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Chapter 1
Introduction

1-1. Purpose

a. This regulation prescribes U.S. Army Recruiting Command (USAREC) policy, responsibilities, and procedures to
protect and preserve personnel and property against accidental loss. It provides for public safety incumbent to Army
operations and activities and healthful workplaces, procedures, and equipment. Also, this regulation disseminates
guidance for applying the policies, procedures, and information necessary to conduct the USAREC Safety Program as
outlined in AR 385-10 and DA Pam 385-40.

b. This regulation mandates USAREC Safety Program policies, procedures, and guidelines into one comprehensive
safety program for all USAREC operations.

1-2. References
For required and related publications and prescribed and referenced forms see appendix A.

1-3. Explanation of abbreviations
Abbreviations used in this regulation are explained in the glossary.

1-4. Scope

The accident prevention fundamentals contained in this regulation are minimum requirements. Subordinate commanders
will find it necessary to issue additional instructions and directives (local standing operating procedures (SOPs))
regarding the specific geographic locality and concerns which are distinct to their organizations.

1-5. Policy

a. Commanders, managers, and supervisors at all levels must pursue a vigorous accident prevention program that
will minimize accidental manpower and materiel losses; thus providing for a more efficient use of resources toward the
enhancement of recruiting mission success. Decision makers at all levels will employ the Army’s composite risk manage-
ment (CRM) process to effectively preclude unacceptable risk to the safety of personnel and property. Accidental
losses affect the ability to meet mission requirements. Positive action will be taken to control these losses through the
CRM process, training, education, and aggressive leadership. The USAREC CRM Program requirements are in chapter
4. Where labor management agreements have been negotiated with the command, managers and supervisors must
comply with the applicable labor management agreements of the safety article in respect to any consultation and/or
negotiation of requirements. All Federal standards and Army regulations will be enforced and cannot be included in any
negotiation.

b. The following principles will be effectively integrated into all USAREC plans, programs, decision processes,
operations, and activities:

(I) Accidents are an unacceptable obstacle to Army recruiting missions, readiness, morale, and resources; hence,
decision makers will exercise CRM.

(2) Decision makers at every level will employ the risk management process, as specified in chapter 4, to avoid
unnecessary residual risk to missions, personnel, equipment, and the environment.

(3) The acquisition of materiels, equipment, facilities, and systems will maximize the use of engineering design to
preclude unnecessary residual risk and control residual risks.

(4) Life cycle safety considerations will be considered in the acquisition, use, and disposal of chemicals and hazard-
ous materials so as not to endanger or compromise public health and safety.

(5) Appropriate action will be taken to expeditiously correct nonconformity with mandated standards, workplace
deficiencies, hazards, and accident causes.

(6) Performance standards for military and civilian managers and supervisors will include accident prevention and
occupational health responsibilities as a rating element. The success or shortcomings of managers or supervisory
personnel in performing safety and occupational health (SOH) responsibilities will be considered in Army civilian
employee performance appraisals, officer evaluation reports (OERs), and noncommissioned officer evaluation reports
(NCOERs) in accordance with DODI 6055.1. A safety briefing will be given to all newly assigned personnel (military and
civilian) within 72 hours of inprocessing into the unit and prior to operating Government-owned vehicles (GOVs) and
privately-owned vehicles (POVs) regarding their responsibility in safety and accident prevention. USAREC Form 1295
(Newcomers Safety and Occupational Health Briefing) (see fig 1-1) will be used for this briefing.

1-6. Responsibilities
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a. The Commanding General (CG), USAREC, exercises overall staff responsibility for the USAREC Accident Preven-
tion Program. The USAREC Safety Director acts for the CG in discharging this responsibility.

b. The USAREC Safety Director and safety staff will:

(1) Serve as principal staff element in planning, organizing, directing, and evaluating all safety program elements
within the command; serve as the expert safety program advisor, a member of the commander’s special staff reporting to
the CG, USAREC, through the deputy commanding general (DCG) and the chief of staff (CoS).

(2) Provide for the establishment and implementation of plans, policies, and procedures for conducting safety
programs at all levels of command; assist commanders in determining the numbers and qualifications of personnel
necessary to ensure an effective accident prevention program.

(3) Provide technical and professional assistance to eliminate or control unsafe behavior and unsafe environments.

(4) Determine the need for, obtain, and distribute safety promotional and educational materials.

(5) Provide technical assistance in accident investigation and reporting to ensure accuracy and completeness.

(6) Collect, analyze, and disseminate data concerning the accident experience of the command; prepare reports of
safety activities; and conduct studies as required by higher authority.

(7) Review operating procedures, manuals, directives, and other instructions to ensure the incorporation of safe
practices and safe physical standards.

(8) Review plans for proposed demonstrations and exhibits to ensure the safety of Army personnel and the public.

(9) Maintain close liaison with other staff agencies, military services, along with Federal and civilian agencies in all
relevant safety matters.

(10) Conduct surveys and inspections of activities, to include review of accident prevention programs.

(11) Conduct standard Army safety and occupational health inspections (SASOHIs) of worksites.

(12) Implement and manage all aspects of the Army Safety Program for this command as outlined in AR 385-10.

(13) Implement and manage the command hazard communication, bloodborne pathogen, risk management, ergonom-
ics, radiation protection, and respiratory protection programs.

(14) Develop recommendations for corrective measures where warranted by adverse accident rates or trends, hazard-
ous conditions, procedures, or other deficiencies.

(15) Provide accident prevention material and ensure high quality training for civilian and military safety personnel
atall levels.

(16) Coordinate with preventive medicine service (PMS) and the Army medical department activity (MEDDAC) to
identify and abate existing or potential occupational health hazards in the workplace.

(17) Publicize methods for reporting unsafe or unhealthful conditions.

(18) Convene the command safety council semiannually or as directed by the CG.

(19) Fulfill and comply with labor management relations responsibilities regarding consultation, negotiation, union
and management agreements, applicable laws, rules, and Governmentwide regulations.

(20) Develop a comprehensive safety training program for additional duty safety personnel, which will ensure
competence in carrying out their duties.

(21) Host safety conferences to promote professional development for additional duty safety officers (ADSOs) and
address safety issues facing the command.

(22) Provide oversight to all U.S. Army Accessions Command elements located at Fort Knox and the U.S. Army
Accessions Support Brigade (ASB) and its subordinate military organizations.

(23) Serve as safety proponent for all statutory and regulatory SOH programs.

(24) Serve as the ASB commander’s SOH advisor.

(25) Provide assistance with day-to-day safety issues, such as questions and concerns, accident reporting, and
inspections other than aviation safety (aircraft only; not including parachutes, pyrotechnics, etcetera,), which will be
covered by the U.S. Army Training and Doctrine Command (TRADOC) Safety Office. TRADOC policies and procedures
will be the standard for all safety matters.

(26) Provide education and training, hazard identification, and annual evaluations; provide recommendations to ASB
commander to mitigate hazards.

(27) Provide environmental monitoring through a continuing program of observation, measurement, and judgment
necessary to recognize potential health hazards and judge the adequacy of protection; arrange for the taking of envi-
ronmental measurements for the purpose of evaluating employee exposure to workplace hazards.

(28) Budget the requirements for planning and conducting the safety activities as prescribed by this regulation and
AR 385-10, to include salaries, awards, inspections, program enhancements, and training.

(29) Provide operational control of brigade safety officers (GS-018/019). Although these employees are on the
special staff of the brigade commander, the USAREC Safety Director will be the intermediate rater for all safety-related
issues.
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(30) Execute the commander’s SOH Program.

(31) Perform staff assistance visits as directed.

(32) Communicate best practices and share lessons learned.

(33) Bestructured in accordance with AR 385-10 and composed of SOH professionals with GS-0018 job series.

c. Assistant Chief of Staff (ACS), G1, will:

(1) Advise leadership of administrative penalties for civilian abuses of programs covered by this regulation.

(2) Coordinate with the USAREC Safety Office on all aspects of the Federal Employees’ Compensation Act Program
in order to reduce unwarranted and lengthy lost workday claims.

(3) Provide the USAREC Safety Office quarterly information regarding lost time under the Federal Employees’
Compensation Act claims and continuation of pay costs.

(4) Provide the USAREC Safety Office a copy of the Civilian Personnel Strength Report monthly.

d. ACS, G3, will coordinate all nonstandard mission requirements and risk assessments with USAREC Safety Office
for review.

e. ACS,G4/8, will:

(1) Require safety plans and risk assessments with commercial contracts for review and approval by the USAREC
Safety Office.

(2) Ensure contractors are advised during preperformance conferences that all on-duty accidents involving contrac-
tor employees must be reported promptly to the contracting officer representative (COR). Contractors must also
conform with the recordkeeping requirements of the Occupational Safety and Health Administration (OSHA). (The
forms described below are available at http://www.osha.gov.) Contractors must:

(a) Reportinjuries and illness on OSHA Form 300 (Log of Work-Related Injuries and Illnesses).

(b) Annually submit OSHA Form 300A (Summary of Work-Related Injuries and Illnesses).

(3) Assist in the enforcement of contract safety requirements through close coordination with the USAREC Safety
Office, COR, and contract administrators.

(4) Include in each contract or purchase order (that identifies hazardous material is involved) a requirement for the
supplier to include with each shipment a copy of the applicable material safety data sheet (MSDS).

(5) Coordinate any additional procedures with the USAREC Safety Office that are necessary to ensure using activi-
ties have access to the MSDS.

(6) Inform the radiation safety officer (USAREC Safety Office) whenever contractor equipment containing radioac-
tive material will be brought into a USAREC controlled workplace.

f. Facilities managers will:

(1) Coordinate with the USAREC Safety Office when preparing DA Form 4283 (Facilities Engineering Work Request)
to identify hazardous conditions.

(2) Where correction exceeds local capability, consolidate deficiencies into projects for Department of the Army
(DA) funding.

(3) Establish internal procedures to assure work requests identified by USAREC Safety Director and/or ADSO as
imminently dangerous are corrected immediately.

(4) Provide the USAREC Safety Office a quarterly status report (OSHA Abatement Plan) of safety deficiency abate-
ment status.

(5) Assure coordination with the USAREC Safety Office in the design, construction, and renovation of new or
existing facilities to ensure compliance with Federal standards.

(6) Ensure units use USAREC Form 1238 (Facility Hazard Inspection Checklist) (see fig 1-2) for yearly facility checks
and maintain on file for 2 years.

(7) Support the safety program within their respective areas and provide necessary assistance to enhance the overall
safety effectiveness of the command.

(8) Provide the USAREC Safety Office with fire incident reports.

g. Commanders and supervisors at all levels will:

(1) Actas safety officers for their unit, directorate, or activity. Safety officers must complete the online Commander’s
Safety Course within 30 days of assuming position. The course is located at the U.S. Army Combat Readiness Univer-
sity-1I (CRU-II) at https://crc.learn.army.mil.

(2) Appoint additional duty safety personnel to accomplish assigned duties and responsibilities.

(3) Publicize in all channels available for reporting unsafe and unhealthful working conditions, emphasizing person-
nel responsible for making such reports.

(4) Assure employee job descriptions accurately identify hazards to which the employee may be exposed, the
requirement for wearing specific items of personal protective clothing and equipment (PCE), and other safety require-
ments.
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(5) Establish procedures to ensure that managers and supervisors who have safety-related tasks associated with
their jobs are identified and that their duty assignments and job descriptions clearly reflect these responsibilities.

(6) Include safe practices and physical standards in all directives, SOPs, and training doctrine. Assure a comprehen-
sive SOP or directive is prepared and readily available for each hazardous operation. Examples include severe weather
plan, vehicle operations, tire changing, use of simulators, and fuel storage or refueling operations. SOPs will contain
detailed operating procedures, emergency procedures, required training and inspections, and other applicable informa-
tion.

(7) Develop and implement an accident prevention program encompassing all operations and activities under their
control. Establish specific written safety goals for their organization.

(8) Include safety objectives in all civilian supervisor performance plans, OERs, and NCOERs.

(9) Arrange to receive a safety orientation from the unit safety officer within 14 days of assignment to a unit or
directorate.

(10) Submit copies of publications implementing and supporting the safety program to the USAREC Safety Office,
ATTN: RCCS-SAF, 1307 3rd Avenue, Fort Knox, KY 40121-2725. Examples include:

(a) SOPs signed by current commander or director.

(b) Memorandum appointing safety officer, safety noncommissioned officer (NCO), and unit safety council mem-
bers.

(c) Minutes of unit safety council meetings.

(11) Identify and eliminate hazardous conditions, establish safe practices and procedures consistent with the mis-
sion, and motivate and instruct personnel in safe performance on- and off-duty.

(12) Ensure compliance with all appropriate provisions of this document and referenced safety regulations.

(13) Require all military and civilian supervisors to actively supervise performance of subordinates to ensure compli-
ance with safety requirements. Require rigorous enforcement of the use of required PCE.

(14) Ensure that safety officers and NCOs receive training and develop skills necessary to ensure competence.

(15) Require timely reporting of accidents as required in AR 385-10 and this regulation.

(16) Determine causes for each accident and take positive corrective action to prevent similar accidents.

(17) Appoint a safety council at brigade and battalion level units. Safety councils will meet at least semiannually.

(18) Present safety briefings to their personnel before holidays.

(19) Ensure battalions that have an increase of more than 10 percent in moving vehicle accidents or hit while parked
for the fiscal year (FY) provide corrective action documentation through the brigade commander to the USAREC Safety
Office no later than the 20th of October annually. The Safety Office will send this documentation to the CG.

(20) Establish carefully planned fire prevention initiatives that are tailored to those facilities and vehicles their
personnel occupy or use.

(21) Evaluate the effectiveness of their safety program by monitoring whether their unit’s accident record is improv-
ing or retrogressing. Data gathered in this process may help transform haphazard, costly, and ineffective performance
and procedures into an effective safety program. Everyone should relate the potential for accidental losses and their
impact on success, such as personnel injuries that contribute to lost man-hours, vehicle shortages due to GOV acci-
dents, and damage costs as related to budget constraints. Commanders are highly encouraged to hire and appoint a full-
time SOH technician at brigade level.

h. Commanders of organizations that are primarily administrative in nature with no extremely high, high, or moderate
risk activities (such as brigade or battalion headquarters) will:

(1) Use this regulation as their safety SOP.

(2) Appoint a safety officer or NCO in writing (see fig 9-1).

(3) Not be required to comply with hazard communication requirements (for example, SOP, posting of MSDSs,
etcetera). Office workers who rarely encounter hazardous chemicals are exempt from hazard communication standards.
OSHA has found most office products to be exempt (www.osha.gov).

(4) Meet with the unit safety officer at least quarterly.

(5) Inspect work areas annually. Since these are low-risk work areas, quarterly inspections are not required. Inspec-
tion results will be maintained for 1 year. Unsafe conditions will be handled per requirements in AR 385-10.

(6) Not be required to have a radiation SOP.

(7) Provide safety training at least semiannually: Summer safety (to include heat injury prevention) and winter safety
(cold weather) training. Provide command safety briefings before all 3- and 4-day weekends. Training records will be
maintained for 1 year.

(8) Inspect POVs belonging to military personnel before all holiday weekends and POV travel; use USAREC Form
1176 (POV Inspection Checklist). Ensure that POV inspections are made available to all civilian DA employees. The last
record of inspection should be kept on file.
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(9) Ensureall USAREC Soldiers and their first-line supervisors use the online POV risk assessment trip planning tool
(Travel Risk Planning System (TRiPS)), prior to departing on leave, temporary duty (TDY), or pass involving a road trip
of more than 100 miles.

i Supervisors will:

(1) Perform a risk assessment and job hazard analysis. These steps ensure the work environment meets safety
standards and that their personnel operate in the safest possible manner consistent with the mission. Assure employees
under their supervision observe and comply with appropriate SOH rules and regulations, including the use of PCE
provided for their protection. Supervisors will set the example in using PCE.

(2) Be responsible for accident prevention to the same extent as for production, services, mission, and training.

(3) Control unsafe acts or conditions that may be conducive to accidents; procure, maintain in sanitary working
condition, and require use of PCE and devices necessary to protect employees from injury.

(4) Report unsafe workplace conditions to unit safety officer for assistance in correction.

(5) Promptly evaluate and take action as required to correct hazards reported by employees or identified through
accident investigation. Reprisal action will not be initiated or supported against employees who identify hazards, raise
safety concerns, or engage in authorized SOH activities.

(6) Orient all newly assigned personnel concerning the hazards inherent in their job and work environment. Conduct
regulatory training concerning specialized and general hazards in the workplace and methods for avoiding accidents.

(7) Report all accidents promptly through the chain of command. Conduct comprehensive factual investigations
when on-duty injuries result in lost time.

(8) Ensure facts on civilian compensation forms are fully documented and accurately reported.

(9) Brief newly assigned Army personnel on the driving hazards they may encounter while serving at that unit.

(10) Provide light duty for employees injured on the job when indicated by the medical treatment facility. When light
duty is not available, the next higher employing echelon will attempt to find such duty.

j- ADSOs and NCOs will:

(1) Complete the Additional Duty Safety Course within 30 days of appointment. The course can be accessed at CRU-
II (https://cre.learn.army.mil).

(2) Become familiar with Army safety regulations, safety requirements for the unit, principles of accident prevention,
and safety aspects included in SOPs, field manuals, technical manuals, and other sources.

(3) Interpret safety policies and procedures for the commander, supervisors, and subordinate safety personnel.

(4) Supervise and conduct quarterly safety inspections of buildings and worksites giving particular attention to
recurring and serious hazards and to new or varied operations.

(5) Coordinate with supervisors to provide technical assistance to eliminate unsafe work practices.

(6) Provide prompt assistance with accident investigation and reporting. Review reports for completeness and
accuracy and evaluate adequacy of corrective actions. Followup to ensure corrective actions are taken.

(7) Maintain safety records on all near misses and injuries and analyze the unit’s accident experience to determine
accident patterns, then develop and implement countermeasures.

(8) Provide the commander with periodic safety progress reports and information concerning accidents.

(9) Provide assistance for commanders in conducting periodic briefings with supervisors and NCOs regarding the
objectives of the safety program, methods of attaining these objectives, and the degree of success expected.

(10) Arrange for the incorporation of safety practices in operating procedures, training publications, demonstra-
tions, and exercises to ensure the safety of Army personnel and the public.

(11) Determine the need for and obtain material for safety training, safety promotions, and safety awards.

k. Responsibilities listed above are for the overall general safety program. Responsibilities for specific areas or
activities are provided in subsequent respective chapters addressing that subject.

1-7. SOH advisory councils
a. Each headquarters will establish an SOH advisory council.
b. Councils will meet at least semiannually.
c. Written records of meetings will be kept to satisfy Army and OSHA requirements.

1-8. Command Sergeant Major Safety Action Council

a. The USAREC Command Sergeant Major (CSM) chairs the CSM Safety Action Council. Members are the CSMs of
the seven brigades.

b. Each brigade CSM will chair a safety council for their organization. Organization and function of these councils will
be at the discretion of the brigade CSM, but at minimum, will include the senior NCOs (CSMs and first sergeants) of
subordinate units and activities.
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c. The Safety Action Council will meet semiannually via video teleconference. Subordinate councils should also
meet at least semiannually.

d. Routine agenda items should include a review of performance, lessons learned, and near misses and an assess-
ment of risks associated with training or operations.

1-9. Deviations

When necessary to deviate from this regulation, send a written request to Headquarters, U.S. Army Recruiting Command
(HQ USAREC), ATTN: RCCS-SAF, prior to initiating deviation. Identify specific conflict(s) with this regulation and
state reasons for the request and alternate measures.
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HEWCOMERS SAFETY AND GCCUPATIONAL HEALTH BERIEFING
{For wsa of thic form s LFEEAREC Rag 385-2)

1. Wialooss fa Eﬁﬁhﬂ”g Ejg HIIIHIE &Hﬁllﬂ] T Toll cwinig indormaton is geosded bo orsnl you 1o the eelsly requirsmanls of this
ALt
oommand. i also senes bo indorm ol of your baslo Aghls in accordance with Amy policy and the Ocoupational Safety and Health At

2. Dasignabed wafidy reprassntalives are responsibhe for he managessnl of Sis unl’s safely gprogram . Thay will moenitor all sspects of the unil's safety
[program and report dinecty 1o The GOMmander reganding safehy-relabed |ssises. Aodtionaly, thi unit safely offcials will SEne @5 pour point of sontact for
acodent reporing, safety information, and any suggeshions for safety program improvements. The satety represantatives for this command ane a5 folows:

A, Linil Safely Cfcer CPT Biown

b. Assiztant Saleiy OfficeriSalety NEO: e Smath

e. Unit Wenicle Manageradmin Log Clerc b, Travis

3, Each indeddaal will comgly with @l Dapadment of Ded palicnal safaly and healih gandands asd mpel any hasardous sondifons, injuriss,
ii . oF affur nishag plly b their suparicr. Safely iniliafwe which conbritute b B unil's safaly goals wil be recogreed approprialsly, You
should be awara of the fliowing

a. Hyou ars ivobved in or aware of an accdent. you must prosedy repor it b sour isesdalbe supEnasor or Bhe neet parson in wour chain of
| i wilhy &R 35510

b, Supsrdsors will immadiately nolify the appropriate unid safely represeniatiee. The safely oSicial will detensing whether the siuation requines
further e sligabon.

o The following ane examples of reporiable |nodents:

1] Al accidants thal il an Arsy meler valede regaidiess of wiha 5ol Taull

{2) Personal ingury bo on-guty or of-duly mibary personnel and mjury or cooupational iinsss affecbng on-duty cralian employsss

(3 Damage bo any ATy propey.

(4] Cesupalional diqaeg

13) Injury or diness affecting non-Amy personnel or dasags 0 noneATmy property as a resull of Ammy operations.

d. Yous have the ight and duty o report an unsafe and/or unhaa i hful work condition. Repors under these Lond fons will be complebed on D&% Fom
&T55 |{Employee Repor of Alsged Unsafe or Unhaealihful Working Condilione). In @n imminen? danger shuation, repon i withoot hesl ation io The nearest
Superdsor, cadety officer, or commandsr. E-mail send o The USAREC Safeby Offoe will be kept in complele confdenos fo prolest the identity of persons
meporing the unsale ack
&, Ay USAREC employes who |s injuned on Hee job o suffers from oocupational fliness should seek approprate medszal aSendon for chsenation andior
treatment. Injuresd ciaian personnel should obtain the Tol owing fomes from his or ber supendisor. The superdsor will rebaln the orginal Tormis on fle and will
fumnish copies fo the USAREC Salety e, supponting ocoupatonal health nurse, and ohvlian personned office. in the event of an emergency, the fonms
may follorw as =con 25 praci cable

a. DOL Form CA 1 (Pedemal Eeplopes’s MNotce of Trousatc Injury and Claim for Continuation of PasiCompen=ation).

b, DO Fgrm CA 2 (Motos of Ocoupational Diszass and Caim for Compansation).

8. Hyou will be drving a LSS RED weiecls, you must seeat The ol owing requiements:

A, Poawsis & valid state divers licenas

k. Harww DA Form 348 Equipman! Opsrators Qualfcalicn Racord (Exvcegd Aircrafl)) on e with e unil's whid geer, Diriver™s . deivar's
training and awards, aleng with irafic viclafons, swuel be annolabed on the ofiginal & Form 348

. Albend an Army-approved ascident avoldante raining class, pass the tect, and have in your possession an HO USAREC Form 1800 (Acoident
Aogoidance Course Cerfcalion) o e slandand zed Amy Aooddend Awoidance Course which is reguired for operaing all Govemment-caned vahicles
{E0NE]. This s required Iraining every 4 years for Soiders, Depamssen? of e Ay ciillans operating GOVs, and contractors operating GOWs. The
ooures s available at hipsMorcleamoarsy.mil Log on with your &rmy Knowledgs Online (KD cradenbale. Select Courses from Sy meny bab Oipsn
e Sadaty and Composite Risk Monagesent Courses catalog opbon. Mouss oick on Envoll and follow S inks. Click on Launch Course tbufon and
Bannachy Doure

6. Wyou are new o ! E , Informiation n stale and local traffe laws, weather conditions, and fraffe conditions will be prosdded . Should
i

wou decede bo obbsin 2 TH licenss. the nearest tasting faclty is bocabed at 321 Wilson Avenue
B 1]
USAREC Form 1295, 1 Mar 2009 vi.00

Figure 1-1. Sample of a completed USAREC Form 1295
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T. Your stabps as 2 =ibkary mamber or D=partment of the Smy civelian esplopes dos=s nol 2nlites you (o exemplion from =tate and kocal tafic laws and
ordinances. Oparaiors sast pay fnes mposed on them for wolations of traffic laws and ord inences. o will oot be eisburssd for thess ines. The
follersing are gensral aalsly raquinemants and asply to anyone acopging & G i d o 1 wahiche

A, Mumbsr of paseangears iz imded to e rumbar of s=atheits wih shoulder beks awadahle.
b, Soathedls will be wom at all tiesses i both G0WE and privalely-osned vehices {POVS)

&, Huoadbghie will Ba an al all s

d. Mo one o5 alowed fo s=oke in 2 GOV,

. ¥ou are prohibRed from eatng or dinking while pemting a SO0V

T Dz nel aparls & GOV wilhin 8 Bous ol ssheuseng an alechalic bevwragn, Such aclion & ales profebilad by USEREC Reg TOO-5, The regulalian
Al antends this probibilion ta wehid tad al Gien i

@. Do not operate a G0V between the hours of 2200 and 0400 without weitten apgronal of the company or bofalion commandesr,

h. While cperating a GOV, cal| phones are suthorized for use only ater the operator has pullsd over. GOV operabors are not auihorzed bo use
hands-trea Kb whibe operating a moving S0V, USAREC personnel mus obferse: slale lres and loeal ordinances wihich prohibed te vse of cel phones
il e dinnangL

I. POA inspections are conducted & working days prior to all Federaly-resognized holbdays
B, Uss of GOVs {ses USAREC Reg F00-5)

a. 304s ane for official use only.

b, Dol wiss GOV fer wl i (fer pha, geing ta the Pos Exchangs, Class V1, banking fadlites, laundry, or residencs)

o Do not transpor famity meshers. rstired miilany personnsl. or other LSARES personnel for unoficial busins s,

d. Fark G0W%s in aneas Thal minimize exposune to damage Trom rafic, vandalism, and crime:

B, A & membar of this i, yord saiel masl B Tollowing lraining and salely requiresents

a. AP USAREC Soidiers and orvban employess wil complete the Comgostie Bist Management Basic Courss. Hew Soldiers and employess will
eaimnplite within 30 days of andhval 1o ihe unil, dusing mprocesdng, Thes enlii REning cours j aailabls on the S Amy Combel Readness Candas-|
Wt Silwe al hitpe Nere lnam anmy =il Log on wilh your KO dedentals, Seled Courses Som the mens ek Opan the Salely and Composite Risk
Wanageman Colree cilalig eplion, Mouks cec on Envall and feliow he links, Clek an Launch Cotris bullon, launsch ceunis

&. Al mittary officers, noncosmissioned officers, and supsnesory chwlian personnel will inchede saisty 25 2 rabing elesent on e suppord form.

. Al managers, superdsors, and employees ane neguinsd bo comphebe e mandabory safely and oocupalional health raining within 30 days of
[eng asmmgnesd fo the unk, locabsd o1 MipsVore bearn. amy mel Log on wedh your A KD gredentials. Select Courses from the s ok, Open e Salety
and Comgosie Rish Managesent Coursss. catalog opton. Mouss chick on Enroll and follow e inks. Click on Launch Courss buthon, |aunch courss

{1} Employes's Safely Course: Required for all chdlians.

11 Managers Safely Coures: Requined for all bop managamant afficak

(3 Supenizors Safsty Courss: Requirss for ol supardson., Appdicable for supervisors of Govemment gwlian amployess. regard iess of whather fhe
superasar is mikars or cealian,

Bottom line: A, person nessd bake ondy on@ of the thrse courses lished abowe as appropaale 1o their postion.

d, Remedal divdng courss, As an opsratar of 8 GOV, ¥ you direclly sonirbuls Lo an L, riiive latr shanding wiglifons in @ 12-manth paniod, o
it @ vahica (wahicle abuie, display immalune judgmend, of horssplay is esspeded), you will be required fa undenge remedial driver raining within 30
days of The incident. The USAREC spenific onfing Aozidend Avoldante Course locabed ab hihoc ey awa nedier comiammyinecniil bl will serae as
resedial and refresher driver trad ning.

&, A USARES Soldisrs and Svr Tiewd-fne supardeen will s the Trvel Risk Planning Systess (TRIPS) mak assasssant ool prior i lan,
fasgarary duly (TOW), o paes Sraahing @ road Iig oo 100 miles, TREPS & an enbng PO rgk W Irip pl g bessl Ter Saldiars going on laave,
pass, or TOY. TRIPS pairs a supervisor and their subordinate in managing he risks assodated with POV travel. Final products prosdde Soldiens with &
Tull Enerary, sap with girections, and an aubomabed 08 Forms 31 {Reguest and Authorty for Lease). TRIPS can be accessed through hHpsSfore army. mil

I, POM indpecions wil be condudled balurs all Federal holidays, long weskands, and Bsfare pams, lins, TOY, of pemanen] change of slation laiw
POV inspeddicns wil be conduclad by & compatent perean dslected by the chain of Tha it the inspeclion 'l uis LISAREC
Fam 1178 (POY Inspection Cheokist). The complebed fom will b maintained on fle undl the nest inspection of same vehioe.

. AN melsrcychn and all-berrain vehiche GATV) oparalors will
LSAREC Form 1288, 1 Mar 2000 Fage 2 of 3

Figure 1-1. Sample of a completed USAREC Form 1295 (Continued)
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{1] ldentdy themmatves a5 moborcscle or ATV operators dusing unt inprocessing.

{2} B required fo complele one or more of e fol owing Torms:

(&) USARES Farm 1336 (Moloreyels Opsrator Resporeibiilies (Soldier) ) (s ghaturs mandalorh

i) WSARES Foarm 12381 (Motoroycle Operator Responshbibbees (D350 Givlan)) (sgnaturs optionalp.

{g} UEAREC Form 12352 (ARTermin Wehiohe Operabor Respongib e (Soldeer}) {shgnabure sandatory].

(d}) USARED Farm 1338-3 (AB-Tarsin Veahice Oparalor Fesponsiblitss (DOD Chiian)) (sgnalure oplions)

%) Be tracked by name by the wunit.

{4} Attend raining. Motorcpole GPErAINGS MUS! AREnd an AMy-approvwed moloropoe safety oourss before Gperaling @ moboroyohe. COUTSes ans
endorssd by the National Safely Coundl and the Moboroyde Safely Foundaton. This command srongly recommands maining for personnel who ide
prrvalelbvcwnad AT

{51 B briefed o the: motoroysl e mentorshep program. Most installations have a motoroyole mentorship program whene fders can Bnk up wih mone
enperienced iders. Units nol near a milRary installation can pacipate i sisilar gvilan groups o clubs. Moloncpoists ane sirongly encouraged bo
particpale in instalation motoroyche mentorehip programs actidlies

i, By parsonnsl whe ane newly aisgned 1o @ unil will recsive & Brisfing on 1he ool diving hag ands they may ancounler whily sandng &l thal wnil

L Al ncoming personnel wil be bredsd on motor wehicle (G0Ws, POWs. moborcscles) operations. bkecal driving Bazards, and requressenis. Leaders
well mlersiew personnel belors departng on perman en| change of station keave to ouline fazands and requirsssanbs of 2%k vehichs purchasss, nuch
an moloreydes, ATV, @nd walsreral

10. Emergenciss. ¥ vour wverpcls breaks down, dio swersdteng wou can bo prevent an accident. Pace a higheay wanmng desace far snough behind the
dmandar vehichs o alst appeoaching trafic

11. Acoident reporting. W yois are involved in @ GOV goo derl, S0l Thiets procsiones

A, Susmon smargency medical o e | inj R ek
b. BMeport all accidents to local poboe.
. Fill owt EF B0 iMotor Vehlde Accddent Report) af The soene of bhie aocident.

d, Melify the chiain of command and e balalion vehice manager immadistely, AR duly hours, nolify Bhe Bafalion seculive o cer and e &
wiiaa-mail g for the ballakon wehicis i

12, Vo must repord all accidenis (GOVe, personal mjunies, POV o your supardsor, Your superdsor will maks sures St appeopresbes unit sadsby
raprasianialives s nelified o (hal they say felow through an mpeing precadunes b the USAREC Safsly Cfica

Mote: This dccument will be kept o Sle unlil e Soldesr or &mployee leases the uns.

SIGHATURE OF GOLDIER OR CIVILLGN EMPLOYEE DATE
/signed/ 3 Mar 2009
SIGHATURE OF SARETT OFFICER O MO0k DATE:
/signed/ 3 Mar 209
USAREC Form 1298, 1 Mar 2000 Fage 3 of 3

Figure 1-1. Sample of a completed USAREC Form 1295 (Continued)
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FACILITY HAZARD INSPECTION CHECKLIST
{For uss of this form ses LSARED Reg 3852

SECTION | - GEMERAL INFORMATION

1oL AWD RS0 OF FACILITY PSRt oTED:
Mew Yok Ciy Retg Ba

2 MARE ARD TITLE <l
Shervl Flullips

PP COTON:

F TELEFHOME:

[ 502 620Kk}

4. DATE:
13 Fab (#

SECTION 0l - POWER CORDS AND FLEX CORDS

sl prnesnd b Hhee S ity meet requirements as follows:

RAC Dae

Diate Ababed

Commienls

1. Poswer cond= haves all prongs to include the groandg
and ars nok frayed.

13 Feb (8

2 Powwesr pordss [sobensson bype) ane nob used as
parmManen] wring {mons than 20 daye)

] 13 Febh O0F

Power cords taped to wall (&0 davs)

3 Power cords are not run under campests; pinches
bedow farrehure; naled, mounted, taped towals;
or glachd abiroa fabie csibngs (I inclide dunge
priladors|

b 08

Lad
1]

4. Mo mait- or singls-plu] Do fap eeaker e
poeweer pondl] il e bong er Hhan 4 et i bobal bength,

13 Feb (8

SECTIOHN 1ll - EMERGEMC

Y ITEME

1. Pire mtinguisher has been inspected per reguiatory
raqueaimants and Al leas] annublly (Sl ba lagged
fer vaibeaion

] 13 Feh (1H

BEm 117, BEm ¥&, main halbway, expired or
mimmg inspecien tag.

£ Fire etinguishers mues be sounted and ecuned.

13 Feb 08

Fire extinguishers sathing, on floor,

3 Emergeniy kghts work. Push best butbon monthly
@ rEcond

3 Feb 0B

4_ A fire marshal is appointed on omders for fhe
Eacilily and undsralands (he e ponskilliss Famin

13 Fel (08

Lt e appomted PCS'A

& Mo candles are o be bumaed within any

3o nimsnt Tacibby. Any candies tha? hawe burmed
ks will b remcaed from the presises on bhe
spol and e oSenadng smpd oy wil recerve fraendg
o fre safety i the workplacs. Only candies without
thas wiacton. b ireied] il pwoad if Tagd Blima Tor
deciralive puiposes

13 Feb 08

Foumd candbe barming in Admin Em 110
Eemoved on the spod.

& Exit doors will be cleady marked and nob bl ook
or locked A= bo allow immeadiate sprass when the
busilding is oocupied.

13 Feb (8

T Commanden sl ahire Gie and sevais wealhar
drila @ cofduciad al lasd anngslly and maiodned
o fle.

13 Feb (8

& Bla iems shall Ba placad or sleisd within 18
Inches of e lowest part of a sprinider i a bulding
epupped with a sprinkler system.

13 Feb (8

2 Duat-pocupanco Daeldings that al lore madrvadusls fo
Fadide on 1ha prasices thal (s senedsred @
Qiswarrsianl-iraniad Buildng il ba naseddad by ths
cammander by aneina the bidding ik & sale and
hazalthiful Boecation. Inspection should be oondis®ed no
lass Tan annualky.

13 Feb (8

10 Check for smoking withn the building storage
arpas and anirance ways (Pubic lis resincis
ameking wilhin 50 feel of @0 anfrance in Fedaml-
|oaid or -cwmiad Budl dings, )

13 Fab (8

USAREC Form 1238, 1 Mar 2003

W1.00

Figure 1-2. Sample of a completed USAREC Form 1238
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SECTION lll - EMERGENCY ITEME {tovlimuasd

= quipmiend in the faciity met requirements as Tollows: RALC Date Diafe Ababed Comments
11, Dizas e Relg Ba dalely cfices candid & walk
Freigh ifdpacion &l |eas andmualy &t all Rag B 3
Eaciilias in acoordance wilh AR 38510, Tha Srsy = Mo recardad. in bast 2 we
Safeby Program? [ Records will be maintained 3 years.) 0T TeCOUed 10 Sl « s
BECTION IV - COFFEE MAKERE, TOASTERE, AND GRILLE
1. CoHes smakers ans Bhe mdusinal bunn bype win
three-prong plug and meet ocal fre marshal gudancs 13 Feb OB
Parsonal cofes makers are fol apthorizad
2 Toasters and boaster cvens are not avihonzesd in - 13 Fab 08
UESREC faciilies - e SEEEE Toaster fond in Bm 117 and removed
3 Geile @t e @lowed o Garvammanl-carsd of 13 Fab [
leased buldings, eheciio or othervise. 13 Feb Uk
4_ Al secironic kilchen and breakt area sgupment
will b= grounded per manufachres's and reguistory 13 Feb (8
guidancs
2 BRchens wll favve pround fault ingemupter {I2F]1} - = i
. i) 13 Feb 08 : ;
cullsls Tor all appdicances Mo GFI plugs o breakers installed
SECTION ¥ -HAZARDOU S LIGUIDS STORASE
1. Al ohessdcals will be sbored by @he National Fire 13 Feh (R
Frotection Agency (MFPAS regulaton guidanos. 5
2 Bl Nassstabies and chmbaisliblas Saisl Ba slored
" Horags Seaigred hf-:q"""" for 1 13 Fab (# Crpen comtaimers of highly flammables were
Era ralad chasicass, [Only o asscunls in anceis af aen Py az . i
12 cunces | foumd m storage along with rags.
3 4] ehasicals slored n amounlks of mora than
12 cunchs dlsciively mies hove & malsmal sy 13 Feb [
data phasl on wle in chis of assrgancy, (Raguaes 13 Feb Ut
from suppler or sanfacturer |
4 Ganaine of Kercaane »ill under fo cifcussElancas
B dlorad inddda @ Biildng un b in an @ paegusd i3 Fel
Aammabis or combissithe dlorage calingl and an 13 Feb L

approsed gasoline salety can

SECT

IGH VI - HEATERS

1. Under i circemsianoss will elecdric heaters b
wsed unbess expressed written permission &5 granbed
by the goserming awthorky, usually e local fne
marzhal.

1% Feb #

2 Thne il be na exception for bhe resbriched use

of encsene, gasoing, of any ofher gas-fusled heaters,
They are sricty fortddd en in any Sowemment-caned
of slearsed hiulding.

13 Fel O

SECTION Wil - EMVIROHM

EHTAL HEALT

H IN THE ‘WO R

HPFLACE

1. Iz thare any signoof mold dassage? Hhene is the
LUSARED Salety Offce wall b nolfied and forwa rdiess
a summary and pictures as bo e sdtent and the
axposure ol employsss

13 Feb (8

Pipes swenating andd improperhy wrapped
causing blackish mold on ceiling tiles and
wills

2 Ane Glan in heabng, vl alon, and air condilion-
Ing (HVAC) cyshems being changed regulady™
Reconds will be kepl to disosm hos freguendy Ty
are changed.

13 Feb (8

A Iz the fality campet clean and unstamesd? Onoe
carpel has had meld in and on il (8 sgquane sl or

mora), chHsShandsrs ara o afidara of o8 '-Flulrd

13 Feb (8

Maoads 1o ba replaced, wat and maldy.

4. Wall HYAL sysiams have drans that are working
property to remove condersation. (Detusid fers are
Authorisad | bzl Shiimili e Babwessn Lha |aesl 40
I B g resed. raliateon Fumidify, )

LISARED Form 12308, 1 Mar 2003

Fape 2 of &

Figure 1-2. Sample of a completed USAREC Form 1238 (Continued)
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SECTION Vil - ENVIROMMENTAL HEALTH 1M THE WORKPLACE {conlitued)

£ sl prniisn? B Hhel Sac ity st requirements a5 Tollowes: RALC Dxe Date Ababed Commenis
& Are break anea frash receplackes bsing empted
daily o do hiry have Sght SHing fds & oot essphed 4 13 Fab (18 Has not bean I:'"'-I:"-'-l:'i:- i ? clavs,
=01 -
B e Braak aned refigerators cluan and old Teods 12| e
diapmaad af? Feb (18
T lwikare & mdanl of insed probiem in e Tasily? 13 Feb (8
& Hof plabes, oofes ciup warssers, and eleciric . 13 Fel Coffes cup warmer found in B 220 and
grllers are nof allowed n Govemment buldings. = 15 Fih LiE remeyed
8 Only bunn lyps industrial colfas makers wih
ground plig ame alowsd in Tacililiag, [Cosmandan 13 Falb (18
havn Tunds fof apecal purdiass fess |ikn ihesa |
10 Fans are fo be unplugged when ofice i 13 Fel
U pUpeed. 13 Felb Ut
SECTION VIl - LATRINES
1. Latrinies will Fasee hod and cobd nunreng waler 13 Fah
2 Lalrnas wil | Fois fodp prondded for om ployees
{AnSbaderal ks not prefemed due o new studies thal 13 Fab #
@S againsd it
3 Diooers o Ratrine=s will b chearfy marked as bo male
or female. o unisex (mals and feeale) lainnes ars 13 Feb 08
allorwed. Liocks wil bs provided that are conbrofled EeEE )
from witten the faciity
4 Thisre vill be & lalrine with al least one bollet seat
and sing for every fifteen persons in the faclry 13 Feh OB
CLFR 2, NN ck
S Lalrinas are b be kepl desan, pesl and inie Fae 11 E
ard Gdar fres Feb (18
5 Latnnes wel| favee g hbng ssgusl B0 or abores 14 Fel
16-ioot candies. 13 Feb Uk
T Bt bonesd hanad boawsels, hiand air drgers | andior s
paper brwds will be provided. 13 Feb OB
& Whan showers ame aaelabs and mairtaned, 12
approgtins body diap wil b Sads avalails Feb (8
2. Labnness will be maintaness m a samvtary condbion. 3 13 Feh (R Meed to be cleaned.
10 Lalrisvas will havm GF | oulisls, no axcaplions 2 13 Feb (I Mo OFT ouwtlets
11, ‘Washe containers will be explied daily 13 Fah #
SECTIOH |¥ - FACILITY SAFETY MAHASEMENT

1. M work orders been submSed 1or faclRy L

. : 3 Feb 8
[LEIGE S Ih."'llll'll'l:I
2 Are the faclily cafety incpaction records i3 Fel
maintamesd for no less than 2 years onesie? 153 Fab U
3 Are thers any oubslanding saisty | smpes
unragehasd fer mens than 30 days? 1k thaie an 13 Feh (1R
abatemant plan in placs lor tham i AL 1 or 3%
4 |s parking adequate? ko the ety parkng
shuston heping or hurhng ossmment-cened 1% Feb (8
wetichs hil-while-parked rates?

LIEAREC Fonn 1230, 1 Mar 2003

Faged of &

Figure 1-2. Sample of a completed USAREC Form 1238 (Continued)

12

USAREC Reg 385-2 ® 6 March 2009



SECTION I¥X = FACILITY SAFETY MAMAGEMENT [oovdieuad)

E el prrven? iyt Sty met requEnements 25 follows: RALC Date Date Abated Commants
S & fesily physical apcurity adeguala? 13 Fab OH
B ls local crisse 3 safely or health hazard? 13 Feb (18
- I= e 3 weeskly or mondhly 1 3-menube satety 12 Fab (8
bmed in place? Lo
& bsthere a dgn-n rosier maintained on fle Tor =
those afendng the briefng? 13 Feb (8
2 Arg HRAF members recsiving 8 aalely inteial? 11 E
Shousld be on recond Feb (18

SECTION X - ELECTRICAL EREAKER BOXES AND RECEPTACLES
1. Does the pansl Soor SnoSon and closs comect = 13 Feb O
2 Do breafer siobs: hawe no openings unguarded to 13 Fab i
tre= main bus? 13 Fab L
3 Apa Boras and Breakan in gosd dhape showing I 13 Fab 08 Upstamrs latrme closet cormroded, booked
Ml Shg o comos lon T R door o lionit access & placed work order,
4 Are @l bisakans cearty and pocunalsly markeds 13 Feb (R
5 s thir breakier bos niol within 3 Seet of any {3 Fel
moisture? 13 Fals L
B Onste kiohens, Rirines, and outsde decti o
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Chapter 2
Reporting and Investigating Army Accidents

2-1. General
Accident reporting and investigating will be performed per the requirements of AR 385-10, DA Pam 385-40, and this
regulation.

a. This chapter delineates the responsibilities for investigating, reporting, and recordkeeping of Army accidents.
The U.S. Army Special Missions Brigade (SMB) safety representative is the primary link in providing information to the
commander on safety matters. It further details procedures for reporting civilian injuries and occupational illness cases
and notification requirements regarding military (on- and off-duty) accidents as determined by the classification of the
accident.

b. All accidents will be reported to an immediate supervisor or commander. The commander or supervisor directly
responsible for the operation, material, or person(s) involved in an accident will ensure that all accidents and near misses
are investigated to obtain the facts and circumstances, and all accident reports are complete. However, only certain
accidents are considered recordable. These type accidents require formal investigation and submission of DA Form 285
(U.S. Army Accident Report) (fig 2-1) or DA Form 285-AB-R (U.S. Army Abbreviated Ground Accident Report (AGAR))
(fig2-2).

c. The following are minimum requirements for reporting military accidents:

(1) All on-duty Class A and B accidents will be reported on DA Form 285. The brigade commander will indicate review
by signing block 66¢ of DA Form 285. The CG USAREC will review the DA Form 285 and sign in block 67b.

(2) All on-duty Class C and D accidents and all off-duty military accidents, when the injury results in 1 or more lost
workdays, will be reported on DA Form 285-AB-R (see fig 2-2). Unit commanders will indicate review by signing block
42b of DA Form 285-AB-R.

(3) For an occupational illness that results in lost time from work beyond the day or shift on which it occurred, the
unit to which the Soldier is assigned will submit a completed DA Form 285-AB-R to the USAREC Safety Office through
the chain of command.

d. For each on-duty fatality, a fully completed typed DA Form 285 will be sent through command channels to the
USAREC Safety Office. The brigade commander will sign in block 67b. For each off-duty fatality, a fully completed typed
DA Form 285-AB-R will be sent through command channels to the USAREC Safety Office. These will be signed by the
battalion commander in block 42b.

e. The following criteria will be used in determining duty status. This criterion is for accident reporting purpose only
and is not related to compensation or line of duty (LOD) determination.

(1) On-duty status. This applies to Army personnel who are:

(a) Physically present at any location where they are to perform their officially assigned work (includes those
activities incident to normal work activities that occur in the workplace, for example, lunch or coffee break).

(b) Being transported by Government, privately-owned, or commercial conveyance for the purpose of performing
officially assigned work (includes reimbursable travel in private motor vehicles for TDY, but not routine travel to and
from work).

(c) Participation in compulsory sports or physical training (PT) activities.

(2) Off-duty status. This applies to Army personnel who are not in an on-duty status.

f. Civilian injuries. All civilian injuries will be reported through the chain of command to the USAREC Safety Office
using USAREC Form 1296 (Department of the Army Civilian Safety Incident Report) (see fig 2-3). This information is
mandated by Section 66, Part 1960, Title 29, Code of Federal Regulations (29 CFR 1960.66) to be included on OSHA Form
300A. An injury or illness meets the general recording criteria and is recordable if it results in any of the following: Death,
days away from work, restricted work, transfer to another job, medical treatment beyond first aid, or loss of conscious-
ness. A case also meets the general recording criteria if it involves a significant injury or illness diagnosed by a physician
or other licensed health care professional, even if it does not result in death, days away from work, restricted work, job
transfer, medical treatment beyond first aid, or loss of consciousness.

g. Property or vehicle damage accidents. The owning unit will submit a fully completed DA Form 285-AB-R through
channels to the USAREC Safety Office for all accidents resulting in property damage of at least $2,000.

2-2. Recordable accidents
Recordable accidents include Class A, B, C, and D. These accident categories (A through D) are used to determine the
appropriate investigation and reporting procedures. Army recordable accidents are further defined as follows:

a. Class A. Army accident in which the resulting total cost of property damage is $1,000,000 or more; an Army aircraft
or missile is destroyed, missing, or abandoned; or an injury and/or occupational illness results in a fatality or permanent

USAREC Reg 385-2 ® 6 March 2009 15



total disability.

b. Class B. Army accident in which the resulting total cost of property damage is $200,000 or more, but less than
$1,000,000; an injury and/or occupational illness results in permanent partial disability, or when three or more personnel
are hospitalized as inpatients as the result of a single occurrence.

c. Class C. Army accident in which the resulting total cost of property damage is $20,000 or more, but less than
$200,000; a nonfatal injury that causes any loss of time from work beyond the day or shift on which it occurred; or a
nonfatal occupational illness that causes loss of time from work (for example, 1 workday) or disability at any time (lost
time case).

d. Class D. Army accident in which the resulting total cost of property damage is $2,000 or more but less than $20,000;
anonfatal injury or illness resulting in restricted work, transfer to another job, or medical treatment greater than first aid.

2-3. Reportable accidents, occupational illnesses and injuries
Commanders will investigate and report, as required, unplanned events (accidents) that result in one or more of the
following:

a. Damage to Army property (including Government-furnished material, Government-furnished property, or Govern-
ment-furnished equipment provided to a contractor).

b. Injury (fatal or nonfatal) to on- or off-duty military personnel.

c. Injury (fatal or nonfatal) to on-duty Army civilian personnel, including nonappropriated fund employees when the
accident is incurred while performing duties in a work compensable status.

d. Occupational injury or illness (fatal or nonfatal) to Army military personnel, Army civilian employees, and
nonappropriated fund personnel employed by the Army.

e. Any injury (fatal or nonfatal) or illness to non-Army personnel or any damage to non-Army property as a result of
Army operations.

2-4. Nonreportable occupational ilinesses and injuries

a. Nonoccupational diseases. Injuries associated with nonoccupational diseases where the disease itself, not the
injury, is the cause of the lost time (for example, a minor cut suffered by a hemophiliac which results in time away from
work).

b. Self-inflicted injuries. Suicides, suicide attempts, or voluntary self-inflicted injuries (for example, Russian roulette).

c. Criminal assault. Injuries that result from criminal activity where the intent was to inflict injury. These include cases
of assault, rape, murder, offenses under Article 118, Uniform Code of Military Justice (UCMJ, Art. 118) (but not negligent
homicide), voluntary manslaughter, and attempts to commit any of these offenses.

d. Prior service injuries. Injuries sustained before entry into service or employment unless they are specifically
aggravated by current tenure of service.

e. Strains when they result from preexisting musculoskeletal disorders or minimal stress or strain (for example, simple,
natural, nonviolent body positions or actions, such as coughing or sneezing).

f. Hospitalization of a person solely for observation or administration purpose and subsequent release.

g. Adverse bodily reactions resulting directly from the use of alcohol or other drugs not administered by or under the
direction of a competent medical authority are not reportable.

2-5. Initial accident notification procedures
When a Class A or B accident occurs, commanders will:

a. Respond to ensure that Government (military and civilian) personnel are provided necessary medical attention. If
the victims are nonmilitary affiliated, the commander should only attempt to secure the names of the victims and
locations of the medical treatment facilities in which they were taken. Local police may provide this information.

b. Secondly, the commander will focus on the security of any sensitive materials in nature, as well as, the security of
any Government property involved in the accident. All accident investigation data is privileged and is released only with
approval of the Director of Army Safety in accordance with AR 385-10.

c. Once the victim(s) and/or Government property is adequately safeguarded, the commander or a designated unit
representative should, without delay, report the accident as follows:

(1) Notify the chain of command by telephone.

(2) Telephonically report the accident to the USAREC Safety Office at DSN 536-0667 or 0736 or commercial (502) 626-
0667 or 0736, and also submit a serious incident report (SIR) to the USAREC Command Operations Center (COC) at (502)
626-0823 or 0824.

d. Upon notification of a Class A or B accident, the USAREC Safety Director will first inform Command Group.
Following this notification, telephonically report the accident in accordance with AR 385-10, as appropriate.
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e. The SMB safety representatives will report Class A, B, C, and D accidents to the USAREC Safety Office within 48
hours (or the first workday if the accident occurred during a weekend or holiday). All other accidents will be reported
within 5 working days.

f. The SMB safety representatives will ensure the following:

(1) Completion of USAREC Form 672 (Accident Notification Report) (fig 2-4) by the unit.

(2) E-mail USAREC Form 672 to the USAREC Safety Office, requesting a control number.

(3) Forward obtained control number to the battalion or unit responsible for the accident and suspense the submis-
sion of a completed accident case file (within 20 days from the date of the accident).

(4) Track their respective battalions to ensure accuracy and completeness of all records pertaining to Army accident
investigations and records.

2-6. Investigation and reporting

Accident investigations are promptly initiated to preserve the physical evidence, obtain witness statements, establish
pertinent points of contact, and ensure timely and accurate reporting. Accidents are investigated and reported as
follows:

a. Class A and B accidents are investigated by an accident investigation board in accordance with AR 385-10, along
with the approval and determination of the CG USAREC.

b. Class C and D accidents are investigated by an E-7 or above (military) supervisor or GS-9 or above supervisor.
Completed investigation reports will be submitted to the battalion safety officer for review and verification. Completed
investigation reports will be maintained at the brigade for 7 years.

c¢. Unit commanders’ safety representatives will forward the completed accident case file to HQ USAREC, ATTN:
RCCS-SAF, within 20 calendar days from date of accident. The accident case file will be packaged to include at a
minimum:

(I) USAREC Form 672 (see fig 2-4).

(2) USAREC Form 1254 (Accident Report Checklist) (see fig 2-5).

(3) DA Form 285-AB-R (see fig 2-2) or DA Form 285 (see fig 2-1).

d. The USAREC Safety Office may require additional documentation, such as the following:

(1) SF91 (Motor Vehicle Accident Report).

(2) Police report. If the police did not respond to the scene, the Soldier must obtain a walk-in report (go to the local
police station and complete an accident report). If the police report is not readily available, a memorandum signed by the
company commander will be forwarded with the accident case file.

(3) Repair estimates (at least two).

(4) Witness statements (if applicable).

(5) On accidents that report inattention (rear-ending, turning into oncoming traffic, and single vehicle accidents), the
cell phone record for the driver on the day in question may be required. All others are at the discretion of the commander,
vehicle manager, or safety officer. The USAREC Safety Office will be provided with cell phone records for accident
investigative purposes from the commander of the unit involved.

e. It is the responsibility of the brigade commander to ensure that all DA Forms 285 and DA Forms 285-AB-R are
completed and properly filled out prior to their signature.

f. The original DA Form 285 and DA Form 285-AB-R will be submitted by the SMB safety representatives to HQ
USAREC, ATTN: RCCS-SAF. The USAREC Safety Office will forward the original to Headquarters, U.S. Army Combat
Readiness Center.

2-7. Fatality review boards

a. Commanders experiencing an accidental death of any USAREC Soldier, on-duty DA civilian, or on-duty contract
employee will convene a fatality review board (FRB) and conduct a fatality after-action review (FAAR), to ensure the
accidental losses are investigated in a timely manner, to identify causes or contributing factors, and determine necessary
leader actions to prevent recurrences.

b. The FAAR must be completed within 14 days of the accidental death. Extensions are approved by the DCG.

c. The DCG will chair the FAAR. If available, the USAREC CSM will attend. The SMB safety representative will set
up and schedule the FAAR. The FAAR will occur either in person or by video teleconference.

d. The FRB will provide a multidisciplinary approach to review Soldier deaths through collaboration and cooperation
of multiple professional disciplines. Ata minimum, the FRB will include the following members:

(1) Unit or activity chain of command from first-line supervisor to brigade commander or equivalent.

(2) USAREC Safety Director.

(3) USAREC Staff Judge Advocate.
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(4) Other members as the situation demands. These members may include the local MEDDAC commander, alcohol
and drug counseling officer, risk reduction officer, provost marshal, chaplain, casualty affairs officer, inspector general,
investigating officers, Criminal Investigation Division personnel, military police investigators, and the USAREC Sur-
geon.

e. Ata minimum, the FAAR will address personal data on the victim or at-fault individual; preaccident phase (chro-
nological sequence of events occurring within 48 hours prior to the incident); synopsis of the event, to include type of
training, level and point of training, control measures, and plans; level of supervision, both required and in effect at time
of incident; causative and contributing factors; maps; diagrams; related risk assessments and CRM plans; assessment
of the unit’s safety and accident prevention programs and initiatives; other documentation, as appropriate; and correc-
tive actions and recommendations. (See table 2-1 for a complete list of requirements.)

f. The SMB will ensure the deceased member’s brigade provides the presiding DCG an advance written report of the
fatality, to include the report of investigation and medical report (all vehicle accidents will include cell phone log for day
of fatality), if applicable.

g. Upon completion of the FAAR, the DCG will brief the CG and provide comments.

h. Within 10 days of the FAAR completion, the battalion commander of the deceased member’s unit will provide the
findings of the review to the USAREC Safety Office in memorandum format (see fig 2-6).

Table 2-1
Preparing FAAR slides
Slide Title Information Contained on Each Slide
FAAR - Unitname
- Soldier’s name(s)
- Date of FAAR
FAAR Agenda - Biography and personal data

- 48-hour sequence of events

- Accident synopsis

- Causative and/or contributing factors

- Risk assessment and/or management plans
- Assessment of unit’s safety program

- Corrective actions and recommendations

- Unit after-accident initiatives

Biography and/or Personal Data Name(s) | - Sex, age, grade, military occupational specialty, and length of time in
unit

- Special training assignments

- Experience and/or training in activity performed at time of accident
(for example, driver training, motorcycle training, parachute jump, etcetera)
- Performance indicators (counseling statements, bad checks, com-
mon task test scores, Army Substance Abuse Program files, health risk
assessment, etcetera)

- Most recent and/or next scheduled permanent change of station
(PCS), training event, deployment

- Recent medical or mental health issues impacting Soldier

- Changes of command in unit

- Activated reserve component personnel and date activated

48-Hour Sequence of Events - 48-hour sequence of events (from 48 hours prior to time of accident
(N)):

* N-48 hours:

* N-XX hours:

* N-XX hours:

* N-XX hours:

* N-XX hours:

* N-hour:
- Identify any training event being conducted at the time of the acci-
dent
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Table 2-1
Preparing FAAR slides--continued

- List significant occurrences in life of the deceased individual in
last 48 hours leading up to the minutes and/or seconds before accident

Accident Synopsis

- Date: yy/mm/dd and Time: 0000

- Location (show map and/or sketch of accident location)

- Environmental conditions (day, night, etcetera)

- Other official civilian agency accident reports, if available (contact
Law Enforcement Command or the Staff Judge Advocate for assistance
in obtaining reports)

- Witness statements

- Extent and/or type of injuries sustained

- Photos of accident scene, if possible, and photos of vehicle(s) and/
or equipment involved in accident

- Action of victim and/or others and sequence of events of accident
- Emergency response (time to respond, who responded, where victim
was taken, time and place of death, etcetera)

- Time and sequence of unit, unit commander, staff duty officer, and/or
safety office notification

Causative and Contributing Factors (per
DA Form 285)

- Physical description of equipment and vehicle (include inspection
documentation, vehicle and equipment service records, etcetera, if avail-

able (DA Form 285, block 52))

- Use and type of safety equipment (seatbelt, antilock brakes, helmet,
gloves, goggles, etcetera, (DA Form 285, block 38))

- Vehicle and/or equipment failures and malfunctions (provide pho-
tos, documentation of failed or malfunctioned parts, etcetera, (DA Form
285, block 60))

- Condition of Soldier (blood alcohol content, fatigue, etcetera, (DA
Form 285, block 41))

- Explain who performed incorrectly and how (DA Form 285, block 47;
DA Form 285-AB-R, blocks 36b and 36¢)

- Reasons activity was performed incorrectly (DA Form 285, block 46;
DA Form 285-AB-R, block 37)

- Identify and/or describe any leadership failure

Unit’s Safety Program Assessment

- Official and training holiday safety briefs and other unit safety brief-
ings

- Vehicle or equipment inspections

- Leave policy

- Awards program

- Unit safety awareness profile (trained safety officer and/or NCO,
posters, NCO wallet cards, safety days, risk management training and/
or implementation, etcetera)

After-Accident Initiatives

- Explain how unit used lessons learned from this accident to brief unit
members

- New safety programs or countermeasures initiated since accident

- Medical interventions (critical incident stress debriefings, individual
counseling, officer professional development, noncommissioned officer
professional development by medical personnel, etcetera)

- Describe actions taken, planned, or recommended to eliminate the
cause(s) of this accident (from unit level to Headquarters, Department
of the Army)
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2-8. Accident and personal injury summary reports

a. Brigade commanders or their designee will ensure the below summary reports are completed, accurate, and sent to
HQ USAREC, ATTN: RCCS-SAF, by the 5th day of the month following the end of each quarter.

(1) USAREC Form 1206 (Accident Summary Report and Log) (see fig 2-7) (quarterly and annually).

(2) USAREC Form 1239 (Personal Injury Summary Report) (see fig 2-8) (quarterly and annually).

b. Accident summary data will not include vandalism and stolen vehicles. (Vandalism is damage inflicted on property
by someone intending to cause loss to property and is considered a crime, not an accident.)

¢. No criminal acts of break-ins or vandalism is reported, those are reported through SIRs and security channels.

d. Personal injury summary data will not include assault or criminal activity and all SIRs will be reviewed for applica-
bility prior to submission.

e. The SMB safety representative is responsible for ensuring all SIRs that report on-duty and off-duty accidents and
injuries are included in the quarterly and yearly summary reports.

f. Battalions will submit USAREC Form 1206 and USAREC Form 1239 to their respective SMB safety representative
quarterly and annually. Brigades will oversee and track accident reporting requirements. The SMB safety representative
will consolidate a brigade report (one form) and send it to the USAREC Safety Office quarterly and annually.

2-9. Recurring reports
The cornerstone of managing and developing controls for the SOH mission is the timely collection of data. Accurate data
is required to determine trends. The SMB will submit the following recurring reports to the USAREC Safety Office:
a. Commander’s Safety Course completion (quarterly).
. Army Readiness Assessment Program completion (quarterly).
. Motorcycle and all-terrain vehicle (AT V) riders and safety requirements completion list (quarterly).
. Accident Avoidance Course (AAC) completion (quarterly).
USAREC Form 1206 (quarterly).
USAREC Form 1239 (quarterly).
. FY End Report (yearly).

Qo oo o
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g Dislocatien n. Hamia Bupters
DA FORM 285, JAN 1882 i, FORM 285, AUG B0 AMD D&% FORM 2851, MG B0 ARE DESOLETE

Figure 2-1. Sample of a completed DA Form 285
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SECTION B - PERSONKNEL INFORMATION  (Cownmuad)

3. Porson's acdonds) ai Hme of acciden

[Tk ovie @’ e pliin i Eiask 5T

a. Soldwring j. TashiStedy'Experimenis 2. Fabricalisg e Hobbias
b, Combat Scidwering k, ldecetonnl t q Mutmrigl . g ba  Paxgenges
e, Poyiical Trainng |. Infossalien asd At . Josilosiall e, Hiumas s ast
H o sk oeping/

d Weapzsg Firing m, Faad snd Crug Inspscinn (wnmscx Kempng dd  Homepiny
. Emgiegarieg or Consinicton n. Loendry®Dry Clossning Sendoes w.  Fogd/Duink Frapsestsons ol Bysiandingiepackatisg
i Comsunizationg &, PestiPiesi Congral e, Gupsrascry i, :-miﬂw?w"nﬂﬁnri

¥ fal L =
g Saowriivl sy Endarommesat P O men g Viekiol o or Yossael C ]

g ® 3 (Sme
h. Fisa Fagiling & Handing Bremal |,- Ciiisd gl fcbaiiry
. Pabbent Can  [Pisogcdod] niealsh r. ManiosanoaR apaliSerdaing |z Sporis
i.’ L oL . AL THITT K
F 1 -p ™ £ 4 A Tn.m
1% OHFELDERERCIEE s ol Tl Tea 25 Type of trainimg facility being wsed  (Chock oned
L] n. e ST i e & Ganison 4 NTD o S range
Sk [l = Yes fmciiyiae e
[ bowe b Lozal Fmning mres w JRTC
- T T
E £ Majos lnanisg el L CMTC

AF. Lasd tire indiwidual received Tralning prior 1o eccident on aclivity

[Chechispeciyl specified in block 317 [Tl oo
A, Seseal [Speedil Ea & 3 menthe B U-2ymmm
b, LT el [ (U Plaloen [ (30 Craew 165 ind pituial B 3.8 menihi I Moss thas 2 yaears

a. Dineihie-pob traksing

| |dun-- [ Seeohyr

€, B~ % monthe

0. Mavar

45, 'What wrs ihe misiake? How was ihe activitgtiosk perfemmed Incarrecily ™
Estimated speed was in excess of posted speed limit

d & 12 months h. Mol sppfcabbe
3. Required prezective squipment 15 IHCIUA AL LICEREED T OPERATE NEHICLE EQLAPMERTT [Cbackarmy
¥ b. Mo L]
myaLABLER | usED® K avm O e
CHECH AFPROPRIATE BLOCKIS) (1Y - - —
YEZ | WG | YEE | HO 4. DIDSLCOHD CALEERHTR EUTE TO THES ACCIDENTS  [\Tfesh ow)
 th [ = ves M b Mo [T & Uningan
41 Fonge caussdcontribsted to 43, Were wrcn snhascesant devices beisg
B, thi accidinl, check apsropd ot usad? qi:.b:k::mﬁ.r
e, Gogglesiginezey -
|i [P o i 6. Wil Sy lypeadmodel o ded &)
d Clevir
b iegal b. Mo
- hr“ui: T T WL
L Ciher  Speadyl
Ve PR DT ][5 o
43, SlanderdiReferercs covering selivEyilask A4 WS S TIVIT VI TASH FERFORKED L STAHDARDREFEREMCE?  A0R oh oAl
o Eoidw's Meus  (Tesh Mol HERL [ b Ha NG, compiste Blocks S84 7 |
b, CTT ¢ Tash Ria) 15 DD MOMWCLE] HAHE & WERTARET otk ol
[]a. ¥es (¥ YES, complste blocks d6-47.) [] & Ho
o ARTMTM [Specdrd AR 385.10
o e e

JExphaie bakow |

47, Wiy was miriake madeactaty perfarmed IncomeaclyT  (THOOE B MO AMDOTEeN rea s aod SoecTy (0 Binok 61

L]

N uale Sohoa | FANng oAl el

1 s hamy

I Tisei) B Sl

1]

1 e Gl T IR [0 o e

q.  PoonTad

d00Fk 1

10 e 1 Cpump N el A1 6] 1

" 1 b tres rineg } h. Lesck ol restisesp m inedsquale wiiin procedures  pURL T STHRY
. Fed i bl i EFeds ol oo pbidiugs I e S e
® Cesroanlident nocenodbem sbdden i Insdaquuts Iecliisn a  Chher (Specty o navweioe)
D FORM 285, JAN 1952 PAGE 3 OF 8
SF0 FE w2 00
Figure 2-1. Sample of a completed DA Form 285 (Continued)
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SECTION B - FERSONMEL INFORMATION  (Conthoued)

Ll

Time Beermand o Wi el e

AR )

o, Talel ANY diivisg rlleige e ol

Im Tolml ine inend (el oy

& Leas thes ono wold

B, Leus tsan 9,000 =iles

|H. Lags than B =sanths

B O Lo Bwo yedr

b, - B, 000 sk

b, B el - 1 paer

4. Owar e veors

o B 100,000 mbes

U il it f

. Ol 10,0000 ki

B CRAT 0N pRaT

K1 #E menced o1 oger o relate i persos m dvock 17 Ao the
agapamnlimhie b bk
E M A, |:| s B |:| Ram & |:| Ot (Specifyl
SECTION C - PROPERTYMATERIAL INVOLVED  [Wiramrer Damnadped or Nod)
ITHM & ITilld & ITEM &

|E!. Ty of Rem S kil AL 20637
|55. PMade nussbar kroet
|!|l Cromerssip  (DO0, 84, #OW Def Peesos) PO
|EE. (Doiar o0 o darna g, S1L008
IEE. Relevar protactios sywtim insbalke? [] ves [ o [ ma ] res [ we [ wa [ wes [] we [] ma
IE'-‘. Wins this ibam being bowepdr? [ e [] Ha [M] e [ vas [ ma [] =& [] vax [] ma [] HA
IEB. Wiirwid, anlier |a®ar fos ibess deing lowisg.
IH Typex of collimion codes.  [®ich ue o tvews fme 1

et daioay gl ander i Biccks b (10 seguencal
Types af Colllskms
- Goeng Sorwand and dalided wih midn g wehida T- A oM the reoid
2= Going Borwand and colided with parked vehide & Jackknifed
3 Collision while Backing 8 Gwing Forsand and rea-anded modng vehica
4 Collisicn with pedesirian 10 Gong foreard and rear-ended parked vehicle
& Colligien with chjsd [afhar than wehicseieslian) 11- Collsian whila fuming
#  Credumed 12=  Ofher (Specifiyl
|!I:I. ComposantiFan that FaledWMalfusoroned  [Comphsie A seoiion F & medens! TpVurnimeXonstion cpuseddoontnbetod fo the accaont b

ITEM A ITEM B ITEM &
|a. Mabiceal Sinck Mumbes
MA

|b.  Fart Hurmitser
|t Cestribe Por
|d. Marsfacturers ldenifcaton Coda
s, DWEAORE Member
|51 . PezaanTlihey Pavd Ra fanciionod (Sokal oodn S BATAN WWHY HORY WHY HOW W=

Wow” e Below ana ssher i Black: select

Lo revr Wiy ™ Bl and anfer o sesand blook |
Fow Part FadedMoffunctianed  Codes IﬂTﬂ'Pﬂme Cadas
- Ohverfialeibumsdimalied B Tasglad Mirgusd e wqui "
I Froze ol L) 10- oo presse i rebipunc bu ned F F -
3 Ohmn hed/dogged 11~ Banliwarped i :::M-mmr\:ﬂ .
i Vibrabed 12 Shearedicu S [mcemammenifeciuetapinn
8 Mubbedisnmérayed 13 Decayedidecospasd v RESCLSATE S o i 0% HRk
E-Durudlﬂ.m-ln'pmlﬂ 1; Elmding current action LI eyt ;

- Orverpressuradiburs 1 Lirknown .

B Pulledisiretches Blank- Mot Reported 7- e (Spaey i rFRL
DA FOR 205, JaMN 1002 o

Figure 2-1. Sample of a completed DA Form 285 (Continued)
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SECTION D - ENVIRONMENTAL CONDITIONS INVOLVEDR

J82. Eavranmantil cendilizng  [CHesl ddidmnmamenla! sondiliogs prasent dad masele F fonsliod e 2 P& i
b4 8. Clasridey, viubiity snbmibad | [k wind gustturbulencs

b, Drigst, geare | | I, shrate, ghemmy, seay, chake
e Dark, dim | .m. Rodatean, laer, suslighl
d, Pog condemxafinn, Foxt | | n,  Holex, recky rough, ned, ussven
0. Mist, rain, sheat, hail | ] @ IncEned/sivep
L Snow, ice ] 1 F. Sppery {nch odus o precefahoo)
0. Dusd, Temas, QASSOE, SPuHOD, VREONS [ [ & A pressere (Dends, desompression, eRfuce, ypose
h. Bsiaa, biang, shalic | | f.  Lightsing stalic elaciricily, gioend
L T pie aterabiomdly  feod Reall ] ] o DTHER prpecdr
i Blosmn, husiicane 1o s

SECTION E - ACCIDENT DESCRIPTIONMARRATIVE (From blocks 70, 47)

Seg nawalive at Tab I

John J, Tones 5 F=Y Fatality Board President

1i!L|'_|_':i_' L5 I s 1 23-4306-THI

L8 FOFTE 200, baM 1902 =|'.i_E-E-1-$=5

Figure 2-1. Sample of a completed DA Form 285 (Continued)
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I SECTION F - CORRECTIVE ACTION AMD COMMAND REVIEW

E% DESCREE THE ACTHINS TAMER, FLAKKED, O R FECOMMERDED TO ELIMBWTE THE CAUSETS OF THIS ACCDENT  (fomuad il ie b HODA)
TS AREC Bas an extremely thorough molorcyele sefety program. Progrem i esphasized by all levels of tse comssand. The counseling, irainesg, and
lsadar=hip is mors them safficiet o ensure safety of persomsel throughout the commasd. This fatality was an unfortesate sccident.

Eecammend thal USAREC continue commasl esgdacss on molereyele sl through We cswent progrisy

Efa. FRHTELCTYFED MAME OF COMBMSNDER

Billy B, Smith

e SIENATURE GEd DETE OF 5K HATLURE

BSh. RAHKE

O
654, TELEFHONE RO

[(PHRSTY
123-456-TE50
a4 TYFED HEME b SGHETLRE . TITLE i RERHOATE
ET
=]
-]
SECTION G - SARETY OFFIME LUSE ONLY
[T LOCAL REFaFT P A LTR T

TE Acciderd type  (Chack chofce)

W™ FAE OF SRFETT POMT OF CORTALT (o £ TF ;
s e - LRLITCAAON, Coromuecia) B4

w,  Army bcior Wehicis B Cither S ssicls 0, Pemcnsl isjury - Cther

b.  Areey Combat Wikl che L Fiu p. Propersy Camagn = Diher

£ Arssy Operabad Vehick § Chemizal Agenl g. PO - 08 OBcial Bu i

d. POV« Mot on Dokl Busisess k. Esapiosh r. Spen

u.  Maring Diving L Weaile 8. G il Coitet it i T i g bl o
f, Marine Lindsnsmy = Rmdation

g.  Maring Mot Undicsyay & Muslaar

SECTION H - SFECIAL INTEREST AND/OR SUPPLEMENTAL INFORMATION

AFD FEYI 00

Figure 2-1. Sample of a completed DA Form 285 (Continued)

USAREC Reg 385-2 ® 6 March 2009

25



FEDLWREMENT CONTROL SYME0L

U.S. ARMY ABBREVIATED GROUND ACCIDENT REPORT [AGAR)
For ispin af Ihis forss, fsm AR 38540 and D& Pamphist 355-20] the progenenl agancy is Q0S4

CEOGE-300

4. ime 16:00 |zPERIoD OF oaw B Dy [ |miget |3 acoT cLass ©

4. AcoT DCCURRED BURNG [ |Combat 5 Hns-Combat

. TME B DATE OF ALoiDenT Javre  Jown 0 ooy 2
[5 vt IDENTIFICATION [a.UeC jGeaipd Codel WOGL A Jb- Mame o Unit smigville Bl Co [e. unis Branch Racruitimg Jo.macom Hg ARMY
& LOCATION OF ACCIDENT |i Exipct Locialion  (Dwdiiind encugh o Boale e Intersociiom ab Mahone and Jessops St Smuthville, MD Ih Typi Locatien B
e. BataCosnty BT [2 D5l O Pasi [ ] On Pest Hass: |7 EXPLOSIVESEMME o Prusest | |ves[WINo [k lvohad [ | Yos [W]No
B MISSICN  |a. Brsaily dicerba Ss mssion Driving i cosfuct inberview with epplcm [b METL Task¥ Yol Ho
%, WITHIE LA UsR T T AT RN L i RvELTD G1T-63823 | Mgl Fabu e aFuncbon Infomasan
n. Type of kem {Homescituwe) | b Modei @ |c Cemmmhia “-t'fr"'n'““‘:;.':*" I'-E:";‘FL o e . L. .  Pan® i Part MEN LRSI | LS
¥ Chevy o ERA 54 L1758 o | Wi
%2 His=an Wagon POV 1 152.00 POV L]
b, Do it o Eha raberied fafo dissaun ctionad e mplais why

10WHY DI THE MATE REEL FAILMALFLIC THOBI Ctece: dha waal cassa’sl o Blook 8 Jn Siook: b s in bowe (b oo cevssys b 10 b madecs inrsimaitncion |

STOEPROCIDURDS

a. LEADER
(Wl i, Mol presiieal

PHpl ey, miey 5 e
ol il B

SUPRQRT

[EApr paoUeps i (Ko, capriiy, Jooac aronmaiin of Fosn e e rerr s T i e

ired Saimal

Ceract Sepanddon L S0P Eou ™ ateriel impnoopeerly designed Iripadircpite M asuMec i
Usil Cosmasd Sugarsision ™ Cithis EquipMatariel nel providad Inadaoats Manenanta
Highar Comsand Separshios FM Hena diilel | Insdiguibs Facilli/Sene O
11. MAME [Last, Fiei MI) [Ircisis Arkiees & LI oiSsmnd than Bis 5 £ | 12 BOCIAL SECURITY & 13, FERSOHMEL CLASSFICATION & |1s.m02 ToRan  [150UTY STATUS ] Oncity | | OBty
1 23-45-6789 18, AGE 32 [17. 80 T i paY GRADE SFCVET |18 PLGHT 5TATUS [ Yas [ns
Claycamp, Annhlanie 20. M CET SEMERE MJURY (See insirastions) | Dugres 4 |t Toew i K [e. Budy Part & [d. Coisi o
H.0AYS MCTRATY OF BDNADARGL Feapak ookl (NoA BE o a9 6155050 b 000 Dsavil A i Do
|HOSPTALERD  [on rope |26 SPECIFIC DESGRIFTION OF AGTIVITYITASK
|
22. WOREDAY S Dinving o conduct interview with applicant
a. Lest 3
k. Faslrictad 5 E
25. PFERE0MAL PROTECTWE ECLIF Jz8. aLcoHoUDRUES causEICoNT | [ves [Wime | |unk 27_EQUIF THIS FERSON W5 ASSOCMTED WITHT (Enier e Ko froo &% 5
a_ Roquirod |b Type of ageip |o. Avafabie |d. Used [28. LICENSED T |20, #RSE |30 HRS |3 TACTICAL |37 TYPE TRABSNG [33.LAST  [M.FIELD TRAINNG EXERCESE | 36 MIGHT WiSION S75TEM LSED
Yes wy U M Tod I1L CEFREIEEIF |E T BLEEF TRE Bl THARE Tos Hies prowkio samss: Yas TYos, provide nesa:
L] &3 B gz o gz ¥ | Bves [ [Mo 8 g |[Jves KMo EH-} Eﬂﬁ

34. GID INDRIDLUAL MAKE A MEETAKE THAT CALIBEGCONTRIBUTED TO ECCIDENTY o Bk s, (wicas U indwidasl mace & ouglaks T ws (rod o WV e cade (Dao (asnachacel o B8 any degoniss o B o

a. Misin&n . Toll wial B risha g was and hoss § oy sedfcontboted

Eﬁ'u DI-M

b Cesda

I'I

1o e ot ol et

SFC Claycamp was folbowing too chosely which caused a rear end <ollision whes POV stopped suddaly in from of her

DA FORM 285-AB-R, JUL 1994

Figure 2-2. Sample of a completed DA Form 285-AB-R

APD PE «201EH
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7.

WWHY WeA5 THE MISTAKE MATE/RODT CALSE)C et the poad cRsof sl in B0 & i B & AT Sore B modd odosy's) B 10 B0 oovslaiog. |
= LEAD® THAINIKG STRSPRCCIARE S SUPBORT INERADLLAL
Wl rewdy, waling o snlorce licakicas! 7 {Wod e etila! preclicwl fSfadromiag r o bpa, capakify;, smound or oocdiior of e o o own peeean el Feclaral
Tl D A ) ihuﬁi:mﬂﬁﬁ'ﬂﬂ"n A i

D i L o5 il i === | as sap Esgugiblialai ol isgrepaly didegned Fiadiesiiile kb i it PemziSibed ik Fiali gsi

Unil Cosrnand Sepdneen Lisil ™ Oth ar Eyesp alassl nel gesadad sl i e Manlanancs Cvsareon idast M pde], Drugs

Higher Sommand Sspensmen apr=amce LI0T i Hene suins zadequate Facimes'Sevices LEhes Ina hry Fearillzcibamant
|o Cwncrite root caussis] [rewson] dnd bl how iy il B netike

The driver wes overoenfiSemt in Ber pbaliees canse she freguently drove in ireific, with no &ificulties o aocidets.

(55, PRUVIDE BRIEF BTHOFGIE OF AL [0k e5100 cur S 616 1 5 fL8 e Ea DA B5] veniod OF Gredill, (51 (0% @i (e iervel

i [Peirs@nl:

#3

0, IRARONMINTAL CONDITIOHES

A Eves [ Mo [ Jum
22 B Aflve Ho Lin&
Tos Hu Lirk

A, CORRICTRE ACTIONS) TASTH QR FLANKID

SFC Claycassp was proceedesg wih w lefl fume inio @ inlersection when e aulomobibe bo Ber immediste frond stopped suddenly dee o an obgect esbering sio its paik
SFC Clmaoomp applicd her brakes, bt was unable to avoid the resr end collision dee to insufficient reaction time and following wo dosely

SFC Claycamp was schedubed and hes atiemded Bemedial Criver's Traming held aech mont at the beitalion

41, PORNT OF SONTACT FOR INFORMATICHN OM THE ACCIZENT
u Hame (Last, First, Mi} b, Telmpho=e @ DM 556.004)
Drangherty. Fatly LOM: (540 626-004)
43, GO AN D RIEAT &, Ha=s ickey O, Otz c Rank [T [, SAFETY QFFICE REWIEW b. Data
| Sigeakra d. Dat a. Meme Tg be completed by USAREC Safety CHtice
REVERSE OF DA FORW T85-ABR_JOLT997 PrEY
S0 FEvINES

Figure 2-2. Sample of a completed DA Form 285-AB-R (Continued)

USAREC Reg 385-2 ® 6 March 2009

27



DEPARTMENT OF THE ARMY CIVILIAN SAFETY INCIDENT REPORT
{Foruses of this form see USARED Heg RE0-2)

ATTENTIOM: This formn conbalng indormaton reflating to employee healh and st be used ina manner That prolects the confdentalty of ermployees bo
Hrel @oeb@nt piovss ibde windle thie formnation S being wsed Tor cooupational safety and health porp oses. Whien oomplebed, this fomme i considened personal in
mabsre and choald b probecied by D& Label BT {For Offcial Lse Only Sover Shaet].

FROA: Tor H LISAREC
ATTH: ROCS-SAF
LIS Army Recniting Battalion 1307 3 Avene

Fort ko, By

BECTIOMN | - PERSONNEL INFORMATION

1. BMPLOYEE RAME" Jane Smuth

2 UraT: Dallas Becoting Batialwn Ij- OB TALE Supply Tech

4 JOBLOCATION, Batlalion Headqusriers

5. AMBES 41 B.EEX- F I T.DUTY PHONE (123} 456.TE90

SECTICH Il - IMCIDENT INFORMATION

& ENACT LOCATION OF INCIDENRT
Hesdquaners Supply Room

9. TIWE AND DATE OF INCIDEMT: 10, EQUREMENT MV OLVEDYWAFFECTED:
A

1080 0% Mlar (6 TRAMEDVUCENSED: [ ] Yes Mo

11, CAUSE OF CIDEMT jrg. stock by, strocd agendd, fef ceegit wiomelenGebeeen]
Fell sgainst boxes of supplees

12 TVPE OF INCIDENT fo.2.. coofuman. pinchum, factone. bens, ampoledion, Somi'son)
Sprained wrist

13 BODY PARTIS) AFFECTED fig, Ml Mook, regfed dvri; dode, daich)
Right wizs

T4 DETAILED DESCRIFTEIN OF IMCEDENT

ks Senith Fall afver tripgng over an objest on the Does, which caused bar 1o speain her wrist, against supply bosxes

1o BCTIN TAKEN TO PREVENT BECURRENHCE AMONG OTHER ERELOYEDS
Ersure walkways and aisles ane ¢lean

16. FFEREQUIRED: | | es }e\': ] LEEDr Yes | H I1Z".TR.'|IHEI3 Of TASK s :_"_h: Ho

SECTION 11l - SUPERVISOR INFORMATION

15, BUPERVISOR'S NAKE: hir. Dave Andemen

19. B QY EE TREATED AT: }q': HEESRITAL [ PRAATE BHYSCRHFACILITY REITHER

A DUTY PHOME: (O8N0} THA-4321 1. LOST TIME/RESTRICTED DUTY: 3 days

I Ca FORM SUBMITTED fdale) . 4 o 09

Z3 0 CERTIY THAT ALL INPORRASTION FROVIDED 4 THIS REPORT |5 A TRUE REPRESENTATION OF THE INCIDENT ABOVE.
a SURERYISOR'S SIGMATURE: b. DATE

/signed/ 4 Wlar M

USAREC Form 12958, 1 Mar 2009 V.00

Figure 2-3. Sample of a completed USAREC Form 1296
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ACCIDENT MOTIFICATION REPORT
{For use of this form see USARED Reg 3853}

SECTION | - TD BE COMPLETED OM ALL ACCIDENTE

1 TODAYS DATE 2. CONTRCL MUMBER (USARET Safedy Dfke use cnky
O/ 200 2008 HiE-116

3 BERIGADE: . BATTALIORM:

Ist Reip Bude Sample (1 5)

& COMPANY 8. STATION: T RSID:
Emuilvulle Towne hull BaDh
& DATE REFORTED [morddiyyy! B, TIME REFORTED

O 200 2008 1100

10a. FERSON REFORTIMG: 10, TELEPHOHE NUMEER

Eeetty Chaffin {502} H26-0245

1. PERS0N RECEWING REPORT

EFC Eathy Dasgherty (Truckmaster)

12 INCIGENT CATE jmmiddyryy] 13 INCIDENT TIME

O 200 200 1345

14. T¥PE OF ACCIDENT.
Dm Dspms Dl'lnme Esmr DC-‘IHmmlrrunh

15, GOVERMMENT PERSONNEL

& blasa b, DOE (romsdabiryrl
SFC Amnbdare Clayeamp O03/18/1 %68
[ - d. E5H & Duly skafus
E-7 | X3-45-478% E o D o
16 GOV ERNMENT PERSORMEL IMNIURED [ na, go fo bisck 21): E |:|

Yes ko

17 EXTENT OF GOWERNNMENT PERSONMEL MILAT
Whiplash, neck atrain, qut

15. HUMEER OF WORKDAYS LOET:. 16. RESTRICTEL: 20 HOEPITALIZED:
i 5 |

21 FATALITY |:| e E Mo 22, DRUGE OR ALCOHOL INVOLVED D?ﬂ E .

3 Wag CELL PHOME USE H'-I‘CI'I.'-'EI' O s, NGRATD GON DN fecond WO AGAR)T (A0 Bociaenls Caus by Arkar evention Wil Ao fal dap's oo
phane revond ivc e wibl AAR) |:| Y¥an Mo

24 CIVILIAE OATA (Mame and sddemer):
Dong Cave, 5581 Van Hooris Court, Annapelis, bD 21406

25 EXTENT OF CIILIAN IMJURY
Bruiged kiveaca

26 EXACT LOCATION OF RCIDENT
Imtarsection at hlahone and Jeseug 51, Smitkwalle, kil

27 DESCRIPTICN OF INCIDENT
SFC Clayeamg was procesding with a left tarn ovo an eessecison when te awlomobale to I mvmediste Fromt stogped suddenly

T =
28 WAS THE ACCIDENT PREVENTAALE E . |:| o D A

SECTION Il -TO BE COMPLETED ON ALL VEHICLE ACCIDENTS

28 INVESTIGATING OFFICER

A Mams: b, Telaphone nusier:
KMAT Robert Hinrichs {502} 626-0256

30 VEHICLE NOMEMC LATURE:

a A Rary Lioense number
Clwewvy Comsica Gi2-63923

b Crlan: LUpenze number and siale:

Wrsaan two-daor wagon Mlaryland

3. DESCRAWTION OF DAMAGE

a WMRary:
Front end damage to body and tres

b Chdlian:
Fear end damage.

USAREC Form 672, Rev 1 Feb 2004 PREVIOUS EDITHIMS ARE QRSGLETE Wa.an

Figure 2-4. Sample of a completed USAREC Form 672
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B2 MILITARY COET

&, Edlimalest b, Adusl
S0 M00000 £2.017.58
I, POV COSET:

@, Eslimabed B, Achual
SES000

HOOTHER COSET:

a. Estimabed: . Acbual:

35 TOTAL COSTS

W

35 POLICE IMVEETIGATED {# no, muwsd oo @ walk-in repardi 7

37 CITATION IEEUED?

Mone

35 DENWER STATUS
Racruiter

30, SEAT BELTS WSED

E‘n: |:|r-|n

DHA

40. HUMIBER OF PASSEMGERE M GOA
0

&1, PAESENGERS INARED: D . DN’“

AZ. AACIDDG COMPLETED: E
Tas

Dm.

43 REFRESHER THAINING DATE
Deoem bar 2007

A4 DOMICILE 70 DUTY

v

im.

45 BOAD COMDIT IOHS:

Dy
458, RO&D TYFE 47 WEATHER COMDITIONS
Controdled iersection Chear

45 AMIMAL INWOLVED:

I:l Yos

DHA

&8, TYPE OF AMINIAL

SECTION Il - USAREC SAFETY OFFICE USE QNLY

S0 T¥PE OF ACCIDENT

[ ]pov

[ | oo

Dpirl:nd'l'p.r:r

o

D Sarizia incdent

51. RECORDAZLE:
T L

2. PREVENTABLE: |:| i

Elm

53, CALSE OF PREVENTSELE

me'nglwﬂm Dwm Dump-lwn Dlﬂ'ﬁﬂifpﬂiﬂi DFﬂuuwnﬁnlthmm

Drmmlrammuﬂm DFumluum;.-smﬂm DF:II:-:wM-:Imc\Im DF:lh:-mn.p.u I:l-:-n.r

5 COMMENTS

55 MEUTARY RESPOMNSIBLE COET

58 COMPLETION DATE:

SECTION IV - SPECIAL INSTRUCTIONS

Thiz form wil be submitied when regessting control numbers from e LSAREC Safely Office. E-mail to USAREC Sads siiusarsc army.mil
and & conlral number wll Ba seued vie e-mail o coniral number wll Be seued For Tasd copias

USAREC Form 672, Rev 1 Fob 2004 [Roverso)

Figure 2-4. Sample of a completed USAREC Form 672 (Continued)
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ACCIDENT REFORT CHECELIST
{Foruss of this form ses LLEAREL Mag 1802

IHETREUCTIONS

Tha applcalian af e ridk mansgesen] procasd and ledder nvh in Army 1il fine baan identfiad as indorssaton erilical in
accident prevention. Therelone, commanders ane requieshed to ohilain responses bo the Tol owing guestions during investiga®ions and
gocument the infomation on accident reponts as noted Delow

For aiathon aciadenis uss DA Farm J397-3-F (Technical Report ol U 5, Army Siscrafl Accident), Pai IV - Marredas, and DA Fem
2307-AB-R (AkBredalad Avialion Sed Aeport (BAAR |, Bleck 15, 1o desusian] anewers 1o gussilions in esclion || This reguiramant
doai nol apply bo Chads E or farssign aigec] damage incidanta

For ground accidents wse 08 Fons 285 (LS. Army Accident Report) and 04 Fors 2854 B-F (L5 &my Abbreviated Ground Acodent
Repor {AGAR) ) ib=m 32, bo dooument anssers to questions e saclion 1.

For afF-duly aceadenis on D4 Forss 285-48-F, block 30, add & beiel dagciiplion of $wa avenls ing up lelhe Ti] i lha Ty
#pnepees and respond Lo e quessong in sedicn |l

SECTICH | - OH-DUTY ARMY ACCIDENTS

1. At what |yl weas the messon or fraining tonductsd [Bae, Bn, Co, FY, Sgd Team, Croew, Oiher):

2 Whi A pgeriaesd missian o Waifing T

3 WS riSE management DermormaidT
Y [ He

a. Wi perfonsesd mek sanapement (fleme, sl e’ pesfan ©

b, WWhe eecapled rigke (Mame, rank and posiions 7

. What was thie hewssl of dsk after conbrols wene applied (Select omed 7
Lo Péadium High | Esxtremely High

d. Mo was thes rizk management process communicaied (Sl one o sxml
Cinder [ wWormshest [7] Werbal Bre=fing [ | Mot Sommunicated

w, Wink lhe acidden] ewend denliied of coniidensd during fak Sahegem snl prooess™
e [T e

{11 I yess, what was the bevel of e identified risk jSatect cnel 7
Lo Pl ium High | Esxtramaly High

121 Hyes, wers control measuneds) applied?
i [T Ho

13) 17 e, whi wis reapaniibie o isglamanling conlrald (Mame, rank, and sosfioe 7

(4] IT y5, was the potental Tor the acohdent ssent aocepied a6 resdual nsk?
e I He

4. 'Whio waes in chargs during e mession of rainng [Wame, ek, and soalisg ?

Lh

Wha wais the eefecr Iedder praaant dusing Fn S c

of Iraining [Wame, rank, and poslionh ?

SECTION Il - OFF-DUTY ARMY ACCIDENTS

B Wk The Soldiar on leave of pass?

Ve :Ji:: o

a. I ez, how long wias the: Soldier on ko o pass wihen aocident oooumed™

b. If e, did e accident ooour when going 1o the lerve or gess deshnation o reburmeng from e eave or pass deshinaton ?
Ve [7] He

USAREC Form 1254, 1 Jul 2004 V1.00
Figure 2-5. Sample of a completed USAREC Form 1254
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T Wk the Saldiar deploypsd wilkin the 385 days pricd 1o the accdanl 7

x Vi I Mz

a. If yes, when did the Soldier retum froms the deployment™

D (0

b. If ya=, how |long was the daployment®

165 months

e, IT yos, where was @ deploymanl™

Irag

& Prior fo the accident event, was there leader-soldier contact™

:](Te-: :n.:

a. i yes, what |evs of lsadership?

Skaticn Comom ander

b, IT i, wiiid Qypa eonlact (el ATMIE-1, np L or obvmrl 7

Brief and veluole inspeotion

o DOed the Soldeer have a history of reky behasdor siech as meourming tra®he «f olafions, esbreme sports o hobbdes, Wolend acks, or other
dysiunclional ewmnte™ W yee, phedse commanl }{ Yk [T Me

DL and ageeding tickets

10 Wvas the Soldier alered for deploymeni?

Tes x [

11 Wers fhere gther faciors such a5 abrupl changes bo raning robaton o assgnments that meght Fave encouraged celebrabory binging
behardor? IF pes, please comment. Yan x s

12 Dud thes Soldeer rececee any instalalion o local hazad onentation mcludng ratho, of-imes areas or achvliss, westher exreses, and
the lke? B ves, aoprodmately when? x Yan [

Dxreing initial inprocessisg, 14 Jan 09

13 Nias e Solder doving a preastely-owned wehiole m the aoo dent svenl’™

LCH D] Mo

., IT yaa, had e Soldier cosgleled lhe mandalory 2 houmn ol dassroos inanecdon dedigned to astablish and reniorss & poaitevm allituda
bowand dmang™® Yas Mo

b. If y==, approwisately when and where did e Soldier complabs the instucion®

e, T yua, wae the Sclder canssd 1o drive The vehice™ ¥ yee, date iceneed 7

Fas -]

14 Wvas the Soldier operading a moboroge in the accdot evenl?

x Tau [ pea

a. i yess, did fres Soldier complebs the requred sstorcycle sately foundabon or squivalent operator irmining ™

x Tes [ mm

b, I i, @ pprciisabsly whan and wihane did e Soldier cosglels The Irsning 7
15 klay 07, Ft Knos, KY

. Hyes, was the Soldier wearing a Depantment of Transporation apeeowved soboroyole hielsei?

}.;: Yau [ pea

d. If yes, was fve Soldier weanng cther required high visbilty and personal profective sgupment? | ves, siale what types.
}{ Yas L

Hedlectmve west, full hinger gloves, over-the-ankle boods

a7 pos, was e Scldiar licensssd (o aparaie the moloreycie™ I yes, dals licenasd?

] ves L |Ma Iy 07

15, Addtonal comsments

LEZARED Form 1204, T Jol 204 (Reverse;

Figure 2-5. Sample of a completed USAREC Form 1254 (Continued)
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OFFICE SYMBOL (Date)

MEMORANDUM FOR Commander, U.S. Army Training and Doctrine Command

SUBJECT: Fatality Review Board (FRB) Fatality After-Action Review (FAAR) Findings and Recom-
mendations (date of accident, type of accident, victim's name and rank)

1. The FRB met on (DDMMMYY) to review the circumstances surrounding the subject accident. A copy
of the FRB charts are enclosed.

2. Information and lessons learned from the accident or incident are as follows:
a. Background:
(1) Type ofaccident or incident: (POV, AMYV; training, recreating, etc.)
(2) Victim biography and personal data: (Name, rank, unit, age, gender, duty status (on- or
off-duty, leave, pass, or TDY), recently returned from overseas deployment, activated reserve com-

ponent, date activated.)

(3) Accident synopsis. (Include relevant events from the 48 hours prior to the accident or
incident.)

(4) Training, as appropriate to accident or incident type. (For example: Defensive Driving
Course, remedial driver training, motorcycle driver training.)

(5) Experience and currency. (How long had the person been performing the task? What
was his or her level of experience? For example, how many years had the victim been operating a
motorcycle? How many parachute jumps had he or she made?)
b. Assessments and findings.

(1) Causative and contributing factors. (Direct and indirect; leader or communication fail-
ure.)

(2) Lessons learned and afteraction initiatives. (What could have been done to prevent this
loss? How can we present losses such as this?)

(3) Recommendations. (Who needs to do what? When? How?)

3. Information in this report is based on information currently available. The (police report) and (autopsy
report) are still pending.

4. Corrective actions identified by the board have (or have not) been implemented.

Encl (COMMANDER'’S SIGNATURE BLOCK)

CF:
Commander, USAAC

Figure 2-6. Sample FRB FAAR findings and recommendations memorandum
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ACCIDENT SUMMARY REPORT AND LOG
(For use of this form see USAREC Reg 385-2)

SECTION I - GENERAL INFORMIATION

1. Brigade/Battalion:
6th Rctg Bde/Denver Rctg Bn

2. RSID: 3. Quarter/Fiscal Year:
6D 4th/FY 08

4. Date:
5 Jan 08

5. Page
of

1

SECTION Il - GOVERNMENT-OWNED VEHICLES (GOVs) ACCIDENTS OVER $2,000

1. Number of accidents over $2,000 (Recordable): 2

2. Total cost: 1,175

NOTE: Do not include hit while parked. If Government is at fault, add privately-owned vehicle (POV) damages also.

3a 3b
Date of Vehicle 3c
accident tag no.

4 Oct 07 G11-40701 SFC Jackson

Rank and name

3e
3d
Cost Control

no.

3,175 WO03-051

3f
Cause of accident

Hit an elk

39
Government at fault
(check one)

[ ] Yes

No

12 Oct 07 G11-23311

CPL Williams

8,000 WO03-052

Swerved to miss squirrel, ran into ditch Yes

|:|No

|:| Yes

|:|No

|:| Yes

|:|No

|:| Yes

|:|No

|:| Yes

|:|No

|:| Yes

|:|No

|:| Yes

|:|No

|:| Yes

|:|No

|:| Yes

|:|No

|:| Yes

|:|No

|:| Yes

I:lNO

|:| Yes

|:|No

|:| Yes

|:|No

|:| Yes

|:|No

|:| Yes

|:|No

|:| Yes

I:lNO

|:| Yes

|:|No

|:| Yes

|:|No

|:| Yes

I:lNO

|:| Yes

I:lNO

|:| Yes

I:lNO

|:| Yes

I:lNO

|:| Yes

|:|No

|:| Yes

|:|No

|:| Yes

|:|No

|:| Yes

I:lNO

|:| Yes

|:|No

|:| Yes

|:|No

|:| Yes

|:|No

|:| Yes

|:|No

|:| Yes

I:lNO

USAREC FORM 1206, Rev 1 Mar 2003

PREVIOUS EDITIONS ARE OBSOLETE

Figure 2-7. Sample of a completed USAREC Form 1206

Vv3.00
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2. RSID: 6D SECTION Ill - GOVERNMENT-OWNED VEHICLES (GOVs) ACCIDENTS UNDER $2,000 5. PAGE 2 of 3
1. Number of accidents under $2,000: 3 2. Total cost: 3,533
NOTE: Do not include hit while parked. If Government is at fault, add privately-owned vehicle (POV) damages also.
3a 3b 3f

a?:itig e?mft é%hirt]:cl)e.z Rank asrfj name C:th Cause 0:1‘3 chident GOVS{;LT&”;;} fault

15 Nov 08 G12-41733 CPT Hanks 1,533 Backed into fire hydrant @ Yes |:| No

20 Nov 08 G12-25311 SSG Harmon 1,200 Was avoiding debris in road and hit guardrail Yes |:| No

21 Dec 08 G12-31422 SSG Park 800 Rear-ended at stoplight. [ ] Yes No
|:| Yes |:| No
|:| Yes |:| No
|:| Yes |:| No
|:| Yes |:| No
|:| Yes |:| No
|:| Yes |:| No
|:| Yes |:| No
|:| Yes |:| No
|:| Yes |:| No
|:| Yes |:| No
|:| Yes |:| No
|:| Yes |:| No

SECTION IV - GOVERNMENT-OWNED VEHICLES (GOVs) HIT WHILE PARKED

1. Number of GOVs hit while parked:

2

2. Total cost: 4,300

NOTE: If over $2,000, add control number.

Da:z: of Ve?\li:.‘,le 3¢ 3d Co?\‘terol 3f Governm::;?\t at fault

accident tag no. Rank and name Cost no. Cause of accident (check one)

2 Oct 08 G11-41331 SGT Twill 2,500 W03-053 Hit while parked? [ lYes [x]No

16 Nov 08 G12-43124 CPT Sam 1,800 - Unknown [ lyes [X]No
|:| Yes |:| No
|:| Yes |:| No
|:| Yes |:| No
|:| Yes |:| No
|:| Yes |:| No
|:| Yes |:| No
|:| Yes |:| No
|:| Yes |:| No
[ Jves [ INo
|:| Yes |:| No
|:| Yes |:| No
|:| Yes |:| No
|:| Yes |:| No
[ lYes [ INo

USAREC FORM 1206, Rev 1 Mar 2003 Page 2 of 3
Figure 2-7. Sample of a completed USAREC Form 1206 (Continued)
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2. RSID:

SECTION V - GOVERNMENT-OWNED VEHICLES (GOVs) RELATED INJURIES

5.PAGE 3 of 3

1. Total number of GOV related injuries: 1

2. Total days hospitalization: 5

3. Total number of workdays lost: 8 4. Total days restricted duty: 3
DaEt)t-:E‘l of Ve?wli)cle 5¢c - Wor5k%ays DE;(\:/S DE;(\:/S 5d Fa?a?ity
accident tag no. Rank and rame of individual injured lost hospitalized restricted duty Nature of injury (check one)

12 Oct 08 G11-23311 CPL Williams 8 5 3 Hurt back and neck when vehicle rolled. [ ]Yes [x]No

DYes D No

DYes D No

[ ]Yes [ |No

[ ]Yes [ |No

[ ]Yes [ |No

DYes D No

[ IYes [ INo

[ ]Yes [ |No

[ JYes [ ] No

[ ]Yes [ |No

DYes D No

DYes D No

[ ]Yes [ |No

[ ]Yes [ |No

[ ]Yes [ |No

SECTION VI - SUMMARY

1. Total number of accidents for reporting period: 5

2. Total number of preventable accidents: 3

3. Total cost of damages for reporting period: 9008 4. Total number of fatalities: 0
5a. Signature of person completing form: 5b. Date:
/signed/ 5 Jan 09
5c¢. Print name: 5d. Rank: 5e. Telephone numbers:
Jack Parr CPT (1) Commercial: (303) 894-8036 (2) DSN:  None

SECTION VII - SPECIAL INSTRUCTIONS

Vehicle managers are responsible for the accurance and timeliness of this form.
Do not report damages from vandalism or theft; those are reported to security.
This form is to be used for all quarterly and fiscal year end reports.

All fields will be filled in or will note "none."

. Do not report POV or personal injuries on this foom. Use USAREC Form 1239
(Personal Injury Summary Report).

6. This form may be used for weekly, monthly, *quarterly, and *yearend reporting.
7. This report will be typed, not handwritten.

A wWN-=

*Denotes mandatory use.

Recordable accidents are those accidents that result in at least $2,000 or more in
estimated damage repair costs and/or an injury causing at least 1 lost workday.

If damages to the GOV are less than $2,000, but the GOV driver caused or is cited
for the accident, then total damages will determine if the accident will be considered
recordable or not (i.e., GOV damages = $1,478 + POV damages = $522).

Recordable accidents require submission of DA Form 285-AB-R (U.S. Army Abbreviated
Ground Accident Report (AGAR)) within 21 days from the date of the accident's occurrence.
Accidents that meet the criteria of an on-duty Class A or B accident in accordance with

AR 385-40 will require submission of DA Form 285 (U.S. Army Accident Report).
Supporting documents such as two estimated cost of damages, SF 91 (Motor Vehicle
Accident Report), and a copy of the police report must accompany the DA Form 285-AB-R
or DA Form 285 to complete the accident case.

USAREC FORM 1206, Rev 1 Mar 2003

Page 3 of 3

Figure 2-7. Sample of a completed USAREC Form 1206 (Continued)
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PERZOMNAL INJURY SUMMARY REPORT
{Fer uis of this Farm ses USEREDC Reg 385-2)

PRIVACY ACT STATEMENT

AUTHORITY: Colledion of Ihigi i & autharizad by S S0 sechen TR and 10 LEC sadicn 3003
PRINCIPAL PURPOSE: Infommaaton colleded will be used o track all personal injury incibents within the comssand.
ROUTINE USES: Mone

EFFECTS OF NOT PROVIDING THE INFORMAT|COH: Mome

o be completed by the 50 by compiing all senous moedent reports: for repored off- and oreduly personal imunes. and any other parsons
Injuries for D& crelians on the pob. Foreard to wour brigads saisty officer when completed for bngade meves.

MOTE: Man individusl 5 ispured &1 work and Sesiss o cosplale nemal serday sfch coild be 4 hiurs laet hall of day and 4 hours §rel
part of nest day ina normial S hour wiorkday, @ contnol niu e will nessd bo be issued for Tt misssd day. ©ontact your brigade safely
ooy for meore | ieTnation.

Acpident avosdancs courss (AAC) or defensee dmeng courss (DO must = complsted sverd 4 years and s sandabory for soldiss.
Cidlinni and sonlracien oaly & opanaling Gowam nett-cenad vehidea

T. BHIGALE, BATTALIIH. G COMPANRT ) 3. PERICD ehach an). 4. DATL

Atlamta Retg B 34 Moth ] Quater [ Fiseal Year |5 AprOf&

5 PEASON COMPLETIG FOAM

@ Mame: b Rani . Posiion d Complete Telsphone Ho.:

Jow Safety F5-7 i1 /Safety Crfficers (T B51-2404

A TOTAL WUMEER OF FERECOHAL INJURIES

T.MILITARY:

a Total numoer of Ifunes joe-satyl . Tofal number of workdays o d. Tobkal days hospetalizabon: =. lTolal istahbes

b. Total numoer of Ifunes jof-auwp:

& DA CRILLAM:

a Total numteer of injuries jassaly ank) b. Tolal number of workdays lost . Tolal days hosp Rakzation: d. Tolal tatalities
HOARCCEDENT IMFCMPART RN

a. Elalus jchmek onel :I{ D i ban on-duty Senacs mamber on-duly Sanace member off duty b. Cate of ingury: 21 Jam OF
. Mame of injuned: d. Rani & EEN T. Date of b @ Comapdahe: telsphone no.

B Wihie GH-12 123-45-6TER 3 71952 (123) 456-TERD

b Unit: Atlanta Eefg Ba ]I. REID: 34 Jj POV related™ [ ves [ Mo

k. Fcboroycle acoldent? e }{ Mo ] |. Completed Sy mcboreycle safehy ocourse? Yoo Mo

m. Dafe cossplslsd A&0 or DO n, Days on quaranm I a, Days in hespilal ]

p- Tolal lost days: 2 | g. ¥lest day, indude control rusber: E03-019 |r Sl on carr licent |lhaws™ [Tres [® Ho

<. Mahsre or causs of Injuny feepkaie i)

¢ in that morming. STR was alse Glled cut and forwarded. TSAREC Foem 672
Y Safety

Slipped o parkmg kot after getting out of car eom
L) -
waa filled od and control mamber issped by 1SS RE

10 ACCRDENT INFOHARA TICR:

&, SAalue foheck onol | O el By on-disky | Servioe memsber on duly }: Sarvion member off duty | b. Date of injury: 52 Tam O

& Mama el injurad d Fank & SEN T, Cile ol arthy g Cosglale lalaghane fa

Samay Sosa CFT F8Tu55=4321 02171970 (BIR) TH5=432]

ko Unit; Atlanta Heotg Bo/Savenmeh Rotg Co i RSID; 3AZI |J- PO refabear? [Jres B vo

k. Motorcycle accidant? 5] ves Mo || Complited Ay sobarcyce sty courmse? []ves [ to

m. Oate complatesd BAC or DO 13 Fab 08 I ni. Days on quariers: 5 | o. Uays in hospetat- | d)

B Tolal lost daye: | 5 | q. W lesd day, incdudae conirel nussker; F03-020 | r. £l on comalescent leave® B ves [ | Ho

&, Malyre o causs of injury (ecpias fulyl:

Service member on off time was sideswiped. TTSAREC Form 672 and ST was filled oot and ferasardsd

WSAREC Form 1233, 1 Nar 2003 V.00

Figure 2-8. Sample of a completed USAREC Form 1239
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11. ACCEDENT INFORMATIORN:

A, SARIUE [Ehack o) | O, i en-dily | Sansicn saskar -y I Senicn Sasher ofFduly [I'.l. Liate of impry

&, Mama ol injusad & Rank ® SO T, Coale ol Bargh § Cosplale lalaghane fo

I Uink: | i, REID: |1. POV reiabed? | | Yes | | Mo

k. Malarcycls acddent? 1 Yas ko ] I, Ciemplatad Asmy soloafeyce salsly coursa? 1 ¥ =]

m Dale cosglsled BAC o DO I A, Dy e guanan I a, Dayiin hiagla

P Todal bosk days: q. ¥lost day, include condrol rosshaer: | r. =0l on corralescent |sae? | Yoo Mo
&, Malura ar causs of injury smcpimin fukyt

12 ACCEDEMT IRS0ARATIOM

A, FBUE foheck onel | O chvilian cn-duty | Serdoe member oneduly || Serdce member ofF duty b. Oate of inpury

. Hame of injumed: i Hank = EEN f. Cate of fordn: g Compl mle febspdone no.:

b Uit | i, REID | |. POV refated™ van | | Mo

k. Mohorcycls acol dent? | wes ] | |. Compisted Army motoroycle sadsty course? | ves M

m_ Date pomsplebed AAC or DOC I n. Days on quaers: I o. Days in hospita

p- Tolal lost days: 0. ¥lo=t day, include control nusher: | . EHll on cordalescent leasae™ fas Ho
&. Mahure or cause of injury gpephais fuld:

TE ACCROEHT IR, T 00

&, Balus fshesk onol LA orvi b on-guty Saneon member onauly Seneon amber o duly b. Uate of inpury.

2. Name of injured: . Ranic & EEN I. Date of birth: g Complale lelephong no.:

LR ] L RSIO: Jj POV reisled® [ ves [ | Mo

K. Motorcipcie acod dent? b1 ] ] |. Completed Ay moboroydle safely coursat? iE-1] Mo

m. Dade cosplsled BAC or DO I a1, Days cn guanranm I a, Dayein hisgla

P Tolal lost days: lq. ?lost day, include control russber: [r Sl on corrdalicent leaw | ves Ho
&, Malurs o cauts of injury facphaie

14 ACCEDENT INFORMATION:

@, SA8US (check onel: || D chilan on-duty [] Senvice mesber on-duty [7] Senice member oftduty b. Ciate of ingary

& Mame of injusad d Rank & S5 T, Dale ol gk & Cosplale lslaphane no

h Uni i rsio i povrsa=at [ ves [ he

k. Molarcycls acddent? 1 ves Mo | I, Complited Asmy Solan:yde safely coursa? 1 ves Mo

m. Date completesd AAL or ULe: I n. Days on quariens: I 0. Uays in hospta

B Telal kil days g, Mleet day, indude canlrel rissher | r. =hi on corvalescent |eae? | Faw M

5. Mahurs or couss of iInjury L T T

15, BRIGADE REVIEWER

& Mame: b. Rank: . Tile:

Willie Bond 35-11 Satety Otlwer/31/2d Rolg Bde
d Complete Telephone Mo &. Dathe:

CTHES 1230002 5 Apr 08

USARED Fovmm 1230, 1 Mar 00 [Reversas)

Figure 2-8. Sample of a completed USAREC Form 1239 (Continued)
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Chapter 3
Centralized Accident Investigations, Ground Accidents

3-1. General

a. Class A on-duty accidents, Class B on-duty training accidents, and special case accidents as determined by the
Director, Command Safety Office, TRADOC, will be investigated by a centralized accident investigation, ground (CAIG)
board appointed locally or from the U.S. Army Combat Readiness Center (USACRC).

b. AClass A accident is an Army accident in which the total cost of property damage is $1,000,000 or more; or an injury
or occupational illness that results in a fatality or permanent total disability.

c. AClass B accident is an Army accident in which the total cost of property damage is $200,000 or more, but less than
$1,000,000; an injury or occupational illness results in permanent partial disability; or when three or more personnel are
hospitalized as inpatients as the result of a single occurrence.

3-2. Accidentinvestigation boards

a. The CG will appoint the local CAIG board, except when an accident is investigated by USACRC. Board member
appointment will be tasked through the ACS, G3. The G3 will complete appointment orders (see fig 3-1). The accident
investigation board will consist of three members. Additional persons may be appointed as needed for technical
expertise. Members of the board will be selected from organizations other than the unit where the accident occurred.
The president of the board will be a field grade officer or an Army civilian, familiar with the type of operation, in the grade
of GS 12 or higher. Board members will be relieved of all duties until the investigation is completed.

b. All CAIG boards will follow general accident investigation procedures found in AR 385-10 and DA Pam 385-40
unless directed to do a limited use accident investigation by TRADOC. Investigation reports will include accident
causes, contributing factors, actions recommended, and corrective actions taken. Reports will be submitted to the
USAREC Safety Office not later than 30 days from the date of the accident. The board’s written report will be kept
confidential.

3-3. Responsibilities

a. Commanders will initiate the following actions upon learning of a Class A or Class B accident:

(1) Immediately notify the COC at (502) 626-0823. At a minimum, notification should include the below information;
however, notification will not be delayed because certain elements are unknown.

(a) Date and time of accident.

(b) Name, social security number, and unit.

(c) Extent ofinjuries or damage.

(d) Type and location of accident and disposition of injured persons and damaged property.

(e) Hazardous or sensitive materials involved.

(H) Weather conditions at time of the accident.

(g) Brief synopsis of the event. Include alcohol and/or drug use, if applicable. For motor vehicle accidents, indicate
whether the individual was wearing a seatbelt and had received accident avoidance training.

(2) Appoint a point of contact for the investigation and advise the USAREC Safety Office of the name and phone
number of the point of contact.

(3) Ensure the accident site is secured immediately in coordination with the military police or local police department.

(4) Obtain copies of military personnel, medical, and training records for all personnel directly involved in the
accident. Civilian records will be obtained by the point of contact only after coordination with the local American
Federation of Government Employees (the union that represents most Federal civilian employees).

(5) Provide witness information (names, ranks, telephone numbers, summaries of any statements made) to the
accident board.

(6) Obtain oil and fuel samples, as requested, from vehicles involved in the accident.

(7) Provide the accident board with a list of military personnel from whom blood and urine samples were taken.

(8) Coordinate all actions with appropriate authorities for accidents occurring in areas not under Army control.

(9) Secure operational, maintenance, and historical records of equipment involved.

b. The COC will immediately notify the USAREC Safety Director when notified of a Class A or B accident after regular
duty hours.

c. USAREC Safety Office will:

(1) Firstnotify the CoS and then the following as required for a Class A or B accident:

(a) USACRC.

(b) TRADOC.
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(c) OSHA.

(d) Other concerned agencies.

(2) Serve as safety point of contact for the CAIG board.

(3) Ensure preliminary actions required by these instructions are initiated.

(4) Provide information concerning the accident and progress of the investigation to the TRADOC Safety Office.

(5) Coordinate the activities and reports prepared and submitted by all agencies concerned with the accident and
send reports to the TRADOC Safety Office.

(6) Provide office space for the board.

(7) Obtain directives that pertain to the operation that resulted in the accident.

(8) Coordinate billeting of USACRC team members.

(9) Obtain any special clearances necessary for access to the accident scene by board members.

(10) Arrange for special transportation, if required, to reach the accident scene (aircraft, for example).

d. G1 will ensure that personnel records of Soldiers involved in the accident are readily available for review. Provide
copies, upon request, of specific portions of the records.

e. Commanders and directors of personnel appointed to serve as CAIG board members will ensure that priority is
given to accident investigation duties to ensure prompt completion of the investigation.

3-4. Findings and recommendations
Responsible commanders will be briefed on tentative findings and recommendations at the conclusion of the investiga-
tion.

3-5. Collateral investigations under provisions of AR 15-6

a. USACRC or local investigation does not relieve commanders of the requirements to conduct LOD investigation or
collateral board investigation per AR 15-6 and AR 385-10. However, the LOD investigation or collateral board will not
interview witnesses or disturb the accident site until authorized to do so by the USACRC accident investigation board
president or local investigation board president.

b. The CAIG Program is not intended to interfere with, impede, or delay law enforcement agencies in the execution of
regulatory responsibilities as they apply to the investigation of accidents for a determination of criminal intent or
criminal acts. Neither investigation should hamper the other since accomplishment of both investigations is in the best
interest of the Army. Per AR 195-2, law enforcement agencies have priority to witness and accident site access. The
prudent exercise of this priority will permit accomplishment of the CAIG mission without conflict with law enforcement
requirements.

3-6. Privileged information
Accident reports and associated documents are privileged information and cannot be used as evidence or to obtain
evidence in any disciplinary action in accordance with AR 385-10.

3-7. Investigation procedures
An investigation is a systematic examination to disclose all relevant facts. The accident investigation board has two
functions:

a. To determine all established, probable, or suspected factors that caused or contributed to the accident.

b. To evaluate and analyze the acquired information and develop recommendations for actions that will prevent
recurrence of similar accidents.

3-8. Board procedures

a. The president will take action to ensure that a thorough investigation is conducted. They should avoid the
tendency to investigate the most readily apparent cause. An inclination to first determine the cause and then investigate
to prove the initial conclusion must be avoided. The findings of the board must be based upon a complete and impartial
evaluation of all available facts.

b. Basic phases. The basic criteria for the detailed procedures of investigation may vary with the type of accident.
The investigation must be well organized to ensure continuity of effort from the preliminary examination to the submis-
sion of the final report. This is most readily accomplished by dividing the investigation into phases.

(1) Orientation and examination phase. This phase provides the opportunity for a thorough examination of all
aspects of the accident.

(2) Data collection phase. The collection of data is the consolidation of all information acquired and substantiated
to include notes, statements, charts, diagrams, and photographs. As information is collected, it should be assembled
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and consolidated to provide data for analysis.

(3) Analysis of data phase. If consolidation of data is not accomplished, accurate analysis is difficult or impossible.
In addition to assisting in the analysis, consolidation of data will reduce the possibility of error, omission, or lack of
attention to a particular area of interest. Only when these deficiencies are known can action be taken to obtain the
necessary information before it is lost in salvage of the wreckage, destruction of the accident scene, or unavailable
witnesses. A careful and complete analysis of data compiled is required to establish the cause of an accident. If this
analysis does not clearly establish the cause, all available information will be used to establish probable causes and
possible contributing factors.

(4) Conclusions phase. The results of the analysis phase are reflected in the conclusions of the board. Each
conclusion must be based on facts that were established during the investigation.

(5) Recommendations. The board must base its recommendations on mature deliberation of factual causes and

findings.
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DEPARTMENT OF THE ARMY
HEADQUARTERS, UNITED STATES ARMY RECRUITING COMMAND
FORT KNOX, KENTUCKY 40121-2725

REPLY TO
ATTENTION OF

OFFICE SYMBOL Date

MEMORANDUM FOR SEE DISTRIBUTION
SUBJECT: Duty Appointment
1. Effective (date), the following personnel are appointed as members of the Accident Investigation Board
(Ground):
a. President — (Name, rank or grade, and organization.)
b. Recorder — (Name, rank or grade, and organization.)
c. Technical advisors (if required) — (Name, rank or grade, and organization.)
2. Authority: AR 385-10.
3. Purpose: To investigate an Army accident. (Include date, unit, equipment, activity.)
4. Period: From (start date) until investigation is complete.

5. Procedures: Board will follow procedures for a general use or limited use accident investigation if so
directed by HQ TRADOC.

Encls CG’SNAME
Major General, USA
Commanding
DISTRIBUTION:

Figure 3-1. Sample appointment memorandum - accident investigation board
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Chapter 4
CRM

4-1. General

CRM is a five-step cyclic process that is easily integrated into the military decisionmaking process; it doesn’t have to be
a separate consideration, and shouldn’t be. FM 5-19 contains detailed risk management guidance and will be used to
ensure the risk management process is conducted to standard. The standard for risk management is leadership, at the
appropriate level of authority, making informed decisions to control hazards or accept risks.

a. All leaders are responsible and accountable for assessing their operations as total systems. They must ensure that
risk management decisions match the mission and that control measures reduce the risks to a level that supports their
commanders’ guidance. The degree of risk determines the level of authority at which a decision is made to accept risk.
DA Form 7566 (Composite Risk Management Worksheet) will be used to complete the five-step risk management
process prior to all events (see fig 4-1). A copy of DA Form 7566 will be maintained at the event site.

b. All phases of an operation or training event must be considered and addressed during the CRM process. The
residual risk identified on this worksheet will be accepted in accordance with the risk decision authority listed in
paragraph 4-4d. The daily risk assessment will not change the accepted residual risk without coordination with the
applicable approving authority. All daily risk assessments will include updated assessment of severity and probability.
Administrative and classroom training, designated as low risk in training support packages and lesson plans, do not
require completion of a daily DA Form 7566.

c. All activities of the command are to be conducted with the highest regard for the safety of our Soldiers, employees,
families, Future Soldiers, and the general public participating in our recruiting events and activities.

d. Safety professionals of the USAREC Safety Office are authorized to take immediate corrective action upon identi-
fication of a hazardous condition or act that could result in personal injury and/or damage to equipment. They are further
authorized to stop any operation or process that would immediately endanger life, health, or property. USAREC Form
1144 (Risk Management Card) will be maintained as risk levels change during the mission (see fig 4-2).

4-2. Responsibilities

Commanders are the risk management experts and will ensure risk management is implemented into all aspects of
USAREC mission planning. Commanders will ensure that all military and civilian employees within their commands
complete the online Composite Risk Management Basic Course at https://crc.learn.army.mil. New Soldiers and employ-
ees will complete during inprocessing. Commanders will ensure all contractors teach and instruct their employees on the
Army CRM process.

4-3. Risk assessment

Acrisk assessment is part of risk management. It can range from simple to complex. A risk assessment causes leaders to
place identified hazards and threats in perspective relative to the task at hand. Logically, hazards must be identified
before the level of risk is determined.

4-4. Missionrisk assessment
The risk management process consists of the following steps:

a. The first step in risk management is to identify hazards or factors that may adversely affect people, property, and
mission accomplishment. All aspects of current and future situations, as well as historical problem areas must be
considered. Other considerations are complexity and difficulty of the mission, terrain and environment, weather and
visibility, equipment, time available for execution, and experience, supervision, training, morale, and endurance of the
personnel involved. Conditions can change quickly, requiring constant vigilance. List hazards on DA Form 7566 in item
6. Hazard identification must take place during mission planning to be effective.

b. The second step is to assess hazards to determine their cumulative effect on the mission. Determine the potential
loss and cost that could result from the identified hazards based on probability and severity. Probability determines the
likelihood that the hazard may cause a problem or an accident; severity determines the expected result of an event in
terms of the degree of injury, property damage, or other mission impairing factors. Use the matrix in FM 5-19 to determine
the initial level of risk and enter on DA Form 7566 in item 7 (L - Low, M - Moderate, H - High, E - Extremely High) .

c¢. The third step is to develop controls and make risk decisions. Develop courses of action that eliminate hazards or
reduce the risks. Controls may range from hazard alerts and physical warning signs to issuing protective clothing or
avoiding the hazard altogether. List controls on DA Form 7566 in item 8. After establishing controls, reevaluate the
hazards to determine residual risk, again using the matrix in FM 5-19, and ensure risks are reduced to a level at which
benefits outweigh potential costs, then enter the appropriate risk on DA Form 7566 in item 9. Next, a decision must be
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made to accept any residual risk. The following will be used to determine risk acceptance decision authority.

d. The CG USAREC has established risk acceptance authority as follows:

(1) Extremely high risk missions require approval by senior mission commander of general officer (GO) rank.

(2) High risk missions require approval by colonel or equivalent as designated by the senior mission commander of
GO grade.

(3) Moderate risk missions require approval by lieutenant colonel or equivalent as designated by the senior mission
commander. This authority will not be delegated.

(4) Low risk missions require approval as determined by senior mission commander.

e. Step four is to implement controls or put into place controls that eliminate the hazards or reduce their risks. This
may be done through verbal or written orders, SOPs, performance standards, safety briefings, and rehearsals. Ensure
unit members and others associated with the mission clearly understand the controls. List how controls will be imple-
mented on DA Form 7566 in item 10.

f. Step five is to supervise and evaluate. Supervision here is more than just ensuring that people do their job, it also
means following up and continuously evaluating. It means fine-tuning the operation to accommodate unforeseen
issues and incorporating lessons learned into afteraction reports. List supervision and evaluation requirements and
responsibilities on DA Form 7566 initem 11.

g. At this time, determine the appropriate residual risk level for the mission on DA Form 7566 in item 13, overall
residual mission risk is determined based on the hazard having the greatest residual risk. For example, if one hazard has
a high residual risk, the overall residual risk of the mission is high; no matter how many moderate or low risk hazards are
present. Determining overall mission risk by averaging the risks of all hazards is not valid. The DA Form 7566 will then
be signed by the proper authority as provided in d above.
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COMPOSITE RISK MANAGEMENT WORKSHEET
For use of this Tom, see P 5-18; the proponent agency is TRADCC
TR T DT EEGH % OTEEn T GATE PREFRRED (777 VR0 |
Weakend Leave TR0 AA AN 23O AAAL 20090312
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H Encourkge use of pabdic ransponstion. M
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habil=THID and Army policy.
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Figure 4-1. Sample of a completed DA Form 7566
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|

Risk Management Card

(For use of this form see USAREC Reg 385-2)

Mission/Task:

Prepared By: Date:
Pick up at MEPS at 0500 SFC Robert Carleton 15/12/07
INITIAL RESIDUAL
HAZARDS/M ETT'T ASSESSMENT CONTROLS RISK
- Snow on roads High Check with state DOT for road status Low
- Dark til 0730 Low
- Driving van Low
- Cold 15°F Low
- 340 miles Low Dress for weather Low
- Bridges may be iced over Medium
- Blowing snow and large drifts High Go slow over bridges/check with DOT Low
- Sleep - 8 hours Low
Winter safety kit complete Medium
Released from duty early day before Low

identified (circle one):
Low (L) Moderate (M) High (H)
RS or Rctg Co Rctg Bn Rctg Bde

Commander Commander Commander

Overall risks after controls are implemented and residual risk has been

Extremely High (EH)
USAREC
CofS or General Officer

Risk Decision Authority (Rank, Name, Title, Signature):

/signed/

CPT Ryne Sandburg, AV, Commanding

USAREC Form 1144, Rev 1 Jan 2002 (Previous editions are obsolete)

Figure 4-2. Sample of a completed USAREC Form 1144

46

USAREC Reg 385-2 ® 6 March 2009




DO NOT ACCEPT ANY UNNECESSARY RISK and ensure RISK DECISIONS
ARE MADE AT THE APPROPRIATE LEVEL

CATASTROPHIC

SEVERITY

HAZARD SEVERITY

The expected consequences of an event in terms of degree of
injury, property damage, or other mission-impairing factors.

Death or permanent total disability, system loss, major damage,
significant property damage, or mission failure.

CRITICAL Permanent partial disability, temporary total disability in excess of
3 months, major system damage, significant property damage, or
significant mission degradation.
MARGINAL  Minor injury, lost workday incident, minor system damage, minor
property damage, or some mission degradation.
NEGLIGIBLE First aid or minor medical treatment, minor system impairment, or
little or no impact on mission accomplishment.
HAZARD RISK MANAGEMENT
PROBABILITY ATAGLANCE
PROBABILITY Risk management identifies and controls hazards
The likelihood an event will before they become accidents. Risk management
applies to all missions at all times. The following
oceur. FIVE STEPS are applied:
FREQUENT
gccurs often or continuousl 1. Identify the Hazard/Risk: What is or is not
; Y risky? Consider all aspects of current and future
experienced. missions, environment, and known risks.
LIKELY _ 2. A the Hazard/Risk: How big is the risk? Label
Occurs several times. it from “low” to “extremely high.” How likely will the
hazard occur? If the hazard does happen, how bad
OCCASIONAL will it be? PP
Occurs sporadically.
SELDOM 3. Develop Controls and Make Risk Decisions: What
. can stop or reduce the hazard? Create controls to
Unlikely, but could occur at reduce the hazard until the lower risk outweighs the
some time. potential damage.
UNLIKELY 4. Implement Controls: Make sure everyone knows,
Can assume it will not occur. and uses, the controls you created.
5. Supervise and Evaluate: Visit the troops doing
the work. Do the controls work? Supervise and re-
vise until they do!

RISK Assessment Matrix

For more on PROBABILITY
RISK MANAGEMENT | Frequent | Likely Occasional | Seldom | Unlikely
see FM 100-14. A B c D E
: Catastrophic | | Extremel y
Y| critical u| HIGH HIGH
R .
1 | Marginal ] MODERATE
; Negligible v LOW

Figure 4-2. Sample of a completed USAREC Form 1144 (Continued)
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Chapter 5
Safety Awards Program

5-1. General

a. The Secretary of the Army established the Army Accident Prevention Awards Program to personally recognize
organizations and individuals that have demonstrated exceptional operational excellence by sustained mission success
with simultaneous exemplary safety performance. (See DA Pam 385-10 and AR 385-10, chap 8, for more information on
this program.) Safety awards are recognized as an essential part of an effective safety program. All awards will be
coordinated through the USAREC Safety Office.

b. The objective of this awards program is to promote excellence in mission readiness by accident and hazard
reduction. An active safety awards program will recognize effective safety programs, integration of CRM principles, and
foster a sound safety culture. Organizations and individuals should be recognized for extraordinary commitment to a
commandwide safety focus that demonstrates effective CRM integration in operational readiness and mission success.

5-2. Responsibilities

a. The USAREC Safety Director will manage the commander’s Safety Awards Program.

b. Commanders will:

(1) Establish and implement a local safety awards program for organizations and individuals in accordance with AR
385-10, chapter 8, and this regulation.

(2) Establish funding requirements to support safety awards and promotional programs.

5-3. Unit safety awards

a. The CG’s Annual Unit Safety Award.

(I) This award will recognize major units and activities which most successfully perform the safety mission. A plaque
will be awarded for superior safety performance.

(2) Program evaluation during management assistance visits conducted by the USAREC Safety Office and unit
accident experience (previous FY’s experience as baseline) will serve as the basis for determining awards.

(3) Units must show improvement to receive an award consecutively.

b. Army Accident Prevention Award of Accomplishment in Safety. A unit that completes 36, 24, or 12 consecutive
months without experiencing a Class A, B, C, or D accident may qualify for these awards. See DA Pam 385-10 for award
criteria.

¢. DAForm 1119-1 (Certificate of Achievement in Safety). Commanders at all levels will recognize safe performance
displayed by units under their command through the use of DA Form 1119-1.

5-4. Individual accident prevention awards

a. CG’s Annual Unit Safety Officer and NCO Award. A safety officer and NCO will be selected annually for recogni-
tion for their excellence in performance of safety duties. Brigade commanders, directors, and chiefs of staff offices may
submit one nomination annually to the USAREC Safety Office by 30 September. Nominees must have been assigned as
an ADSO or NCO for at least 6 months. Submissions must address the safety officer’s and NCO’s involvement in the
following:

(1) A unit safety inspection program to eliminate unsafe conditions and unsafe acts.

(2) A safety education and promotion program centered on identified problems.

(3) Unit safety council meetings.

(4) Investigation and reporting of accidents.

(5) Analysis of unit accident experience to determine problems and implementation of countermeasures.

b. DA Form 1119-1. Commanders at all levels will recognize safe performance displayed by individuals under their
command through the use of DA Form 1119-1. This certificate will be signed by the unit commander and will include, at
a minimum, the awardee’s name and the contribution for which the award is given.

c. A unit safety inspection program to eliminate unsafe conditions and unsafe acts.

d. Driver and Mechanic Badge for military and civilian personnel as prescribed in AR 600-8-22.

e. Suggestions, superior accomplishments, and honorary awards as prescribed in AR 385-10 and DA Pam 385-10.

5-5. Documentation

All safety awards will be documented in the individual’s personnel file. Safe driving awards will be documented on the
individual’s DA Form 348 (Equipment Operator’s Qualification Record (Except Aircraft)).
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5-6. Awards presentation

Awards will be presented to recipients at suitable ceremonies to emphasize management’s concern to reduce vehicle and
equipment damage and personal injury losses. Local publicity, through appropriate information media, will accompany
the presentation of safety awards.

5-7. Special awards
Commanders, directors, and chiefs are encouraged to establish special safety awards, locally procured or devised, for
their activities and units per AR 385-10.

5-8. Drivers awards
DAForm 1119-1 and DA Form 2442 (Certificate of Achievement).

a. Recipients. Army military personnel and Army civilian employees who, as part of their routine duties (to include
unit support personnel) are required on a regular basis to drive GOVs.

b. Eligibility. A nominee must complete the following miles without any “at fault” military or civilian on-duty vehicle
accident(s) and have no convictions of moving traffic violations or revocations:

(1) 8,000 miles of Army administrative vehicle operation (AVO) or 12 months.

(2) 15,000 miles of Army AVO.

(3) 30,000 miles of Army AVO.

(4) 45,000 miles of Army AVO.

(5) 60,000 miles of Army AVO.

(6) 75,000 miles of Army AVO.

(7) 100,000 miles of Army AVO.

(8) 125,000 miles of Army AVO.

(9) 150,000;200,000;250,000; and 300,000 miles of Army AVO (increments of 50,000).

5-9. Use of promotional items

a. The use of promotional items can substantially enhance accident prevention programs. Brigades and battalions
must maintain a safety awareness program pursuant to AR 385-10, chapter 8. Small promotional items conveying safety
messages may be part of the safety awareness program and their use is encouraged to influence safe performance of
duties. Appropriated funds may be used to purchase such promotional items as a necessary expense to carry out the
safety awareness program mission unless otherwise prohibited by law.

b. Promotional items for safety must be distributed for valid reasons, to promote safety awareness, and not with such
frequency that the intent is lost.

c. The USAREC Safety Director must approve purchase of these items.

d. All promotional items will be clearly identified as safety items via printing, logos, or other means.

e. Use small, inexpensive items to recognize day-to-day safe performance. These individual items will not exceed $25
in cost. Examples are pencils, pens, gym bags, key chains, cups, and similar items. The USAREC Safety Director must
approve distribution schemes.

f. Use items to recognize significant contributions that have a positive effect on the safety of an organization. These
individual items will be less than $50 in cost. Examples are pen and pencil sets, jackets, calculators, and similar items. The
USAREC Safety Director must approve distribution of these items on a case-by-case basis.

g. Promotional items will not be recorded on property books. For this reason, the USAREC Safety Director must
secure these items and establish internal controls to maintain accountability.

h. Compliance with the above criteria will be inspected during inspector general inspections and during the initial
command inspection program evaluations.

Chapter 6
Prevention of Vehicle Accidents

6-1. General

a. Motor vehicle accidents are the number one killer of Soldiers. Driver error causes most motor vehicle accidents.
Proper selection, training, and supervision of drivers will help prevent these errors. Drivers who experience an accident
will not drive an Army motor vehicle (AMV) until:

(I) Counseling is completed by the commander.
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(2) Completion of AAC.

(3) Causation is identified and accident report is completed (USAREC Form 672) and received by the USAREC Safety
Office.

b. Battalion commanders may grant exceptions to policy to meet mission demands. Exceptions should be rare and
must be carefully considered. The commander will prepare a memorandum that explains the reason for granting the
exception and the controls they have put in place to prevent personal injury and property damage. A copy of each
exception to policy will be sent to the USAREC Safety Office through the chain of command.

6-2. Responsibilities

a. Brigade and battalion commanders are responsible for developing and maintaining effective GOV and POV safety
programs, to include aggressive motorcycle safety.

b. Individual operator responsibilities are described in AR 385-10 and USAREC Reg 700-5.

6-3. Requirements

a. Headlights will remain on at all times when GOVs are being operated by USAREC personnel. As a reminder,
USAREC Label 18 (Drive With Low Beam Lights On) will be used. The decal will be placed at the top left of the inside
portion of the windshield to make it visible to the driver as a reminder.

b. All USAREC personnel will conduct a risk assessment (DA Form 7566 (fig 4-1)) before they engage in any
potentially hazardous activity. Even routine daily tasks, such as driving a GOV, pose risks to health and safety. Rock
climbing walls and other lead-producing exhibits expose recruiters and the public to potential injury. Some hazards are
obvious, but others can be difficult to identify without careful preparation. The assessment brings the risks into focus
and helps prevent accidents. The USAREC standard for conducting risk assessments is DA Form 7566. As a tool to
assist leaders in identifying and assessing hazards, USAREC Form 1144 (fig 4-2) will be used for hasty risk assessments.
USAREC Form 1144 will remain in the GOV logbook at all times. All operators are responsible for knowing how to use
CRM and DA Form 7566.

c. All driver instructors and assistant instructors will be on orders, trained, and licensed to operate the vehicles
assigned to the unit.

6-4. Driver training

a. AIIAMYV drivers will be trained and tested per AR 385-10 and AR 600-55. DA civilian employees and contractors
must complete an Army or Department of Defense (DOD) recognized AAC every 4 years before operating any AMV.
AMVs include rental cars.

b. In accordance with the provisions of DODI 6055.4, all Army personnel (Active Army, Army Reserve, and Army
National Guard) under 26 years of age and civilian employees required to drive AM Vs will receive a minimum of 4 hours
of accident avoidance training.

c. Commanders or commandants will ensure driver education and training is conducted in accordance with AR 385-
10.

d. Commanders or commandants will implement the Army Traffic Safety Training Program. Follow-on training will
include local hazards, intermediate driver’s training, and additional training as made available through TRADOC.

6-5. Local area hazard training
All Army personnel who are newly assigned to an Army unit or area will receive a briefing on the local driving hazards
they may encounter while serving at that unit.

a. AAC. Anyone who operates an AMV will have first completed the online AAC as part of licensing procedures.
The training includes mishap risk management component of CRM, personal responsibility, driving hazard awareness,
defensive driving techniques, accident avoidance, and motorcycle safety.

(1) All Soldiers will successfully complete an Army or DOD recognized AAC every 4 years.

(2) All DA civilians and contractors must successfully complete an army or DOD recognized AAC every 4 years to
drive GOVs and AMVs.

(3) Units and organizations are responsible for ensuring that operators complete accident avoidance training. Bri-
gade vehicle managers or the commander’s representative will verify that all AMV drivers have completed an approved
AAC within the last 4 years and possess a certificate of completion. Courses that satisfy this requirement include the
standardized AAC and Army Defensive Driving Course at https://crc.learn.army.mil. (The student must first logon to
Army Knowledge Online, then click on Army Defensive Driving Course.) This training is mandatory before operating a
GOV and every 4 years thereafter.

b. Army Motorcycle Safety Course.
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(1) All military personnel desiring to operate a motorcycle or moped either on or off installations must first attend an
Army-approved motorcycle safety course. DOD civilians must attend an Army-approved motorcycle safety course
before operating a motorcycle or moped on installations.

(2) To register for the class, contact the nearest installation safety office.

(3) Students must use their own motorcycle or moped for the examination phase. Students will be required to show
state registration, driver’s license or permit, and proof of insurance before classwork begins.

(4) Students must comply with protective equipment requirements.

c. Remedial training. Remedial driver’s training is intended to instruct and correct personnel who have been identified
as needing improvement in driving performance. If an operator of a GOV directly contributes to an accident, receives two
moving violations in a 12-month period, or misuses a vehicle (vehicle abuse, displayed immature judgment, or horseplay
is suspected), the commander will ensure that the driver receives the training within 30 days of the incident.

d. Refresher driver’s training will be conducted annually for all military and all DA civilians driving GOVs in accor-
dance with AR 600-55 and AR 385-10. This training requirement will be a minimum of 4 hours and will serve to establish
and reinforce a positive attitude toward the driving task. This training may be held at the annual training conference.
Units are encouraged to invite local law enforcement agencies or the command safety staff to conduct training.

6-6. DA Form 348 documentation

The GOV operator’s DA Form 348 must include the following information at a minimum:
a. Date completed accident avoidance training.

. Safety awards.

. At-fault AMV accidents.

. Civilian and military traffic points and citations.

. Operator’s training completed.

o o0 o

6-7. Safe transportation of personnel

a. Types of transportation. Personnel will be transported in passenger type vehicles, such as sedans, vans, or buses.
Flatbed trucks without stakes or sideboards will not be used to transport personnel. Bus and van passengers will be
seated and capacity will not be exceeded. Equipment will not be placed in aisles.

b. Military personnel in an on-duty status may be transported in the cargo bed of military pickup trucks provided the
following safety procedures are followed:

(1) The cargo bed is enclosed with either a canvas topper or hard shell.

(2) Vehicle tailgate must be closed and secured.

(3) Passengers must be seated on the cargo deck with no portion of their body overhanging the vehicle sides or rear.

c. Transportation of off-duty military personnel, civilian personnel, and family members in the cargo bed of military
pickup trucks at any time is prohibited.

d. Transportation of military personnel in the cargo bed of civilian pickup trucks at any time (on-duty or off-duty, on-
post or off-post) is prohibited.

e. Transportation of civilian personnel and military family members in the cargo bed of civilian pickup trucks at any
time on-post is prohibited and is strongly discouraged off-post.

6-8. Tire chains
Tire chains will be used at the commander’s discretion. Tire chains will not be used when driving on dry pavement.

6-9. Military motor vehicle operation
This paragraph applies to wheeled vehicles.

a. Before operation, vehicles will be properly dispatched and preventive maintenance checks and services con-
ducted.

b. Smoking is prohibited in and around all Army vehicles.

c. Vehicles will not be started or allowed to run without a driver seated at the driver’s station.

d. Drivers will be trained and qualified on the vehicle they are operating. In addition, drivers transporting personnel
or hazardous materials must receive training required by AR 600-55. Transportation of personnel and hazardous material
training and certification for drivers is in TC 21-305-100.

e. The senior occupant of the vehicle is responsible for safe operation of the vehicle.

f. Drivers will ensure that windshields are clean and free of obstructions.

g. Parking brakes will be engaged when vehicles are parked.

h. Personnel will not sleep in vehicles with the engine running.
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i Vehicles will not be loaded above their capacity, and all loads will be secured.

J- Personnel will be instructed in the proper procedures for coupling and uncoupling trailers.

k. The use of safety chains between trailers and prime movers is mandatory.

L. When crossing hazardous terrain or obstacles where danger of overturning is possible, passengers will dismount.

m Vehicles will maintain adequate intervals to ensure safe stopping under all conditions. Dust, fog, and other
conditions, which restrict visibility, require greater intervals. All vehicles must operate at a speed safe for road condi-
tions.

n. Towing of any vehicle will be accomplished in accordance with the vehicle’s technical manual.

0. Any vehicle above the size of a sedan designed to transport personnel will come to a complete stop at unguarded
railroad crossings and check in both directions before crossing when transporting personnel. All personnel will exit a
vehicle stalled on railroad tracks.

p. Cell phone use (including hands-free sets) is prohibited while operating a GOV. As a reminder a vehicle leased or
rented by the Army is considered a GOV.

6-10. POV operation

POV accidents constitute the Army’s most repetitive cause of fatalities and serious injuries. While commanders or
supervisors do not control POV operators in the same manner as those using GOVs, there are many ways to lessen the
chances of an accident and increase safety. The following requirements apply to unit POV safety programs:

a. The Army Six-Point POV Accident Prevention Program. This is a comprehensive program designed to aid com-
manders in reducing the risk of POV accidents. It consists of the following elements: Command emphasis, discipline,
risk management, standards, provides alternatives, and commander’s assessment. Details are available on the Army
Safety Center Web Page at http://crc.army.mil.

b. The POV Inspection Program. This program will be established in all organizations and conducted before all
holiday weekends. POV inspections will be conducted by a competent person, selected by the chain of command, using
USAREC Form 1176 (fig 6-1). USAREC Form 1176 will be maintained on file until the next inspection on same vehicle.

c. Safety briefings. Commanders will conduct quarterly POV safety briefings that emphasize seasonal driving haz-
ards. Briefings will also emphasize the use of restraint systems, driving while fatigued, use of alcohol, and speeding.
Commanders will also conduct safety briefings before holidays, TDY travel, PCS moves, and any passes or leaves. All
Soldiers will complete the TRiPS online risk assessment available at http://crc.army.mil before traveling on TDY, PCS
moves, and any passes or leaves involving POV travel greater than 100 miles outside of the local area.

d. Safety restraints.

(1) Soldiers will use a restraint system while driving or riding in a POV with a restraint system required by Department
of Transportation or other equivalent transportation authority. The restraint system will be worn at all times, both on and
off Federal installations.

(2) All civilian personnel, including visitors, should use a restraint system while driving or riding in a POV. The
restraint systems will be used on Federal installations at all times and off Federal installations when the vehicle is used
for official business.

(3) Individuals will not ride in seats from which manufacturer-installed occupant restraints have been removed or
rendered inoperative.

6-11. Motorcycle operation and training

All operators of Government- or privately-owned motorcycles (both street and off-road versions) on DOD installations
must be appropriately licensed (state and local) to operate on public highways, meet all training requirements, and wear
personal protective equipment (PPE) in accordance with AR 385-10. Commanders and commandants will:

a. Ensure each known or potential motorcycle rider is identified (by name) and is provided, reviews, and completes
USAREC Form 1236 (Motorcycle Operator Responsibilities (Soldier)) (see fig 6-2). Discrepancies will require follow up
by leadership personnel to ensure documentation is completed. Documentation will be maintained by supervisory
personnel until 2 weeks after the Soldier leaves the unit and updated biannually or when changes in status occur.
Brigade and battalion ADSOs need to coordinate the USAREC Form 1236-1 (Motorcycle Operator Responsibilities
(DOD Civilian)) (see fig 6-3) with the local unions through the civilian personnel advisory center before placing any
additional requirements on civilian employees. Civilian employees are not required to sign the form; however, supervi-
sors will sign the form attesting the civilian employee has been briefed.

b. Ensure Soldiers who operate motorcycles understand that the same licensing, training, and PPE requirements that
apply for motorcycle operation on post also apply off post, whether on- or off-duty. Requirements are:

(I) Successful completion of an Army-approved motorcycle safety course. Commanders are not allowed to let
personnel defer the training requirement to allow Soldiers to ride without the motorcycle safety course. Commanders will
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allow time during duty hours to complete the course and is at no cost to the Soldier or DA civilian. Annual leave will not
be charged for military or DOD civilian personnel to attend the Army-approved motorcycle safety course.

(2) Department of Transportation approved helmet (full-face is highly recommended).

(3) Gloves that cover the whole hand, to include fingers.

(4) Long-sleeve shirt.

(5) Long trousers.

(6) Over-the-ankle boots or shoes that cover the whole foot.

(7) Motorcycle must be licensed with proof of insurance.

(8) State driver’s license must be inspected and current and authorized for motorcycle use.

(9) Operate with headlights on at all times.

(10) The motorcycle must be equipped with two rearview mirrors.

(11) During daylight hours, riders will wear either a brightly colored upper outer garment (that is, long sleeve shirt or
jacket) or a brightly colored cover (for example, vest) over the upper outer garment.

(12) During hours of darkness, riders will wear either an upper outer garment with reflective material (patches, stripes)
sewn into it or a reflective cover (for example, vest) over the top of the upper outer garment.

(13) Use of headphones or car phones is prohibited.

c. All DA civilians and contractors will adhere to the same requirements as Soldiers while operating on Federal and
state military installations. All DA civilians and contractors are requested to complete USAREC Form 1236-1 (see fig 6-
3).

d. Only courses meeting the Army Motorcycle Safety Course requirements as described in AR 385-10 will be ac-
cepted. The USAREC Safety Office will assist in interpretation of the requirements as needed. A complete list of the
nearest Motorcycle Safety Foundation locations, contact list, and military and state motorcycle safety coordinators can
be found online at http://msf-usa.org or for the nearest course location call 1-800-446-9227.

e. Off-road recreational operation of privately-owned ATVs and off-road motorcycle operators should complete
training. Motorcycle Safety Foundation training will provide information for riding a motorcycle on the road only.
Operators are also encouraged to complete refresher training before each riding season or after long periods of inactiv-
ity. This training will be at the operator’s expense, not Government expense.

6-12. Off-road vehicles and ATVs safety

All operators of Government- or privately-owned ATVs on DOD installations must meet all training requirements
specified in DODI 6055.4 and AR 385-10. When ATVs are authorized for official use (at marketing events, for example),
all drivers will be trained and licensed. Drivers and riders will wear a helmet which meets the American National
Standards Institute standards, goggles or face shield, full-fingered gloves, long trousers, long sleeve shirt or jacket, and
leather boots or over-the-ankle shoes. The operator of an ATV will not carry more passengers than the vehicle was
designed to carry. Commanders and commandants will:

a. Review and complete USAREC Form 1236-2 (All-Terrain Vehicle Operator Responsibilities (Soldier)) (see fig 6-4)
with ATV operators. Leaders will ensure documentation of all discrepancies is completed. Brigade and battalion ADSOs
need to coordinate the USAREC Form 1263-3 (All-Terrain Vehicle Operator Responsibilities (DOD Civilian)) with the
local unions through the civilian personnel advisory center before placing any additional requirements on civilian
employees. Civilian employees are not required to sign the form; however, the supervisor will sign the form attesting the
employee has been briefed.

b. Ensure all ATV riders are identified during inprocessing and tracked by name, along with the motorcycle riders.

c. Strongly recommend ATV safety training for personnel who ride privately-owned ATVs. Operators are also
encouraged to complete refresher training before each riding season or after long periods of inactivity. This training will
be at the operator’s expense, not Government expense.

Note: Additional safety information and ATV classes can be found on the ATV Safety Institute Web Site at http://
www.atvsafety.org/asi.cfm.

6-13. Hometown Recruiter Assistance Program, Special Recruiter Assistance Program, and Active
Duty for Operational Support-Reserve Component Soldiers

a. The requirements for Hometown Recruiter Assistance Program (HRAP), Special Recruiter Assistance Program
(SRAP), and Active Duty for Operational Support-Reserve Component (ADOS-RC) Soldiers are outlined in USAREC
Reg 601-106 and USAREC Reg 601-107.

b. Company commanders will:

(1) Ensure each Soldier who participates in HRAP, SRAP, or ADOS-RC receives a POV inspection using USAREC
Form 1176 within 24 hours of arriving at the recruiting station (RS).
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(2) Ensure each Soldier who participates in HRAP, SRAP, or ADOS-RC has been given a safety briefing and has
completed USAREC Form 1279 (HRAP, SRAP, and ADOS-RC Soldier Inprocessing Checklist) within 24 hours of arriving
atthe RS. Company commanders may delegate the responsibility to overview and sign this form to station commanders
and recruiters.

(a) The purpose of this briefing is to ensure HRAP, SRAP, and ADOS-RC Soldiers are informed of the unit’s POV
accident prevention program and the Army’s Six-Point POV Program. Briefing will include special motorcycle safety
requirements and POV operations in accordance with AR 385-10.

(b) USAREC Form 1279 will be faxed to the company commander and maintained at the company while the Soldier is
on tour with the RS or company. This form will also be given to the Soldier to be attached to their paperwork authorizing
their duty. There is no requirement to scan this form into the RS or company computers.

(c) The company commander will retain the completed forms for 2 years after the Soldier leaves USAREC. In the
event of an HRAP, SRAP, or ADOS-RC Soldier’s death or accident, this form will be an item of interest to ensure that
USAREC leaders provided the Soldier with an effective safety briefing.

(3) Ensure HRAP, SRAP, and ADOS-RC Soldiers complete the online trip planning tool in risk management for POV
trips called TRiPS, prior to outprocessing from HRAP duty. TRiPS is located at https://crc.army.mil/home.

(4) Integrate identified hazards HRAP, SRAP, or ADOS-RC Soldiers will encounter into safety briefing and
outprocessing to include the following: POV and motorcycle, driving under the influence, weather, and water and
recreational activities; seasonal hazards, hitting games, and other events that these youth engage in.

(5) Stress the need for safe vehicular operations, to include, using risk management principles.

(6) Emphasize that alcohol, excessive speed, not using seatbelts, and operator fatigue are the leading causes of POV
injuries and fatalities in the Army.

(7) Station commanders along with the unit commander are directly responsible for ensuring the safety mentoring of
the HRAP Soldier.

c. HRAP Soldiers will not:

(1) Beallowed to operate a GOV under any circumstances.

(2) Be allowed to operate any motorcycle or ATV without proper training (approved Army motorcycle course) and
protective gear.
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Figure 6-4. Sample of a completed USAREC Form 1236-2
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Figure 6-5. Sample of a completed USAREC Form 1236-3
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Chapter 7
Holiday Safety

7-1. General

Before each holiday period, commanders will ensure that all personnel receive a thorough safety briefing. The USAREC
Safety Office may be contacted if assistance is needed in the preparation of preholiday safety briefings. The USAREC
Safety Office has presentations and 5-minute safety talks that contain accident prevention information which command-
ers may want to have addressed in their briefings. Special emphasis on safe driving is necessary before weekends and
holidays. All personnel should be oriented on the danger of driving during these periods of increased traffic flow.

7-2. Safety measures
An effective holiday accident prevention program includes the following safety measures:

a. Encouraging and facilitating travel by commercial carrier especially on longer trips.

b. Conducting predeparture checks of vehicles to ensure safe operating condition. This should be accomplished
well in advance of the holiday to permit necessary corrective action. USAREC Form 1176 (see fig 6-1) will be used to
conduct this inspection.

c. Ensuring all USAREC Soldiers and their first-line supervisors use the TRiPS risk assessment tool prior to leave,
TDY, or pass involving a road trip over 100 miles. TRiPS is an online POV risk assessment trip planning tool for Soldiers
going on leave, TDY, or pass that pairs a supervisor and subordinate in risk management of POV trips. Final products
provide Soldiers with full itinerary, map with directions, and an automated DA Form 31 (Request and Authority for
Leave). TRiPS can be accessed through https://crc.army.mil.

d. Conversations with drivers before departure to determine that their physical condition appears adequate for the
demands of holiday driving, along with procedures outlined in chapters 6 through 9.

e. Predeparture orientation of personnel concerning best routes, forecasts of weather and traffic conditions, traffic
laws, and related data. The unit safety officer will arrange for compilation and presentation of this data.

f. Encourage personnel to telephone the unit commander or first sergeant to request additional leave if delayed on
return by legitimate or unforeseen circumstances. A leave extension may prevent accidents due to driver fatigue.

g. Conduct safety training sessions in advance of the holiday period.

7-3. Preholiday training
Points to be stressed in training periods and preholiday safety publications include:
a. Reminders for traffic safety.
. Observance of speed limits.
. Dangers of driving while drinking, night driving, and driving when fatigued.
. Wearing of seatbelts per AR 385-10 and this regulation.
. Safe vehicle condition.
Seasonal weather hazards, to include heat and cold injuries.
. Safety with firearms.
. Holiday fire hazards.
i. Recreational hazards appropriate to the area and the holiday season (that is, swimming, boating, fishing, and
hunting).
J- Dangers of carbon monoxide.

S o o0 o

Chapter 8
Special Emphasis Areas

8-1. General
Areas of emphasis in units and activities will vary depending on the operation, degree of hazard, and operational
difficulty. Such potential loss areas should be identified so effective controls can be instituted.

8-2. Precautions against carbon monoxide poisoning

Carbon monoxide, produced by incomplete combustion of fuels, is a serious hazard in areas where fuel-burning devices
are used with insufficient ventilation. To prevent injuries from carbon monoxide inform personnel of the hazards of
carbon monoxide poisoning on- and off-duty.
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8-3. Electrical hazards

a. Only trained and qualified personnel will perform work on electrically-powered equipment and facility electrical
systems. Defective electrical wiring, downed wires, and other electrical hazards will be reported to facilities manager for
correction.

b. Rock climbing walls, flagpoles, radio masts, metallic ladders, and similar objects will not be erected or dismantled
where the possibility of contact with energized circuits exists.

8-4. Machine safety

Rings, other jewelry, loose clothing, and unbound hair will not be worn when working around moving machinery, on- and
off-duty, during vehicle maintenance or during other hazardous industrial operations. All machine guarding will be
properly installed, serviceable, and not modified in any manner.

8-5. Slipping and tripping hazards
All aisles, passageways, stairs, sidewalks, and other walking surfaces will be free of slipping or tripping hazards.

8-6. Bulletin boards

a. The following items will be posted in the “Permanent” section of military and civilian bulletin boards:

(1) Commander’s safety policy memorandum.

(2) DD Form 2272 (Department of Defense Safety and Occupational Health Protection Program).

(3) Inventory of all hazardous chemicals and materials and locations of MSDSs.

b. The following items will be posted in the “Current” section of military bulletin boards:

(1) Drinking and driving memorandums (post for a period of 30 days from date of issue).

(2) Fatality memorandums (post for a minimum of 6 months from date of issue).

(3) Safety alerts and safety grams (post for a minimum of 6 months from date of issue).

c. In addition to accident material being posted, safety posters will be strategically placed throughout the area.
Posters designed by members of the unit and oriented toward unit needs are normally more effective than stock posters
and should be used whenever possible.

8-7. Marking and painting
The marking of hazards and painting of safety equipment will be in accordance with OSHA regulations.

8-8. Civilian guests and Army equipment

a. The Army prohibits civilian visitors from operating military vessels, aircraft, vehicles, and crew-served weapon
systems when such operation could cause or reasonably be perceived as causing an increased safety risk. This
prohibition applies regardless of how closely civilian visitors are supervised.

b. Inaddition to the DA moratorium, civilian visitors to USAREC events are precluded from the following:

(1) Driving military vehicles and operating mechanical or ground support equipment such as winches, turrets, and
ammunition doors.

(2) Setting up, throwing, or firing military demolitions, pyrotechnics, grenades, rockets, and lasers.

c. In instances where established policies or regulations do not cover the situation, approval authority is with the
first GO in the chain of command. Requests for approval will be submitted through the USAREC Safety Office for review.

d. Civilian contractors and DA civilians who must operate military equipment as part of their duties are not consid-
ered civilian visitors for the purpose of this regulation and therefore are not affected by this policy. CORs and supervi-
sors of civilian contractors will enforce compliance with this directive.

e. This moratorium is not intended to restrict civilian visitors form observing Army demonstrations, static displays,
and like activities. The intent is to ensure civilian visitors are protected from the hazards associated with operations.

8-9. Safety standdown day
USAREC has taken great strides to improve safety performance. As part of a continuing effort a safety standdown day
(SSDD) will be conducted annually to ensure the focus of USAREC remains on safety as a mission multiplier. An SSDD
will be set aside commandwide to promote safety awareness and reinforce safety procedures and practices during both
on- and off-duty activities.

a. Commanders will review and approve the SSDD schedule for their subordinate units. Brigade commanders, via
their SMB safety representatives, will provide the USAREC Safety Office a training schedule no later than 14 days prior
to the SSDD.
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b. Commanders will focus on vehicle and driving safety, respective seasonal driver safety, firearm safety, and CRM.
In addition, commanders will address special hazards associated with mission, geographic location, and recreational
opportunities taking into account the accident history of their units and USAREC.

c. This is mandatory training for all employees of USAREC who are present for duty. Commanders will not cancel
scheduled TDY or leave identified prior to the setting of the date. Commanders will schedule makeup training for absent
personnel as soon as possible. All commanders are to ensure safety training takes priority on SSDD.

d. Respective safety personnel will be available at their commander’s discretion to visit those units under their
influence that have the highest accident rates and evaluate their training and overall focus on the USAREC Safety
Program.

e. Only the CG can approve deviation from SSDD activities.

f. Each unit will pick the most applicable five accidents that have occurred within the last year and have a 5-minute
brief on the accident. This is not intended to embarrass or punish persons who were involved, but to ensure people are
trained in specific hazards that may occur in the local driving area. By briefing these accidents, we may prevent a similar
accident from happening to someone else. The commander will use good judgment in selection of briefing material.

8-10. Water safety

Water safety is an area usually covered under summer seasonal safety. Inattention to water safety precautions causes
most watercraft and swimming accidents. Alcohol use is implicated as the number one killer of Soldiers during water
recreational activities. Proper selection, training, and behavior-based safety countermeasures for swimming, watercraft,
and water sports in general will prevent many accidents. Since water safety programs are mainly directed at off-duty
recreational times, it often becomes a family-oriented safety program. Commanders recognize the importance of family
safety as well as safety of the Soldiers and civilian workers on the job. Recreational boating, waterskiing, jet skiing, and
swimming have often been plagued with hazards.

a. Responsibilities.

(1) Commanders at all levels are responsible for developing and maintaining effective water safety programs as part
of a comprehensive unit safety program to include identifying nonswimmers.

(2) Ensure the CRM process is integrated in the planning process.

(3) All organizational activities that involve swimming, boating, and diving will address each activity in planning and
the afteraction review process.

b. Requirements.

(1) While riding in or on any watercraft on or off an installation, all Soldiers will wear appropriate life preservers.

(2) All diving laws and regulations mandated by state and Federal agencies will be complied with.

(3) Commanders are to ensure that at all unit-sponsored events, a Red Cross certified lifeguard is on duty and has the
skills and equipment to administer a lifesaving response for water-related emergencies applicable to both children and
adults alike.

(4) All Soldiers assigned to USAREC who own watercraft will be given adequate time during duty hours to receive
a watercraft safety training course at the commander’s discretion.

8-11. Heat injury prevention
As hot weather poses potential risk to Soldiers and family members alike, individuals need to realize that heat injury
prevention is not only a command and leadership responsibility, but a personal one also. Heat injuries are avoidable, yet
can affect anyone. Heat injuries, symptoms, and treatment are listed in table 8-1. Individuals not use to hot weather,
especially when it’s combined with high humidity, are particularly susceptible. Young children, individuals with a long-
term illness, and Soldiers who work in enclosed environments such as aircraft cockpits or vehicle interiors especially run
the risk of becoming heat casualties. The use of supplements may also increase the chance of dehydration.

a. Responsibilities.

(1) Commanders at all levels are responsible for developing and maintaining effective heat injury prevention pro-
grams as part of a comprehensive unit safety program.

(2) Ensure the CRM process is integrated in the planning process.

b. Requirements.

(1) USAREC staff and subordinate units will complete heat injury prevention training annually (no later than 31
May). As a minimum, this training will cover three key elements:

(a) Heat injury indicators and symptoms.

(b) Immediate first aid response.

(c) Heat injury prevention.

(2) Additional information about heat injury prevention can be found online at the U.S. Army Center for Health
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Promotion and Preventive Medicine Web Site at http://chppm-www.apgea.army.mil/heat/.

(3) Address heat injury prevention education for newly arrived Soldiers and their family members and HRAP Soldiers
as part of the “Local Area Hazard Safety Briefing.” Highlight the increased risk while running.

c. Reporting heat injuries.

(1) Any heat injury will be investigated thoroughly to determine:

(a) Type of heat injury.

(b) The extent the individual was afflicted.

(c) The type of activity in which the individual was engaged when injured.

(2) Anaccident report, DA Form 285 or DA Form 285-AB-R, will be completed for a heat injury.

d. Personal and recreational guidelines. Heat does not enhance physical conditioning but can cause debilitating
physical stress. Only activity or exercise will increase athletic performance and conditioning (even if done in a cool
setting). During off-duty hours or personal PT, all individuals should be encouraged to monitor themselves. They
should follow the common sense guidelines listed below:

(1) PT in the cooler morning or evening hours.

(2) Drink generous amounts of water before and during their activity.

(3) Awater-electrolyte solution is the best for fluid replacement, if not available, use plain water. Alcohol or caffeine
drinks are diuretics and dehydrate the body. As such, they are not good for fluid replacement. Sweet and sugar drinks
take longer to absorb.

(4) Dilute sports drinks with plain water by 50 percent to increase water absorption rate.

(5) Dress lightly. Sweat suits, rubber sweats, or heavy garments do not enhance conditioning and may be extremely
hazardous in hot weather. Light shorts and shirt are ideal for warm weather PT. Wear light colored clothing to lower heat
absorption.

(6) Exercise in groups of two or more. The buddy system ensures more monitors in the event of heat problems.

(7) Ifyou feel faint or sick, stop and rest immediately.

(8) Avoid sunburn. Sunburned skin does not sweat (a necessary body function which cools the body).

(9) Exercise with caution and at reduced risk levels, particularly following a period of illness or lay off. You must
reacclimatize yourself both to the temperature and activity.

(10) Avoid salt tablets. Excessive salt impairs perspiration. A little shake of salt on food is okay for those who sweat
excessively. Potassium loss is more involved in cramping. Replace potassium by eating more fresh fruit (juices,
bananas, plums, etcetera).

Table 8-1

Heat injuries and treatment

Injury type Signs and symptoms Treatment

Heat cramps Exhaustion Drink water
Abdominal cramps Replace electrolytes
Large muscle cramps Stop activity

Heat exhaustion Profuse sweating Cool and shade

Drink water

Fan or spray with water
Stop activity
Loosen clothing, cool skin

Heat stroke Irrational; confused Immediate medical care
Stopped sweating Immediate cooling
Dry skin Fan or spray with water
Weak, rapid pulse; unconscious Remove clothing; immerse or sponge down
Weak or faint Replace fluids, water

Note: Heat stroke is a life-threatening medical emergency. When in doubt, treat for heat stroke. Be aware that the signs
and symptoms shown above will not be present in all cases.
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8-12. Cold weather related injury prevention

a. Leaders and Soldiers should understand that prevention of cold injuries is vital to sustaining combat power. In
cold environments, leaders must continually be aware of the condition of their Soldiers and be especially alert for signs
and symptoms of cold injuries. Prevention, early detection, and immediate evacuation are the leader initiatives through
which cold injuries should be managed in the field. Effectiveness and success depends on four key elements: Adequate
training, risk management, planning and preparation, and concerned leaders taking complete ownership of their safety
program. Accident and injury prevention must be central to winter activities both on- and off-duty.

(I) Driving in bad weather cannot be avoided. Use the risk management process. Before driving make sure that your
windows and mirrors are clear of snow and ice. Maintain situational awareness; slow down for weather conditions and
increase following distance when in traffic.

(2) During the winter, slips and falls are the leading causes of mishaps. Many occur in parking lots and on sidewalks.
Risk assessments must be updated when weather conditions change. Hazards, controls, and residual risks will be
communicated to the lowest level. It is particularly important to provide guidance and alternate means of entrance and
exit for employees with disabilities. Leaders must be familiar with the Americans with Disabilities Act.

LEADER'S COLD WEATHER GUIDE
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Figure 8-1. Sample of a USAREC Form 1246
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(3) Officers and NCOs must be familiar with environmental conditions that influence the risk of cold injuries such as
temperature, wind, humidity, and ground surface conditions. USAREC Form 1246 (Leader’s Cold Weather Guide) is
provided to assist leaders in risk decisionmaking and control development (see fig 8-1). Ensure cold weather injury
prevention training is provided to all personnel. Minimum requirements for cold weather injury prevention training,
additional resources, and points of contact are available at http://www.tradoc.army.mil/surgeon/information.htm. A cold
weather injury prevention leader briefing is also provided at this Web site.

b. Preventing injuries during winter is a challenge which requires top to bottom support; it is not just a commander’s
program. Individual Soldiers and civilian employees must assume responsibility, for example, adjust driving behavior to
road conditions, dress accordingly, and inspect facilities along with equipment for hazards that may produce fires or
carbon monoxide poisoning.

Chapter 9
ADSOs

9-1. Policy

a. The use of ADSOs is mandated as a means to increase the overall scope of the safety program, providing
commanders and supervisors at all levels with an organic safety resource to assist in the oversight of their safety
program.

b. Law and regulation define specific requirements for selection and training of ADSOs and place limits on their
safety activities. ADSOs augment, but do not replace the trained safety specialist. It is highly recommended that the
commander ensure a full-time safety technician or specialist is located at the brigade level to ensure Army Safety
Program goals and mandates are met in a correct and timely manner.

¢. Commanders will appoint additional duty safety personnel to perform required safety and accident prevention
functions in troop, industrial, and administrative units not staffed with full-time safety personnel. In units, this includes
company level or equivalent organizational component. These unit safety personnel will:

(1) Be appointed in writing on orders.
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(2) Be acommissioned officer at battalion and higher unit levels.

(3) Be in the rank of staff sergeant or higher at company level.

(4) Have 1 year or more retainability in the unit upon duty appointment.

(5) Give their safety officer duties proper priority.

(6) Report directly to the commander on safety-related matters.

d. The additional duties, responsibilities, and special projects assigned and completed by the ADSO shall be
included on the OER or NCOER support form.

9-2. ADSO duties and responsibilities

a. Assist the commander in meeting safety program responsibilities.

(1) Implement, sustain, and enforce the Army Safety Program and USAREC Safety Program in accordance with DA
Pam 385-1, AR 385-10, TRADOC Reg 385-2, and this regulation. Manage the unit safety program for the commander
ensuring safety standards, procedures, and the CRM process is integrated into all operations.

(2) Ensure the commander’s directives for controlling risk reach the key people who must implement them.

(3) Follow up to ensure the risk controls are in place and achieving the desired result.

b. Conduct and document SASOHI of administrative workplaces and low risk organizational facilities. Maintain
records of periodic safety inspections of organizational elements.

c. Conduct annual battalion safety program evaluations. Document findings and corrective actions on USAREC
Form 557 (Safety Checklist).

d. Provide information to commanders and supervisors on safety-related issues.

e. Track, investigate, and document all incidents involving injury or damage. Report and investigate as required by
AR 385-10.

f. Coordinate safety, health, or fire prevention related work orders with the safety office to ensure risk assessment
code (RAC) is assigned and validated.

g. Establish and maintain an organizational SOH bulletin board.

h. Maintain a basic safety publications library consisting of appropriate safety, occupational health and fire preven-
tion regulations, directives, and SOPs. As a minimum, ADSOs will maintain or have access to DA Pam 385-1, AR 385-10,
TRADOC Reg 385-2, and this regulation.

9-3. Relationship between ADSOs and USAREC Safety Office

a. ADSOs act as their respective commander’s or director’s representative in formal safety actions such as surveys,
investigations, and SOH meetings and/or activities.

b. The ADSO is the point of contact for periodic SASOHI and other mandatory surveys such as surety assistance
visits.

c. Responses to subsequent findings are to be executed or coordinated by the ADSO.

d. The USAREC Safety Office provides or offers assistance with prevention program materials and information,
standards interpretations, guidance, and training.

e. The ADSO submits reports, responds to taskers from the USAREC Safety Office and higher headquarters, and
provides operational hazard information.

9-4. Training

a. ADSOs will complete the online Additional Duty Safety Course within 30 days of appointment. The Additional
Duty Safety Course is hosted on the USACRC learning management system. Training is available at CRU-II at https://
crc.learn.army.mil. Personnel with no access to high-speed Internet can complete the course on CD-Rom based media
upon request, by contacting the USAREC Safety Office. End of course testing will be completed online. ADSOs are also
required to attend supplemental, USAREC specific training for ADSOs provided by the USAREC Safety Office. Training
for the ADSO will focus primarily on the three key elements of a functional safety program:

(1) The ability to recognize potential hazards and develop control measures to abate these hazards.

(2) An understanding of what constitutes a reportable or recordable accident and how to investigate and report
incidents and accidents.

(3) A general understanding of how to organize and track accident data to identify trends and implement control
measures.

b. The USAREC Safety Office will conduct an additional duty training course at least twice each year as a means for
developing and enhancing their proficiency in implementing the unit safety program. As a minimum, the course will
consist of 24 hours of instruction on the topics listed in table 9-1. The overall length of training is dependent upon
additional local requirements.
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Table 9-1

Safety training topics
Army safety policy
USAREC Safety Program
ADSO responsibilities
Hazard identification
CRM

Hazard abatement

Accident reporting

Safety inspections

AMYV accident prevention
POV accident prevention
Off-duty safety

9-5. Documentation and recordkeeping

a. Records of all personnel attending ADSO courses will be maintained on file at the USAREC Safety Office and at the
ADSQO’s organization. ADSOs will be required to attend a refresher course every 3 years. Refresher training will consist
of, as a minimum, program updates and the introduction of any new requirements.

b. Selection and assignment criteria for ADSOs will be in accordance with AR 385-10. Written appointment orders for
ADSOs will be forwarded to the unit’s SMB safety representative and copies furnished to the USAREC Safety Office
within 1 week of appointment. See figure 9-1 for sample of ADSO appointment orders.
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DEPARTMENT OF THE ARMY
HEADQUARTERS, UNITED STATES ARMY 1ST RECRUITING BRIGADE
FORT GEORGE G. MEADE, MARYLAND 20755-5380

REPLYTO
ATTENTION OF

OFFICE SYMBOL Date

MEMORANDUM FOR (4ppointee Rank And Name)
SUBJECT: Additional Duty Safety Officer (or NCO) Appointment Orders

1. Effective (date), the following individual(s) is (are) assigned the duties and responsibilities of Addi-
tional Duty Safety Officer (or NCO) for the (enter unit name).

2. Authority: AR 385-10, The Army Safety Program; TRADOC Reg 385-2, U.S. Army Training and
Doctrine Command Safety Program; and US C Reg 385-2, Safety Program.

3. Purpose: Responsible for the implementation, sustainment, and enforcement of the Army Safety
Program and TRADOC Safety Program in accordance with cited regulations. Manage the unit safety
program for the commander ensuring safety standards, procedures, and the composite risk management
(CRM) process is integrated into all operations.

4. Period: Foraminimum of 1 year from the effective date or until relieved.
5. Special instructions:

a. Report directly to the commander and advise on the status of all safety-related issues, to include
unit safety program evaluations, safety training, accident reporting and investigations, identify hazards,
CRM, and any other safety-related issues affecting mission success. This will enable the commander to
achieve the desired integration between CRM, accident prevention, and mission accomplishment.

b. Complete required ADSO course and other required training in accordance with USAREC Reg
385-2, Satety Program.

c. Principal staff officers and section chiefs will oversee the ADSO duties, responsibilities, and special
projects. In the event an appointed individual is unable to complete the assigned additional duty, section
chiefs will designate replacementﬁs). Allunit safety material (safety binders, training materials, unit safety
inlspecgons, certificates, etc.,) will remain with the unit after an appointed ADSO has been officially
relieved.

d. Your OER (or NCOER) support form will reflect the additional duties, responsibilities, and special
projects assigned and completed.

COMMANDER’S NAME
Rank, Branch
Commanding

CF:
HQ USAREC, ATTN: RCCS-SAF
SMB Safety Representative

Figure 9-1. Sample appointment memorandum for ADSO (or NCO)
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Chapter 10
PCE

10-1. General

a. AR 385-10 authorizes the purchase and maintenance of PCE.

b. The commander, in conjunction with PMS, will determine the need for PCE for any tasks or jobs not covered by
other regulations.

c. Areas where PCE is required will be appropriately marked.

10-2. Maintenance and use

a. PCE will be maintained in a sanitary and reliable condition.

b. Commanders and directors may initiate disciplinary action under the UCMJ against military personnel failing to
use PCE. Guidance for disciplinary action against civilian personnel is provided in AR 690-700.

10-3. Policy
Supervisors will ensure PCE is provided when required and enforce its use. Contact the USAREC Safety Office for
clarification of any questions on the use of PCE.

a. Eye and face protection.

(1) Protective eye and face equipment is required where there is a reasonable probability of injury that can be
prevented by such equipment. OSHA requires (29 CFR 1910.133) that eye protectors comply with the 1989 version of the
787.1 Standard.

(2) Visitors, as well as workers, will wear protective eyewear suitable to guard against the hazard.

(3) Protective prescription eyewear will be procured for employees requiring prescription eyewear.

b. Foot protection. Personnel exposed to potential foot hazards are required to wear safety footwear (ANSI Z-41).
Guidance for type of footwear required for specific occupations can be obtained from USAREC Safety Office.

c. Head protection.

(1) Personnel exposed to injury from falling or flying objects will wear protective headgear. Examples of jobs
requiring head protection include: Working on construction and demolition sites, areas where objects are stored above
head level, and around power lines.

(2) Areas where objects project from the ceiling or wall in an egress path shall be removed, guarded, or visibly marked
with yellow caution paint to prevent head injury.

10-4. Compliance
Supervisors will ensure personnel comply with the requirement to wear appropriate PCE. Failure to comply with this
requirement may result in administrative actions as stipulated in AR 690-700.

Chapter 11
Ergonomics

11-1. General

This chapter provides guidance for establishing the Ergonomics Program component as an integral part of the Occupa-
tional Safety and Health Program and Preventive Medicine Program at all facilities controlled by DA as required in DA
Pam 385-10 and AR 40-5. The Ergonomics Program is a requirement by law for all DOD personnel.

11-2. Responsibilities

Brigade and battalion commanders are responsible for developing and maintaining effective ergonomic programs. The
Surgeon General is the Army proponent for ergonomics. The U.S. Army Center for Health Promotion and Preventive
Medicine manages the Army Ergonomics Program with active support from Army SOH professionals. Since the science
of ergonomics crosses the traditional boundaries between safety and preventive medicine programs, effective imple-
mentation of the program requires intensive cross-boundary cooperation to ensure that the program is both proactive
and effective. The USAREC Safety Office and ADSOs will assist commanders in choosing and procuring equipment for
workstations, mission use, and special-purpose requirements.

11-3. Background
70 USAREC Reg 385-2 ® 6 March 2009



a. An effective ergonomics program can:

(1) Prevent workplace injuries.

(2) Reduce medical and associated costs of work-related musculoskeletal disorders (WMSDs).

(3) Preserve the fighting strength of the Armed Forces.

b. The Ergonomics Program falls under:

(1) OSHA Actof 1970 (Public Law 91-596); Executive Order 12196, section 1-201; and title 29 CFR 1960.8(a).
(2) DODI 6055.1.

11-4. Program areas
This chapter applies to all USAREC worksite analysis, hazard prevention and control, health care management, educa-
tion and training, and ergonomics program evaluation.

11-5. Goals

a. The goals of the Ergonomics Program are to:

(1) Prevent injuries and illnesses by eliminating or reducing worker exposure to WMSD risk factors.

(2) Reduce the potential for fatigue, error, and unsafe acts by adapting the job and workplace to workers’ capabilities
and limitations.

(3) Increase the overall productivity of the workforce.

(4) Reduce workers’ compensation claims and associated costs.

(5) Improve overall unit readiness.

b. An emphasis on early identification and prevention of WMSDs will preserve and protect our military and civilian
workforce while decreasing related costs.

11-6. Organizational involvement

A collaborative partnership among all levels of the working community is essential in achieving the goals of the
Ergonomics Program. Command emphasis, commitment by management, and demonstrated visible involvement is im-
perative to provide the organizational resources and motivation needed to implement a sound ergonomics policy. All
levels of USAREC personnel (managers, supervisors, workers, and Soldiers) are responsible for injury prevention and
the identification and resolutions of WMSDs.

11-7. Effects of WMSDs

a. Health effects. Repeated biomechanical stress and microtrauma cause or aggravate WMSDs. Over time, repeated
microtrauma can evolve into a painful, debilitating state involving muscles, tendons, tendon sheaths, and nerves.
Examples of WMSDs include:

(1) Tendonitis (an inflammatory condition characterized by pain at tendinous insertions into bone).

(2) Tenosynovitis (inflammation of the fluid-filled sheath (called the synovium) that surrounds a tendon).

(3) Bursitis (inflammation of a bursa—a tiny fluid-filled sac that functions as a gliding surface to reduce friction
between tissues of the body).

(4) Chronic muscle strain.

(5) Nerve entrapment syndromes, such as carpal tunnel syndrome.

b. WMSDs can be very costly, with the average cost of surgery to correct carpal tunnel syndrome between $22,000
and $30,000, the average cost of a lost-time back injury over $24,000, and the average cost of a back injury requiring
surgery is $180,000. Workers’ compensation costs are approximately four times the medical costs.

11-8. Requirements

a. The ergonomics plan will reflect the needs and requirements of each area of USAREC. The USAREC Ergonomics
Officer will use the structure and content provided in this regulation in developing an ergonomics plan that addresses
each of the USAREC elements. Ata minimum, the ergonomics plan should contain the critical elements listed below:

(1) Program goals and objectives.

(2) Program interface with existing programs.

(3) Specific critical program elements for ergonomic intervention:

(a) Worksite analysis.

(b) Hazard prevention and control.

(c) Health care management.

(d) Education and training.

(e) Ergonomics program evaluation.
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b. The extent of involvement in each of the five critical program elements in a(3) above will vary according to the
hazards and concerns at each of USAREC’s duty locations. However, some degree of activity in each of the five critical
program elements is required for an effective program.

c. Since USAREC is a tenant activity, all USAREC commanders will take full advantage of nearby host installation
ergonomics programs. Even though USAREC will use installation programs, commanders will also ensure the USAREC
program is implemented for all personnel assigned. The USAREC Safety Office in conjunction with the USAREC
Surgeon will administer the program.

d. Personnel. The command ergonomics officer is required to complete a 40-hour Army-approved ergonomics course
within 180 days of appointment on orders. The ergonomics officer is a collateral duty assignment. The ergonomics
officer is the primary investigative officer for all worksite analysis.

e. Notifications. All worksite analysis that is conducted on union employees is required to have the ergonomics
officer contact the respective union 72 hours prior to analysis. A union representative may be present during the
evaluation if required by the employee.

f. The USAREC Ergonomics Program will be implemented in accordance with AR 385-10 and DA Pam 40-21. USAREC
logistics personnel who are responsible for ordering furniture and office equipment will attend an annual 40-hour
ergonomics class approved by the USAREC Safety Office to ensure proper techniques and criteria are used when
ordering office furniture that meets the Army Ergonomics Program principles.

Chapter 12
Fire Prevention and Protection

12-1. General

This chapter covers USAREC’s Fire Prevention and Protection Program. It delineates command and individual respon-
sibilities in preventing injuries, loss of life, or property damage caused by fire and outlines specific steps that will ensure
an effective fire safety program.

12-2. Responsibilities

a. The unit ADSO is responsible for monitoring the effectiveness of the unit’s fire prevention and protection pro-
gram. Additionally, the ADSO will:

(1) Ensure that the unit fire marshal and activities or building fire wardens are appointed on orders and are briefed and
trained.

(2) Ensure that the unit fire marshal and warden attend a basic fire prevention training course upon initial assignment
and refresher training annually. (This training may be coordinated with local fire stations free of charge.)

(3) Coordinate and monitor building and facilities inspections conducted by area fire inspectors. Maintain records
of noted deficiencies and corrective actions.

b. The unit fire marshal will:

(1) Promptly inform the ADSO of deficiencies or hazards requiring the immediate attention of others that must take
the necessary corrective action towards eliminating any situation that would impede or impair fire prevention or evacu-
ation in the event of fire.

(2) Enforce fire regulations, plans, and local fire codes within their area of responsibilities to include the conduct of
required fire drills.

(3) Coordinate the development of fire evacuation plans for all buildings and facilities occupied by unit personnel.

(4) Determine that personnel have been trained in the use of fire extinguishers, how to report fires, and fire prevention
measures.

c. The facility or activity fire warden will:

(1) Be appointed by commanders or chiefs of directorates to serve the additional responsibilities of fire warden. Fire
wardens may be officers, NCOs, or civilian employees assigned to the unit or organizational activity.

(2) Assist the organization fire marshal in the performance of their duties relative to fire prevention and protection.

(3) Ensure that all personnel know how to report a fire, how to use a fire extinguisher, area evacuation route, and
practice fire prevention and protection measures.

(4) Monitor the areas in which they are responsible to detect and eliminate fire hazards, ensure that proper fire
prevention measures are being practiced, and ensure fire extinguishers are properly sealed and serviceable.

12-3. Fire prevention and protection practices
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a. Fire evacuation graphic plans are not required in buildings where exits are obvious or familiar to all occupants
including visitors. If routes of exits require markings for complex structures, there should be posters or lighted exit signs
as required by the National Fire Protection Association 101 (Life Safety Code) for the specific occupancy.

b. Malfunctioning electrical devices will be disconnected or turned off until repaired or replaced.

c. Water will not be applied to live electrical wires. Electrical fires will be extinguished by use of dry chemical fire
extinguishers.

d. Electrical appliances will be connected to approved outlets and those located in latrines and shower facilities will
be of ground fault circuit interrupter wall mount and breaker type only.

e. Appliances, extension cords, and multiple sockets must meet the Underwriters Laboratory standard and be of
sufficient size to carry the connected load.

f. The only multiple outlet extension cords authorized are the fused-strip type and not more than six feet in length.

g. Appliance or extension cords longer than 8 feet may not be placed under rugs, around pipes or ducts, run through
walls, or run through other damp or dangerous areas and are for temporary use only not to exceed 6 months. If needed
for more than 6 months (called permanent), facility wiring and outlets must be approved to replace flex cords being used
for permanent wiring.

h. Extension cords will not be fastened to walls or used in place of permanent wiring.

i. Frayed, defective, or spliced cords will not be used nor will they be locally repaired unless written approval from
the manufacturer is on file. Temporary repairs with electrical tape is not authorized.

j- Oversized and expedient type fuses will not be used.

k. Tampering with circuit breakers and fuses is prohibited.

. Damaged, defective, or inoperative heating equipment will be reported through supervisors to appropriate mainte-
nance personnel without delay.

m Furnace and boiler rooms will not be used as storage areas and will be kept free of trash and debris at all times.

n. Six inches of air space will be maintained around the outside of all warm air ducts, steam pipes, and radiators. This
space will not be obstructed in any manner.

0. Only liquid filled space heaters (radiant) will be used in USAREC-controlled workplaces and will be connected
directly to an outlet (no extension cords). No other electrical or domestic type space heaters will be used or installed.

p. Decals designating type and use of fire extinguishers will be displayed directly on the fire extinguisher.

q. Fire extinguishers will be suspended from hangers with the top of the fire extinguisher not more than 5 feet from the
floor. They will not be placed on the floor without a source of support and securing that allows for immediate use.

r. All fires or explosions (regardless of size) will be reported.

s. Locking, securing, or blocking of exits when a building is occupied violates Federal law (Statute: 1590 et seq. 29
USC 651 et seq. Public Law: 91-596, 91st Congress, S. 2193, and Federal implementation by Executive Order 11807). The
law allows no exceptions. The law does not prohibit the locking of doors to preclude entrance from outside, but requires
that any persons inside the building have free and unobstructed egress from all parts of the structure.

t. No items will be placed in stairwells that are protected by fire doors and considered a route of egress.

Chapter 13
Ammunition and Explosives Safety Program

13-1. General

a. This chapter prescribes specific procedures and responsibilities to ensure safe handling and storage of ammuni-
tion and explosives within USAREC and at facilities controlled by USAREC. In the event of conflicting requirements
between this regulation and the regulations of higher headquarters, the most stringent will be followed.

b. Pyrotechnics, ammunition, and explosives will not be used in any public event except when approved by the
USAREC Safety Office.

13-2. Responsibilities

a. USAREC Safety Office will:

(1) Monitor operations for compliance with explosives safety standards.

(2) Beresponsible for explosives storage licensing.

(3) Participate with facilities management and the user in explosives site submissions and the layout preparation of
new and revised storage facilities.

(4) Evaluate and process requests for explosives safety waivers and exemptions.
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(5) Thoroughly staff explosives safety actions before forwarding to TRADOC to ensure that operational needs are
satisfied.

(6) Conduct annual inspections of all ammunition supply points.

(7) Conduct random inspections of ammunition storage areas to verify compliance with explosives storage stan-
dards.

(8) Monitor ammunition uploads and other activities involving transportation and storage of ammunition.

(9) Participate in the preparation of Department of Defense Explosive Safety Board submissions.

b. ACS, G4/8, will:

(1) Provide for testing lightning protection systems of ammunition storage facilities as required by AR 385-10.

(2) Provide engineering support necessary to ensure explosives safety standards are met.

13-3. Pyrotechnics
The following policy covers the use of pyrotechnic simulators.

a. The issue, use, and handling of simulators are restricted to trained officers and NCOs. Training will, at minimum,
include the proper use, hazards associated with, and the training value of blanks and simulators. Each device will be
demonstrated to show how it functions and how unsafe employment may cause injury. Untrained personnel will not
handle simulators.

b. Personnel associated with an exercise in which simulators are used will receive a safety briefing before the exercise
begins. The briefing will cover correct throwing procedures, potential hazards, precautions, and misfire and dud
procedures. All other personnel participating in the exercise will receive the same briefing even though they are not
using or handling simulators.

¢. Dud pyrotechnics will be reported to the USAREC Safety Office.

13-4. Smoke
The following precautions will be followed for all smoke operations, including HC, HE, WP, PWP, fog, oil, RP, colored
smoke, and diesel smoke.

a. Personnel participating in exercises, which include the use of smoke, will carry the protective mask.

b. Personnel will mask:

(1) Before exposure to any concentration of smoke produced by M8 white smoke grenades, smoke pots, or metallic
powder obscurants.

(2) When passing through or operating in smoke such as smoke blankets and smoke curtains.

(3) When passing through or operating in a smoke haze and the duration of exposure will exceed 4 hours.

(4) Anytime exposure to smoke produces breathing difficulty, eye irritation, or discomfort. Such effects in one
individual will serve as a signal for all similarly exposed personnel to mask.

13-5. Fire extinguishers
A minimum of two fire extinguishers (10 BC or more) will be on site where Hazard Class 1.1, 1.2, or 1.3 explosives or
ammunition are stored. One fire extinguisher (10 BC or more) will be on site where Hazard Class 1.4 is stored.

Chapter 14
Procedures for Inspecting and Maintaining Bleachers

14-1. General
This chapter establishes the policy and procedures to be followed by organizations for safety inspection and mainte-
nance of bleachers under the control of USAREC.

14-2. Responsibilities
a. USAREC Safety Office will:
(1) Be the proponent for bleacher inspection policy.
(2) Provide training and assistance.
(3) Oversee inspection process of loaned and newly purchased bleachers in conjunction with the unit’s inspection.
b. Unit or activity safety officers will:
(1) Maintain a current list of bleacher locations for which they are responsible.
(2) Conduct an inspection of all bleachers assigned to the unit or activity prior to use using USAREC Form 1297
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(Bleacher Inspection Checklist) (see fig 14-1).

14-3. Procedures

a. All bleachers under the control of USAREC, fixed or real property, will be inspected twice each year. The safety
officer of the unit or activity that has jurisdiction and property accountability will use USAREC Form 1297 to inspect the
equipment.

b. Bleachers will be visually inspected to ensure that they are level; that there are no broken or missing cross braces,
loose bolts, nuts, rotted, broken, or splintered seatboards or footboards; and all end caps are in place and riveted.

c. All loose bolts will be tightened.

d. Bleachers will be numbered with unit designation and bleacher number.

e. Bleachers identified as unsafe will be tagged as such and immediately placed “off limits” until repairs are made and
bleachers have been inspected and certified safe.

f. Installation of new bleachers will be accomplished by the users per the manufacturer’s assembly instructions.
Newly purchased bleachers will not be used until a safety inspection has been conducted and bleachers are date
stamped.

g. Bleachers moved or relocated to another area will not be used until a safety inspection has been conducted by the
using unit or activity.
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BLEACHER INSPECTION CHECKLIST
{For use of this fom see USAREC Reg 285}

LI DATE

Diallas Becsurting Bartalson 8 Mar (5

BLEACHER I N L s TRan:
Legends Field

1. General:
f, Are lhe Baacher on level ground™ };’:

0. Arethe bleachers lareng bo one side’?

X X

i 'Wihin walkng on the bleachers, do they Teel wnslable in any way™
2 Sbructural Suppors

a. Are there any signs of corosion or mi?

b. Ane thene any damaged, loose, of missing oross braoes?

6. Do any braces prolnsie past the bench seal sdiges?

MM KX

d. Are any welds cracked ?

I Samll di and Foal i

a Do seatooards or footboands proiruds coer 2nches ros end of frame?

O, Are ol sexboands and 1oothoan s present and fecurely Tastened 7

MK X

e Are all iuts and Bold prassnl and Sght™
d. Are any seatooards o foothoards abnomally bowed? %]
&. Are ssathoands o foofboan s splintered, crackoed, of temiRe and insect Infesied? ::"::

4. Aiw Bleachers four o Sore s high esuipped wilk andard hendrale™

i

2. Hmo Feanedral, 1= e fop seat and & 4-naoh sirip on opesn sides of bleacher pamied yeliow?

MEFECTOR'S MAME:
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DUITY PG TN

[ ] L

HRENATURE:
/signed/

USAREC Form 1297, 1 Mar 2009 V1.00

Figure 14-1. Sample of a completed USAREC Form 1297
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Chapter 15
Aviation Accident Prevention

15-1. General
Aviation safety is a major subelement of the commander’s safety program. All activities and operations, whether on the
ground or in the air, have the element of risk.

15-2. Responsibilities

a. USAREC Safety Director will:

(1) Maintain safety oversight of airfield and unit safety programs.

(2) Provide safety training, education, and promotion.

(3) Ensure a safety specialist, GS-018, is assigned the responsibility of aviation safety to affect liaison between the
USAREC Safety Office, airfield, and unit safety elements in all aspects of safety and risk management.

b. USAREC Aviation Safety Officer will:

(1) Provide management oversight of airfield and unit aviation safety programs.

(2) Advise and assist commanders and safety officers in safety and risk management and assessment.

(3) Ensure the command safety program is integrated into all airfield activities.

(4) Assist assigned airfield and unit aviation safety officers (ASOs) in coordination with other staff agencies in the
interest of safety.

(5) Respond to all aircraft and airfield emergencies and provide assistance in accident investigation and reporting.

(6) Guarantee a flow of information to ensure that all personnel are afforded the opportunity to attend required safety
training courses and meetings.

(7) Assist in hazard identification and elimination, follow up to ensure recommended corrective action is taken.

(8) Research and interpret SOH policies and procedures.

(9) Collect and analyze accident experience and causes, disseminate data for training purpose.

(10) Review plans for proposed demonstrations, exhibits, exercises, or contingencies to ensure the safety and health
of Army personnel and the public.

(11) Assist in the establishment of risk management, assessment of high-risk activities, and education of personnel
on risk assessment.

(12) Maintain pertinent records and files to ensure continuity.

c. Commander, U.S. Army Parachute Team (Golden Knights) will:

(1) Establish an integrated accident prevention awareness program.

(2) Appoint a qualified ASO to manage the airfield and unit aviation safety program.

(3) Ensure that the ASO is included in the planning stage of demonstrations, exhibits, exercises, etcetera.

(4) Publish accident prevention directives and SOPs to provide instruction and enforcement of safety rules and
principles for protection of personnel and equipment.

(5) Ensure an active risk assessment and management program is established and a copy of risk assessments
maintained on file by the ASO.

d. Unit safety officer will:

(1) Plan and organize the airfield or unit safety program per established directives.

(2) Support the USAREC Safety Office in all areas of aviation safety and ensure unit requirements are met in such
areas as driver education training programs, hazard communication awareness, and participation in safety campaigns.

(3) Maintain a close working relationship with the ASO concerning airfield requirements, construction, industrial
shop safety, aircraft maintenance, and refueling.

(4) Furnish the USAREC Safety Office copies of accident and incident investigations, inspections, safety meetings,
and hazard reports concerning ground operations and maintenance. Furnish action taken on selected Safety-of-Use
Messages.

(5) Coordinate with supervisors and USAREC Safety Office to ensure training needs of personnel are met.

(6) Coordinate all planned high-risk operations (that is, hot refueling, field training exercises) with the USAREC
Safety Office.

15-3. Foreign object damage prevention

a. Eachunit will maintain a positive Foreign Object Damage Program.

b. Rings and watches will not be worn while inspecting or maintaining aircraft. Tools will be inventoried and
monitored to ensure their removal from the airfield.

c. All personnel visiting an airfield and/or personnel boarding (leaving or approaching) operating aircraft will be
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cautioned to remove and secure any loose items (hats, scarves, etcetera,) which could be ingested by the engines.
d. Kites, model aircraft, model rockets, etcetera, will not be flown in close proximity to the airfield and/or taxiway or
where their presence could pose a danger to operating aircraft.

15-4. Refueling operations
All aircraft refueling will be accomplished per FM 10-67-1.

Chapter 16
OSHA Act Compliance

16-1. General

The OSHA Act requires employers to comply with safety and health standards issued by OSHA, as well as with other
regulations issued by OSHA. In addition, the Act includes a “general duty clause,” which applies to hazards not
addressed by any specific OSHA standard. The general duty clause requires employers to provide their employees with
a workplace that is free from recognized hazards that are causing or likely to cause death or serious physical harm.

16-2. Basic provisions and requirements

The OSHA Act assigns OSHA two regulatory functions: Setting standards and conducting inspections to ensure that
employers are providing safe and healthful workplaces. OSHA standards may require that employers adopt certain
practices, means, methods, or processes reasonably necessary and appropriate to protect workers on the job. Employ-
ers must become familiar with the standards applicable to their establishments and eliminate hazards. Commanders are
responsible for the posting of DD Form 2272 and DA Form 4755 (Employee Report of Alleged Unsafe or Unhealthful
Working Conditions) in the workplace.

16-3. Types of violations

a. Other than serious violation: A violation that has a direct relationship to job safety and health, but probably would
not cause death or serious physical harm. A proposed penalty of up to $7,000 for each violation is discretionary. A
penalty for an other than serious violation may be adjusted downward by as much as 95 percent, depending on the
employer’s good faith (demonstrated efforts to comply with the Act), history of previous violations, and size of busi-
ness. When the adjusted penalty amounts to less than $50, no penalty is proposed.

b. Serious violation: A violation where a substantial probability that death or serious physical harm could result and
where the employer knew, or should have known, of the hazard. A mandatory penalty of up to $7,000 for each violation
is proposed. A penalty for a serious violation may be adjusted downward, based on the employer’s good faith, history
of previous violations, the gravity of the alleged violation, and size of business.

c. Willful violation: A violation that the employer intentionally and knowingly commits. The employer either knows
that what he or she is doing constitutes a violation, or is aware that a hazardous condition existed and has made no
reasonable effort to eliminate it.

d. The law provides that an employer who willfully violates the OSHA Act may be assessed a civil penalty of not more
than $70,000 but not less than $5,000 for each violation. A proposed penalty for a willful violation may be adjusted
downward, depending on the size of the business and its history of previous violations. Usually no credit is given for
good faith.

e. If an employer is convicted of a willful violation of a standard that has resulted in the death of an employee, the
offense is punishable by a court imposed fine or by imprisonment for up to 6 months, or both. A fine of up to $250,000
for an individual, or $500,000 for a corporation (authorized under the Omnibus Crime Control Act of 1984, not the OSHA
Act), may be imposed for a criminal conviction.

16-4. Hazard identification
The identification and correction of unsafe practices and unsafe physical conditions through safety inspections is
essential to a successful accident prevention program.

a. Inspections. To properly direct efforts to eliminate the cause of accidental injuries and property damage, safety
inspections must be conducted at all levels. Minimum requirements for safety inspections are as follows:

(1) All personnel have a responsibility to report safety hazards and safety violations to their supervisor. ADSOs will
inspect operations and facilities and record the results of the inspection. RACs will be assigned by the USAREC Safety
Director.
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(2) ADSO personnel will inspect worksites and facilities using the SASOHI procedures described in AR 385-10.
These inspections may be conducted with or without prior notification.

(3) A written report of deficiencies observed by ADSOs during inspections will be provided to the commander or
director of the activity inspected. These reports will cite hazard severity, safety program achievements and deficiencies,
and recommended corrective actions. A copy of all surveys will be maintained by the ADSO.

(4) The unit or activity inspected will be required to respond to the ADSO, in writing, concerning corrective action
taken on each cited deficiency within the timeframe indicated on the inspection report. Followup procedures will be
established by the unit to ensure each deficiency is corrected.

b. Abatement plans.

(1) The establishment of a site-specific abatement plan is required by 29 CFR 1960. These plans are required by DOD
and the Army for all violations in categories I through III, requiring more than 30 days to correct.

(2) DOD provides an internal channel for those situations where the most effective means to correct a hazardous
situation may be through application of local alternate measures in place of OSHA standards. The installation, after
consultation with appropriate labor relations representatives, may petition through the chain of command to Army
command level for approval of a variance which adopts a local alternate safety or health measure.

(3) Violations often require abatement plans solely because preparing, processing, scheduling, and actually doing
the work requires more than 30 days. For this reason, any safety hazard that requires a work request to correct will
forward a DA Form 4283 to the USAREC Safety Office by the activity responsible for correcting the problem. The
USAREC Safety Office will assign an RAC to the work request and forward it to the facilities manager.

c. Reports of unsafe or unhealthful working conditions.

(1) Reports of unsafe or unhealthful working conditions should be handled at the operational level whenever
possible to ensure timely correction in the following order of priority:

(a) Oral reports directly to the supervisor.

(b) Reports through operational channels.

(c) Phone calls or memos to the USAREC Safety Office.

(d) The Army Hazard Reporting System.

(2) The Army Hazard Reporting System provides a route for personnel to bring complaints directly to the installation
level, bypassing intermediate commands or supervisory elements.

(a) If an employee is not satisfied with the action taken to correct the alleged condition, they may make a written
report to the USAREC Safety Director on DA Form 4755. This form is available at the USAREC Safety Office and online.
Refer to DD Form 2272 for reporting hazards.

(b) Reports submitted to the USAREC Safety Director will be investigated per AR 385-10. Reports of alleged unsafe
and unhealthful working conditions will be forwarded to the appropriate organization for response. Responses will be
furnished to the USAREC Safety Office within 7 working days.

(c) All DA personnel, both military and civilian, will be protected from coercion, discrimination, or reprisals for
participating in the Army SOH Program and exercising lawful occupational safety and health rights.

(d) Reports requesting anonymity will be handled per provisions of AR 385-10.

(e) Reports that appear to involve immediate life-threatening situations will be investigated immediately.

(f) All reports will be investigated by safety or health personnel. The originator, if known, will be notified of the
results of the investigation, in writing, within 10 working days following receipt of the hazard report.

(g) Ifthe originator is dissatisfied with the USAREC Safety Director’s response, they may appeal to the CG USAREC,
who will review the findings and take appropriate action.

(h) Ifthe originator is dissatisfied with the CG’s response, they may appeal to HQ TRADOC, ATTN: ATCS-S. The
originator may further appeal to the Army designated SOH official and finally the DOD designated SOH official, if
appeals are rejected at any point in the chain.

(1) Personnel are encouraged not to bypass review levels prescribed above.

(G) Reviews will normally be completed within 20 workdays. Personnel are advised that if an appeal is not acted upon
within 20 workdays, they may appeal to the next higher level for review.

16-5. Hazard Communication Program
Chemicals pose a wide range of health hazards (such as irritation, sensitization, and carcinogenicity) and physical
hazards (such as flammability, corrosion, and reactivity). This Hazard Communication Program (HCP) is designed to
ensure that information about these hazards and associated protective measures are disseminated to workers and
employers.

a. Responsibilities.

(1) The CGwill:
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(a) Ensure an HCP is established and implemented to inform all USAREC employees of the hazards associated with
the chemicals in their work areas.

(b) Ensure funding is made available to implement and maintain the HCP as outlined herein.

(2) USAREC Safety Office will:

(a) Oversee the HCP.

(b) Monitor unit’s chemical hazard inventory log during the SASOHI performed annually.

(c) Provide train the trainer or initial training for the Federal HCP upon request.

(d) Monitor effectiveness of employee’s hazard communication training through an established inspection program.

(e) Assist users in obtaining MSDSs.

(f) Conduct or coordinate medical surveillance and health hazard training for military and civilian employees poten-
tially exposed to occupational health hazards.

(3) Supervisors (military and civilian) will record completion of employee hazard communication training in the
employee’s or Soldier’s record in the Digital Training Management System (see USAREC Reg 350-1).

4) ACS, G4/8,will:

(a) Comply with requirements of subpart 23.3, Federal Acquisition Regulation 52.223.

(b) Ensure the least hazardous chemical is purchased for the intended task. The manufacturer should be required to
submit an MSDS for the chemical they want to provide.

(c) Ifan MSDS is not received with shipping documents, contact manufacturers supplying hazardous chemicals and
request an MSDS be forwarded as soon as possible.

(d) Forward one copy of the MSDS to supply warehouse and/or receiving unit.

(e) Ensure contractor’s safety programs include the OSHA requirements of hazard communication standards.

(5) Commanders, directors and chiefs, and staff offices and departments will ensure:

(a) Anindividual is appointed to coordinate the HCP within their organization and act as the central point of contact.

(b) All elements of this program are complied with.

(c) This regulation, the organization’s hazard chemical inventory, and applicable MSDSs are readily available for
personnel working with hazardous chemicals.

(6) Units will:

(a) Update the unit hazardous chemical inventory as new chemicals arrive in the unit.

(b) Request assistance for initial training for newly assigned military and civilian personnel by contacting the
USAREC Safety Office.

(c) Prepare an SOP covering the use of chemical compounds, safe handling procedures, measures, protective cloth-
ing, and equipment employees must use.

(d) Ensure receipt of MSDSs with shipment of hazardous chemicals.

(7) Supervisors will:

(a) Maintain an inventory of all hazardous chemicals used in the workplace.

(b) Maintain MSDSs on all hazardous chemicals used in the workplace and make readily available to employees.

(c) Train employees on specific hazards associated with the chemicals used in their workplace and protective
measures to prevent injury and/or exposure to hazardous chemicals.

(d) Apprise employees performing nonroutine tasks of any hazardous chemicals they may use or come in contact
with and protective measures to prevent exposure.

b. Procedures.

(1) Labeling.

(a) Labeling shall provide workers with baseline information on the substances to which they are exposed. A label is
not intended to provide full information on the substance.

(b) Label containers with the chemical identity and the appropriate hazard warnings.

(c) Containers into which a toxic substance or mixture is being transferred from a labeled container, and which is
intended for immediate use by the employee making the transfer, are exempt from labeling.

(d) Containers must be individually labeled. The labels must be affixed and displayed in such a manner that employ-
ees can easily identify the hazardous substance contained within.

(e) Iflabeling or relabeling is required, the user shall complete a DOD hazardous chemical label, and affix same to all
individual hazardous chemical containers. Known or suspect carcinogen containers will be labeled to properly identify
the contents with “DANGER-CHEMICAL CARCINOGEN.”

(f) Information on the DOD hazardous chemical label shall include the chemical name and the name of the manufac-
turer, importer, or responsible party, and appropriate hazards.

(g) The chemical and/or common name on the DOD label shall be the same as shown on the MSDS.
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(h) Hazardous wastes must also meet the labeling requirements of the Environmental Protection Agency. Units
generating hazardous wastes will contact the Environmental Management Division, at the nearest installation.

(2) MSDSs.

(a) Contents of any MSDSs used in USAREC must meet OSHA requirements.

(b) MSDSs for locally purchased items and nonstandard stock hazardous chemicals should be requested at time of
purchase.

(c) Ifan MSDS is not received with a locally-purchased hazardous chemical, the supervisor may contact the vendor,
manufacturer, or find it on the Internet by typing “MSDS” in the search window. The hazardous chemical will not be
used until an MSDS is available.

(d) Identification of a hazardous material and correct matching to its MSDS is required. Critical differences exist
between similarly named chemicals and products from different manufacturers.

(e) Allpersonnel will have ready access during each work shift to MSDSs applicable to their work area. Accessibility
will be achieved by placing copies in the immediate work area or by providing rapid response from a centralized MSDS
file. Employees who question the safe use of a material will not be required to use it until an approved MSDS is provided
and the hazards and protective procedures explained.

(f) Protection of trade secret information is required. Data contained in the limited release edition of the hazardous
materials information system will be treated in the same manner as “For Official Use Only” information.

c. Unit checklist for hazard communication compliance.

(1) Isan individual appointed to coordinate the HCP within the unit?

(2) Is there a hazardous chemical inventory covering all hazardous chemicals within the organization, and is the
inventory list readily available to workers?

(3) Is the hazardous chemical inventory kept up to date?

(4) Is a copy of the hazardous chemical inventory and the location of the MSDSs maintained on the unit’s bulletin
board by the fire evacuation plan?

(5) Isthere an MSDS for each chemical in the inventory and are the MSDSs readily available for the worker’s review?

(6) Is there an SOP developed covering the execution of the hazardous chemical program within the unit?

(7) Have all personnel who work with hazardous chemicals as a normal part of their duties been properly trained (that
is, The Federal Hazard Communication Training Program and unit specific training)?

(8) Are all hazardous chemical containers properly labeled?

(9) Are all hazardous chemicals properly stored?

(10) Have all personnel who work in facilities where hazardous chemicals are stored been informed of their presence
and told what to do in case of emergency?

16-6. Respiratory Protection Program
This is a mandatory program. Personnel must comply with the Respiratory Protection Program (RPP) as outlined below:

a. Respirators are considered an acceptable method of protecting the health of DA personnel when the safety
director, industrial hygienist, or occupational health nurse determines that the following conditions exist:

(1) Routine operations in which there are no feasible engineering controls and/or work practices that would ad-
equately eliminate exposure to the hazard if used.

(2) Intermittent, nonroutine operations (such as those not exceeding 1 hour per day or 1 day per week) when there are
no feasible engineering controls and/or work practices available that would adequately control exposure to the hazard.

(3) Interim periods when engineering controls are being designed and installed.

(4) Emergencies.

(5) Federal regulation or operating license requires use of respirators.

b. Where economically feasible and the technology exists for eliminating or reducing the cause of an environmental
respiratory hazard, the following engineering control methods will be implemented:

(1) Substitution of less toxic substances.

(2) Installation of local exhaust systems.

(3) Natural or mechanical ventilation.

(4) Segregation or isolation of processes or operations.

c. Respiratory protection will be furnished at no cost to the employee and will be used as a condition of employment
when required by the job. Employees hired after 12 December 1994 will be required to shave facial hair to wear the facial
seal respirator or if it interferes with the valve functions.

d. Responsibilities.

(1) USAREC Safety Director will:

(a) Manage the RPP.
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(b) Annually evaluate the program per AR 11-34.

(c) Conduct random worksite inspections to ensure compliance with regulations.

(d) Assist in writing SOPs for respirator use and approve them before publication.

(e) Maintain records of training and fit testing.

(f) Coordinate with PMS, MEDDAC, regarding the selection of respiratory protective equipment (RPE).

(g) Initiate prompt corrective action on any deficiencies detected in the RPP.

(h) Train supervisors and workers on the maintenance and use of RPE.

(i) Oversee required initial fit testing and annual testing required by AR 11-34.

(2) Civilian personnel office (CPO) will provide administrative support as required to all individuals responsible for
ensuring and/or enforcing the RPP. Examples of this support are:

(a) Ensure CPO addresses requirement for respirator use in job descriptions.

(b) Where job descriptions have a requirement for respirator use, they will also contain the statement: “Persons
being considered for employment in areas of operations requiring the use of PPE will be referred to the Occupational
Health Clinic for a preemployment physical, as determined by the organization’s HR service provider.”

(c) Reassign employees presently working in areas requiring PPE that are unable to wear the required protection as
determined by the occupational health clinic and USAREC Safety Office.

(d) Documenting training per 29 CFR 1910.134.

(3) MEDDAC, PMS, will:

(a) Perform worksite evaluations to determine areas and locations where respiratory protection is required, and
provide copies of evaluations with recommendations to the USAREC Safety Office. Ensure proper documentation is
maintained to show breathing air systems have been tested for quality.

(b) Prescribe and disseminate instructions to worksite supervisors as to the type of approved respirator required for
the task involved.

(c) Provide technical guidance to the administrator of the RPP.

(d) Maintain an inventory of hazardous areas in which respiratory protection is required. Provide a copy of updated
listing to USAREC Safety Office by 31 January and 31 July yearly.

(e) Provide a preplacement medical examination and periodic medical evaluation per established directives for indi-
viduals requiring respiratory protection before job assignment.

(f) Perform fitting for corrective lenses inside full-face-piece respirator to ensure proper vision and good fit.

(4) Supervisors will:

(a) Complete respiratory protection request on all personnel that have been identified to be in the respiratory
program.

(b) Develop an SOP for respirator use. Ensure SOP is approved by the local installation respirator specialist and PMS
and that employees are familiar with the SOP.

(c) Indicate job requirement to use respiratory equipment on the request for personnel action, when it is submitted to
CPO for recruitment to fill a position. Supervisors will ensure that selected personnel for vacancies requiring respiratory
protection are advised of this requirement before acceptance of the position.

(d) Conduct and document monthly inspections of self-contained breathing apparatus and emergency escape equip-
ment.

(e) Post areas where respiratory protection is required.

(f) Conduct routine inspections to ensure that proper RPE is used by employees where required and that employees
adhere to the instructions relative to the proper use and maintenance requirements of the RPE. Consider user compli-
ance in performance appraisals.

(g) Ensure employees receive periodic medical examinations by providing the Occupational Health Service, Respira-
tory Protection Request on all individuals in the respiratory program.

(h) Provide facilities for cleaning, maintenance, and proper storage of equipment.

(1) Ensure workers are individually fit tested by respirator specialists before work assignment.

() Ensure users are supplied and trained in the use and care of appropriate RPE as specified by PMS and mainte-
nance of this equipment meets requirements outlined in this document.

(k) Ensure individual to be fit tested on tight fitting respirators is clean shaven.

() Ensure training for personnel on RPE is documented and kept current by the respirator point of contact.

(m) Ensure respirators are maintained per manufacturer instructions. Respirators used by more than one person shall
be thoroughly cleaned and disinfected after each use.

(n) Not permit employees to wear contact lenses when wearing full-face-piece respirators, helmets, hoods, or suits.

(o) Ensure procedures for rescue and standby personnel in immediately dangerous to life or health (IDLH) situations
are incorporated into unit’s SOP.
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e. Procedures.

(1) Selection of RPE.

(a) All respirators procured for use will be approved respirators (tested and listed as satisfactory jointly by the
National Institute for Occupational Safety and Health and the Mine Safety and Health Administration). Any modifica-
tion that is not authorized by these agencies voids the approval of a respirator. Component replacement, adjustments,
or repair will follow the manufacturer’s recommendations only. A respirator is approved as a whole unit with specific
components.

(b) The correct respirator for each job will be specified by PMS based on environmental evaluations and require-
ments contained in OSHA 29 CFR 1910, Subpart Z.

(c) Industrial respirators (negative pressure types) are not to be used in confined spaces or where concentrations of
contaminants are IDLH, or in any atmosphere containing less than 19.5 percent oxygen. For entry into confined space
or IDLH atmospheres, only self-contained breathing apparatus or supplied airline respirators will be used, and then only
where specific controls and requirements are applied, where experts have been consulted, and written procedures
developed to ensure safe operation.

(d) Ifan employee who is a union member desires to not wear a respirator, then the unit or activity will negotiate with
the union possible optional respiratory equipment. This applies only to situations in which respirator use is not a
condition of employment.

(2) UseofRPE:

(a) Where practical, a respirator will be assigned to an employee for their exclusive use.

(b) Supervisors will ensure that permanently assigned respirators are marked to indicate to whom it is assigned. The
mark will not affect the respirator’s performance in any way. The issue date will be recorded on inventory maintained by
the supervisor.

(c) Initial and annual respiratory protection training and respiratory fit testing will be conducted.

(d) Contact lenses will not be worn with full-face-piece respirators, helmets, hoods, or suits.

(e) Each area and operation requiring respirators will be marked to inform personnel of the work hazards or health
risks involved and the type of respirator required.

(3) Inspection, maintenance, and care of respirators:

(a) When a respirator is issued to an individual, that person is responsible for the primary maintenance and care of
that respirator. Where respirators are used collectively or kept ready for emergencies by a shop or operating activity, the
work area supervisor is responsible for establishing the respirator maintenance and cleaning program. This program will
be adjusted for the number of types of respirators in use, working conditions, and hazards involved and will include the
basic services of inspection for defects, cleaning and disinfecting, repair, and storage. Equipment will be properly
maintained to retain its original effectiveness.

(b) No attempts will be made to replace components or to make adjustments or repairs to mask beyond the
manufacturer’s recommendations. If mask is unserviceable, turn the mask into the installation respiratory specialist for
disposal.

(c) All respirators will be inspected routinely before and after each use and during cleaning. A respirator that is not
routinely used but kept ready for emergency use will be inspected after each use and at least monthly to ensure that it
is in satisfactory working condition using the following steps:

1. Examine the face piece for excessive dirt, cracks, tears, holes, or distortion from improper storage or inflexibility.

2. Examine the head straps or head harness for breaks, loss of elasticity, broken or malfunctioning buckles, and
attachments.

3. After removing the cover, examine the exhalation valve for foreign material, such as detergent residue, dust
particles, or human hair under the valve seat; cracks, tears, distortion in the valve material, or improper insertion of the
valve body in the face piece; cracks, breaks, or chips in the valve body, particularly in the sealing surface; and missing
or defective valve cover or improper installation of the valve body.

16-7. Lockout or tagout of hazardous energy sources
The lockout and tagout standard requires the adoption and implementation of practices and procedures to shut down
equipment, isolate it from its energy source(s), and prevent the release of potentially hazardous energy while mainte-
nance and servicing activities are being performed.

a. Responsibilities.

(1) CG USAREC will ensure a lockout and tagout program is established and implemented for the protection of
personnel from accidental energization or start up of equipment during maintenance or repair.

(2) USAREC Safety Office will:

(a) Monitor the effectiveness of this program during scheduled inspections and spot checks of worksites.
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(b) Provide materials necessary to train employees on lockout and tagout procedures.

(3) Commanders, directors, and chiefs of staff offices and departments will:

(a) Ensure employees required to use lockout and tagout devices are trained in the purpose and use of the lockout
and/or tagout procedure.

(b) Provide locks and tags necessary to lockout and tagout energy sources during maintenance or repair of equip-
ment. These locks and tags shall not be used for any purpose other than to lockout and tagout energy sources. Tags
should be attached with nonreusable nylon cable ties.

(c) Ensure all employees required to work on hazardous energy source equipment have been trained in all aspects of
lockout and tagout procedures.

(d) Conduct periodic inspections to ensure all elements of this regulation are being followed by employees.

(e) Be responsible for removing lockout and tagout devices in the event the employee who installed the device is
unable to remove them.

(4) Employees will:

(a) Comply with all procedures herein to prevent accidental start up of equipment and systems while performing
maintenance or repair.

(b) Be knowledgeable of the equipment being serviced, the types of energy, and hazard, and how to isolate the
equipment from all energy sources.

b. Lockout procedures.

(1) Individual(s) performing maintenance will notify all affected employees that a lockout is required and the reasons
for the lockout.

(2) Ifthe equipment is operating, shut it down by the normal stopping procedure (depress stop button, open toggle
switch, etcetera).

(3) Operate the switch, valve, or other energy-isolating device so that the energy source(s) (electrical, mechanical,
hydraulic, etcetera,) is disconnected or isolated from the equipment. Stored energy such as that in capacitors, springs,
elevated machine members, rotating flywheels, hydraulic systems, and air, gas, steam, or water pressure, etcetera, must
also be dissipated or restrained by methods such as grounding, repositioning, blocking, bleeding-down, etcetera.

(4) After ensuring that no personnel are exposed and as a check on having disconnected the energy sources, operate
the pushbutton or other normal operating controls to make certain the equipment will not operate. Return operating
controls to neutral position after the test. The equipment is now locked out.

c¢. Restoring equipment to service. Removal of lockout or tagout devices by persons other than the employee(s) who
applied them is not authorized unless circumstances are such that the employee(s) who applied them are unable to
remove them.

d. Training.

(1) Training shall be provided to ensure the purpose, function, knowledge, and skills of the lockout or tagout
programs and procedures are understood by supervisors, operators, and qualified equipment maintenance.

(2) All training shall be certified, documented, and kept up to date. The certification shall contain each individual’s
name and dates of training.

16-8. Bloodborne pathogens

a. Requirements. Exposure control plan (ECP). Commanders, directors, and chiefs of staff offices and departments
having personnel with occupational exposure to bloodborne pathogens or other infectious materials shall establish a
written ECP designed to eliminate or minimize personnel exposure. The ECP shall contain at least the following elements:

(1) An exposure determination shall be developed which includes all job classifications in which personnel have
occupational exposure to blood, body fluids, or other potentially infectious materials. In addition to the job classifica-
tions, list all tasks and procedures that are performed by personnel in which occupational exposure occurs. This
exposure determination shall be made without regard to the use of PPE.

(2) A copy of the ECP shall be accessible to all personnel.

(3) The ECP shall be reviewed and updated at least annually and when necessary to reflect new or modified tasks and
procedures that affect occupational exposure and to reflect new or revised personnel positions with occupational
exposure.

b. Housekeeping.

(1) The worksite will be maintained in a clean and sanitary condition. The supervisor shall implement an appropriate
written schedule for cleaning and method of appropriate decontamination.

(2) All equipment, environmental and working surfaces shall be cleaned and decontaminated after contact with
blood or other potentially infectious materials.

¢. Employee health components.
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(1) Hepatitis B vaccine will be made available to personnel who have been determined by the Chief, PMS, to be at
high risk for occupational exposure to blood or other potentially infectious material. Hepatitis B vaccine is available for
personnel in high-risk occupations. Requests for the vaccine are issued by the Occupational Health Service and
administered by the local immunization clinic.

(2) Civilian employees who choose not to accept the offer of the hepatitis B vaccination must sign the mandatory
declination statement per 29 CFR 1910.1030. If an employee initially declines the vaccination but later decides to undergo
the vaccination series, the employer must provide the vaccine at that time provided the employee is still occupationally
exposed.

16-9. lonizing radiation protection
10 CFR 21 requires that any manufacturing defect involving any device licensed by the Nuclear Regulatory Commission
must be reported within 2 days following receipt of the information. Failure to comply may result in civil penalties
assessed in the amount provided by Section 234 of the Atomic Energy Act of 1954, as amended. DA personnel are not
exempt from this requirement.

a. Any individual discovering or having knowledge of an ionizing radiation safety hazard must report such knowl-
edge to the USAREC Safety Office in an expeditious and timely manner.

b. Possible safety hazards include release of unauthorized amounts of radioactivity to an unrestricted area (the
environment). Action such as incinerating, crushing, throwing in dumpsters, etcetera, of radioactive material (with some
minor exceptions) is strictly prohibited by law.

16-10. Confined space entry

This section contains requirements for practices and procedures to protect Soldiers and civilians from the hazards of
entry into confined spaces. USAREC, at the time of this publication, had no requirements or job tasks that would expose
personnel to a confined space. If you believe any USAREC job task meets the conditions of working in a confined space,
notify the USAREC Safety Office. Confined spaces can become unsafe for occupancy as a result of possible atmo-
spheric contamination by toxic or flammable vapors, oxygen deficiency or excess, the possibility of liquids, gases, or
solids being admitted during occupancy; or the rendering of the occupants isolated from help in case of need. This
section sets forth minimum requirements for safe entry, continued work in, and exit from confined spaces.

a. Confined space means a space that:

(1) Is large enough and so configured that an employee can bodily enter and perform assigned work.

(2) Has limited or restricted means for entry or exit. (For example, tanks, vessels, silos, storage bins, hoppers, vaults,
and pits are spaces that may have limited means of entry.)

(3) Is not designed for continuous employee occupancy.

b. Entry means the action by which a person passes through an opening into a permit-required confined space. Entry
includes ensuing work activities in that space and is considered to have occurred as soon as any part of the entrant’s
body breaks the plane of an opening into the space.

c. Nonpermit confined space means a confined space that does not contain or, with respect to atmospheric hazards,
has the potential to contain any hazard capable of causing death or serious physical harm.

d. Permit-required confined space (permit space) means a confined space that has one or more of the following
characteristics:

(1) Contains or has a potential to contain a hazardous atmosphere.

(2) Contains a material that has the potential for engulfing an entrant.

(3) Has an internal configuration such that an entrant could be trapped or asphyxiated by inwardly converging walls
or by a floor which slopes downward and tapers to a smaller cross-section.

(4) Contains any other recognized serious safety or health hazard.
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Appendix A
References

Section |
Required Publications

AR 11-34
The Army Respiratory Protection Program. (Cited in paras 16-6d(1)(b) and 16-6d(1)(i).)

AR 15-6
Procedures for Investigating Officers and Boards of Officers. (Cited in para 3-5a.)

AR 40-5
Preventive Medicine. (Cited in para 11-1.)

AR 195-2
Criminal Investigation Activities. (Cited in para 3-5b.)

AR 385-10

The Army Safety Program. (Cited in paras 1-1a, 1-6b(12), 1-6b(28), 1-6b(33), 1-6g(15), 1-6h(5), 2-1, 2-5b, 2-5d, 2-6a, 3-2b,
3-5a,3-6,5-1a, 5-2b(1), 5-4e, 5-7, 5-9a, 6-2b, 6-4a, 6-4c, 6-5d,6-11, 6-11d, 6-12, 6-13b(2)(a), 7-3d, 9-2a(1), 9-2d, 9-2g, 9-5b, 10-
la, 11-8f, 13-2b(1), 16-4a(2), 16-4¢(2)(b), and 16-4¢(2)(d).)

AR 600-8-22
Military Awards. (Cited in para 5-4d.)

AR 600-55
The Army Driver and Operator Standardization Program (Selection, Training, Testing, and Licensing). (Cited in paras 6-
4a, 6-5d,and 6-9d.)

AR 690-700
Personnel Relations and Services (General). (Cited in paras 10-2b and 10-4.)

DA Pam 40-21
Ergonomics Program. (Cited in para 11-8f.)

DA Pam 385-1
Small Unit Safety Officer/NCO Guide. (Cited in paras 9-2a(1) and 9-2g.)

DA Pam 385-10
Army Safety Program. (Cited in paras 5-1a, 5-3b, 5-4e,and 11-1.)

DA Pam 385-40
Army Accident Investigation and Reporting. (Cited in paras 1-1a, 2-1, and 3-2b.)

DODI 6055.1
DOD Safety and Occupational Health (SOH) Program. (Cited in paras 1-5b(6) and 11-3b(2).)

DODI 6055.4
DOD Traffic Safety Program. (Cited in paras 6-4b and 6-12.)

FM 5-19
Composite Risk Management. (Cited in paras 4-1, 4-4b, and 4-4c.)

FM 10-67-1
Concepts and Equipment of Petroleum Operations. (Cited in para 15-4.)
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TC 21-305-100
The Military Commercial Driver’s License Driver’s Manual. (Cited in para 6-9d.)

TRADOC Reg 385-2

U.S. Army Training and Doctrine Command Safety Program. (Cited in paras 9-2a(1) and 9-2g.)

UCMJ
Uniform Code of Military Justice. (Cited in paras 2-4c and 10-2b.)

USAREC Reg 350-1
Training and Leader Development. (Cited in para 16-5a(3).)

USAREC Reg 601-106
Active Duty for Special Work Program. (Cited in para 6-13a.)

USAREC Reg 601-107
Operational Management Systems. (Cited in para 6-13a.)

USAREC Reg 700-5
Integrated Logistics Support. (Cited in para 6-2b.)

Section Il
Related Publications

AR 25-400-2
The Army Records Information Management System (ARIMS).

AR 190-5
Motor Vehicle Traffic Supervision.

AR 385-63
Range Safety.

AR 420-1
Army Facilities Management.

DA Memo 385-3
HQDA MACOM Safety Program.

DA Pam 385-30
Mishap Risk Management.

DODI 6055.07
Accident Investigation, Reporting, and Recordkeeping.

FM 55-30
Army Motor Transport Units and Operations.

USAREC Reg 1-21
Inspections.

10 CFR Part 21
Reporting of defects and noncompliance.

29 CFR Part 1910.33
Eye and face protection.
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29 CFR Part 1910.134
Respiratory protection.

29 CFR Part 1910.1030
Bloodborne pathogens.

29 CFR Part 1960
Basic program elements for Federal employee occupational safety and health programs and related matters.

29 CFR Part 1960.66
Purpose, scope, and general provisions.

Section Il
Prescribed Forms

USAREC Form 557
Safety Checklist. (Prescribed in para 9-2c.)

USAREC Form 672
Accident Notification Report. (Prescribed in paras 2-5f(1), 2-5f(2), 2-6¢(1), and 6-1a(3).)

USAREC Form 1144
Risk Management Card. (Prescribed in paras 4-1d and 6-3b.)

USAREC Form 1176
POV Inspection Checklist. (Prescribed in paras 1-6h(8), 6-10b, 6-13b(1), and 7-2b.)

USAREC Form 1206
Accident Summary Report and Log. (Prescribed in paras 2-8a(1), 2-8f, and 2-9e.)

USAREC Form 1236
Motorcycle Operator Responsibilities (Soldier). (Prescribed in para 6-11a.)

USAREC Form 1236-1
Motorcycle Operator Responsibilities (DOD Civilian). (Prescribed in paras 6-11aand 6-11c.)

USAREC Form 1236-2
All-Terrain Vehicle Operator Responsibilities (Soldier). (Prescribed in para 6-12a.)

USAREC Form 1236-3
All-Terrain Vehicle Operator Responsibilities (DOD Civilian). (Prescribed in para 6-12a.)

USAREC Form 1238
Facility Hazard Inspection Checklist. (Prescribed in para 1-61(6).)

USAREC Form 1239
Personal Injury Summary Report. (Prescribed in paras 2-8a(2), 2-8f, and 2-9f.)

USAREC Form 1246
Leader’s Cold Weather Guide. (Prescribed in para 8-12a(3).)

USAREC Form 1254
Accident Report Checklist. (Prescribed in para 2-6¢(2).)

USAREC Form 1295
Newcomers Safety and Occupational Health Briefing. (Prescribed in para 1-5b(6).)
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USAREC Form 1296
Department of the Army Civilian Safety Incident Report. (Prescribed in para 2-1f.)

USAREC Form 1297
Bleacher Inspection Checklist. (Prescribed in paras 14-2b(2) and 14-3a.)

USAREC Label 18
Drive With Low Beam Lights On. (Prescribed in para 6-3a.)

Section IV
Referenced Forms

DA Form 31
Request and Authority for Leave.

DA Form 285
U.S. Army Accident Report.

DA Form 285-AB-R
U.S. Army Abbreviated Ground Accident Report (AGAR).

DA Form 348
Equipment Operator’s Qualification Record (Except Aircraft).

DAForm 1119-1
Certificate of Achievement in Safety.

DA Form 2442
Certificate of Achievement.

DA Form 4755
Employee Report of Alleged Unsafe or Unhealthful Working Conditions.

DA Form 4283
Facilities Engineering Work Request.

DA Form 7566
Composite Risk Management Worksheet.

DD Form 2272
Department of Defense Safety and Occupational Health Protection Program.

DOLFormCA1

Federal Employee’s Notice of Traumatic Injury and Claim for Continuation of Pay/Compensation.

DOL Form CA 2
Notice of Occupational Disease and Claim for Compensation.

DOL Form CA3
Report of Termination of Disability and/or Payment.

DOL Form CA 20
Attending Physician’s Report.

HQ USAREC Form 1920
Accident Avoidance Course Certification.
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OSHA Form 300
Log of Work-Related Injuries and Illnesses.

OSHA Form 300A
Summary of Work-Related Injuries and Illnesses.

SF 91
Motor Vehicle Accident Report.

USAREC Form 1279
HRAP, SRAP, and ADOS-RC Soldier Inprocessing Checklist.
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Glossary

Section |
Abbreviations

AAC
Accident Avoidance Course

ACS
Assistant Chief of Staff

ADOS-RC
Active Duty for Operational Support-Reserve Component

ADSO
additional duty safety officer

AMV
Army motor vehicle

ASB
U.S. Army Accessions Support Brigade

ASO
aviation safety officer

ATV
all-terrain vehicle

AVO
administrative vehicle operation

BJA
brigade judge advocate

CAIG
centralized accident investigation, ground

G
commanding general

CcocC
Command Operations Center

COR
contracting officer representative

CoS
chief of staff

CPO
civilian personnel office

CRM
composite risk management
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CRU-II
U.S. Army Combat Readiness University-II

CSM
command sergeant major

DA
Department of the Army

DCG
deputy commanding general

DOD
Department of Defense

ECP
exposure control plan

FAAR
fatality after-action review

FRB
fatality review board

FY
fiscal year

GO
general officer

GOV
Government-owned vehicle

HCP
Hazard Communication Program

HQUSAREC
Headquarters, U.S. Army Recruiting Command

HRAP
Hometown Recruiter Assistance Program

IDLH
immediately dangerous to life or health

LOD
line of duty

MEDDAC
medical department activity

MSDS
material safety data sheet

NCO
noncommissioned officer
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NCOER
noncommissioned officer evaluation report

OER
officer evaluation report

OSHA
Occupational Safety and Health Administration

PCE
protective clothing and equipment

PCS
permanent change of station

PMS
preventive medicine service

POV
privately-owned vehicle

PPE
personal protective equipment

PT
physical training

RAC
risk assessment code

RPE
respiratory protective equipment

RPP
Respiratory Protection Program

RS
recruiting station

SASOHI
standard Army safety and occupational health inspection

SIR
serious incident report

SMB
U.S. Army Special Missions Brigade

SOH
safety and occupational health

Sop
standing operating procedure

SRAP
Special Recruiter Assistance Program
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SSDD
safety standdown day

DY
temporary duty

TRADOC
U.S. Army Training and Doctrine Command

TRiPS
Travel Risk Planning System

USACRC
U.S. Army Combat Readiness Center

USAREC
U.S. Army Recruiting Command

WMSD
work-related musculoskeletal disorder

Section Il
Terms

There are no entries for this section.
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