha_ve sufficient obligated military service to _complete the unac- ately upon receipt of orders or overseas movement alert. When time
companied tour and the subsequent accompanied tour. The soldi€fe mits sponsors will apply for concurrent travel in sufficient time
must also obtain command sponsorship from the overséggermit receipt of the application in the overseas command at least
commander. . . . ) 90 days prior to the sponsor’s availability or reporting date at the

(3) Alaska, Hawaii, Puerto Rico, or any territory or possession of yansportation area. Any delays incident to late applications, when
the United States if approved by the_ |nsta_llat|on_ commander. (This ¢ completely justified, will not serve to delay the sponsor's com-
may not be further delegated.) Consideration will be on a case-by-pliance with the original availability or reporting date specified in
case basis before Government funds will be used to move a familyyhe sponsor’s orders.

OCONUS. When approving moves to Alaska, Hawaii, Puerto Rico, |, The DD Form 1056 issued prior to the approval of concurrent
or any territory or possession of the United States, commanders argraye| is for the purpose of expediting processing should concurrent

responsible for ensuring— travel be approved. Approval of this form will not be construed as
(a) The designated location is the soldier's and or dependent'sapproval for concurrent travel.

home of record; or c. The overseas commander will approve concurrent travel when
(b) The designated location is the soldier's and or family mem- the family members can be accommodated within 60 days after the

ber's residency for tax purposes; or sponsor’s arrival in the overseas command. The same application
(c) The soldier and or dependents have a family support network(DA Form 4787) will be used by the overseas commander to ap-

in the area of the designated location; and prove or disapprove deferred travel. Deferred travel normally will be
(d) The soldier has taken into consideration all financial aspectsapproved when the family members can be accommodated within

of this move. 61-140 days after the sponsor’s arrival in the overseas command.

b. Family members cannot be moved again at Government ex- d. Soldiers authorized deferred travel for family members are not
pense until subsequent PCS orders are issued or the soldier servesititted to move the family to a designated place. Any travel of
an IPCOT. A soldier moving family members to a designated place family members while in the deferred travel status is at personal
may move family members to the overseas PDS at personal expensexpense.
if this is desired. If family members become command sponsored e. In the absence of other limiting factors (for example, lack of
there, they may be moved at Government expense when subsequeskceptional family member program (EFMP) requirements dealing
PCS orders are issued. with special medical or educational needs), concurrent travel may be

c. The soldier's orders will include the statement, “ Travel of authorized on the basis of temporary accommodations being availa-
your family members to your overseas duty station at Governmentble at a relative’s residence in the overseas area. The temporary
expense is not authorized during this tour. You are authorized toresidence must meet all command housing requirements. Officers

make a designated place move to (authorized place)”. and senior noncommissioned officers (NCOs) will execute a written
statement that the relative’s quarters meet the overseas command’s

2-9. Change of tour from “ accompanied” to housing standards. All other soldiers will furnish the relative’s ad-
“unaccompanied” dress and the relative must send a letter to the overseas commander

a. Family members remain at old PD&.soldier on a “accom- stating willingness and ability to provide adequate housing until

panied” tour, whose family members do not join the soldier over- Government housing is available. The family members will reside at
seas, may have the tour converted (not prorated) to #iis location until economical or Government quarters become avail-
“unaccompanied” tour. The request must be made within 12 monthsable. Soldiers will be counseled regarding—

after arrival in a long tour area or 6 months in a short tour area. For (1) The possible punitive action which can result from the delib-

requests submitted after the above time limits, tours will be proratederate falsification of any information provided under provisions of

according to AR 614-30, table 7-4. this paragraph.
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(2) The sponsor’'s responsibility to seek suitable quarters upontravel to the Commander, U.S. Army Service Center for the Armed

notification of approval for family travel. Forces, ATTN: JDHQ-TP, WASH DC 20310-3111, who then ob-
(3) The lack of warehouse facilities to store household goodstains any required visas. Passports and visas of individuals traveling
(HHG) overseas while awaiting housing. on Government transportation are forwarded to the appropriate pass-

f. When the overseas command has indicated that housing will beport agent for delivery to the traveler. Passports and visas of family
available within 60 days after arrival in the overseas command, themembers who have been authorized to travel overseas at Govern-
soldier's orders will state, “ Concurrent travel of your family mem- ment expense but who have elected to travel commercially at their
bers is authorized from (authorized origin) to the overseas commancy\yn expense are forwarded directly to the family members.
(aUth\c/)\;E:r? :uetztrlrr]]e?tti?nc)éncurrent travel is not authorized and hous- b. Family member travel is delayed frequently because of non-
9.V ; S receipt of passports. Therefore, applications for passports should be
ing will be available between 61 and 140 days after arrival in the completed immediately after receipt of orders and DD Form 1056
overseas command, the soldier's order will state, “ Deferred travelanol at least 60 days or more before the availability date. If not

of your family members to your overseas location is approved. Any . - .
travel of your family members to another location will be at per- readily available, all necessary documents required to support the

sonal expense.” passport application should be obtained as expeditiously as possible.
c. Information pertaining to processing passports and visas is

2-12. Designated place moves for nonconcurrent travel located in DoD 1000.21-R.

decision

a. Family members who have been denied concurrent travel ando_17  Naturalization of alien family members

whose anticipated travel to the soldier's overseas duty station will L . .
be greater than 20 weeks are authorized to perform a designated a. Immigration and Nationality Act (see 8 USC 1430 and 1433),

place move in CONUS. The installation commander may also au_Waives the residence requirements for alien spouses and adopted

thorize movement to Hawaii, Alaska, the Commonwealth of Puerto children Who. are authorized to accompany .U'S' citizens who are

Rico or a territory or possession of the United States, provided thef€9ularly stationed abroad or are being reassigned overseas. Howev-

following conditions exist— er, these aliens must be lawfully admitted for permanent residence
(1) The sponsor was a legal resident of that State, common-and meet a_II other_reqwre_ments for naturalization. Aside f_rom all

wealth, territory, or possession, before entering active duty; or Other benefits of citizenship, departure from and reentry into the
(2) The sponsor is presently a legal resident of that place; andUnited States is easier as a citizen than as an alien.
(3) The move does not exceed the entitement from the old PDS b. All sponsors with alien family members should obtain infor-

to the designated place. mation on procedures for naturalization of those family members to
b. If, at a later date, the soldier is entitled to travel and transpor- avert unnecessary delay in the overseas movement of sponsors be-

tation allowances for family members to the overseas PDS, thecause of a family member's citizenship problems.

family members may travel from the designated place to the over- ¢ Al sponsors with alien family members concerned will be

seas command provided— advised of the advantages of naturalization of their family members
(1) The family members are command sponsored. as well as of the disadvantages inherent in failure to obtain their
(2) The soldier has at least 12 months remaining on the overseagayralization. Sponsors will be encouraged to take any required

tour on the date the family members are scheduled to arrive there, ions immediately through the Immigration and Naturalization
c. When concurrent or deferred travel is not authorized and hous-ggayice

ing will not be available within 140 days after arrival in the over- ’

seas command, the soldier's orders will state, “ Your fami

members are authorized nonconcurrent travel. You are authorized t —18. Notification of change of address

make a designated p|ace move to (authorized place)_” The sponsor or fam”y members must nOtify the installation respon-

sible for issuing travel authorizations of all changes of address or
2-13. Sponsors with insufficient remaining service to telephone numbers to facilitate the dispatch and receipt of the port
qualify for overseas movement of family members call.

Sponsors who do not meet the service requirements of paragraph

1-11 of this regulation will be counseled regarding the provisions 2_19. Reporting at terminals
pertaining to options available to them to qualify for overseas move-
ment of family members. If they decline to acquire sufficient service
to qualify for overseas movement of family members, they will still

be required to elect the “ unaccompanied” tour in order to be
eligible for payment of family separation allowance.

Under no circumstances will family members proceed to the termi-
nal prior to receipt of a port call and the date specified in the port
call.

2-20. Exceptional Family Member Program and medical,
2-14. Restrictions on travel of infants, unaccompanied educational, and dental care
children, and pregnant women Medical care in military medical facilities is authorized for family
Counseling will be furnished regarding the information in paragraph members, but is subject to the availability of adequate staff and
1-16 of this regulation. facilities. In many overseas areas, adequate military or civilian med-
ical care is not available for health conditions family members may
h have. Local conditions, such as climate, altitude, and lack of educa-
tional facilities, may affect family members who require special
accommodations. Therefore, the importance of attention to medical,
2-16. Passports and visas educational, and dental problems of family members before they
a. The Department of State delivers all passports for official leave the home station will be emphasized per AR 600-75.

2-15. Medical documentation requirements
Counseling will be furnished regarding the information in paragrap
1-17 of this regulation.
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The following guidesheet should be furnished to soldiers assigned to overseas areas where concurrent travel is authorized:

Information
1. Have you submitted a DA Form 4787 and DA Form 4787-1 for movement of family members overseas?

2. Do you have sufficient time remaining in your current enlistment to satisfy overseas service requirements for eligfaitityyfarember
travel? If not, do you know that you will be required to overcome this disqualification, in order to be eligible for traaspafrigour family
members overseas at Government expense?

3. Do you have information on housing conditions in the overseas area of your assignment? If not, recommend you writer¢eabe ove
commander concerned.

4. Will the restrictions imposed on travel of infants and/or a pregnant family member prevent travel of your family membéG on A
aircraft?

5. If you have relatives living in the country to which you are being assigned, have you furnished their name, relationstigressdo
permit your family members to reside with relatives pending availability of housing? Do you know that for sergeant faistddedew, you
must send a letter to the overseas commander stating that they are willing and able to provide adequate housing untilt Gousimgnisn
available?

6. If you have any alien family members, do you know what procedures to follow to expedite their naturalization?
7. Have you and your family members applied for passports, as required?
8. Have your family members obtained necessary immunizations?

9. Do you know that any delay on your part in submitting applications for family travel and passports which results innapdet@gsing
your family travel might preclude traveling concurrently with your family?

10. Do you know that you are not to report to the Army terminal with your family members before you receive a port call?

11. Have you furnished a firm leave address and phone number at or through which you and your family members may be Heached at
times if you are proceeding and a delay en route?

12. If you have elected to delay travel of your family members for personal reasons, have you been informed that moveesigmated d
place is at personal expense?

13. Do you know that when you accept economy accommodations and subsequently decline acceptance of local economy quagers follow
arrival overseas, temporary lodging allowance may be denied?

14. Do you know that if your orders are canceled or your reporting date is amended, you should notify this activity and foypsaraof
orders to this office?

15. Have you been briefed on your flight information and where to pick up tickets?
16. Have you been briefed on uniform requirements for a military flight, if applicable?

17. If applicable, has leave en route and/or alternate APOE plans been discussed?

Figure 2-1. Guidesheet for Accompanied Personnel

The following guidesheet should be furnished to soldiers who travel unaccompanied:

Information
Have you been briefed on type of clothing authorized on your flight?
Do you know that you are authorized 2 pieces of checked baggage and one carry on?
Have you been given your flight information (including APOE)?
Have you been briefed on where you should pick up tickets?
If applicable, has leave en route and/or alternate APOE plans been discussed?

Have you furnished a leave address and phone number where you may be contacted in case of emergency?

L N N

Do you know that if your orders are canceled or your reporting date is amended, you should notify this activity and fmpsaraf a
orders to this office?

Figure 2-2. Guidesheet for Unaccompanied Personnel
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Chapter 3 3-3. DA Form 4600 (Travelope)

Port Calls a. A travelope is a folder that provides travel information and
) port call instructions to travelers (fig 3—1). It also contains selected
3-1. Policy documents to assist travelers in complying with their port call

a. The AMC supports Army travelers on military airlift through  jnstructions.
the Passenger Reservation Systgm. To maximize the use of AMC' b. Port call offices prepare and issue complete DA Forms 4600 to
cp_ntrol[ed and AMC-contre_lcted air travel, the recommended ave_ula- soldiers and family members who require port calls for movement to
bility window for travelers is 7 to 10 days. However, the need exists or from an overseas command. If travelers are not accessible to the

to balance movement requirements between the capabilities of thef)ort call office, the DA Form 4600 will be mailed to the traveler by
AMC airlift system and the travelers’ considerations. certified mail '

b. The recommended window may be narrowed to address exten-
ua?ir!g circumstances (for example, to prevent “ hold oyers” at 3 4 port call offices
training bases, or to respond to true personal emergencies). Thclnz,Ort call offices—
window should only be expanded to meet specific service require- . ; . .
ments or with the consent of the traveler. a. Brief soldiers and family members on the importance of an on-

c. Travelers will be advised promptly of port call arrangements imMe arival at the aerial port of embarkation (APOE).
so that they are provided the maximum opportunity to plan their D. Prepare the DA Form 4600 and any AMC transportation au-
leave and personal travel. Port call requests normally will not be thorizations (MTAs) or commercial airline tickets.
allowed to remain in a “ hold” status longer than 72 hours (3  ¢. Inform all travelers that the reporting time and location stated
working days). in the DA Form 4600 will take precedence over any other informa-

d. A central port call office will issue port calls in support of its tion contained in other documents or previously issued port call
installation and the areas within its geographical responsibility. instructions. (This includes item 8b on DA Form 31 (Request Au-

thority for Leave) for military personnel.)
3-2. Requesting port calls d. Brief travelers on actions to take if they cannot report on time

a. Soldiers authorized concurrent traveoldiers who receive for their scheduled port call.
concurrent travel will request port calls through the losing installa- ¢ Have travelers sign original and record receipt of the DA Form
tion. Family members who are not co-located with the soldier will 4¢00.
request port calls through the installation responsible for the area
where the family members are located. (See app D.)

b. Soldiers authorized deferred trav8oldiers who receive de-
ferred travel will request port calls through the soldier's losing
installation. Upon receipt of the family member’s travel authoriza-
tion to travel overseas, family members will request a port call
through the installation responsible for the area where the family )
members are located. (See app D.) Soldiers who have family mem3-5- Cancellations.

f. Check contents of DA Form 4600 to ensure that all required
travel documents are present.

g. File the record copy of the DA Form 4600.

h. Cancel invalid port call requests that may have been made
with AMC.

bers located OCONUS, without a military installation, nearby will @ Cancellation for convenience of the Governmeatnily mem-

request a port call from the soldiers’ supporting installation. bers whose travel is canceled for the convenience of the Govern-
c. Soldiers authorized nonconcurrent trav@bldiers and family ment while they are en route to or at the terminal will be furnished

members will request port calls as outlined irb Zabove. transportation from the place they received the cancellation to the

d. Soldiers shipping a privately owned vehicle (POV) at Govern- installation which authorized transportation to the terminal.
ment expenseMTMC vehicle processing centers are not open to  b. Cancellation for personal reasorSamily members who can-
receive or release POV’s on weekends or Federal holidays. cel their travel for personal reasons while en route to or after arrival
at the terminal will not be furnished transportation at Government
expense to their home or place of selection.

Iltem 1A. Enter installation or central port call office.
ltem 1B. Enter date being prepared.

Item 2A. Enter full name and grade of traveler.
Item 2B. Enter the number of dependents accompanying the sponsor.

Iltem 3. Enter aerial port of embarkation (APOE) the traveler is reporting to for transportation.

Item 4A. Enter the time and date in which the traveler is to report.
Item 4B. Enter the airline and flight number.
Item 4C. Enter the aerial port of debarkation (APOD) the traveler will arrive at.

Item 5A. Enter the signature block of the agent authorized to issue the DA Form 4600.
Item 5B. Enter the date that signature is completed.

Item 6. Require the traveler to review instructions and sign and date the DA Form 4600.

Iltem 7. Enter the Personnel Assistance Point (PAP) and phone number responsible for that APOE.

Item 8. No entry required.

Item 9. Enter the Civilian Personnel Office (CPO) responsible for that APOE.

Item 10. Enter additional information. (e.g., family members’ names, additional instructions, host country information, etc.)

Figure 3-1. Instructions for completing DA Form 4600
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Chapter 4 area using the member's PCS entitlement unless the member dem-

Dependent Student Travel onstrates that excess costs would result. If, by using the PCS entitle-
_ ment, the member would incur excess costs, the member has the
4-1. Student travel policy option to use the student dependent entitiement for the first leg of

This section provides policies and functions governing the Depend-the trip versus the PCS entitlement (only one entittement may be
ent Student Travel Program per JFTR, paragraph U5243-C. used, not both). Travel performed on the sponsor's PCS orders is
chargeable to the sponsor's movement designator code (MDC) and

4-2. Eligibility, entitlements, and restrictions not to the student travel fund code. Travel under the PCS orders
a. Eligibility. To be eligible to participate in the Dependent Stu- allows travel not to exceed the cost between the sponsor's old duty
dent Travel Program, the conditions below must exist. location or the last authorized designated place and the sponsor's
(1) The sponsor must be— new duty station. Students who use the PCS entitlement to the
(a) Permanently stationed outside CONUS. sponsor's overseas duty station and attain the age of 21 while the

(b) Accompanied by command-sponsored family members (un- sponsor is serving overseas are entitled to return transportation at
less the only family members are in the category of family membersGovernment expense upon the sponsor’'s subsequent PCS.

described in (2) below). See paragragid) below for custody (4) Custody.A student who has reached the age of majority
issues. (normally 18) and is no longer the subject of a custody order, may
(2) The student must be— be authorized funded student travel under the provisions above if the

(@) An unmarried dependent child under 23 years old (see JFTR,student otherwise meets the definition of “ dependent” prescribed in
para U5243-C2c). (Travel must be performed prior to the 23d JFTR, appendix A.

birthday). (5) Pets cannot be shipped under the Dependent Student Travel
(b) Attending or will be attending a school in the United States to Program. Student travelers who want to ship pets at personal ex-
obtain a secondary or undergraduate college education. pense must make appropriate arrangements directly with a commer-

(c) Enrolled in a full-time course of study or program. Full-time cial airline. Dependent students are not eligible to move pets by way
is defined as 12 semester hours or the equivalent. Students who wilpf AMC.
be attending school must be within 90 days of their school start date (6) Early or advance return of dependenStudents who are

and his or her sponsor must provide a letter of acceptance from théeturned to the United States by the overseas command for any
school. reason using the early return of dependent provision (JFTR, para

(3) School factors. U5240) are not entitled to dependent student travel. Command-
(a) If the student is or will be attending a secondary school (see SPonsored dependents who return to the United States using this
JFTR, para U5243-C2b), a certificate of nonavailability from the Provision are not authorized any further travel between the United

Department of Defense Dependent Schools (DoDDs) must be pro_States and the overseas area at Government expense. This includes
vided to the approval authority stating the child is not eligible to the use of the Dependent Student Travel Program and space availa-

attend a DoDDs school other than on a 7-day-a-week basis. ~ Ple_transportation under DoD 4515.13-R. _
(b) An undergraduate school must be an accredited institution (7) Cadets and midshipme@adets and midshipmen attending a
(see JFTR, para U5243-C2a) that offers courses leading to underS€rvice academy (for example, West Point, Naval Academy, and so

graduate degrees. The school can be a public or private school and [@"th) aré notauthorized to travel under the Dependent Student
2-year community or 4-year college or university located in the ravel Program. However, cadets and midshipmen are eligible for
United States. space available transportation, while in a leave status, from the

b. Entitlements. CONUS APOE to the overseas APOD and return (DoD 4515.13-R,

; L . para 4-5b(f)).
(1) Transportation. The soldier is entitled to one Government . .
funded round trip per fiscal year (1 October to 30 September) for (8) Students attending a vocational or trade schd@ponsors

his or her dependent student between—(a) the student’s school an}ﬂé'rthtrsévgle Tjtr? daetrteph(gnfguﬁ d\é(écaggngl]géﬁ{agfu322?°+rirfe|n%r§“?ﬂe
the sponsor's duty station(b) or other such location to meet the P 9 '

. . However, students are eligible for one round trip annually from the

family for vacation, not to exce_ed the cost to t_he PD.S'(Z) CONUS APOE to the overseas APOD using space available trans-

(2) Transportation. Transportation not used during a flspal year portation. (See DoD 4515.13-R, para 4-5c(2).) The servicing per-
does not carry over to the next fiscal year. Use of the entitlement is, .

X sonnel office will publish a space available student travel order per
gﬁttr?cz:?zlirrlwzdtrg\);elthe dates of travel, not the date of the Ordgfﬁ)endix C, figure C-5 of this regulation, which is provided directly

. . to the student or sponsor.
(3) Unaccompanied baggagé maximum of 350 pounds of un-
accompanied baggage may be transported in connection with de4—3. Application, processing, and travel arrangements
pendent student travel. Baggage may only be shipped when the a. Application.
transportation is provided by or reimbursed by the Government and (1) Sponsors apply for student travel according to procedures
may not be shipped independent of travel (for example, unaccom-prescribed by the soldier's supporting MACOM; for example,
panied baggage must be shipped within 60 days of the travel date)directly to the MACOM headquarters or through a local PSC. How-
c. Restrictions. ever, applications should be submitted no later than 60 days prior to
(1) Accompanied baggag&tudents are limited to two pieces of the student's desired travel time. The sponsor is responsible for
checked baggage. Each bag is limited to 70 pounds and may noproviding detailed student information required on the student travel
exceed 62 inches in total dimension. Carry-on luggage is limited toorder. The sponsor must identify any special transportation require-
one piece not to exceed 45 inches, and must fit under the passengenents of the traveler, such as handicaps that should be considered
seat of the aircraft. when arranging travel.
(2) Separation from schoolDependent students who graduate, (2) The MACOM will ensure that the—
quit, or are otherwise separated from their school must travel within (a) Sponsor qualifies for travel of his or her dependent.
30 days following their separation to qualify for movement under (b) Student is eligible for the program.
the Dependent Student Travel Program. Only under extenuating (c) School qualifies for the program.
circumstances, such as illness or hospitalization, will a student be (d) Personnel processing office maintains a file for each sponsor
authorized to travel outside the 30 days. who applies for the program for the duration of the overseas tour.
(3) Initial PCS move or initial student traveStudents who are  The file will contain copies of orders, a counseling guidesheet, and
under 23 years of age will perform their initial travel to the overseas other administrative data.
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(e) Student has the appropriate documents required to travel tocharged for the attempted pickup. Explosives, flammable, alcohol,

the overseas station; for example, passport and visa. and drugs are prohibited from being packed in unaccompanied
b. Processing. baggage.
(1) The MACOM personnel processing office ensures that the

sponsor is informed of the following: 4-4. Statements of nonavailability

(a) Subject matters in the sample guidesheet at figure 4-1. The servicing transportation office issues the statement of non-

(b) Transoceanic travel will be on a space required basis byaVallab”lty of an AMC ﬂlght for tra\{el .WhICh. they coordinate.
AMC when available within €) below. When AMC is not availa- MACOMSs are responsible for establishing reimbursement proce-
ble, Government-procured commercial transportation may @@res for those sponsors using commercial air for all or part of
authorized. student travel. A copy of the travel order and statement of non-

(c) The availability window (1-day window for travel when visit- ~ availability must be submitted with any travel claim. Reimburse-
ing the sponsor for 30 days or less, and a 3-day window for visitsment is not authorized if the student travels prior to the issuance of
over 30 days) which will be used for the period of travel. travel orders. Foreign flag service may Only be authorized per JFTR,

(d) Statements of nonavailability of AMC airlift will be issued Paragraph U3125-C. Reimbursement for commercial air will not
only when AMC does not service the destination country or when exceed the cost of the ticket between the student’s school and the
the transportation authority has determined that AMC is not consid-Sponsor's permanent duty station or the cost that the Government
ered reasonably available. Where the student's destination is no€ould have procured the ticket, whichever is less. See figure 4-2 of
served by AMC, the MACOM may issue travel orders authorizing this regulation for a sample statement of nonavailability.
commercial travel. .

(e) Sponsors will not be reimbursed for personally procurét>: Losdt, stolerr:, Okrj c_iestro()j/_ed It'CKEtS. hei he T
transportation without a properly issued statement of nonavailability & Students should immediately notify their sponsor or the TO
or if travel is performed prior to the issuance of orders. when tickets are lost, stolen, or destroyed. Duplicate transportation

2) The MACOM verifies eligibility and publishes required travel 2" only be provided by the Government on a cost charge basis
orc(ie)rs. See appendix C for e%(amgles ofpspace requqired (C—4) an hen requested by the sponsor per AR 55-355 and JFTR, paragraph
space available (C-5) travel orders. The MACOM transmits the 52371.
order to the sponsor and the Student Travel Operations Center - The student traveler can use personal funds to purchase a
(TAPC-MOT). The sponsor ensures that copies are provided to thdeplacement ticket not to exceed the original cost of the authorized

student. ticket. The sponsor is responsible for contacting the servicing trans-
c. Travel arrangements and port call procedures.

portation office or airline which provided the tickets in order to file
(1) Arranging port call. Upon receipt of orders, sponsors will & request for reimbursement.

take the orders and the student’s desired itinerary to the local trans, .
portation office (TO). The TO will issue port call to the student, 4-6. Required travel documents

based on the availability date provided by the sponsor. The studen tudents must have the following documents in their possession and
y P oy the sp : nsure these items are not packed in suitcases or unaccompanied
must fly on AMC, provided the following criteria are met—

. ; L S : baggage—
ggg mg zltﬂrc]iterﬁ xghildns tgﬁ g:,lglrﬁbmygvgygw' a. Passport and visa (if required by DoD Force Foreign Clear-
9 y . ance Guide).

(c) The flight connects with necessary commercial flights within
6 hours.

(d) Students are not required to change airports (for example, a
student requiring a connecting commercial flight from Frankfurt
International should not arrive in the country at Rhein Main on a
AMC flight.

b. Dependent identification (ID) card.
c. Travel orders.
d. Tickets (if required).

4-7. Travel security

. ) Sponsors should check on the current threat level for travel areas
(2) Category Y flightsFor students booked on category Y flights, ng aqvise students, if applicable. At a minimum, students should
the TO issues the sponsor the necessary travel documents with thgjnare to the following travel security measures—

itinerary. The sponsor mails the travel documents to the student. For a. Wear nondescript clothing.

sf[udents pookgd on category B flights, the TO giyes the sponsor a b. Ensure that baggage does not reflect any affiliation with the
flight confirmation and the itinerary. The sponsor informs the stu- Department of Defense or U.S. Army.

dent of the flight information, mails a copy of the orders to the c. Limit the number of documents which indicate a connection
student, and tells the student to report to the appropriate m|||taryWith a military sponsor
terminal with a copy of the travel orders, ID card, and passport or d. Proceed directly to secure areas to await the flight.

visa (if applicable). Students must check in at the appropriate flight M . . , - > .
counger aFl)F:ninimu)m of 2 hours before departure ancﬁ)pshguld rquest e. Avoid discussion of their sponsor's military association with

. . anyone.

to interline baggage. . .
(3) Commercial air.If AMC is not available, the TO— f. Blend in with other passengers.
(a) Maintains the “ Y” card for nonuse of AMC. The “ Y” card 4-8. Funding

is an advice card from AMC that indicates nonavailability of AMC  piacoMs will fund student travel through a MACOM Operation

service during the travel period reque_syed. and Maintenance, Army (OMA) account.
(b) Issues a statement of nonavailability to the sponsor or books

the travel on the most cost effective route between the school andi_g. Reporting

the sponsor's permanent duty station. o MACOMs will forward a quarterly summary of student travel no
(c) Issues tickets directly to the sponsor if pre-paid tickets are not|ater than the 20th day after the end of each quarter for the fiscal
arranged for pickup at the airline reservation counter. year; for example, the first quarter report is due 20 January, and so

(4) Unaccompanied baggage (UBStudents will coordinate UB  on. The report will include the number of students who traveled one
shipments with military installations located within 25 miles of the way or round trip; traveled by way of AMC, AMC or commercial,
student’s school. For students located more than 25 miles from agnd commercial; and total funds expended for the quarter. (RCS
military installation, the sponsor’'s TO will arrange for pickup of UB  exempt: AR 335-15, para 5-&3)).

(DD Form 1299 (Application for Shipment and/or Storage of Per-

sonal Property)). In either situation, the TO must have a copy of the4-10. Student Travel Operations Center

orders to arrange the shipment. If the carrier attempts pickup and th&he Student Travel Operations Center is operated by the U.S. Total
student is not present to release the baggage, the sponsor may #emy Personnel Command, Transportation Plans and Operations
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Division. The following information is provided to assist students b. Mailing address: U.S. Total Army Personnel Command,

with emergencies en route on travel status— ATTN: TAPC-MOT, 200 Stovall Street, Alexandria, VA
a. Telephone numbers: 1-800-582-5552 (toll-free). Within Vir- 22332-0433.
ginia, call collect (703) 325-0579, or DSN 221-0579. c. Message address: CDRPERSCOM ALEX VA/TAPC-MOT//

d. Personnel assistance points: See appendix F.

The Dependent Student Travel Guidesheet is provided for the personnel office as a guide to ensure that sponsors haeel loeethérief
requirements for the student travel program.

TOPIC

1. Written verification that the family member is a full-time secondary student, or full-time student pursuing an underdegdeatat an
approved and accredited college or university in the United States.
2. Verification of sponsor/student eligibility for travel:
a. Sponsor is on an accompanied tour with dependents residing in or near the command. (Sole parents required to be serving the
accompanied tour”).
b. Sponsor’s initial PCS entitlement should be used for the first leg of travel or if excess costs would occur, studemtenseainobe
issued (not both).
c. Verification that student is under 23 years of age and unmarried.
3. Provide:
a. Student’s date of birth and relationship to sponsor.
b. Complete name and location of college or university.
c. Sponsor’'s name, rank, social security number and complete name of unit of assignment to include APO.
d. Confirmed port call dates for the student.
e. Confirmed dates of last travel performed under the Student Travel Program.
4. Sponsor has been briefed and understands:
a. Student is authorized one round trip per fiscal year (based on date of travel, not orders).
b. If student is using PCS entitlement, travel costs will not exceed the cost between the old PDS and new PDS.
c. Sponsor is responsible for notifying student of flight arrangements and mailing any necessary tickets and orders.
d. The sponsor's local TO must check for availability of AMC prior to issuing a statement of nonavailability of AMC & arranging
commercial air travel.
e. Sponsor is responsible for missed pickup charges if student is not available for an unaccompanied baggage pickup.
f. Reimbursement for travel with a statement of nonavailability from the ITO will not exceed the cost the Government wqadihave
procure the same travel.
g. Reimbursement is not authorized for—
(1) Travel prior to issuance of orders.
(2) Commercial air travel without a statement of nonavailability of AMC flight from the ITO.
(3) Travel on foreign flag carriers except unde