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1. INTRODUCTION

The Deployed Theater Accountability Software (DTAS) application provides the U.S. Army and
the U.S. Marine Corps with a reliable, timely, and efficient mechanism for tracking and
providing reporting visibility into the location and duty status of deployed Soldiers at both the
Enterprise level (top of the system) and the unit level (bottom of the system). This visibility is
vital in determining war fighting capability.

In support of the DTAS vision, this project controls the work effort to meet the following
objectives:

e Develop a standard Army system for deployed personnel accountability
e Improve data quality

e Establish a common picture

e Perpetuate deployed personnel accountability

DTAS enables commanders in deployed theaters to account for DoD personnel in their areas of
operations by name (SSN), unit, location, and day. DTAS comprises three components: the
Enterprise, Theater, and Mobile systems.

The DTAS Enterprise system houses the central database, which contains soldier data obtained
from eMILPO as well as information on current soldier location and duty status as entered into
the Mobile systems and passed to the Enterprise system. The Enterprise system also interfaces—
through a secure cross domain solution (CDS)/trusted gateway—with eMILPO and receives data
from the Defense Manpower Data Center (DMDC) and Operational Data Store Enterprise
(ODSE). In addition, the Enterprise system includes an integration broker that manages the
messaging among DTAS component systems. The Enterprise system also houses a data
warehouse that contains historical data for each deployed soldier, such as a transaction history of
those attributes for which DTAS is the authoritative source. Ad hoc reporting and the
JPERSTAT are configured to run against the DTAS Enterprise data warehouse.

The Theater system consists of the Theater Manager application and a core database. The
Theater database is a subset of the Enterprise system. The Theater system communicates with
both the Enterprise and Mobile systems. Message Queuing is used for communications between
the Theater and Enterprise systems. The Theater system uses Web Services to support data
communications with occasionally connected DTAS Mobile systems. The Theater Manager
application allows theater-level users to manage mobile systems and UIC structure. The Theater
system also provides reporting capabilities, such as the JPERSTAT report and support for ad hoc
queries.

The Mobile system provides the First Sergeant/Company (1SG/CO) level with a micro-database,
reporting capabilities, and personnel accounting tools. The Mobile database contains
information on the soldier’s current location and duty status as well as a mini-record. The
Mobile system allows the user to update location, duty status, personnel information, Deployed
Assigned Unit Identification Code (DASUIC), and Deployed Attached Unit Identification Code
(DATUIC), and tour status. In addition, the system provides several predefined, roster-based
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reports. The Mobile system is deployed on laptop computers and uses Web Services because
these systems may only occasionally be connected to the network. While a Mobile system is
disconnected, any DTAS work performed is stored in a message in its micro-database. When the
Mobile system is connected, the stored messages are sent to the Theater via Web Services.

Note: DTAS displays the SSN for an individual in several instances, such as on the People tab
screen. The SSN has been removed from all screen captures contained in this document for
privacy reasons. Therefore, some screens will appear differently in the document than they will
on your system: For example, a table column that would be populated on your system will
appear blank in the screen captures.
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2. DTAS MENUS

DTAS includes the following menu choices: File, View, Tools, and Help. Each menu provides
you with a set of functions that enable you to exit the system, view synchronization data, etc.

2.1 File Menu

You may exit the DTAS application from the File menu. To exit DTAS, select Exit from the
File menu (or click the X in the upper right-hand corner of the window).

File RUEY
Exit

Figure 2-1: DTAS File Menu

2.2 View Menu

The View menu allows you to select the view for your branch of service. The default view for
the application is whichever DoD component was identified when your Mobile system was
activated. The menu provides you with the following options:

e Army—This option allows you to select the Army view of the DTAS Mobile application.
e Marine—This option allows you to select the Marine view of the DTAS Mobile

application.
TN Tools
W Ay
Marine
Figure 2-2: DTAS View Menu
2.3 Tools Menu

The Tools menu provides you with the following options:

e Mass Assign Wizard...—The Mass Assign Wizard allows you to add personnel from a
TPS TRN file, an eMILPO Load, or a .CSV file.

e Mass Attach Wizard...—The Mass Attach Wizard allows you to attach personnel using
a TPS TRN file, an eMILPO Load, or a .CSV file.

e System Info...—The System Info provides information related to the system
configuration, such as System POC Name, System POC Phone Number, System DUIC,
and System Activation Date.

e Deactivate System...—The Deactivate System function resets the theater system. This
function will delete all personnel from the database and delete theater-specific
information.

¢ View Synchronization Info...—This function allows you to view system messages and
synchronization information.
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e CSYV File—This function allows you to create and edit an Excel spreadsheet that is saved
as comma delimited file for upload via the Mass Assign Wizard.

e  WorkFlow...—This function allows you to read or delete notices of unit attachments and
release from attachment.

e Attachment Physical Location...—This functions allows you to update the physical
location for those soldiers attached to your unit through a unit attachment.

e Unit Release...—This function allows you to release units from attachment to your unit.

Mass Assign Wizard ...
Mass Akkach \Wizard ...

System Info ...

Deactivate Syskem ...

Yiew Synchronization Info ...

Z5% File 3
WorkFlow ...

Aktachment Physical Location ...
Init Release ...

Figure 2-3: DTAS Tools Menu

2.3.1 Mass Assign Wizard

The Mass Assign Wizard function allows you to load data to your DTAS database using an

eMILPO XML load file, a TPS TRN file, or a CSV file. The XML and TRN files are created in

eMILPO or TPS, respectively, and are saved to a floppy disk or other removable/transportable

media. To load data from a file, perform the following steps:

1. Select Mass Assign Wizard... from the Tools menu. DTAS displays the Mass Assign
Wizard dialog.
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Mass Assign Wizand EHEIF@
Help

Select aSource File

Data can be lnaded from an eMILPO #ML load file, a TPS TRM file ar a CS5Y file.

File Mame:

Select File...
| | Cancel |

Figure 2—4: Mass Assign Wizard—Select a Source File

2. Click the Select File button to select the file. DTAS displays the Open dialog box. Navigate
to the folder location of the file you wish to upload. Highlight the file and then click Open or
double click on the file to select it. DTAS displays the file name and path on the dialog and
activates the Next button. Click Next to proceed.

Mass Assign Wizand

Help

Select aSource File

Data can be loaded from an ebILPO #ML Ioad file, a TPS TRHM file or a C5Y file.

File Mame:  D:ADocument: and Settingshrz9fndsu
DocumentziDTAS \mobilecsymazzadd. caw

Select File...

| Mext > | Cancel |

Figure 2-5: Mass Assignh Wizard—Source File Selected

Note: If the file you select is not of the appropriate type (either an XML, a TRN, or a CSV
file), DTAS displays a message informing you that the file is not in the proper format. Click
OK to return to the Mass Assign Wizard dialog.
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Mass Assign Personnel [5__<|

@ The file must be an eMILPO load file or TRM data file or C5Y data File,

Figure 2—-6: Mass Assign Wizard—File Error Message

Note: When adding personnel from a CSV file, the Mass Assign Wizard will not load
records that are missing data or contain errors. The Mass Assign Wizard will only load
complete/accurate records; any records containing errors will not be loaded. You will be
unable to load information for these persons until you correct the errors. If your CSV file
contains errors, the system displays an error message (shown below) informing you that the
file contains errors as well as the location of the error log file.

Mass Assign E'
"'_-, There were error(s) on the selected CSY File,
L

To review error(s), open file:
CACSYLoadErrorFile, bxt

Figure 2-7: Mass Assign Wizard—CSV File Error Message

The error log file provides information on what values are missing and in which record
(corresponds to the rows of the spreadsheet). To correct the CSV file: From the Tools menu,
select CSV File and then Edit (see Section 2.2.5, CSV File, for additional information).
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B CSVLoadErrorFile.txt - Notepad
File Edit Format ‘Wiew Help

Processed Date: 1/13,/2005 6:21:57 PM

Processed File: D:ZDocuments and Settingshrzefnd. AMERMMY Documentsh\DTAsNTi1le scriptshcsvTemplate_ tmp79.csv
Processed By: rzofnd

1 - DoD Component cannot be null 9n record 3.

Figure 2-8: CSV File Error Log

3. DTAS displays the Select People to Load dialog box.

4. By default, all records are selected. Click Select All to select all records or you can select
individual records by clicking the check box to the left of each record to select individual
records you wish to load. You can also click Deselect All to deselect all the records or you
can deselect individual records by clicking the checkbox to the left of the record.

Mass Assign Wizand

Help

Select People to Load

One or more people can be added.

v BAKER, GWENDOLYN 450036546 ”
¥ BARMES, CHRISTOPHER 420002135
v BELL, MICHAEL 420002745

W BRAZZLE, QUIANA 440022835

| <

Select Al | Deselect.-‘i‘-.ll|
< Back || Mext = | Cancel |

Figure 2-9: Mass Assign Wizard—Select People to Load

5. Click Next to proceed. The application displays the Select Arrival Date/Time and Operation
data (or if adding personnel from a CSV file, the Select Operation Data) dialog.
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Mass Assipn Wizard

Help

Select Arrival D ate/Time and Operation data

“Dperatior: | Select One |

“Amival Date/Time: |2EIEI?EI?EIS 18:02:08 GMT-5:00 ﬂ

Re-enter Arrival DatedTime: | J

¢ Back | Meut » | Cancel |

Figure 2-10: Select Arrival Date/Time and Operation Data Dialog

Mass Assign Wizard E_”EIE|
Help

Select Dperation data.

*Operation: | Select One j

< Back | | MHext > | Cancel

Figure 2-11: Select Operation Data Dialog

6. Select the name of the operation to which the personnel are being added from the Operation
picklist. This is a required field.

7. The Arrival Date/Time picklist defaults to what has previously been entered for the arrival
date and time (the Arrival Date/Time field is not displayed for CSV files). If you enter an
Arrival Date/Time that is 30 or more days old, DTAS enables the Re-enter Arrival
Date/Time field and you must re-enter the arrival date and time. Note: The arrival date and
time cannot be a date greater than 4 years old.
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For CSV files, if the Arrival Date/Time in the file is not a valid arrival date and time, the
Arrival Date/Time field defaults to the current system date and time.

8. Click Next to proceed with the load process. DTAS displays the Select Assigned and
Physical Location dialog.

Mass Assipn Wizard

Help

Select Assigned and Phyzical Location

Pleaze select one Azzigned Location,

Azzigned Phyzical
“Location: | Select One ] “Type: | SPECIFIC |
Location: |F'h_l,lsica| Locations ﬂ
e | | gz [ okgae [ g2
D ate/Time: | ]

¢ Back | et » | Cancel |

Figure 2-12: Mass Assign Wizard—Select Assigned and Physical Location (XML
and TRN Files)

Mass Assign Wizard

Help

Select Assigned and Phyzical Location

Fleaze select one Azzigned Location.

Aszzigned Physical
“Location: | Select One | Type: | SPECIFIC ~|
Location: |F'h_l,lsica| Locations: ﬂ

Grid Zone “Gnd Square “Grid

Designator: |dentifier: Coordinates:

< Back | Mest > | Cancel |

Figure 2-13: Mass Assign Wizard—Select Assigned and Physical Location
(CSV Files)

9. In the Assigned area, select an Assigned location from the Location picklist. DTAS defaults
the Date/Time field to the current date and time. Note: There is no Date/Time field on the
Select Assigned and Physical Location dialog when loading CSV data.
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10. In the Physical section, select the type of location from the Type picklist.

11. Select a location from the Location picklist. DTAS defaults this to the Assigned location you
selected in the Assigned data entry area. The Assigned and Physical locations can be
different.

12. Enter the Grid Zone Designator (this is two numbers and one letter); this is a required field.
The Grid Square Identifier and Grid Zone Coordinates (this must consist of six or eight
numbers) fields are populated with the identifier and coordinates associated with the Physical
location selected.

13. Click Next to proceed with the load process. DTAS displays the Select Tour Status Data
dialog, if the person or persons you have selected are a U.S. Army soldier. (Note: The
Select Tour Status Data dialog is not displayed if the persons selected are other person

types.)

Mass Assipn Wizard

Help

Select Tour Status data.

*Tour Status: |Tem|:lnrar_l,l Change of Station j

“Tour Statug Subtype: | Select One j

Date/Tme: (20070703 180208 GMT500  ~ |
“Number of Days: |63

¢ Back | Finizh | Cancel |

Figure 2-14: Mass Assignh Wizard—Select Tour Status Data

14. Select the soldier’s tour status from the Tour Status picklist. The picklist defaults to
Temporary Change of Station.
15. Select an appropriate value from the Tour Status Subtype picklist. This is a required field.

16. Select the appropriate date in the Date/Time field. For XML and TRN files, the Date/Time
field defaults to the Arrival Date/Time; for CSV files, the field defaults to the current system
date/time. You may enter the date by either using the calendar function or manually typing
the date. This is a required field.

17. Enter the length of the tour in the Number of Days field. The field defaults to 365. Type the
appropriate number of days for tour duration. This is a required field.

18. Click Finish to load the data into the database.
19. Click Back to return to the previous step in the process.
20. Click Cancel to exit the process without adding data.
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232 Mass Attach Wizard

The Mass Attach Wizard function allows you to load data to your DTAS database using an

eMILPO XML load file, a TPS TRN file, or a CSV file. The XML and TRN files are created in

eMILPO or TPS, respectively, and are saved to a floppy disk or other removable/transportable

media. To load data from a file, perform the following steps:

1. Select Mass Attach Wizard... from the Tools menu. DTAS displays the Mass Attach Wizard
dialog.

Mass Attach Wizard
Help

Select a Source File

Data can be loaded from an eMILPO =ML load file, a TPS TRHM file or a C5% file.

File: M arme;

Select File...
| | Cancel |

Figure 2-15: Mass Attach Wizard—Select a Source File

2. Click the Select File button to select the file. DTAS displays the Open dialog box. Navigate
to the folder location of the file you wish to upload. Highlight the file and then click Open or
double click on the file to select it. DTAS displays the file name and path on the dialog and
activates the Next button. Click Next to proceed.
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Mass Attach Wizard E| |§|FX|
Help

Select a Source File

Data can be lnaded from an ebMILPO =ML load fle, a TPS TRH file or a CSY file.

File Mame:  D:ADocuments and Settingshrz9tnd My DocumentshDTAS\oad files
for apodsmobilecevmaszadd. cev

Select File...

| et » | Cancel |

Figure 2-16: Mass Attach Wizard—Source File Selected
Note: If the file you select is not of the appropriate type (either an XML, a TRN, or a CSV

file), DTAS displays a message informing you that the file is not in the proper format. Click
OK to return to the Mass Attach Wizard dialog.

Mass Attach Personnel P§|

@ The file must be an eMILPC load file or TRM data file or 3% data file,

Figure 2-17: Mass Attach Wizard—File Error Message

Note: When adding personnel from a CSV file, the Mass Attach Wizard will not load
records that are missing data or contain errors. The Mass Attach Wizard will only load
complete/accurate records; any records containing errors will not be loaded. You will be
unable to load information for these persons until you correct the errors. If your CSV file
contains errors, the system displays an error message (shown below) informing you that the
file contains errors as well as the location of the error log file.
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Mass Attach r'ﬁ_(|

’j There were error{s) on the selected CSY File,

To review erraris), open file;
N CSYLaadErrarFile, bxk

Figure 2-18: Mass Attach Wizard—CSV File Error Message

The error log file provides information on what values are missing and in which record
(corresponds to the rows of the spreadsheet). To correct the CSV file: From the Tools menu,
select CSV File and then Edit (see Section 2.2.5, CSV File, for additional information).

B CSVLoadErrorFile.txt - Notepad

File Edit Format ‘Wiew Help

Processed Date: 1/13,/2005 6:21:57 PM

Processed File: D:ZDocuments and Settingshrzefnd. AMERMMY Documentsh\DTAsNTi1le scriptshcsvTemplate_ tmp79.csv
Processed By: rzofnd

1 - DoD Component cannot be null 9n record 3.

Figure 2-19: CSV File Error Log

3. DTAS displays the Select People to Load dialog box.

4. By default, all records are selected. Click Select All to select all records or you can select
individual records by clicking the check box to the left of each record to select individual
records you wish to load. You can also click Deselect All to deselect all the records or you
can deselect individual records by clicking the checkbox to the left of the record.
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Mass Attach Wizard E”§|E|
Help

Select People to Load

One or more people can be added.

Iv BAKER, GWENDOLYM 450036546 ”~
¥ BARMES, CHRISTOPHER 420002135 =
v BELL, MICHAEL 420002745

W BRAZZLE, QUIAMA 440022835 i

Select Al | Deselect.-’-‘-.ll|

< Back | MNext » | Cancel |

Figure 2-20: Mass Attach Wizard—Select People to Load

5. Click Next to proceed. The application displays the Select Arrival Date/Time and Operation
data (or if adding personnel from a CSV file, the Select Operation Data) dialog.

Mass Attach Wizard E| |E|Pz|
Help

Select Amival Date/Time and Operation data

“Operation: | Select One j

“Arrival D atedTime: |2EIEI?EIE;29 TE:20:43 GMT-5:00 ﬂ

Re-enter Armival D ates/Time: | J

< Back | Mext » | Cancel |

Figure 2-21: Select Arrival Date/Time and Operation Data Dialog
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Mass Attach Wizard E| |§|FX|
Help

Select Operation data.

“Operation: | Select One ﬂ

¢ Back | et » | Cancel

Figure 2-22: Select Operation Data Dialog

6. Select the name of the operation to which the personnel are being added from the Operation
picklist. This is a required field.

7. The Arrival Date/Time picklist defaults to what has previously been entered for the arrival
date and time (the Arrival Date/Time field is not displayed for CSV files). If you enter an
Arrival Date/Time that is 30 or more days old, DTAS enables the Re-enter Arrival
Date/Time field and you must re-enter the arrival date and time. Note: The arrival date and
time cannot be a date greater than 4 years old.

For CSV files, if the Arrival Date/Time in the file is not a valid arrival date and time, the
Arrival Date/Time field defaults to the current system date and time.

8. Click Next to proceed with the load process. DTAS displays the Physical Location dialog.
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Mass Attach Wizard E| |§|FX|
Help

Select Amival Date/Time and Operation data

“Operatior: | Select One |

“Arrival D ated Tirne: |2EIEI?EIEEEI 1E:20:43 GMT-5:00 ﬂ

Re-enter Armival D ates/Time: | J

< Back | MNext » | Cancel |

Figure 2-23: Mass Attach Wizard—Select Physical Location (XML and TRN Files)

Mass Attach Wizard E| |§|PX|
Help

Select Phyzical Location

Phuzical
*Type: | SPECIFIC -]
Locatiorn: |F'h_l,lsi|:a| Locations j
“Gnd Zone “Grid Square | “Gind
Designatar; [dentifier: Coordinate

< Back | Firizh | Cancel |

Figure 2-24: Mass Attach Wizard—Select Physical Location (CSV Files)

9. In the Physical section, select the type of location from the Type picklist.
10. Select a location from the Location picklist.
11. You may edit the Grid Zone Designator (this three alphanumeric characters with the first two

characters numerals and the last an alphabetic character), the Grid Square Identifier (this is
two letters) and the Grid Zone Coordinates (this must consist of six or eight numbers).

12. For XML and TRN files, DTAS defaults the Date/Time field to the date and time previously
entered, and displays it as read-only.
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13. Click Finish to load the data into the database.
14. Click Back to return to the previous step in the process.
15. Click Cancel to exit the process without adding data.

2.3.3 System Info

The System Info function provides you with contact and activation date information related to
your DTAS system. To view information related to your system, perform the following steps:
Select System Info from the Tools menu. DTAS displays the System Info dialog box. Click
Close when you are finished. DTAS closes the dialog box and returns you to your previous
screen location.

System Info E| E| Pg|

System POC Mame: |

System POC Phone: |

System DUIC:

System Activation Date; |

Cloze

Figure 2-25: System Info Dialog

234 Deactivate System

The Deactivate System functions allows you to reset your system. The function removes the
existing database. To deactivate a system, select Deactivate System from the Tools menu.
DTAS displays the Deactivate System confirmation message. Click OK to proceed with the
process. Note: This will remove the existing database, deleting all your data. Click Cancel to
cancel the deactivation without making any changes.

Deactivate System E|

! personnel from the database, remove any theater specific data, and no

T You are about to Deactivate the system, Doing so will remove all
L]

longer allow wou ko run DTAS, Are wou sure you wank to Deackivate?

K | Cancel

Figure 2-26: Deactivate System Message
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235 View Synchronization Info

The View Synchronization Info function allows you to view system-generated messages
awaiting upload to the Theater system and a synchronization log that details the synchronizations
sent between the Mobile and Theater systems. To view synchronization information, select
View Synchronization Info from the Tools menu. DTAS displays the Synchronization Info
window. The window contains two tabs, Message Queue and Synchronization Log. DTAS
defaults the display to the Message Queue. To change the display, click the Synchronization
Log tab, and DTAS displays the log. The information displayed is read-only. Click Refresh to
update the display to show the most recent data. In addition, on the Synchronization Log tab you
can specify how many rows are displayed in the window by selecting from the Row Height
picklist. When you are finished viewing the information, click Close. DTAS returns you to your
previous screen location.

) Synchronization Info g@@

tMezzage Queus l Synchronization Log ]

Mezzage Tepe| Meszage Statuz Creation Date ~

4 2008 < Puml wersion="1.0" encoding="utf-16""#> 5 11/9/2007 335 Pl
<TheaterBatchllpdateType smins:xsd="http: /Aanann w3 org /2001 A=MLS
¢ M ezzageMumber: 258< /MezzageMumber:
¢Batchld:135</Batchld»
</TheaterB atchUpdate T voe:
1003 <tuml vergion="1.0" encoding=""utf-16""¢> F 11/9/2007 335 Pl
<USSoldierType =mins:xed="http: /Aaaa w3 org 2001 A<bdLS chema'' &
<GUID> </GUID:

<Userld=AMER </Uzerld:
<BirthD ates1978-11-22< /BirthD ate
100 < Puml wersion="1.0" encoding="utf-16""*> P 11/9/2007 3:35 Pl
<DutpStatuzl pdate T ype sminz:wed=""http: /A w3, org, 2001 Z<MLS ch
< M ezzageM umber: 260< /M ezzageM umber:
<Userld=AMER </zerd:
<GUID> <AGUID:
1011 < uml wersion="1.0" encoding="utf-16""#> P 11/9/2007 3:35 Pl
<TourStatusl) pdateType smins:ked="http: /A w3, org 2001 24 LS ch
<M eszageMumber: 261 < /M eszageM umber:
<Uzerld=AMER" fzerldy
<UodateT voer&¢ UpdateTuoe:
1008 £tuml vergion="1.0" encoding=""utf-16""#» F 11/9/2007 335 P
<hzzignLocationpdateTepe sminssed="http: A w3 org 2000 SbL —
< MeszageMumber: 262< /MessageMumber:
<Userld>AMER\rz9fnd</ser o

<GUID: <AGUID:
1002 < uml wersion="1.0" encoding="utf-15""#> P 11/9/2007 3:35 Pl
<PhyzicallocationllpdateTupe smilne:xed="http:/ rusa w3, org 2001 £ -
1 | »
Refresh Clogze |

Figure 2-27: Message Queue
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] Synchronization |

nfo

Message Quews  Spnchronization Log

Date
[ 3 2007-11-08
2007-11-08
2007-11-08
2007-11-08
2007-11-08
2007-11-08
2007-11-08
2007-11-08
2007-11-08
2007-11-08
2007-11-08
2007-11-08
2007-11-08
2007-11-08
2007-11-08
2007-11-08
2007-11-08
2007-11-08

ann7T A4 no

Fow Height: [l -

Timne:
17:33119
17:33:21
17:34:25
17:34:25
17:34:29
17:34:31
17:34:3R
17:34:37
17:35:41
17:35:41
17:35:45
17:35:4E
17:35:50
17:35:52
17:36:56
17:36:56
173700
17:37:01

17.27.NE

Meszage

Rows Allowed set to; 100 messages.
EMD: SYMCHROMIZATION

Session Token Received: HIEBBBPCoe. ..
BEGIM: SYNCHROMIZATION
Requesting Update from Server.
Feceived 0] Updates.

Rowsz Allowed set ta: 100 mezsages.
EMD: SYHCHROMNIZATION

Seszzion Token Received: 1Eg+4EW v+
BEGIM: SYNCHROMIZATION
Requesting Update from Server.
Received [0] Updates.

Rows Allowed set to: 100 messages.
EMD: SYHCHROMIZATION

Seszion Token Received: BjAi+0Ftp2...
BEGIM: SYNCHROMIZATION
FRequesting Update from Server.
Received [0] Updates.

O Allmiiimd mmb e AW e mmmm

Refresh Cloze

2.3.6 Comma Separated Values (CSV) File

The CSV File function allows you to create or edit an Excel spreadsheet that can be used for data
entry and upload to DTAS. The Excel spreadsheet is saved in a comma delimited format (.CSV
file) that you can use to upload data using the Mass Assign Wizard or Mass Attach Wizard
functions. The CSV File function consists of submenu with two options: New and Edit. An
example of the file format is provided below. Note: Required fields are denoted by an asterisk.

Figure 2-28: Synchronization Log
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A B < c < o] < E F < G . H < < J < K L
Foreign
“Last “First poo Service Military
1 | Carrier *SSN Name Name Ml “Sex *Service Component  Component Indicator  RUC ULN
2 L]
3
4
]
5
7
g
a
10
11
12
13
14
15
16
17
18
14
20
Figure 2-29: Left Portion of the CSV Template
] M . o] P Q R 5 T U K Wy X ki
Arrive
Depart Depart | Arrive Date Time Birth Date Duty

1J Mos Rank TRUC APOE APOD Date Time | (YYYYMMDD} {hh:mm:ss) (YYYYMMDD) Status Blood | Marital Status
2
3
4
]
g
7
g

Figure 2-30: Right Portion of the CSV Template

For information on the business rules associated with the CSV File function, refer to Section
2.2.5.3, Business Rules: CSV File.

2.3.61 NEwW

To create a new CSV file, perform the following steps:

1. Select CSV File from the Tools menu and then select New from the submenu.
2. DTAS launches the Excel CSV file template.

3. Enter data directly into the spreadsheet cells. Required fields are denoted with a red flag in
the upper right corner of the column header, as shown in the close-up below. If you hover
the cursor over the red flag, additional information about the data column is provided.
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A B C D | E
" |required field for all

Service (Person

1 | Carrier ‘SSN Trpes) exceptfor |
Foreign

% Mational/Military.
4
5

Figure 2-31: CSV File Pop-Up

4. The following fields are available for data entry:

Carrier—This is the organization that provided transportation for the individual.

SSN (Social Security Number)—This is the individual’s Social Security number. The
field requires nine numeric characters.

Last Name—Data entry is not limited in Excel; however, the database field is limited to
30 alpha characters.

First Name—Data entry is not limited in Excel; however, the database field is limited to
30 alpha characters.

MI (Middle Initial)—Data entry is limited to one alpha character.
Sex—Enter M for male and F for female.

Service—This field corresponds to the People Type field in the DTAS database and
denotes the organization with which the individual is associated. Data entry is made
through a picklist.

DOD Component—This field is for designating the branch of the Department of
Defense for whom the soldier or DoD civilian works. Data entry is made through a
picklist.

Service Component—This field is for designating whether the soldier is Active,

Reserve, or Guard. A fourth data entry option of Unknown is available to the user. Data
entry is made through a picklist.

Foreign Military Indicator—This is a yes/no indicator of whether the individual is with
a foreign military or is a foreign national. Selection is made through a picklist.

RUC (Reporting Unit Code)—The RUC is the Marine Corps code for the soldier's
deployed unit. This code is analogous to the DASUIC in DTAS. The code consists of
five alphanumeric characters.

ULN (Unit Line Number)—The ULN is a line item number that corresponds to the
MOS. Each unit has a table of organization that lists each soldier by unit line number.

MOS (Military Occupational Specialty)—This identifies the soldier’s MOS, which is a
group of duty positions of close occupational or functional relationships that facilitate
interchangeability among persons of various skill levels. Data entry consists of three
alphanumeric characters for the Army, and four numeric characters for the Marine Corps.
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e Rank—This field indicates the soldier’s current rank. The rank should be entered as an
abbreviation, such as SSG for Staff Sergeant.

e TRUC (Temporary RUC)—The TRUC is a temporary unit to which a Marine is
attached; it is used for temporary duty assignments.

e APOE (Air Port of Embarkation)—This is the part from which the individual last
departed en route to theater.

e APOD (Air Port of Debarkation)—This is the individual’s point of arrival in theater.

e Depart Date—This is the date the individual departs the APOE. Data entry must be
numeric characters. Data entry should be eight numeric characters, including four-digit
year, two-digit month, and two-digit day.

e Depart Time—This is the time the individual departs the APOE. Data entry must be
numeric characters. Data entry should be six numeric characters, including two-digit
hour, two-digit minutes, and two-digit seconds.

e Arrive Date (YYYYMMDD)—This is the date the individual arrives at the unit. DTAS
defaults this to the system date. Data entry should be eight numeric characters, including
four-digit year, two-digit month, and two-digit day.

e Arrive Time (hh:mm:ss)—This is the time the individual arrives at the unit. DTAS
defaults this to the system date. Data entry should be six numeric characters, including
two-digit hour, two-digit minutes, and two-digit seconds.

e Birth Date (YYYYMMDD)—This is the individual’s date of birth. Data entry must be
eight numeric characters, including four-digit year, two-digit month, and two-digit day.

e Duty Status—This is the current duty status for the individual. DTAS defaults the status
to PDY, Present for Duty, during the Mass Assign Wizard process.

e Blood—Enter the individual’s blood type by selecting the code that corresponds to the
blood type. Selection is made from a picklist which includes the following options:

— A denotes A+ blood type
— B denotes A- blood type

— C denotes B+ blood type
— D denotes B- blood type

— E denotes O+ blood type
— F denotes O- blood type

— G denotes AB+ blood type
— H denotes AB- blood type

e Marital Status—Enter the current marital status for the individual. Selection is made
from a picklist, which includes the following options:

— A: Annulled

— D: Divorced

— 1. Interlocutory Decree
— L: Legally Separated
— M: Married

— S: Single

—  W: Widowed

Z: Unknown

2-20
January 14, 2008 Draft (Version 3.3)
FOR OFFICIAL USE ONLY



DTAS Mobile Application User Manual CM No. DTAS-MAUMO0-033-20080114

5. The following fields have pull-down menus associated with them to expedite data entry:

Service

DoD Component

Service Component
Foreign Military Indicator
Blood

Marital Status

6. After completing data entry, select Save from the File menu to save the file. Excel displays a
message prompting you to confirm that you would like to save the file. You may perform
one of the following:

e Click Yes to save the file. Note: Ensure you save the file and that you maintain the file
in CSV format. If you do not click Yes to save your file, you will lose the data you have
entered.

e Click No to proceed without saving your changes.

e Click Cancel to return to the spreadsheet and make further changes.

2.3.6.2

Microsoft Excel

! E Do ol wank to save the changes you made ko 'CSWTemplate_ kmpDS,csw's

Yes Mo Cancel

Figure 2-32: Save Prompt

EpIiT

To edit an existing CSV file, perform the following steps:

1. Select CSV File from the Tools menu and then select Edit from the submenu.
2. DTAS displays the Open dialog box.
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Figure 2-33: Open Dialog

3. Enter the changes you want and save the file. Select Save from the File menu to save the
file. Excel displays a message prompting you to confirm that you would like to save the file.
Click Yes to save the file. Click No to proceed without saving your changes or click Cancel
to return to the spreadsheet and make further changes.

2.3.6.3 BusiNEss RULES: CSV FILE
The following business rules apply to the CSV File function:

2.3.7

If Other US Service Member or DoD Federal Civilian is selected, the DoD Component
column must be populated.

If US Army Soldier or Other US Service Member is selected, the Service Component
column must be populated.

If Foreign National/Military is selected, the Foreign Military Indicator must be populated.

If the person being added through the CSV file already exists on the local database, no
add or update will be performed for that person.

If you enter data in an invalid format (for example, Elin the Rank field rather than the
acronym), DTAS leaves that field null on the database. This applies to all fields, except
the following: SSN, Last Name, First Name, Sex, Service, DoD Component, Service
Component, Foreign Military Indicator, and Duty Status.

WorkFlow

The WorkFlow function allows you to perform the following actions on WorkFlow notices:
Acknowledge, Delete, or Mark as Read. The WorkFlow functionality may be accessed through
the WorkFlow... option on the Tools menu or by clicking the WorkFlow Inbox hyperlink, when
enabled, on the People tab.
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2.3.71 WORKFLOW INBOX

The WorkFlow Inbox provides the ability to Acknowledge, Delete, or Mark as Read WorkFlow

notices that have been received. The action taken on a WorkFlow notice depends on the notice

type. WorkFlow notices can remain in the Inbox indefinitely until you take appropriate action.

To take action on a WorkFlow notice, perform the following steps:

1. From the Tools menu, select WorkFlow....

2. DTAS displays the WorkFlow dialog. The Inbox tab is the default.

3. Select one or more items in your Inbox to review. You can select items individually or can
select multiple items. Alternately, you can select all the items by clicking the Select All
button. To deselect, all the selected items, click the Deselect All button.

4. Select an action from the Action picklist. Note: The Acknowledge option is only enabled
for Unit Attachment WorkFlow notices.

5. Click OK.

6. Click Close to close the WorkFlow window.

WorkFlow
Help
Inbax ] Duthox ]

Type Tenut Created Last Action Status Bg
b Unit &ttachment Unit C2TMSG2 haz been attached to unit TESTCE 20071127 12:23.06 20071127 122305 Unead TH
Unit &ttachment Unit WPMCAD has been attached to unit TESTCE 20071127 17:41:589 20071127 17:41:53  Unread  TH

dction: | Select One - oK, | Close | Selectéll | Deselact Al

Figure 2-34: WorkFlow Inbox

2.3.7.2 WOoRKFLow OuTBOX

The WorkFlow Outbox provides the ability to review and delete WorkFlow notices that have
been sent. WorkFlow notices can remain in the Outbox indefinitely until you delete them. To
delete a WorkFlow notice, perform the following steps:

1. From the Tools menu, select WorkFlow....

2. DTAS displays the WorkFlow dialog. The Inbox tab is the default.
3. Click the Outbox tab to access your Outbox.
4

Select one or more items to delete. You can select items individually or can select multiple
items. Alternately, you can select all the items by clicking the Select All button. To
deselect, all the selected items, click the Deselect All button.
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5. Click the Delete button to delete selected notices.
6. Click Close to close the dialog.

WorkFlow
Help

Ihbow  Dutbox

Type Test Created Last Action Assigr
» Lrit Attachment Maobile Acknowledgs: Unit C2TMSG2 has been attached to unit TESTCE 200711201224:.04  2007112611:36:38  THEAT
LIt Attachment Mabile Acknowledas: Unit C2TMSG2 has been attached to unit TESTCE 20071127 1223:.058 20071127 20:45:32  THEAT
Unit Attachment Mobile Acknowledge: Unit WPMCAD has been attached to unit TESTCE 20071127 174189 20071127 204541 THEAT

Delete | Cloze | Select Al Deselzct Al

Figure 2-35: WorkFlow Outbox

2.3.8 WorkFlow Notice Types

Currently, there are seven types of WorkFlow notices available to the Mobile user. Each
WorkFlow notice type serves a different purpose. You may submit the following actions for
WorkFlow notices:

e Acknowledge—Note: This action is only available for the Unit Attachment WorkFlow
notice type. If you Acknowledge the WorkFlow notice, it moves from the Inbox to the
Outbox. The WorkFlow notice acknowledging the unit attachment is sent to the Theater
Manager during the next synchronization, but visibility of the WorkFlow notice is retained
in the Outbox until you delete the notice.

e Mark As Read—The status of the WorkFlow notice changes from Unread to Read.
e Delete—The WorkFlow notice is deleted from the Inbox or Outbox.

The following seven notice types are available on the Mobile system are as follows:
¢ Individual Person Attachment—This notifies you when a unit has attached one of your
assigned personnel.
¢ Individual Person Attachment Delete—This notifies you when a unit has deleted an
individual attachment of one of your assigned personnel.
¢ Individual Person Attachment Release—This notifies you when a unit has released an
individual attachment of one of your assigned personnel.

¢ Invalid Individual Person Attachment—This notifies you that an invalid attachment
was submitted by this Mobile system via the Attach Personnel or Mass Attach Wizard
function. The erroneously attached person was removed from your Mobile system
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because the record does not exist on another Mobile system in this Theater. You must
contact the person’s assigned unit to get this person assigned to a Mobile system. After
the person has been assigned to a Mobile system, you may resubmit the Attach Personnel
action.

e Unit Person Attachment Delete—This notifies you when a unit has deleted a unit
attachment of one of your assigned personnel.

e Unit Person Attachment Release—This notifies you when a unit has released a unit
attachment of one of your assigned personnel.

e Unit Attachment—This notifies you when one or more units are attached to a unit on
your Mobile system.

239 Attachment Physical Location

To update the physical location of persons who are part of a unit attachment, perform the
following steps:

1.

S kAW

Select Attachment Physical Location from the Tools menu. Alternatively, you may also
select Attachment Physical Location by clicking the enabled hyperlink in the Hyperlinked
Functions area of the People tab (see Section 6.2.6, Hyperlinked Functions, for more
information).

DTAS displays the Unit Attachment Selection dialog. Select a unit attachment to process
from the Attachment picklist.

LInit Attachment S5election E|
Help

“Attachment: | Select One |

Attachment C2TMSG2 To TESTCE |

Update | Delete | Cancel |

Figure 2-36: Unit Attachment Selection Dialog

Click Update to proceed.

Click Delete to permanently delete the Attachment Physical Location action.
Click Cancel to cancel the action and return to the People tab.

DTAS displays the Unit Attachment Action—People Selection dialog.
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Select Personnel for Attachment Physical Location

Help

Update Phyzical Location for: Search By _
Attachment C2TMSG2 To TESTCE {* Begin 55N ¢ EndS5M

Last Mame: || S5M: Search

Last Name First Mame S5N DasUIC DaTUIC Dty Status Reazon Perzon Type
» CAYER LALIRA, M2THSG TESTCE TRA LOR S ARKMY SOLDIER
FREDETTE DIAME FaTrSG TESTCE TRA LOR S ARKY SOLDIER
GALLAGHER JUDY M2TMSGE TESTCE TRA LY S ARKMY SOLDIER
JOMES JESSICA 12TMSG TESTCE TRA LOR IS ARKY SOLDIER
MARTEL GARY C2THMSG2 TESTCE TRA LOR IS ARKY SOLDIER
OBRIEM ERIM F2THSE TESTCE TRA LOR IS ARKY SOLDIER
ORTOLAMI KAREM J2THMSE TESTCE TRA LOR IS ARKY SOLDIER
0SGOOD FRED J2THMSE TESTCE TRA LOR S ARKY SOLDIER
ROCEBUSH BETH C2TMSG2 TESTCE TRA LOR S ARKMY SOLDIER
SATTLER IREME M2TMSGE TESTCE TRA LOR s ARKY SOLDIER

4 4

B (i b Ui Fligsies] L eostir ok | cancel | Selectdl | Desslect Al

Figure 2-37: Unit Attachment Action—People Selection Dialog

7. Select a person or persons to update. You may select all persons listed by clicking Select
All. To deselect all persons you have selected, click Deselect All. If you would like to
update the physical location for more than one person, check the Continue to Update
Physical Location checkbox. This allows you to add more than one person without having to
return to the Unit Attachment Selection dialog.

Note: After a person’s physical location is updated, the person’s record is removed from the
unit attachment listing of the Attachment Physical Location function.

8. Select a location from the Location picklist. The default is Physical Locations.

9. Enter the Grid Zone Designator (this must be two numbers and one letter) in the data entry
field. This is a required field.

10. Enter the Grid Square Identifier (this must be two letters) in the data entry field. This is a
required field.

11. Enter the grid coordinates (this must consist of six or eight numbers) in the Grid Coordinates
field. This is a required field.

12. Click OK to save your changes and change the physical location of the attached person.
DTAS returns you to the Unit Attachment Selection dialog if there are additional unit
attachments.

13. Click Cancel to return to the Unit Attachment Selection dialog without saving your changes.
14. Click Cancel at the Unit Attachment Selection dialog to return to the People tab.
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2.3.10 Unit Release

The Unit Release menu option is enabled when there are units that you can release from
attachment. The Theater Manager, using the Theater Manager application, releases a unit from
attachment. DTAS Theater Manager sends a notice to the Mobile system associated with that
unit indicating that the unit has been released from attachment. To process a unit release from
attachment, perform the following steps:

1. Select Unit Release from the Tools menu. Alternatively, you may also select Unit Release
by clicking the enabled hyperlink in the Hyperlinked Functions area of the People tab (see
Section 6.2.6, Hyperlinked Functions, for more information).

2. DTAS displays the Unit Release from Attachment dialog. Select an attachment to process
from the Attachment picklist.

Lnit Release from Attachment E|
Help
“Attachment: | Select One -l

*Release —— : -
Diate/ Time: |2EIEI?EI?EIE 224112 GMT-5:00 J

ok | Cancel |

Figure 2-38: Unit Release from Attachment Dialog

3. Enter the release date and time. The Release Date/Time picklist defaults to the current
system date and time. You can manually enter the date and time in the picklist, or you can
select the date from the pop-up calendar or you can highlight the components of the date and
time to change those manually (for example, clicking on the 2007 in 20070223 allows you to
enter the year). This is a required field. Note: The release date and time cannot be a future
date/time. DTAS displays an error message informing you that the date and time cannot be
in the future.

Unit Release from Attachment E|

@ The Release Date/Time cannot be a Future Date)Time.

Figure 2-39: Unit Release from Attachment Error Message

4. Click OK to process the unit release attachment. Note: For each released person who has a
deployed duty status of Present for Duty, the Unit Release action also updates the person’s
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duty status to In-Transit — Local Reassignment. Upon the return of the person to the assigned
unit, the Mobile System manager of the assigned unit must update the person’s deployed
duty status to Present for Duty.

5. Click Cancel to return to the People tab without processing the unit release from attachment.

24 Help Menu

The Help menu contains the following options: About; Contents, Index, and Search for the help;
and Email Theater Manager. The About function provides information about the DTAS
application, such as the version number. You can access help by either browsing the Contents or
Index, or you can search the help file. The Email Theater Manager allows you to email the
Theater Manager if you have issues with your system; when you select the option, DTAS
launches a blank email using your default email application.

About

Conkents, .. F1l
Inde:x, ..
Search...

Email Theater Manager ...

Figure 2—40: Help Menu

2-28
January 14, 2008 Draft (Version 3.3)
FOR OFFICIAL USE ONLY



DTAS Mobile Application User Manual CM No. DTAS-MAUMO0-033-20080114

3. ATTACHMENTS

There are two types of attachments available to the user in DTAS, Individual Attachments and
Unit Attachments. The purpose for both is to provide the ability to view and update the DTAS
record to the attached unit without removing certain update capabilities from the assigned unit.
Although both the Individual Attachment and the Unit Attachment have the same purpose, each
is implemented in DTAS differently.

Note: Do not use attachments to account for a person who is reassigned to your unit. Instead,
use the Assign Personnel function to add this person to your database.

Please refer to Section 3.2, Assigned and Attached Unit Update Restrictions, for more
information.

3.1.1 Individual Attachment

Use the Attach Personnel function if the person is supposed to be attached to your unit as an
individual attachment. (See Section 6.4, Attach Personnel, for more information on initiating an
Individual Attachment.) If the person is supposed to be attached to your unit as part of a unit
attachment, contact the Theater Manager to coordinate the unit attachment action.

3.1.2 Unit Attachment

The DTAS Theater Manager, using the Theater Manager application, creates a unit attachment
by attaching a unit or units to another unit. Unit attachments are established by the Theater
Manager. Contact the Theater Manager to coordinate the unit attachment action. The Theater
Manager sends a WorkFlow notice and an Attachment Physical Location action to the Mobile
system associated with that unit attachment indicating that the unit has been attached.

All available personnel are included in the unit attachment. If the physical location of the
personnel of the attached units has changed, you can use the Attachment Physical Location
function to update the physical location of each person as required. The following is an
overview of the Unit Attachment process:

e Theater Manager submits the action that attaches the units to one of your units in a Unit
Attachment.

e Theater sends the attached personnel to your Mobile system.

e Theater sends a WorkFlow message and an Attachment Physical Location action to your
Mobile system. Both appear as hyperlinks in the upper right-hand corner of the main
People tab.

¢ You may Acknowledge, Mark As Read, or Delete the WorkFlow notice.
¢ You may Update or Delete the Attachment Physical Location action.
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3.2 Assigned and Attached Unit Update Restrictions

If a person is not attached, the Mobile systems with visibility of the person’s assigned unit have
the capability to submit any applicable update in DTAS. However, if a person is attached to
another unit, there are update restrictions in DTAS that depend on the Mobile system’s
relationship to the unit.

Note: These update restrictions for attached personnel do not apply when the attached personnel
are participating in a unit attachment that includes the Mobile system’s UIC.

3.2.1 Assigned Unit Update Restrictions

If a person is attached and your Mobile system has visibility of the assigned unit only, you
cannot submit the following updates for the attached person: Terminate Deployment.

3.2.2 Afttached Unit Update Restrictions

If a person is attached and your Mobile system has visibility of the attached unit only, you cannot
submit the following updates for the attached person:

e Change any of the following using the Update Personnel function: Person Type, DoD
Component, Military Service Component, or Initial Arrival Date/Time

e Terminate Deployment using the Update Duty Status function
e Correct DASUIC

e Reassign Personnel

e Update Tour Status

e Delete Person
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4, UNKNOWN LOCATION AND DATA MISMATCH LIST

The Unknown Location and Data Mismatch List window informs you of action you must take
when persons contained within your mobile database either have an unknown location for their
Assigned Location or have a mismatch between their Person Type and their DoD Component.

DTAS checks the database every 10 minutes for persons who meet these criteria and displays the
SSNs of affected persons in list form on the Unknown Location and Data Mismatch List
window, as shown in Figure 4—1, Unknown Location and Data Mismatch List Window. If no
persons exist in your mobile database who match the criteria, DTAS does not display the
Unknown Location and Data Mismatch List window. DTAS displays the person’s information
on the Unknown Location and Data Mismatch List window until the information is corrected.
Click Close to close the window and return to the People tab screen. Note: You must close this
window before updating the information for the persons listed.

Figure 4-1: Unknown Location and Data Mismatch List Window

For information and procedures related to an unknown location, please see Section 4.1,
Unknown Location. For information and procedures related to a Person Type/DoD Component
data mismatch, please see Section 4.2, Data Mismatch.

4.1 Unknown Location

On the left side (shown in Figure 4-2, Unknown Location Close-Up) of the Unknown Location
and Data Mismatch List window, DTAS displays the SSNs of the persons who have an unknown
location as their Assigned Location. To be flagged for an unknown location, the person must
have an unknown country code in the database.
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Figure 4-2: Unknown Location Close-Up

To correct the person’s location, perform the following steps:

1. Highlight the SSN and press Ctrl+C to copy the SSN to the clipboard.

Close the Unknown Location and Data Mismatch List window.

Copy the SSN into the SSN lookup field.

Highlight the person and click Update Location.

DTAS defaults the Location picklist in the Assigned Location area to Select One.
Select the applicable assigned location from the picklist.

A A o

Click OK to save the changes. If you do not correct the Assigned Location, DTAS displays a
message notifying you that you must enter all required fields. Note: If you select Cancel
without correcting the Assigned Location, DTAS continues to display the person on the
Unknown Location and Data Mismatch List until you take corrective action.

4.2 Data Mismatch

On the right side (shown in Figure 4-3, Data Mismatch Close-Up) of the Unknown Location and
Data Mismatch List window, DTAS displays the SSNs of the persons who have a mismatch
between their Person Type and their DoD Component. A person is flagged for a data mismatch
if they meet the following criteria:

e [f the Person Type is US Army Soldier and the DoD Component is either null or a code
other than Army

e If the Person Type is United States Marine, US Air Force, US Coast Guard, or US Navy
and the DoD Component code is either null, Army, or OSD
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Figure 4-3: Data Mismatch Close-Up

To correct the person’s data mismatch, perform the following steps:

1. Highlight the SSN and press Ctrl+C to copy the SSN to the clipboard.

Close the Unknown Location and Data Mismatch List window.

Copy the SSN into the SSN lookup field.

Highlight the person and click Update Personnel.

DTAS defaults the values on the screen to those stored in the database for the person.

AN

Select the applicable DoD Component from the picklist. Alternatively, you may also change
the Person Type by selecting the appropriate one from the picklist. If you do not correct the
Person Type or DoD Component code, DTAS displays a message informing you that the
component selected does not match the Person Type selected.

7. Click OK to save the changes. Note: If you select Cancel without correcting the DoD
Component mismatch, DTAS continues to display the person on the Unknown Location and
Data Mismatch List until you take corrective action.
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5. DTAS FUNCTION TABS

The DTAS application provides a streamlined interface from which you can quickly access the
tasks you need to perform. The interface presents information in a tab format (shown below),
grouping functions and tasks according to the information they serve (that is People, Location,
Reports, and Management tabs, which are discussed in Sections 6 through 9). The default
display is the People tab. To access data on other tabs, click the tab and DTAS displays that tab
in the foreground.

File Wiew Tools Help

Feople l Ll:n:ati-:unsl Flep-:urts] Management]

Figure 5-1: Close-Up of DTAS Tabs
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6. PEOPLE TAB

6.1 Overview

The People tab displays the personnel in your UIC. You may also update personnel data, tour
status data, location data, and duty status from this tab. The People tab provides the functionality
to manage personnel records. The tab displays the personnel assigned to your UIC and their
associated information. The People tab provides the following functions:

e Assign Personnel

e Attach Personnel

e Update Personnel

e View Mini-Record
e Release Personnel
e Update Location

e Update Tour Status
e Reassign Personnel
e Update Duty Status
e Update Operation
e Delete Person

e Delete Attachment
e Correct DASUIC

For information about the components of the People tab and how to navigate the tab, refer to
Section 6.2, Navigating the People Tab.

6.2 Navigating the People Tab

The People tab is divided into two panes: the unit hierarchy and the display grid. In addition,
there are several search and information display areas on the tab, such as the Strength View,
Search By, and Hyperlinked Functions areas. The subsequent topics detail the various
components of the People tab.

e Unit Hierarchy

e Display Grid

e Strength View

e Search By

e Hyperlinked Functions
e Displayed/Total

The number of people displayed on the People tab can be changed through the selection of a unit
in the unit hierarchy, checking Include Sub Units checkbox, or selecting the radio buttons in the
Strength View area. You can choose to display as many or a few people as needed. The default
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display is of the people assigned and attached to the unit displayed at the top of the Mobile
system’s hierarchy tree. For example, to display all people in the Mobile system’s database,
select the unit displayed at the top of the hierarchy tree and check the Include Sub Units
checkbox.

The following topics detail how to change how people are displayed on the People tab.
e Include Sub Units
e Strength View
e Display Grid

6.2.1 Unit Hierarchy

The left side of the People tab screen displays the unit hierarchy for this Mobile system. The
units are displayed in a tree format.

The Unit Hierarchy provides a visual indication of which units are assigned to this Mobile
system, which are attached to this Mobile system, and which are assigned to this Mobile but
attached elsewhere.

Relationship to Mobile Sample Visual Cue Used

Assigned Unit (Not Attached WAPZAD O10027INEN OO 4 The text is a plain font.
Elsewhere)

Assigned Unit (Attached WABSS1 0101 C5 SPT CMD | The text is a bold font.
Elsewhere)

Attached Unit TO3IRA TITAN IRAQ The text is italicized and

shaded.
6.2.1.1 EXPANDING THE HIERARCHY

Click the plus sign to display the organization below a unit that has subordinate units. You can
repeat this as needed to get to the level of detail desired. Clicking the minus sign will collapse
the level of the hierarchy selected, or you may collapse the entire hierarchy by clicking the minus
sign for the unit at the top of the unit hierarchy tree.

# TEZTCE TEST COLLEEN RO:E

Figure 6-1: Unexpanded Tree

=-TESTCE TEST COLLEEN RO3S
P iRA NITAN IRAQ
WABSS51 0101 C5 SPT CMD
WAPZA0 010087INEN CO 4

Figure 6-2: Expanded Tree
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6.2.1.2 SUBORDINATE UNITS

Units within the unit hierarchy are displayed in a tree format. A plus sign to the left of a unit’s
name indicates that it has at least one subordinate unit. A unit subordinate to another unit may
have its own subordinate units. In the example, units PKOOA, PKOOM, WABS8S1, and WAP2AO0
are subordinate units to TESTCE. Unit WAP2AO has one subordinate unit, WABSHD. In turn,
WABSHD has a subordinate unit, WABAAB.

SR TESTCE TEST COLLEEN ROSS

PR THITIY A TEST
PR THIS IV A TEST
WaBssl 0101 <5 5PT CMD
= WAP2A0 010087INEN CO 4
=-WABSHD 0101CZHHC HOME DET
WaELA4E 010082 4AF 15T EDE REPL

Figure 6-3: Hierarchy Showing Multiple Subordinate Units

6.2.1.3 SELECTING A UNIT

To select a unit, click on the unit in the hierarchy. The Mobile system displays the persons
assigned and attached to the selected unit and any subordinate units. Selecting a unit changes the
people displayed on the right side of the screen.

6.2.2 Include Sub Units

Clicking the Include Sub Units checkbox displays all personnel within the unit you have selected
and any subordinate unit of the selected unit. If this checkbox is not checked, DTAS displays
only those persons in the top branch or those persons of the unit you selected.

6.2.3 Display Grid

The right side of the screen displays the people for the selected unit and its subordinate units and
their associated data. The persons displayed in the table vary depending on several factors, such
as whether you selected Include Sub Units, selected a unit within the hierarchy, or selected one
of the Strength view radio buttons.
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A Deployed Theater Accountability System (DTAS)

File V“iew Tools Help

Peaple ] Locations] Hepnrts] Managemenl]

Strength Wiew Search By "WorkFlow Inbox: 0
& Unit Skenagth o4 Attachment Phosical Location: 1
Lazt Mamne: li . )
™ Available Strength 9 Unit Release: 10
[ Includs Sub ™ Non Available 75 S3N: Displayed: 84
Uitz Tatal: 24
# TESTCE TEST (¢ Last Mame Firzt Mame S5M DASUIC DATUIC PUIC Rank | Duty Status Reason =
ADAMSE JOHM WAPZAD TESTCE TRA LOR
AMNTIOMETTE MARIE WaBEHD SEUTH1 WiaPZal  GEM TRA LOR
ARMOLD MATTHEW PE.O0OI TESTCE PE.OOF caL TRA IC
ATKIMSOMN MICHAEL G2TMSG B2THMSG D2TMSG SFC FDY
BAKER GWEMDOL WHBEHD SEUTH1 Wl PEAD TRA LOR
BARMES CHRISTOP WABEHD TESTCE WA PIAD FDY
BaSH&W SUSAN B2THMSG C2TMS5G2 Z2TMSG CPT RED FRMHR
BELL MICHAEL WaBEHD TESTCE WS FPZA0 FDY
BEMMINGTO  CHESTER TESTCE SEUTH1 coL FOY
BRAZZLE AUIANA, WHBEHD SEUTH1 Wl PEAD TRA LOR
BYRURM MARWIN WaBEHD SEUTH1 Wi PZAD TRA LOR
CaMEROMN THOMAS WaBEHD TESTCE WS FPZAN FDY
CavER LalRa, M2TMSG TESTCE JZTMEG FFC TRA LOR
COOFK, AMMNE WHBEHD SEUTH1 Wl PEAD TRA LOR
DICKIMSOM EMILY PE.O0OI TESTCE PK.OOF Col FOY -
< 5|4 | LH
Azzign Update Release Update Update Duty Delete
Ferzonnel Perzonnel Ferzonnel Tour Status Statug Perzon
Attach Wiew Mini- Update Reazzsign Update Delete Carrect ‘
Perzonnel Recard Location Perzannel Operation Altachment DASUIC
AMERYz3tnd Queued Meszzages: 0

Figure 6—4: Display Grid

To perform a function, click on the button associated with the function you wish to perform.
(Alternately, you can right click from within the display grid to access a pop-up menu—shown in
Figure 6-5—of available functions.) Depending on the function selected, DTAS then displays a
selection window with a list of qualified personnel from which you can select a person for whom
to perform the action. The following functions pre-qualify a list of personnel available for

selection:
e Release Personnel
e Update Location
e Update Tour Status
e Reassign Personnel
e Update Duty Status
e Update Operation
e Delete Person
e Delete Attachment
e Correct DASUIC
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Update Personnel ...

pdate Duky Skakus ..
Terminate Deplovment ...

Ipdate Location ...
Reassign Persannel, ..
Correck DASULC ...
Ipdate Tour Skakus ..

Ipdate Operation ...

Wiew Mini-Recard ...

Figure 6-5: Right-Click Menu

6.2.3.1 DisPLAY GRID COLUMN DEFINITIONS
The display grid on the People tab displays the following data in columnar format:

e Last Name—This is the last name of the person.
e First Name—This is the first name of the person.
e SSN—This is the person’s Social Security number.

e DASUIC—The Deployed Assigned Unit Identification Code (DASUIC) is unit
identification code (UIC) for the unit to which the person is assigned.

e DATUIC—The Deployed Attached Unit Identification Code (DATUIC) is the UIC for
the unit to which the person is attached as either an individual or unit attachment.

e PUIC—The Parent Unit Identification Code is the assigned parent unit.

e Rank—This is the person’s rank, if applicable.

e Duty Status—This column lists the person’s duty status.

e Reason—If applicable, this column displays the reason associated with the duty status.
e Assigned Location—This the location of the person’s assigned unit.

e  MOS or PMOS—This column is either MOS for the Army view or PMOS for the
Marine view.

— MOS (Army)—This is the code for the person’s Military Occupational Specialty.

— PMOS (Marine Corps)—This is the code for the person’s Primary Military
Occupational Specialty.

e Mini Rec—This column lists the status code (such as D for downloaded) for the Mini
Record.

e Person Type—This is the Person Type of the individual. Person Types can be one of the
following: DOD Contractor, DOD Federal Civilian, Foreign National/Military, NAF
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Employee(AAFES), Non-DOD Federal Civilian, Other Civilian, Red Cross Worker, or
United States Marine, US Air Force, US Army Soldier, US Coast Guard, or US Navy.

6.2.3.2 DASUIC and DATUIC Overview

The Deployed Assigned Unit Identification Code (DASUIC) is the unit to which the deployed
person is assigned. The DASUIC for the person does not change if they are attached to another
unit—either through an individual or unit attachment.

The Deployed Attached Unit Identification Code (DATUIC) is the unit to which the deployed
person is attached. The unit displayed in the DATUIC column will vary depending on the
following factors:
e If'the person is part of a unit attachment, the DATUIC displayed is that of the attached
unit.
e If'the person is part of an individual attachment, the DATUIC displayed is that of the unit
to which the person is attached.
e If'the person is part of both an individual and a unit attachment, the DATUIC displayed is
that of the unit associated with the person’s individual attachment.

6.2.4 Strength View

The Strength View area displays the count of Unit Strength, Available Strength, and Non
Available personnel for the selected unit and its subordinate units. Selecting the radio button for
each option displays the associated people. For example, selecting the Available Strength radio
button displays those people who are assigned or attached to the unit you selected in the
hierarchy (for additional information on the hierarchy, see Section 6.2.1, Unit Hierarchy) and
who have an available duty status (either Present for Duty or Temporary Duty).

Strength View
" Unit Strength 84

" Awvailable Strength 9
+ Mon Available 75

Figure 6-6: Strength View Area

6.2.4.1 UNIT STRENGTH

Unit Strength reflects the number of personnel assigned—including those attached elsewhere—
and attached to the selected unit. The Unit Strength count includes all available and non-
available personnel. Selecting the Unit Strength radio button changes the people displayed on
the People tab; it displays all people either assigned or attached to the selected unit and its
subordinates.
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% Deployed Theater, Accountability System [(DTAS) E|E|E|
File Wiew Tools Help
People l Locations] Fleports] Management]
Strength Yiew Search By WorkFlow Inbox: 0
&+ Unit Strength o4 Attachment Phyzical Lozation: 1
Lazt Mame: Urit Bl .
" fwailable Strength 9 nit Figlesse: 0
[ Inchude Sub ™ Mon Available 75 S5N: Displayed: 54
Unitz Tatal: 94
# TESTCE TEST ¢ Lazt Marne First Marme SSN DasSUIC DATUIC FUIC Fank.| Duty Status Feason =
ADAMS JOHM WAPZAD TESTCE TR LOR
AMNTIOMETTE tARIE WABBHD SEUTH1 WAPZAD  GEN TR LOR
ARNOLD AT THE W PE.OOI TESTCE FEOOF CoL TR MIC
ATKIMSOM ICHAEL G2TMSG B2TMSG D2THMSG SFC PO
BAKER GWEMDOL WABBHD SEUTH1 WAPZAD TRA LOR
BARMES CHRISTORP WABBHD TESTCE WAP2A0 FD
BASHAMW SUSAN B2TMSGE C2TMSGE2 Z2TMSG CPT RED RMA
BELL ICHAEL WABBHD TESTCE WAP2A0 PO
BEMMINGTO  CHESTER TESTCE SEUTH1 coL PO
BRAZZLE GILAMA WABBHD SEUTH1 WAP2AD TR LOR
BYRUM kAR WABBHD SEUTH1 WAP2A0 TR LOR
CAMEROM THOMAS WABBHD TESTCE WAP2A0 PO
CAYER LALIRA M2THSE TESTCE J2THSG FFC TRA LOR
Co0k AMME WABBHD SEUTH1 WAP2AD TR LOR
DICKINSON EMILY PEOOI TESTCE FEOOF Col PO -
< 211 b
Agzign Update Releaze Update Update Dty Delete
Persaonnel Perzonmel Personinel Tour Status Status Person
Aftach Wiek bini- |pdate Reazszign |lpdate Delete Cormect
Perzonnel Record Location Perzonnel Operation Attachment DasUc
AMERZ9nd =2 |Synchranization Complste - 11/29/2007 4:59:40 P Queued Meszages: 0

Figure 6-7: Unit Strength Selection

6.2.4.2 AVAILABLE STRENGTH

The Available Strength count reflects the number of people listed under Unit Strength minus
those persons who are non-available personnel. The Available Strength count includes people
with a duty status of Present for Duty and Temporary Duty. Selecting the Available Strength
radio button displays people in the selected unit and its subordinates who have an available duty
status.
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# Deployed Theater, Accountability System [DTAS)

File Wiew Tools Help

Feople | Locationsl Fleportsl Managementl

—Strength Wiews ——— [ Search By WorkFlow Inbox: 0
£ Unit Strength o4 Attachment Phyzical Lozation: 1
Lazt Mame: I ; )
& pAvailable Strength 5 Urit Release: 0
v Imchude Sub ™ Mon Available 75 55N: I Displayed: 3
Units Total 84
#- TESTCE TEST ¢ Lazt Mame | First Marme | SSN | DasSUIC | DATUIC | FUIC | Hank| Dty Status| Fieazon |
ATKIMSOM tICHAEL G2TMSG B2TMSG D2TMSG SFC PO
BARMES CHRISTORP WABBHD TESTCE WAP2A0 FDY
BELL MICHAEL WABBHD TESTCE WAP2A0 PO
BEMMINGTO  CHESTER TESTCE SEUTH1 CoL PO
CAMERDOMN THOMAS WABBHD TESTCE WAPZAD PO
DICKINSON EMILY P00l TESTCE FEOOF Col FDY
DoLD AR D2TMSE B2TMSG A2TMSGE  SPC PO
GEMDROM MARE G2TMSG B2TMSG D2TMSG  MSG PO
LESMERISES JOHM K2THSG B2THMSG G2TMSGE  SGT PO

&l |
Agzign Update Releaze Update Update Dty Delete
Persaonnel Perzonmel Personnel Tour Status Status Person
Aftach Wiek bini- |pdate Reazszign |lpdate Delete Cormect
Perzonnel Record Location Perzonnel Operation Attachment DasUc
AMERZ9nd ’é |S_I,Inchrnni2ati0n Complete - 11/29/2007 4:53:40 P |Gueued Mezzages O v
Figure 6-8: Available Strength Selection
6.2.4.3 NON AVAILABLE

The Non Available count reflects all personnel attached from the selected unit and its
subordinate units. The count also reflects personnel assigned or attached in who have the
following duty statuses:

e Confined by Military Authorities

e Convalescent Leave

e Death Other

e Duty Status Where Abouts Unknown
e Hospitalized—Non Battle Incurred

e Hospitalized—Battle Incurred

e Killed in Action

e Missing

e Redeployed
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e Rest and Recuperation
e In Transit
e Wounded in Action

Selecting the Non Available radio button displays only those people who are attached elsewhere
or who have a non-available duty status for the selected unit and its subordinate units.

¥ Deployed Theater Accountability System (DTAS)

File Wwiew Tools Help
Peopls ancatinns] Hepnrts] Management]
Strength Yiew Search By WorkFlow Inbox: 0
" Unit Strength o4 Attachment Physical Location: 1
Lazt Mame: Urit Bel )
" fwailable Strength 9 it kielease: 0
[ Include Sub &+ Mon Available 75 S5N: Displayed: 75
Urits Tatal 94
+# TESZTCE TEST ¢ Last Mame First Marme SSH DasUIC DaTUIC FUIC Rank,| Duty Status Reason =
ADAMS JOHM WsPZAD TESTCE TR LOR
AMTIOMETTE tARIE WABBHD SEUTH1 WAPZAD  GEM TR LOR
ARNOLD AT THE W PE.O0I TESTCE FEOOF coL TR MIC
BAKER GwEMDOL WABBHD SEUTH1 WAP2A0 TR LOR
BASHAMW SUSAM B2TMSG C2TMSGE2 Z2TMSG CPT RED RMA
BRAZZLE QUIAMNA WABEHD SEUTH1 WAPZAD TRA LOR
BYRUM RN WABBHD SEUTH1 WAP2A0 TR LOR
CAYER LALIRA M2THSE TESTCE J2TMSGE FFC TR LOR
Cook AMME WABBHD SEUTH1 WAP2A0 TR LOR
DOUCETTE AARDM WABBHD SEUTH1 WAPZAD P TRA LOR
FLEMMINGS HaRYEY WABBHD SEUTH1 WAP2A0 TR LOR
FRECETTE DIAME F2TMSGE TESTCE C2TMSGE2  Cw3 TR LOR
FROSLEE  ELIZABETH WABBHD SEUTH1 WAPZAD  CDR TR LOR
FROST LA WABBHD SEUTH1 WAPZAD  S55at TRA LOR
GaIMSBORO  THOMAS TESTCE SEUTH1 SEUTH1 LTC TR LOR -
< 211 r
Agzign Update Releaze Update Update Doty Delete
Personnel Perzonnel Fersonnel Tour Status Status Person
Attach Wiew bini- |pdate Reazsign |pdate Delete Correct
Perzonnel Record Location Perzonnel Operation Attachment DasUc
AME R z8fnd =2 |Synchronization Complete - 11/23/2007 4:53:40 P Queued Meszsages: 0

Figure 6-9: Non Available Selection

6.2.5 Search By

The Search By fields allow you to search the listed data by SSN and Last Name. To search by
SSN, enter the soldier’s SSN or a partial SSN in the SSN field. DTAS displays the soldier’s
information or, in the case of a partial SSN, a list of SSNs that match the search criteria, as
shown below. To search by the soldier’s last name, enter the name or part of the name in the
Last Name field. DTAS displays only that soldier’s information if the full name was entered or
displays those names that match the criteria entered. To return to a full listing display, you must
clear the SSN and Last Name data-entry fields.
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Search By

Last Mame: |

S5M:

Figure 6-10: Search By Area

6.2.6 Hyperlinked Functions

The following functions are available as hyperlinks: WorkFlow Inbox, Attachment Physical
Location, and Unit Release. Each function displays the number of items available for action.
The hyperlink for each function is only enabled when there are items available for action.

WoiorkFlow Inbow: 12

Attachment Phyzical Location: 1

nit Releaze: 1

Figure 6-11: Hyperlinked Functions

6.2.7 Displayed/Total

This area of the People tab lists the number of records displayed in the grid in the Displayed
field. The total number of records on the Mobile database is listed in the Total field.

Dizplayed: &
Taotal: 55

Figure 6-12: Displayed/Total Area

6.3 Assign Personnel

The Assign Personnel function allows you to add personnel as they are assigned to your UIC.

This function is set up using a wizard process that will guide you through the steps needed to

assign personnel. To add an individual, perform the following steps:

1. Click Assign Personnel. DTAS displays the Assign Personnel dialog box. If you would like
to add more than one person, check the Continue to Assign People checkbox. This will allow
you to add more than one person without having to return to the People tab.
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#] Assign Personnel |Z| |§| E|
Help
“Perzon Type: | (15 ALDIE
"SENAGUID: Birth D1 ate: |2DEIF"EIB2E ﬂ "Sew |Select Ore
“Lazt Marme: | “First M ame: | Middle M ame:
Teales - “Byrrival e ) -
Assinen e |TESTCE TEST COLLEEN RO | DiaterTime | 20070326 16:31:23 GMT500 |
Re-enter Arrival
Drate/Time: J
. . - *Military Service - .
DD Campanent:| ARMY -l oy Seice | REGULAR ~|  mossmoc
Rank: | Select One ﬂ "Operation: |Select Qe ﬂ
Pay Plan: | J
Sernes: | J
Pay Grade: | J Employer: | J
Fareign Cauntry: | J B
[ Continue to Assign People ‘ et » | Cancel |
Figure 6-13: Assign Personnel Dialog (Army View)
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X" Assign Personnel (=1l 3
o = L[]
BTN LIMITED STATES MARIM
ssMaUD: “Birth Date: | 20070326 -] “Sew |Select One = |
“Lazt Marme: | “First M ame: | Middle M ame: Ii
pecioved| TESTCE TEST COLLEEN RO <] Datorvell 20070326 170510 GMT-500 ~ |
e erime [
“DaD Component|MARINE CORPS | Millary Service [RE GLILAR =] PMos]
Rank: | Select One ﬂ "Operation: |Select Qe ﬂ
Pay Plan: | J
Sernes: | J
Pay Grade: | J Employer: | J
Fareign Country: | J r
[ Continue to Assign People ‘ et » | Cancel |

Figure 6-14: Assign Personnel Dialog (Marine View)

2. Select the type of person you wish to add from the Person Type picklist. DTAS defaults the
picklist to US Army Soldier if the Army view was selected and defaults to United States
Marine if the Marine view was selected. The options are DOD Contractor, DOD Federal
Civilian, Foreign National/Military, NAF Employee(AAFES), Non-DOD Federal Civilian,
Other Civilian, Red Cross Worker, United States Marine, US Air Force, US Army Soldier,
US Coast Guard, or US Navy. The fields available for data entry will vary depending on the
type of person selected. Note: Required fields are marked with an asterisk.

3. You may change the arrival date and time if the person’s arrival date and time differs from
the default of the system date. If you enter a date 30 days or more in the past, DTAS enables
the Re-enter Arrival Date/Time field to confirm the new arrival date and time. The date you
enter may not exceed 4 years in the past.

4. Enter the required information using the provided text-entry fields and picklists. Click Next
to continue with the process. DTAS displays a second Assign Personnel dialog. Click
Cancel to cancel the process without saving any data.
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Figure 6-15: Assign Personnel—Duty Status and Location Dialog (Army View)
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Figure 6-16: Assign Personnel—Duty Status and Location Dialog (Marine View)
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10.
1.

12

In the Duty Status section, select the duty status that applies to the individual from the Duty
Status picklist. The default is Present for Duty. Depending on the duty status selected, you
may need to select a reason from the Reason picklist.

The date and time in the Date/Time field within the Duty Status, Assigned, and Physical,
sections will be the date previously entered into DTAS; the field will be read-only in these
data entry sections. This field will be modifiable in the Tour Status section. You may enter
the date by either using the calendar function or manually typing the date.

In the Assigned section, select a location from the Location picklist. Note: The location
selected cannot be Unknown. DTAS populates the Grid Zone Designator, Grid Square
Identifier, and Grid Coordinates based on the location selected. If the Assigned Location
selected is not the same as the country for the person’s Operation location, the system
displays a message informing you of the discrepancy. Click OK to return to the Assign
Personnel screen.

Assign Personnel @

The country associated with the selected Assigned Location,
! 0], does not match the country that is associaked with
the selected Operation, KU,

Figure 6-17: Assign Personnel—Associated Country Error Message

In the Tour Status section, entry of the following information is mandatory:

e The Tour Status picklist defaults to Temporary Change of Station. Select a tour status
from the picklist.

e Select an appropriate value from the Tour Status Subtype picklist. The values available
in this picklist are filtered depending on the Tour Status selection.

e The Tour Status Start Date defaults to the date/time you entered on the first Assign
Personnel screen. The field is modifiable.

e Enter the length of the tour in the Number of Days field. Note: The value entered must
be at least 1 and cannot be zero.

Enter the length of the tour in the Number of Days field. Note: The value entered must be at
least 1 and cannot be zero.

In the Physical section, select the type of location from the Type picklist.

Select a location from the Location picklist. DTAS defaults this to the Assigned location you
selected in the Assigned data entry area. The Assigned and Physical locations can be
different.

. You may edit the Grid Zone Designator (this must be two numbers and one letter), the Grid

Square Identifier (this must be two letters), and the Grid Coordinates (this must consist of six
or eight numbers). These fields are populated with the data for the Assigned location value if
the Assigned and Physical locations are the same. If the Assigned and Physical location
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differ, DTAS populates the Grid Zone Designator, Grid Square Identifier, and Grid Zone
Coordinates with the values associated with the Physical location.

13. Click Finish to save the record. DTAS returns you to the People tab. If you checked the
Continue to Assign People checkbox, DTAS returns you the first page of the Assign
Personnel wizard. When you have finished adding all the individuals you want, uncheck the
Continue to Assign People checkbox. DTAS returns you to the People tab.

14. In addition, you may either click Back to return to the previous dialog or click Cancel to
cancel the process without saving data.

6.3.1 Assign Personnel Dialog Fields
The Assign Personnel dialog contains the following fields:

e Person Type—This defaults to US Army Soldier if the view selected is Army. If the
view selected was Marine, the field defaults to United States Marine.

e SSN/GUID (Social Security Number/Global Unique Identifier)—When entering a
Social Security number, you must enter a nine digit number or an alphanumeric character
string for a Foreign National/Military person type.

¢ Birth Date—This defaults to the current date. You may enter the correct date by either

using the calendar function or manually typing the date.

Sex—The default is Select One; choose either Male or Female from the picklist.

Last Name

First Name

Middle Name

DASUIC (Deployed Assigned UIC)—This is the UIC to which this individual is

assigned.

e Arrival Date/Time—This is the date and time at which the individual arrived to the unit.
You may enter the correct date by either using the calendar function or manually typing
the date.

e Re-enter Arrival Date/Time—This field is enabled if you enter an arrival date and time
that is 30 days or more in the past. You will be required to re-enter the date and time to
confirm that it is a valid entry. Note: You cannot enter a date that is more than 4 years
in the past.

e DoD Component—The defaults for this field are as follows:

— To Army for the US Army Soldier Person Type

— To Marine Corps for the United States Marine Person Type
— To Air Force for the US Air Force Person Type

— To Coast Guard for the US Coast Guard Person Type

— To Navy for the US Navy Person Type

Military Service Component—This defaults to Regular.

MOS/AOC (Army view) or PMOS (Marine view)

Rank—This defaults to Select One.

Operation—This is a required field. The available selections are managed and sent
down from Theater Manager.

e Pay Plan—This defaults to Select One.
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Note:

Series—This defaults to Select One.

Pay Grade—This defaults to Select One.
Employer—This defaults to Select One.
Foreign Country—This defaults to Select One.

Some of these fields are disabled (grayed out) depending on the Person Type selected.

The following fields are located on the second page of the Assign Personnel dialog:

Duty Status Section
— Duty Status—The default is Present for Duty. Depending on the duty status selected,
you may need to select a reason from the Reason picklist.

— Date/Time—The date and time in the Date/Time field within the Duty Status,
Assigned, and Physical, sections will be the date previously entered into DTAS; the
field will be read-only in these data entry sections. This field will be modifiable in
the Tour Status section. You may enter the date by either using the calendar function
or manually typing the date.

Assigned Section

— Location—This defaults to Select One. Note: The location selected cannot be
Unknown.

— Date/Time—The date and time will be the date previously entered into DTAS; the
field will be read-only.

Tour Status Section

— Tour Status—This defaults to Temporary Change of Station.

— Tour Status Subtype—The values available in this picklist are filtered depending on
the Tour Status selection.

— Tour Status Start Date—This defaults to the date/time you entered on the first Assign
Personnel screen. The field is modifiable.

— Number of Days—This is the length of the tour. Note: The value entered must be at
least 1 and cannot be zero.

— Date/Time—The date and time in the Date/Time field within the Duty Status,
Assigned, and Physical, sections will be the date previously entered into DTAS; the
field will be read-only in these data entry sections. This field will be modifiable in
the Tour Status section. You may enter the date by either using the calendar function
or manually typing the date.

Physical Section

— Type—This defaults to Specific. This is a required field.

— Location—DTAS defaults this to the Assigned location you selected in the Assigned
data entry area. The Assigned and Physical locations can be different.

— @rid Zone Designator—This must be two numbers and one letter. This is a required
field.

— Grid Square Identifier—This must be two letters. This is a required field.

— Grid Zone Coordinates—This must consist of six or eight numbers. This is a required
field.
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— Date/Time—The date and time will be the date previously entered into DTAS; the
field will be read-only.

6.4 Attach Personnel

The Attach Personnel function allows you to attach personnel as they arrive to your unit, if they
meet the following criteria:

e The person remains assigned to another unit in this deployed theater.
¢ You must account for this person on your Mobile system.

This function is set up using a wizard process that will guide you through the steps needed to

attach personnel. To attach an individual, perform the following steps:

1. Click Attach Personnel. DTAS displays the Attach Personnel dialog box. If you would like
to add more than one person, check the Continue to Attach People checkbox. This will allow
you to attach more than one person without having to return to the People tab.

__'ﬂ Attach Personnel

Help
E LRI LIS ARkY SOLDIER
"SENAGUID: Birth Date: |20EI?EI22'I j *Sex |Select Ore -
“Last Marne: | “First Marne: | Middle M arme;
*Deployed - “Attachrnent " - -
attachon Ui | TESTCE TEST COLLEEN RO v | Dt e | 20070221 08:12:35 GMT-500 > |
Re-enter
Attachrment O ate J
+ . - *Military Service - h
Dol Component: |-"3-F‘MY J Component |F|EGLILAF| J MOS/A0C:
Fank: | Select One j *Operation:; |SE|EC|: One j
Pay Plan: | J
Sernies: | J
Pay Grade: | J Employer: | J
Fareign Countiy: | J B
[ Contitue to Attach People ‘ Mext > | Cancel |
Figure 6-18: Attach Personnel Dialog (Army View)
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¥ Attach Personnel ﬁl|ﬁ|ﬁ|
o [ ) (-
BTN LIMITED STATES MARIM
ssMaUD: “Bitth Date: | 20070226 -] “Sew |Select One = |
“Lazt Marme: | “First M ame: | Middle M ame: Ii
sty e[ TESTCE TEST COLLEEN RO v taehment o 70226 16:32.02 GMT-5:00 ~ |
ﬁ.ttachmsnﬁ-gr:g J
“DoD Comporent | MARINE CORPS | “Miltay g;:gﬁﬂamumﬁ = PMOS:
Rank: | Select One ﬂ "Operation: |Select Qe ﬂ
Pay Plan: | J
Sernes: | J
Pay Grade: | J E mployer: | J
Fareign Country: | J r
[ Continue to Attach People ‘ et » | Cancel |

Figure 6-19: Attach Personnel Dialog (Marine View)

2. Select the type of person you wish to add from the Person Type picklist. DTAS defaults the
picklist to US Army Soldier if the Army view was selected and defaults to United States
Marine if the Marine view was selected. The options are DOD Contractor, DOD Federal
Civilian, Foreign National/Military, NAF Employee(AAFES), Non-DOD Federal Civilian,
Other Civilian, Red Cross Worker, United States Marine, US Air Force, US Army Soldier,
US Coast Guard, or US Navy. The fields available for data entry will vary depending on the
type of person selected. Note: Required fields are marked with an asterisk.

3. You may change the arrival date and time if the person’s arrival date and time differs from
the default of the system date. If you enter a date 30 days or more in the past, DTAS enables
the Re-enter Arrival Date/Time field to confirm the new arrival date and time. The date you
enter may not exceed 4 years in the past.

4. Enter the required information using the provided text-entry fields and picklists. Click Next
to continue with the process. DTAS displays a second Attach Personnel dialog. Click
Cancel to cancel the process without saving any data.
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Figure 6-20: Attach Personnel—Duty Status and Location Dialog (Army View)

A Attach Personnel
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Cancel |
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Tour Status | =l Location; | Physical Lacations Ba
Tour Status Subtype: | =l ‘GridZone [ “GridSquare [ “Giid
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Figure 6-21: Attach Personnel—Duty Status and Location Dialog (Marine View)
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10.

11

12.

13.

In the Duty Status section, select the duty status that applies to the individual from the Duty
Status picklist. The default is Present for Duty. Depending on the duty status selected, you
may need to select a reason from the Reason picklist.

The date and time in the Date/Time field within the Duty Status, Assigned, and Physical,
sections will be the date previously entered into DTAS; the field will be read-only in these
data entry sections.

The Assigned section is not available for data entry for Attach Personnel.

The Tour Status section is not available for data entry for Attach Personnel. This information
is sent from Theater Manager.

In the Physical section, select the type of location from the Type picklist. This is a required
field.

Select a location from the Location picklist. DTAS defaults this to the Physical Locations.

. Enter the Grid Zone Designator (this must be two numbers and one letter), the Grid Square

Identifier (this must be two letters), and the Grid Coordinates (this must consist of six or
eight numbers). These fields are required.

Click Finish to save the record. DTAS returns you to the People tab. If you checked the
Continue to Attach People checkbox, DTAS returns you the first page of the Attach
Personnel wizard. When you have finished attaching all the individuals you want, uncheck
the Continue to Attach People checkbox. DTAS returns you to the People tab.

In addition, you may either click Back to return to the previous dialog or click Cancel to
cancel the process without saving data.

6.4.1 Attach Personnel Dialog Fields
The Attach Personnel dialog contains the following fields:

e Person Type—This defaults to US Army Soldier if the view selected is Army. If the
view selected was Marine, the field defaults to United States Marine.

e SSN/GUID (Social Security Number/Global Unique Identifier)—When entering a
Social Security number, you must enter a nine digit number or an alphanumeric character
string for a Foreign National/Military person type.

e Birth Date—This defaults to the current date. You may enter the correct date by either

using the calendar function or manually typing the date.

Sex—The default is Select One; choose either Male or Female from the picklist.

Last Name

First Name

Middle Name

Deployed Attached UIC—This is the UIC to which this individual is attached.

Arrival Date/Time—This is the date and time at which the individual arrived to the unit.

You may enter the correct date by either using the calendar function or manually typing

the date.

e Re-enter Arrival Date/Time—This field is enabled if you enter an arrival date and time
that is 30 days or more in the past. You will be required to re-enter the date and time to
confirm that it is a valid entry. Note: You cannot enter a date that is more than 4 years
in the past.
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Note:

DoD Component—The defaults for this field are as follows:

— To Army for the US Army Soldier Person Type

— To Marine Corps for the United States Marine Person Type
— To Air Force for the US Air Force Person Type

— To Coast Guard for the US Coast Guard Person Type

— To Navy for the US Navy Person Type

Military Service Component—This defaults to Regular.
MOS/AOC (Army view) or PMOS (Marine view)
Rank—This defaults to Select One.

Operation—This is a required field. The available selections are managed and sent
down from Theater Manager.

Pay Plan—This defaults to Select One.

Series—This defaults to Select One.

Pay Grade—This defaults to Select One.

Employer—This defaults to Select One.

Foreign Country—This defaults to Select One.

Some of these fields are disabled (grayed out) depending on the Person Type selected.

The following fields are located on the second page of the Attach Personnel dialog:

Duty Status Section

— Duty Status—The default is Present for Duty. Depending on the duty status selected,
you may need to select a reason from the Reason picklist.

— Date/Time—The date and time in the Date/Time field within the Duty Status,
Assigned, and Physical, sections will be the date previously entered into DTAS; the
field will be read-only in these data entry sections.

Assigned Section
— The Assigned section is not available for data entry for Attach Personnel.
Tour Status Section

— The Tour Status section is not available for data entry for Attach Personnel. This
information is sent from Theater Manager.

Physical Section
— Type—This defaults to Specific. This is a required field.
— Location—DTAS defaults this to the Physical Locations.

— @rid Zone Designator—This must be two numbers and one letter. This is a required
field.

— Grid Square Identifier—This must be two letters. This is a required field.

— Grid Zone Coordinates—This must consist of six or eight numbers. This is a required
field.
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6.4.2 Business Rules: Attach Personnel
The following business rules apply to the Attach Personnel function:

e A person must be assigned in the deployed theater and exist on a Mobile system before
the Attach Personnel function can be used successfully. If you use the Attach Personnel
function to attach a person who does not meet this requirement, the Theater system sends
a message to delete the attached person’s record and a WorkFlow notice to alert you to
the problem. If this happens, contact the person’s assigned unit and inform them to use
the Assign Personnel function to assign the person to a unit on their Mobile system.
After the assigned unit submits the Assign Personnel action, you can use the Attach
Personnel function to attach the person again.

e The effective date/time of the attachment cannot be before the initial arrival date/time to
the deployed theater. If you back-date the attachment before the initial arrival date/time
to theater, the Theater system sends a message to delete the attached person. If this
happens, contact the Theater Manager to determine the initial arrival date/time of the
person. Then you may use the Attach Personnel function, to attach the person again with
an effective date/time that is after the initial arrival date/time to theater.

6.5 Update Personnel

The Update Personnel function allows you to change information on DTAS for a selected
individual. This function allows you to update the person’s DoD Component, gender, the
spelling of his or her name, etc. To update personnel information for an individual, perform the
following steps:

1. Highlight the name of the individual for whom you wish to update information.

2. Click the Update Personnel button. DTAS displays the Update Personnel dialog box. Note:
The title bar of the dialog box will display the function, Update Personnel, and the name of
the person whose information you are updating.
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Figure 6-22: Update Personnel Dialog (Army View)
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Figure 6-23: Update Personnel Dialog (Marine View)
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3. Change the information that you need directly in each field. For example, to change the
person type, select from the Person Type picklist or to change the spelling of the last name,
type in your correction.

4. After you have completed your changes, click OK to save the changes. DTAS returns you to
the People tab screen. Click Cancel to exit the transaction without saving any changes.

Updating the Person Type, Initial Arrival Date, DoD Component, or Service Component fields
generates a message to the Theater system to update the data. If you update the Person Type,
DoD Component, or Service Component fields, DTAS prevents data from being sent from the
Theater system via the mini-record to overlay the data on the Mobile system.

6.5.1

Enabled Fields for Update Personnel

Some fields are unavailable for update depending on the Person Type selected. The following
lists the fields available for update by Person Type:

Foreign National/Military Person Type—The following business rules for Update
Personnel apply to the Foreign National/Military Person Type:

— The record retains the Mini Record Indicator of —P” status; after adding the record to
the system, the indicator does not change to -J” or D

— The enabled fields on load are: SSN/GUID, Birth Date, Sex, Last Name, First Name,
Middle Name, Initial Arrival Date/Time, Foreign Country and Foreign Military.

— Note: The Person Type cannot be changed.

All Other Person Types With Mini Record Indicator of R or J”—The following
business rules for Update Personnel apply to all Person Types with a Mini Record
Indicator of R or J”—except Foreign National/Military:

— All fields that are appropriate to the Person Type are enabled.
— If Person Type is changed, then fields are enabled or disabled as needed.
— Note: The Foreign National/Military will not be a value in the Person Type pick list.

All Other Person Types With Mini Record Indicator of B”—The following business

rules for Update Personnel apply to all Person Types with a Mini Record Indicator of

=

— The Person Type, DoD Component, and Initial Arrival Date/Time fields are always
enabled.

— For all Military Person Types (Army, Marine, etc.), the Military Service Component
is always enabled.

— If the Person Type is changed, then the fields are enabled or disabled as needed. This
includes fields that had been previously disabled on the initial screen load.

— Note: Foreign National/Military is not listed as a value in the Person Type picklist.
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6.6 View Mini-Record

The View Mini-Record function provides an abbreviated personnel record for the selected
individual. For ease of use, the record is divided into five tabs: Deployment, Basic, Service,
Personal, and Patient Tracking.

The data displayed in the mini-record is downloaded to the Mobile database from the Enterprise
System, which receives the data from eMILPO and ODSE for Army and Marine Corps
personnel, respectively. If a person is not on either eMILPO or ODSE, then the data is obtained
from DMDC. Please contact the Theater Manager if these records do not download properly
(remain in P status).

To view the mini record, perform the following steps:
1. Highlight the name of the person for whom you wish to review the record.

2. Click the View Mini-Record button. DTAS displays the DTAS Mini-Record Screen with the
Deployment tab as the default view.

3. To view another tab, click on that tab.
4. Click Close to return to the People tab.

6.6.1 Deployment Tab

The Deployment tab displays information about an individual’s deployment, such as Deployed
Operation Name, Tour Status information, and location information.

6.6.1.1 LimITED EXTERNAL DATA BLOCK FIELD
The Limited External Data Block field displays a blocking indicator with three possible values:

e X—Indicates that the mini-record has not been received from Enterprise. The Limited
External Data Block displays this value, after you use the Assign Personnel or Mass
Assign Personnel function to add a non-existing person to your Mobile System.

e N—Indicates that the mini-record has been received from Enterprise and that you will
continue to accept values from the Enterprise external data source (when the mini-record
is refreshed or updated) for the following fields: DoD Service Component and Service
Component.

e Y—Indicates that the mini-record has been received from Enterprise and that you will not
continue to accept values from the Enterprise external data source (when the mini-record
is refreshed or updated) for the following fields: DoD Service Component and Service
Component.

If you use the Update Personnel function to update one of the following fields, the Limited
External Data Block value will change to Y:

e Person Type
e DoD Service Component
e Service Component

Further mini-record updates from the external data source at Enterprise will not override your
changes for the DoD Service Component and Service Component fields.
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Figure 6—24: Deployment Tab (Army View)
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DaASUIC: | TESTCE DASUIC Urit Mame: |TE5T COLLEEM ROSS

DATUIC: DATUIC Urit Name: |

Current DASUIC Current DATUIC Initial Dreployment
Arivval Date: 2O Arival Date: Arival Date: 2T

Individual: Physical [SPECIFIC 12/ CB 958616
Location:
Urit Location: |IZ. CAMP BUCCA Deploped Country: |IRAD
Deployed Operation |ALL MY GARGH MAN
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DePlDyegtgag W Reasan: ,_
Tour StatusType: | Temporary Change of Station TDELEESS;S; [Urit - Active
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Daysz:

Cloge

Figure 6-25: Deployment Tab (Marine View)
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6.6.2 Service Tab
The Service tab displays military service-related information, including the service component,

home UIC, and BASD.

#1DTAS Mini Record - COL ARNOLD, MATTHEW

Help

Deployment  Service lBasic ] Personal] PatientTracking]

Service Information

Dol Service

Component: ’W Service Component: ’W
Home UIC:’— Home UnitName:|
MPLC: ’_ Mdilitary Education Level: ’7
el oers |
ETS: BASD: |
peeD:[

Cloge

Figure 6-26: Mini-Record—Service Tab (Army View)

1! DTAS Mini Record - COL ARNOLD, MATTHEW
Help

Deployment  Service lBasic ] Personal] Patient Tracking]

Service Information

Dol Service

Compaorent: ’W Service Component: ’W
Frezent RLC: l— Prez RUC Unit Mame: |
Officer/Enlisted: l_ Military Education Level: '7
og g oesos |
Eas:| AFADBD: |
peeo:|

Cloge

Figure 6-27: Mini-Record—Service Tab (Marine View)
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6.6.3 Basic Tab
The Basic tab displays information, such as the individual’s name, Social Security Number,

Rank, etc.

Help

1 DTAS Mini Record - COL ARNOLD, MATTHEW

Deployment] Service Basic ]Personal] PatientTracking]

Basic Information

Last Name: [ARNOLD First Name: |MATTHEW Middle Name:
SSN/GUID: | Rank:|COL

Pay Plat: Sefies: Pay Grade:

Employer Mame: |

Security Clearance: |

Security Clearance Date:
MOS5: SkMOS: Skill Level:|—
AMOS: 1staMOS: MAGTF: OPID:

S0l ASl Language:

Cloge

Figure 6-28: Mini-Record—Basic Tab (Army View)

1‘ DTAS Mini Record - COL ARNOLD, MATTHEW
Help

Deployment] Service Basic lPersonaI] F‘atientTracking]

Basic Information

Last Name; |ARNOLD First Mamne: |MATTHEW Middle Narne:
S5M/GLID: | Fiank: [COL

Pay Plan: Series: Pay Grade:

Employer Name: |

Security Clearance: |

Security Clearance Date:
PrOS: SMOS: Skil Level:|—
AMOS: 15t AMOS: MAGTF: OPID:

Language:

Cloge

Figure 6-29: Mini-Record—Basic Tab (Marine View)
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6.6.4 Personal Tab

The Personal tab displays information such as birth date, race, and blood type.

] DTAS Mini Record - COL ARNOLD, MATTHEW

Help

Deployment] Service] Bazic  Personal l Patient Tracking]

Personal Information

Birth D ate; [19800718 Marital 5 tatus: ’_ Religious ['enom:
Country of . .
Citizenship: face) ,_ S ’M_
Citizenship
Qrigin: Ethnic Group:
HOR State: HOR City: |
Blood Type:

Close

Figure 6-30: Mini-Record—Personal Tab (Army View)

A DTAS Mini Record - COL ARNDLD, MATTHEW

Help

Deployment] Service] Basic Fersonal l Patient Tracking]

Personal Information

Birth D ate: [19800718 Warital 5 tatus: ,_ Religious 'enam:
Country of . .
Citizenship: e ’_ S ’M_
Citizenship
Origir: Ethnic Group:
HOR State: HOR City:|
Blood Type:

Cloge

Figure 6-31: Mini-Record—Personal Tab (Marine View)
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6.6.5 Patient Tracking Tab

The Patient Tracking tab allows you to view hospitalization and condition information for a

selected person.

#1DTAS Mini Record - COL ARNOLD, MATTHEW

Help

Deployment] Sewice] Basic ] Personal  Patient Tracking l

Patient Tracking Information

Admizzion D ate:

Discharge Date:

Hoszpital |
Description:

Destination
Description:

Condition Description: |

Status Description;

Patient Disposition: |

Remarks:

Cloge

Figure 6-32: Mini-Record—Patient Tracking (Army View)

1‘ DTAS Mini Record - COL ARNOLD, MATTHEW
Help

Deployment] Service] Basic ] Personal  Patient Tracking l

Fatient Tracking Information

Admizzion D ate:

Discharge Date;

Hoszpital |
Description:

Destination |
Description:

Condition Description: |

Status Description:

Patient Disposition: |

Femarks:

Cloge

Figure 6-33: Mini-Record—Patient Tracking (Marine View)
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6.7 Release Personnel

The Release Personnel function allows you to release a person from an attachment. You may
release a person’s Individual Attachment or Unit Attachment. If the person has both an
individual and a unit attachment, both attachments are released. To release a person from
attachment, perform the following steps:

1. Click Release Personnel from the People tab.
2. DTAS displays the Select Personnel for Release Personnel dialog.

Select Personnel for Release Personnel |._||E|g|
Help
Search By
# BegnSSWN { EndSSN
Last Mame: | S5M: Search
Last Mame Firzt Mame S5M DASUIC DATUIC Dty Status Reazaon Perzon Type
» ARNOLD MaT THEW PE.O0 TESTCE FOY U5 aRMY SOLDIER
BARMES CHRISTORP P00 TESTCE PO MNOM-DOD FEDERAL CRILIAM
BELL MICHAEL F.001 TESTCE FDY WOM-DOD FEDERAL CIVILIAN
CamERON THOMAS P00l TESTCE FDY OTHER CR¥ILLAMN
DICKIMSON EMILY F.001 TESTCE FDY UMITED STATES MARIME
TESTER FRED F.001 TESTCE TRA LOR S aRMY SOLDIER
TESTER GREG P00 TESTCE TRA LOR U5 ARMY SOLDIER
TESTER HARRY FK.O0M TESTCE TRA LOR U5 ARMY SOLDIER
TESTER IREME FK.O0M TESTCE TRA LOR S ARMY SOLDIER
4 3
[ Continue to Release Perzonnel QK | Cancel | Select All ‘ Deszelect Al

Figure 6-34: Select Personnel for Release Personnel Dialog

3. You can search for a person to release from attachment by using the Search By fields. You
can search by last name or Social Security number. To search by last name, enter a partial
name and click Search. To search by SSN, select either the Begin SSN or End SSN radio
button to indicate whether the numbers you enter are the beginning or end of the person’s
SSN. Click Search. DTAS takes you to the first row that matches your search criteria. If the
row displayed is not for the correct person, you can continue to search by clicking Search.

4. Highlight the name of the individual you wish to release from attachment. You can select all
the individuals listed by clicking Select All; to deselect all individuals selected, click
Deselect All. Note: You may select multiple individuals by clicking additional records. In
addition, you may select all records by pressing Ctrl+A.

5. You can release persons from attachment individually or as a group if the release date/time
are the same. If you release a person individually and want to continue processing other
individuals, check the Continue to Release People checkbox.
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6. Click OK to release the selected person from attachment.
7. DTAS displays the Release Personnel dialog.

Release Personnel

X

Help

“Release Date/Time: | 20071125 11:55:15 GMT-5:00 ~ |

| ] | Cancel |

Figure 6-35: Release Personnel Dialog

8. Enter the release date and time. The Release Date/Time picklist defaults to the current
system date and time. You can manually enter the date and time in the picklist, or you can
select the date from the pop-up calendar or you can highlight the components of the date and
time to change those manually (for example, clicking on the 2007 in 20070226 allows you to
enter the year). This is a required field.

9. Click OK to save your changes and release the individual from attachment. DTAS returns
you the People tab. Note: If the released person has a deployed duty status of Present for
Duty, the Release Personnel action also updates the person’s duty status to In-Transit — Local
Reassignment. Upon the return of the person to the assigned unit, the Mobile System
manager of the assigned unit must update the person’s deployed duty status to Present for
Duty.

10. If you checked the Continue to Release People checkbox, DTAS returns you to the Release
Personnel From Individual Attachment dialog. When you have finished releasing all the
individuals you want from attachment, uncheck the Continue to Release People checkbox.

11. Click Cancel to return to the People tab without saving your changes.

6.8 Update Location

The Update Location function allows you to update the assigned and physical locations for a
selected person. To update the location for the selected individual, perform the following steps:

1. Click Update Location from the People tab.
2. DTAS displays the Select Personnel for Update Location dialog.
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Select Personnel for Update Location

Help

Search By

Lazt Marne: S5M: Search

EBX

# BegnSSN  { EndSSN

TR
FDY
FDY
FDY
FDY
FDY
FDY
FDY
FDY
FDY
FDY
FDY
FDY

FDY
[=Ial%

Lazt Mame Firzt Mame S5H DasUIC DaTUIC Doty Statuz
» ADAMS JOHM WAPZAD
ANTIOMETTE MARIE WABEHD
ARMOLD MATTHEW FEO0I TESTCE
BAKER GWwWENDOL TESTCE
BARNES CHRISTOP PEO0I TESTCE
BELL MICHAEL PEO0I TESTCE
CAMERON THOMAS PE.O0I TESTCE
CICKINSOM EMILY PEO0I TESTCE
DOUCETTE ABROMN TESTCE
FLEMMINGS HARWEY TESTCE
FROSLEE  ELIZABETH TESTCE
FROST WALL 1Ak TESTCE
GAIMSBORD  THOMAS TESTCE
GALBREATH ~ ROBERT TESTCE
- | Rl ACT METICCA TECTrE |
[ Continue to Update Location

QK | Canhicel |

Reazon
LOR

Perzon Type -
S ARKMY SOLDIER
S ARKY SOLDIER
S ARKMY SOLDIER
RED CROSS WORKER
WNOM-D0D FEDERAL CIVILIAM
NOM-DOD FEDERAL CIVILIAM
OTHER CIYILLAN
UMITED STATES MARIME
S ARKMY SOLDIER
LOD FEDERAL CIWILIAN
LIS Mawy
UMITED STATES MARIME
S ARKMY SOLDIER
DOD COMTRACTOR

KMAF FRAPI OEETAAFE S f
3

Select Al | Dese|ecm|||

Figure 6-36: Select Personnel for Update Location Dialog

3. You can search for a person for whom to update the location by using the Search By fields.
You can search by last name or Social Security number. To search by last name, enter a
partial name and click Search. To search by SSN, select either the Begin SSN or End SSN
radio button to indicate whether the numbers you enter are the beginning or end of the
person’s SSN. Click Search. DTAS takes you to the first row that matches your search
criteria. If the row displayed is not for the correct person, you can continue to search by
clicking Search.

4. Highlight the name of the individual for whom you want to update the location. You can
select all the individuals listed by clicking Select All; to deselect all individuals selected,
click Deselect All.

e Note: You may select multiple individuals by clicking additional records. In addition,
you may select all records by pressing Ctrl+A.

Note: You cannot select multiple people if any of those individuals have a duty status of
Convalescent Leave, Duty Status Where Abouts Unknown, Missing, Rest and
Recuperation, or Redeployed.

Note: If you select more than one person, then the Update Location form defaults the
Location pick list to Select One for the Assigned location, to Specific for the Physical
location, and to the current date and time for the Date/Time fields; the Grid Zone
Designator, Grid Square Identifier, and Grid Coordinates fields are blank.
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5. You can update location for people or as a group if the location is the same. If you update
the location for a person individually and want to continue processing other individuals,
check the Continue to Update Location checkbox.

6. DTAS displays the Update Location dialog.

Update Location - COOK, ANNE X
Help

Azzigned

et e |58 HAMMER, E.

“Date/Time: | 20070321 14:42:27 GMT-500 = |

Phwzical
“Type: | SPECIFIC -]
Location: | Physzical Locations j
“Gnd Zane "Gand Square *Gnd
Cesignatar: |dentifier: 04 Coordinates: 32772

“Date/Time: | 20070321 14:42:27 GMT-500 = |

] | Canizel |

Figure 6-37: Update Location Dialog

7. Within the Assigned data entry section, select a location from the Location picklist. DTAS
populates the Grid Zone Designator, Grid Square Identifier, and Grid Coordinates fields
based on the selected assigned location.

8. Select the date and time from the Date/Time picklist. You can select the date from the pop-
up calendar or you can highlight the components of the date and time to change those
manually (for example, clicking on the 2004 in 20040511 allows you to enter the year).

9. Within the Physical data entry section, you may select the location type from the Type
picklist.
10. Select a location from the Location picklist. DTAS defaults this to the Assigned location you

selected in the Assigned data entry area. The Assigned and Physical locations can be
different.

11. You may edit the Grid Zone Designator (this must be two numbers and one letter), the Grid
Square Identifier (this must be two letters), and the Grid Coordinates (this must consist of six
or eight numbers). These fields are populated with the data for the Assigned location value if
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the Assigned and Physical locations are the same. If the Assigned and Physical location
differ, DTAS populates the Grid Square Identifier and Grid Zone Coordinates with the values
associated with the Physical location.

12. Select the date and time from the Date/Time picklist. You can select the date from the pop-
up calendar or you can highlight the components of the date and time to change those
manually (for example, clicking on the 2004 in 20040511 allows you to enter the year).

13. Click OK to save the data. DTAS returns you to the People tab. Click Cancel to cancel the
transaction without saving any data.

6.9 Update Tour Status

The Update Tour Status function allows you to update the Tour Status type, Tour Status subtype,
date and time of the tour, and the length of the tour for a selected soldier or selected soldiers.

To update the status of an individual, perform the following steps:
1. Click Update Tour Status from the People tab.
2. DTAS displays the Select Personnel for Update Tour Status dialog.

Select Personnel for Update Tour Status g@@
Help
Search By
* BegnSSN ¢ EndSSM
Lazt Mame: li S5N: ’7 Search
Last Mame Firzt Mame S5M DASUIC DATUIC Dty Status Reazaon Perzon Type -
» ADAMS JOHM WaPZAD TR LOR U5 aRMY SOLDIER
AMNTIOWNETTE MaRIE WaBEHD PO US aRMY SOLDIER
BaKER GWEMDOL TESTCE FOY RED CROSS WORKER
DOUCETTE ALRON TESTCE FDY U5 aRMY SOLDIER
FLEMMIMGS HaRWVEY TESTCE FDY DOD FEDERAL CIVILIAN
FROSLEE  ELIZABETH TESTCE FDY U5 Mawy
FROST W LLLAM TESTCE FDY UMITED STATES MARIME
GAIMSBORO  THOMAS TESTCE FOY U5 ARMY SOLDIER
GALBREATH ~ ROBERT TESTCE FOY DOD COMTRACTOR
GLASS MELISSA TESTCE FOY MAF EMPLOYEE[AAFES]
HaLL MICHAEL TESTCE FCY DOD FEDERAL CIVILIAN
HILL MaKESHIA TESTCE PO S Mawy
JOMES ZBCHARY TESTCE FOY OTHER CRWILLIAMN
KR&MER MaNCY TESTCE FDY DOD COMTRACTOR
: | | EhAbAMIMIS =TI =) TECTrE | Briv AR COMTREACTAR Llﬂ
[ Continue to Update Tour Status QK | Cancel | Select All ‘ Dezelect All ‘

Figure 6-38: Select Personnel for Update Tour Status Dialog

3. You can search for a person for whom to update the tour status by using the Search By fields.
You can search by last name or Social Security number. To search by last name, enter a
partial name and click Search. To search by SSN, select either the Begin SSN or End SSN
radio button to indicate whether the numbers you enter are the beginning or end of the
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person’s SSN. Click Search. DTAS takes you to the first row that matches your search
criteria. If the row displayed is not for the correct person, you can continue to search by
clicking Search.

4. Highlight the name of the individual for whom you want to update the tour status. You can
select all the individuals listed by clicking Select All; to deselect all individuals selected,
click Deselect All. Note: You may select multiple individuals by clicking additional
records. In addition, you may select all records by pressing Ctrl+A.

5. You can update tour status information for people or as a group if the status is the same. If
you update the tour status for a person individually and want to continue processing other
individuals, check the Continue to Update Tour Status checkbox.

6. Click OK. DTAS displays the Update Tour Status dialog. Note: The title bar of the dialog
box will show the name of the function, Update Tour Status, and the name of the individual
whose record you are updating.

Lipdate Tour 5tatus - BARNES, CHRISTOPHER §|
Help

*Toaur Status: |EEIEE

*Taour Status Subtype: | Select One j

*Dated/Time; |2EIEI?EIE'-28 220315 GMT-5:00 j

*Mumber of [
Drans:

ok | Cancel |

Figure 6-39: Update Tour Status Dialog

7. Select a tour status from the Tour Status picklist. The available options are Permanent Party,
Temporary Change of Station, or Temporary Duty.

8. Select a subtype from the Tour Status Subtype picklist. The available options are filtered
depending on the Tour Status selected. Refer to Section 6.8.1, Tour Status/Tour Status
Subtype Combinations, for a list of the subtypes available for the Tour Status selected.

9. Select the date and time from the Date/Time picklist. You can select the date from the pop-
up calendar or you can highlight the components of the date and time to change those
manually (for example, clicking on the 2004 in 20040511 allows you to enter the year). You
can enter a date prior to the identified Theater Arrival Date/Time. If you do so, DTAS
displays a message (shown below) stating you have entered a date the precedes the Theater
Arrival Date/Time and that the Date/Time may be changed to match the Theater Arrival
Date/Time on the Enterprise system. Note: You cannot enter a Date/Time that is in the
future.
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Update Tour Status F§|

i Ipdated Tour Skatus is prior to Theater arrival For
Message will be sent to Theater, but the date entered maxy I:ue changed.

Figure 6—-40: Update Tour Status Message

Note: The Update Tour Status message contains the Social Security number of the
individual you are updating; however, it has been removed in this example for privacy
reasons.

10. Enter a value for the length of the tour in the Number of Days field. Note: The value must
be a number greater than zero.

11. Click OK to save your changes. DTAS returns you to the display grid. Click Cancel to exit
the action without saving any changes.

6.9.1 Tour Status/Tour Status Subtype Combinations
The following Tour Status Subtypes are available when you select a Tour Status of Permanent
Party:

e Individual — Augmentee
e Individual — Replacement
e Unit— Active

The following Tour Status Subtypes are available when you select a Tour Status of Temporary
Change of Station:

e Individual — Augmentee

e Individual — Individual Ready Reserve (IRR)

e Individual — Replacement

¢ Individual — Retiree Recall

e Unit— Active

e Unit — Active Guard Reserve (AGR)

e Unit — Individual Mobilized Augmentee (IMA)
e Unit — Individual Ready Reserve (IRR)

e Unit — Retiree Recall

e Unit — Troop Program Unit (TPU)

The following Tour Status Subtypes are available when you select a Tour Status of Temporary
Duty:

e Individual — Active Guard Reserve (AGR)

e Individual — Augmentee
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6.10

¢ Individual — Troop Program Unit (TPU)
e Unit— Active
e Unit — Active Guard Reserve (AGR)

e Unit — Troop Program Unit (TPU)

Reassign Personnel

The Reassign Personnel function allows you to reassign a person to a new DASUIC. To reassign

a person, perform the following steps:

1. Click Reassign Personnel from the People tab.

2. DTAS displays the Select Personnel for Reassign Personnel dialog.

Select Personnel for Reassign Personnel

Help

Search By

* BegnSSN ¢ EndSSM

Last Mame: || SEN: Search

B=1E3

Lazt Mame First MName S5 DASUIC DATUIC Diiaty Status Feazon
» ADAMS JOHM WP ZAL TRA LOR
AMTIOMETTE MARIE WwWiaBEHD SEUTH1 TR& LOR
BAKER GWEMDOLY WwitBEHD SEUTH1 TRA LOR
BARMES CHRISTOPH WwABEHD TESTCE POy
BELL MICHAEL WwinBEHD TESTCE PO
BEMMINGTOM CHESTER TESTCE POy
BRAZZLE GILANA, WwinBEHD SEUTH1 TRA LOR
BYRLM MARVIMN WwihBEHD SEUTH1 TRA LOR
CAMEROMN THOMAS WwWABBHD TESTCE POy
COOK AMME WABBHD SEUTH1 TR LOR
DOUCETTE AAROM WABEHD SEUTH1 TRA LOR
FLEMMINGS HARWVEY WwWiaBEHD SEUTH1 TR& LOR
FROSLEE ELIZABETH WwitBEHD SEUTH1 TRA LOR
FROST W LL LAk WwABEHD SEUTH1 TRA LOR
- | SAIMSRARANE  TUMRMAG TECTrE CETHA TRA K=
[ Continue to Reassign Personnel OK | Cancel |

Persan Type -
1JS ARKY SOLDIER
S ARMY SOLDIER
RED CROSS “WORKEF
MON-DOD FEDERAL CIVIL
MOM-DOD FEDERAL CIVIL
S aARKY SOLDIER
LOD COMTRACTOR
RED CROSS “WORKEF
OTHER CIVILIAN
OTHER CIVILIAN
1JS ARKY SOLDIER
DOD FEQERAL CIVILIAI
1S Mawy
UMITED STATES MARIM

LIS ARkAs* SOl hll:ilﬂ
3

Select Al ‘ Deselect.&ll‘

Figure 6—41: Select Personnel for Reassign Personnel Dialog

3. You can search for a person to reassign by using the Search By fields. You can search by
last name or Social Security number. To search by last name, enter a partial name and click
Search. To search by SSN, select either the Begin SSN or End SSN radio button to indicate
whether the numbers you enter are the beginning or end of the person’s SSN. Click Search.
DTAS takes you to the first row that matches your search criteria. If the row displayed is not
for the correct person, you can continue to search by clicking Search.

4. Highlight the name of the individual you wish to reassign. You can select all the individuals
listed by clicking Select All; to deselect all individuals selected, click Deselect All. Note:
You may select multiple individuals by clicking additional records. In addition, you may
select all records by pressing Ctrl+A.
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10.

11.

12.

You can reassign persons individually or as a group if the new DASUIC and the date/time
are the same. If you reassign a person individually and want to continue processing other
individuals, check the Continue to Reassign Personnel checkbox.

Click OK to reassign the selected person.
DTAS displays the Reassign Personnel dialog.

Reassign Personnel - BARNES, CHRISTOP... E|
Help

“Deployed
Azzign UIC;

Select One

“frival — : -
Diate/ Time: 20071127 22:26:04 GMT-5:00 J

Ok, Cancel |

Figure 6—42: Reassign Personnel Dialog

Select the DASUIC from the Deployed Assign UIC picklist. This is a required field.

Enter the arrival date and time. The Arrival Date/Time picklist defaults to the current system
date and time. You can manually enter the date and time in the picklist, or you can select the
date from the pop-up calendar or you can highlight the components of the date and time to
change those manually (for example, clicking on the 2007 in 20070226 allows you to enter
the year). This is a required field.

Click OK to save your changes and reassign the individual. DTAS returns you the People
tab.

If you checked the Continue to Reassign Personnel checkbox, DTAS returns you to the
Select Personnel to Reassign Personnel dialog. When you have finished reassigning all the
individuals you want, uncheck the Continue to Reassign Personnel checkbox.

Click Cancel to return to the People tab without saving your changes.

6.11 Update Duty Status

The Update Duty Status function allows you to change the duty status for the individual and to
provide the reason and effective date for the change. To update the duty status for an individual,
perform the following steps:

1. Click Update Duty Status from the People tab.
2. DTAS displays the Select Personnel for Update Duty Status dialog.
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Select Personnel for Lipdate Duty Status g@@
Help
Dty Statuz Options Search By
iy i i
f* Update Duty Status Begin 55N End SSN
 Teminate Deplopment Last Marne: SSN: Search
Lazt Mame Firzt Mame S5H DasUIC DaTUIC Doty Statuz Reazon Person Type -
» ADAMS JOHM WAPZAD TRA LOR S ARKY SOLDIER
ANTIOMETTE MARIE WABEHD FDY s ARKY SOLDIER
ARNOLD MATTHEW FEO0I TESTCE FDY IS ARKY SOLDIER
BAKER GWwWENDOL TESTCE FDY RED CROSS WORKER
BARMES CHRISTOP PEO0I TESTCE FDY WNOM-DO0D FEDERAL CIVILIAM
BELL MICHAEL PEO0I TESTCE FDY NOM-DOD FEDERAL CIVILIAM
CAMEROM THOMAS PE.O0I TESTCE POV OTHER CIYILLAN
DICKINSON EMILY PEO0I TESTCE FDY UMITED STATES MARIME
COUCETTE ABROMN TESTCE FOY S ARKMY SOLDIER
FLEMMINGS HARWEY TESTCE FDY LOD FEDERAL CIWILIAN
FROSLEE ELIZABETH TESTCE FDY LIS Mawy
FROST WALL 1Ak TESTCE FDY UMITED STATES MARIME
GAIMSBOROUG  THOMAS TESTCE FDY IS ARKY SOLDIER
GALBREATH ROBERT TESTCE FDY DOD COMTRACTOR
| Ll ACET METICCA TECTrE o Mrr [ ¥]=] nvrrmnrr-:;lﬂ
1 3
[ Continus to Update Duty Status ok | cancel | SelectAll | Desslectal |

Figure 6—43: Select Personnel for Update Duty Status Dialog

3. Select either the Update Duty Status or Terminate Deployment radio buttons depending on
the action you want to perform. The Terminate Deployment option is only used to change a
person’s duty status to one of the following options: Death Other, Killed in Action,
Redeployed — Dropped From Rolls, Redeployed — Erroneously Added, Redeployed —
Hospitalized (Nonbattle Incurred), Redeployed — Hospitalized (Battle Incurred), or
Redeployed — Mission Complete.

4. You can search for a person for whom to update the duty status by using the Search By
fields. You can search by last name or Social Security number. To search by last name,
enter a partial name and click Search. To search by SSN, select either the Begin SSN or End
SSN radio button to indicate whether the numbers you enter are the beginning or end of the
person’s SSN. Click Search. DTAS takes you to the first row that matches your search
criteria. If the row displayed is not for the correct person, you can continue to search by
clicking Search.

5. Highlight the name of the individual for whom you want to update the duty status. You can
select all the individuals listed by clicking Select All; to deselect all individuals selected,
click Deselect All. Note: You may select multiple individuals by clicking additional
records. In addition, you may select all records by pressing Ctrl+A.

6. If you select more than one person, then the Update Deployed Duty Status form defaults the
Duty Status picklist to Select One and the Date/Time field to the current date and time. At
the Location form, if you selected more than one individual, the defaults are as follows:

e The Location picklist defaults to Select One for Assigned and Physical Locations for
Physical.
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e Both the Assigned and Physical Date/Time fields are the current date and time.

e The Type picklist defaults to Specific.

e The Grid Zone Designator, Grid Square Identifier and Grid Coordinates fields are blank
and editable.

7. You can update duty status information for people or as a group if the status is the same. If
you update the duty status for a person individually and want to continue processing other
individuals, check the Continue to Update Duty Status checkbox.

8. Click OK. DTAS displays the Update Deployed Duty Status dialog. Note: The title bar of
the dialog box will show the name of the function, Update Deployed Duty Status, and the
name of the individual whose record you are updating.

9. If the person you selected has previously been updated to one of the following duty statuses,
you must first revoke the duty status before you can perform an update (see Section 6.11.1,
Revoke Duty Status, for more information):

— Redeployed-Mission Complete (RED-MIC)
— Redeployed-Dropped from Rolls (RED-DFR)
— Killed in Action (KIA)

— DO (Death Other)

Lpdate Deployed Duty Status - DICKINSON, EMILY r‘5_(T|
Help

“Divtky Statuz; | R

Reason: | J

“DateTime: | 20070226 151810 GMT-5:00  + |

Mert » | Caricel

Figure 6—44: Update Duty Status Dialog

10. Select the applicable status code from the Duty Status picklist.

11. If required, select the reason for the status (for example, Emergency Leave) from the Reason
picklist.

12. Enter the date and time in the Date/Time picklist. You can select the date from the pop-up
calendar or you can highlight the components of the date and time to change those manually
(for example, clicking on the 2004 in 20040511 allows you to enter the year).

13. Click Next. DTAS displays the Update Location dialog box. Click Cancel to cancel the
update without saving any changes. Note: If the selected Duty Status is In-Transit and the
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selected Reason is Local Reassignment, the Next button changes to an OK button. After you
click OK, the Update Location dialog is not displayed. DTAS processes the duty status
update without an accompanying location update.

Lipdate Location - Col DICKINSON, EMILY

Help
Azzigned
“Location: [N RN ~
“Date/Time: | 20070226 15:18:10 GMT-5:00 ﬂ
Phyzical
“Type: | SPECIFIC -]
Location: | Physzical Locations j
“Gnd Zane "Gand Square *Gnd
Cesignatar: |dentifier: DS Coordinates: 248558
D ate/ Tirne: | J

] | Canizel |

Figure 6—45: Update Duty Status—Location Dialog

14. In the Assigned data entry area, select the individual’s assigned location from the Location
picklist.

15. Select the date and time from the Date/Time picklist. You can select the date from the pop-
up calendar or you can highlight the components of the date and time to change those
manually (for example, clicking on the 2004 in 20040511 allows you to enter the year).

16. In the Physical data entry area, select the type from the Type picklist.

17. Select a location from the Location picklist. DTAS defaults this to the Assigned location you
selected in the Assigned data entry area. The Assigned and Physical locations can be
different.

18. You may edit the Grid Zone Designator (this must be two numbers and one letter), the Grid
Square Identifier (this must be two letters), and the Grid Coordinates (this must consist of six
or eight numbers). These fields are populated with the data for the Assigned location value if
the Assigned and Physical locations are the same. If the Assigned and Physical location
differ, DTAS populates the Grid Square Identifier and Grid Zone Coordinates with the values
associated with the Physical location.
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19. Select the date and time from the Date/Time picklist. You can select the date from the pop-
up calendar or you can highlight the components of the date and time to change those
manually (for example, clicking on the 2004 in 20040511 allows you to enter the year).

20. Click OK to save the record. Click Cancel to cancel the update without saving any changes.

6.11.1  Revoke Duty Status

The Update Duty Status function also provides you with the ability to revoke certain duty
statuses. The duty statuses for which you can perform a revocation are: Killed in Action, Death
Other, Redeployed-Mission Complete, and Redeployed-Drop From Rolls. DTAS resets the duty
status to Present for Duty with the current date and time. To revoke a duty status for an
individual, perform the following steps:

1. Click the Update Duty Status button. Note: You may also right click the person’s record
from the personnel list of the People tab and select Terminate Deployment.

Last Mame Firzt Mame S55M DasuUIc DATUIC PUIC Rank | Dty Status Reagon =
ADAMS JOHM Wt P20 TESTCE TRA LOR
AMTIOMETTE FARIE Wit BEHD SELTH1 Wit P2A0  GEM TRA LOR
ARNOLD | MATTHEW | |  Pkoml | TESTCE | PKOOF
BAKER GEWEMDOL WABBHD SEUTH1 W P2 TRA& LOR
BASHAW SI5AMN B2THSG C2TMSG2 Z2TMSGE CPT RED RHR
BRAZZLE CILIAMA WABEHD SEUTH1 i P2 THRA LOR
BvRILM MARWIM Wit BEHD SEUTHI i P20 TRA LOR
CAYER LALIRA M2TMSG TESTCE JETMSG FFLC THRA LOR
COOK ANME Wit BBHD SEUTHI it P2 TRA LOR
DOUCETTE AARON Wit BBHD SELTH1 it P2 F"1 TRA LOR
FLEMMINGS HaRWEY WABBHD SEUTHI P20 TRA& LOR
FREDETTE DIAME F2TMSG TESTCE C2TMSG2  Cwi3 THRA LOR
FROSLEE  ELIZABETH Wit BEHD SEUTHI WwitP2ed  CDR TRA LOR
FROST W ILL LA Wit BEHD SELTH1 WAP2A0  S5gt THRA LOR
GAIMSBORO  THOMAS TESTCE SEUTHI SEUTHI LTC TRA LOR -
<| | oL

Figure 6—46: Display Grid Showing Individual With Revocable Duty Status

2. DTAS displays the Select Personnel for Update Duty Status dialog. The Duty Status Options
selection defaults to Update Duty Status.
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Select Personnel for Lipdate Duty Status

Help
Dty Statuz Options Search By
iy i i
f* Update Duty Status Begin 55N End SSN
 Teminate Deplopment Last Marne: SSN: Search
Lazt Mame Firzt Mame S5H DasUIC DaTUIC Doty Statuz Reazon Person Type -
» ADAMS JOHM WAPZAD TRA LOR S ARKY SOLDIER
ANTIOMETTE MARIE WABEHD FDY s ARKY SOLDIER
ARNOLD MATTHEW FEO0I TESTCE FDY IS ARKY SOLDIER
BAKER GWwWENDOL TESTCE FDY RED CROSS WORKER
BARMES CHRISTOP PEO0I TESTCE FDY WNOM-DO0D FEDERAL CIVILIAM
BELL MICHAEL PEO0I TESTCE FDY NOM-DOD FEDERAL CIVILIAM
CAMEROM THOMAS PE.O0I TESTCE POV OTHER CIYILLAN
DICKINSON EMILY PEO0I TESTCE FDY UMITED STATES MARIME
COUCETTE ABROMN TESTCE FOY S ARKMY SOLDIER
FLEMMINGS HARWEY TESTCE FDY LOD FEDERAL CIWILIAN
FROSLEE ELIZABETH TESTCE FDY LIS Mawy
FROST WALL 1Ak TESTCE FDY UMITED STATES MARIME
GAIMSBOROUG  THOMAS TESTCE FDY IS ARKY SOLDIER
GALBREATH ROBERT TESTCE FDY DOD COMTRACTOR
| Ll ACET METICCA TECTrE o Mrr [ ¥]=] nvrrmnrr-:;lﬂ
4 »
[ Continus to Update Duty Status ok | cancel | SelectAll | Desslectal |

Figure 6—47: Select Personnel for Update Duty Status Dialog

3. Select the Terminate Deployment option for the Duty Status Options selection.

4. Highlight the row containing the individual with a revocable duty status (Killed in Action,
Death Other, Redeployed — Mission Complete, or Redeployed — Drop From Rolls) for whom
you wish to revoke the duty status.

5. Click OK.

6. DTAS displays the Update Deployed Duty Status dialog. The Duty Status, Reason, and
Date/Time fields are read-only.
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Update Deployed Duty Status - BRAZZLE, QUIANA E|
Help

*Diuty Status: | J

R easu:un|

“DrateTime: | J

Can only revoke KA, DO, RED-MIC or
RED-DFR Diuty Status.

Revoking the Duty Statuz will zet the Duty Status to
Present For Duty and keep the current D ate/Time.

Mest » | Cancel

Figure 6-48: Update Deployed Duty Status Dialog—Revoke Duty Status

7. Click Next to continue. DTAS displays the Update Location dialog. The Assigned Location
and Physical Location default to data stored in DTAS for the individual. If necessary, you
can edit the Assigned Location and Physical Location information.

Lipdate |ocation - BRAZZLE, QUIANA

Help
Azsigned
*Location: |[2E0GIE
“DatesTime: | 20061013 15:46:39 GMT-5:00 ﬂ
Physzical
“Type: | SPECIFIC ~]
Lacation: |F'h_l,lsical Locations j
“Gnid Zone *Grid Square *Grid
Designatar: | dentifier: C Coordinates: 740086
“DatesTime: | J

] | Cancel |

Figure 6—49: Update Location—Revoke Duty Status
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10.
1.

12.

13.

14.

In the Assigned data entry area, select the individual’s assigned location from the Location
picklist.

Select the date and time from the Date/Time picklist. You can select the date from the pop-
up calendar or you can highlight the components of the date and time to change those
manually (for example, clicking on the 2007 in 20070301 allows you to enter the year).

In the Physical data entry area, select the type from the Type picklist.

Select a location from the Location picklist. DTAS defaults this to the Assigned location you
selected in the Assigned data entry area. The Assigned and Physical locations can be
different.

You may edit the Grid Zone Designator (this must be two numbers and one letter), the Grid
Square Identifier (this must be two letters), and the Grid Coordinates (this must consist of six
or eight numbers). These fields are populated with the data for the Assigned location value if
the Assigned and Physical locations are the same. If the Assigned and Physical location
differ, DTAS populates the Grid Square Identifier and Grid Zone Coordinates with the values
associated with the Physical location.

Select the date and time from the Date/Time picklist. You can select the date from the pop-
up calendar or you can highlight the components of the date and time to change those
manually (for example, clicking on the 2007 in 20070301 allows you to enter the year).

Click OK to save the revocation. Click Cancel to cancel the revocation and return to the
People tab.

6.11.2 Business Rules: Update Duty Status Dialog

6.11.2.1 GENERAL BUSINESS RULES
The following business rules apply to the Update Duty Status dialog:

e The following duty statuses do not require a reason:

— Confined by Military Authorities

— Convalescent Leave

— Death Other

— Duty Status Where Abouts Unknown
— Hospitalized (Battle Incurred)

— Hospitalized (Nonbattle Incur)

— Killed in Action

— Present for Duty

— Temporary Duty

— Wounded in Action

e The following duty statuses require reasons (as listed):

— In-Transit—Requires one of the following reasons: Convalescent Leave,
Emergency Leave, Local Reassignment, Mission Complete, Rest and Recuperation,
and Temporary Duty

— Missing—Requires one of the following reasons: Absent Without Leave,
Beleaguered, Besieged, Captured, Detained, Interned, Missing, and Missing in Action

— Redeployed—Requires one of the following reasons: Absent Without Leave;
Convalescent Leave; Dropped From Rolls; Emergency Leave; Erroneously Added;
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Hospitalized (Nonbattle Incur); Hospitalized (Battle Incurred); Mission Complete;
Rest and Recuperation; and Temporary Duty.

— Rest and Recuperation (R&R)—Requires you to select one of the following
reasons: Leave or Pass.
e The Date/Time entered cannot be a future date or time.

e  When a Date/Time is entered that is prior to the current date/time, a history record is sent
to the Theater and Enterprise systems, and the current status remains on the Mobile
system.

e When entering a Duty Status of When entering a Duty Status of Killed in Action, Death
Other, Redeployed-Drop From Rolls, Redeployed-Erroneously Added, Redeployed-
Hospitalized (Nonbattle Incur), Redeployed-Hospitalized (Battle Incurred), or
Redeployed-Mission Complete, the effective date entered must be more recent than the
current Duty Status effective date.

e A message is sent to the Theater system.

e If you erroneously added a person to the mobile database, you may tag this person’s
record for deletion using the Update Duty Status function. Select a Duty Status of
Redeployed and then select Erroneously Added to indicate the person was added
incorrectly. DTAS deletes the record after 24 hours.

e No other DTAS update is allowed after a person has been updated to one of the following
duty statuses. These duty statuses must be revoked before another DTAS update is
allowed. Once a person has been updated to one of these duty statuses they will no
longer appear in the Select Personnel for Update Duty Status dialog.

— Redeployed-Mission Complete (RED-MIC)
— Redeployed-Dropped from Rolls (RED-DFR)
— Killed in Action (KIA)

— DO (Death Other)

6.11.2.2 SYSTEM MESSAGES
DTAS generates several system messages depending on the duty status selected, as follows:

e DTAS displays the following message with these duty statuses: Death Other, Killed in
Action, and Wounded in Action.

LUpdate Duty Status El

i MOTICE: It is imperative that casualky skatus daka be treated as
sensitive unkil werification of notification of Family members/next of kin,

Figure 6-50: System Message—Casualty Status Warning

e The Convalescent Leave duty status should only be used for in-theater convalescence.
When you select this duty status, DTAS displays a message reminding you that this code
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is for in-theater convalescent leave only and that you should use the Redeployed —
Convalescent Leave for convalescence outside the theater.

i This duky skakus is used Far In-Theater Convalescent
\J‘) leave only, For convalescent leave outside the theater use
REDEPLOYED - COMYALESCEMT LEAVE RED-CLY.

Figure 6-51: System Message—Redeployed-Convalescent Leave

e DTAS generates the message shown below if you select a duty status of Hospitalized
(Battle Incurred).

@ The soldier must currently be ina WA duby stakus,

Figure 6-52: System Message—Hospitalized (Battle Incurred)

e DTAS generates the message shown below if you select a duty status of Rest and
Recuperation (R&R).

- This Dby Skakus is only used For Soldiers who take RRR leave
Ny 1) and stay in the Deployed Theater,
Idse REDEPLOYED-REST AMD RECUPERATION Duby Status (RED-RMR)
For COMIS or QCOMUS leave.

Figure 6-53: System Message—Redeployed-Rest and Recuperation

e DTAS generates the message shown below if you select a duty status of Temporary Duty.
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Update Duty Status [$_<|

kemporary duby skakus bo suppart certain missions for a shart kime,
IJse REDEPLOYED-TEMPORARY DIUTY (RED-TDY) For Soldier's whio
are assigned to the Theater who depart ko serve in a TDV status
outside the Deploved Theater,

\:ij) Ilsed For Soldier/Person's Deploving into the Theater to serve in a

Figure 6-54: System Message—Redeployed-Temporary Duty

e Selecting a duty status of Redeployed with a reason of Hospitalized (Battle Incurred)
generates the following message:

- Solder/Person's current Duty Skakus musk be WIA or HOW,
\4) Ilse REDEPLOYED-HOSPITALIZED(BATTLE INCURRED)
(RED-HOW! if the Soldier/Person is being Reassigned to a
rear hospital unit,

Jd

Figure 6-55: System Message—Redeployed-Hospitalized (Battle Incurred)

e Selecting a duty status of Redeployed with a reason of Dropped from Rolls generates the
following error message if the 31-day threshold has not been met:

@ The soldier must currenthy be in AWOL status For at leask 31 daws.

Figure 6-56: System Message—Redeployed-Dropped From Rolls

e Selecting a duty status of Redeployed with a reason of Temporary Duty generates the
following error message:
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Lipdate Duty Status D_q

- Ilsed For SoldiersfPerson's who are assigned to the Theater who
. 1) will depart to serve in a TOY status outside the Deployved Theater,
For Soldiers/Person's deploving inko the Theater ko serve in a
kemporary duty stakus bo support certain missions For a short kime
use TEMPORARY DUTY (TD).

Figure 6-57: System Message—Temporary Duty

e Selecting a duty status of Redeployed with a reason of Erroneously Added generates the
following error message:

Update Duty Status FX|

i This action will delete the person record from
' the mobile system and Theater system.

Figure 6-58: System Message—Erroneously Added

e Selecting a Duty Status of Killed in Action, Death Other, Redeployed-Drop From Rolls,
Redeployed-Erroneously Added, Redeployed-Hospitalized (Nonbattle Incur),
Redeployed-Hospitalized (Battle Incurred), or Redeployed-Mission Complete and
entering a date later than the current Duty Status effective date generates the following
message:

Invalid Update E|

The person's current record will nok be updated,

\ir) IUpdated information is prior to Theater arrival For
Click, Ok ko confirm,

Figure 6-59: System Message—Cannot Enter Historical Data Message

e Ifyou try to update the duty status for a person who has previously been updated to one
of the following duty statuses, DTAS displays notification on the Update Deployed Duty
Status dialog informing you that you must first revoke the status (see the Revoke Duty
Status topic for more information):

— Redeployed-Mission Complete (RED-MIC)
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6.11.3

— Redeployed-Dropped from Rolls (RED-DFR)
— Killed in Action (KIA)
— DO (Death Other)

Lpdate Deployed Duty Status - BRAZZLE, QUIANA E|
Help

“Diaty Status: | J

R easu:un|

“DatesTime: | J

Can only revoke KA, DO, RED-MIC or
RED-DFR Duty Statuz.

Revoking the Duty Status il set the Duty Status to
Prezent For Duty and keep the current 0 atedTime.

Mewst » | Caricel

Figure 6—-60: Update Duty Status—Revoke Duty Status Message

Business Rules: Update Duty Status, Update Location Dialog
The Grid Zone Designator must be two numbers and one alphabetic character.
The Grid Square Identifier must be two letters.

The Grid Coordinates must be six or eight numbers.
The Assigned Date/Time cannot be a future date and time.
The Physical Date/Time cannot be a future date/time.

When a Date/Time is entered that is prior to the current date/time, a history record is sent
to the Theater and Enterprise systems, and the current status remains on the Mobile
system.

If you perform an update on multiple people (by using multi-select), the Assigned
Location section can be left blank. If an Assigned location is not entered, only the
Physical location will be updated for each person selected.

The following duty statuses will have Unknown as the default Type in the Physical data
entry area: Missing (all reasons) and Duty Status Where Abouts Unknown.

The following duty statuses will have In-Theater as the Type selection in the Physical
data entry area: Convalescent Leave and Rest and Recuperation (R&R).

The following duty statuses will have Specific as the default Type in the Physical data
entry area:
— Confined by Military Authorities

— Hospitalized (Battle Incurred)*
— Hospitalized (Nonbattle Incur)
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6.12

In-Transit (with the following reasons: Convalescent Leave, Emergency Leave,
Mission Complete, Rest and Recuperation, and Temporary Duty)

Killed in Action

Present for Duty

Redeployed (Drop from Rolls)

Temporary Duty

Wounded in Action

*Note: The individual must first be in Wounded in Action status.

If you select In Transit with a reason of Local Reassignment, the Next button is an OK
button. Click OK and DTAS updates the status and returns you to the People tab.

The Physical location information for the Redeployed duty status varies by reason code,
as follows:

The Absent Without Leave and Dropped from Rolls reason codes will have a location
of Unknown.

The Convalescent Leave, Emergency Leave, Hospitalized (Nonbattle Incur),
Hospitalized (Battle Incurred), Mission Complete, Rest and Recuperation, and
Temporary Duty reason codes will have location selections of OCONUS and
CONUS.

A message is sent to the Theater system.

Update Operation

The Update Operation function allows you to change the operation information for selected
individuals. To update operation information for a person, perform the following steps:

1. Click Update Operation from the People tab.
2. DTAS displays the Select Personnel for Update Operation dialog.
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Select Personnel for LUpdate Operation g@@
Help
Search By
* BegnSSWN { EndSSN
Lazt Marne: li S5M: ’7 Search
Lazt Mame Firzt Mame S5H DasUIC DaTUIC Doty Statuz Reazon Person Type -
» ADAMS JOHM WAPZAD TRA LOR IS ARKMY SOLDIER
ANTIOMETTE MARIE WABEHD FDY s ARKY SOLDIER
ARMOLD MATTHEW PEO0I TESTCE FDY IS ARKMY SOLDIER
BAKER GWwENDOL TESTCE FDY RED CROSS WORKER
BARNES CHRISTOP PEO0I TESTCE FDY MNOM-DO0D FEDERAL CIVILIAM
BELL MICHAEL PEO0I TESTCE FDY NOM-DOD FEDERAL CIVILIAM
CAMEROM THOMAS Pr.0al TESTCE FOv OTHER CIWILIAM
DICKINSOM ErILY P00l TESTCE FOv LUMITED STATES MARIMNE
DOUCETTE ABROMN TESTCE FOY S ARKMY SOLDIER
FLEMMINGS HARWEY TESTCE FDY LOD FEDERAL CIWILIAN
FROSLEE  ELIZABETH TESTCE FDY LIS Mawy
FROST WALL AR TESTCE FDY UMITED STATES MARIME
GAIMSBORD  THOMAS TESTCE FDY IS ARKMY SOLDIER
GALBREATH ~ ROBERT TESTCE FDY DOD COMTRACTOR =
. | =l ACT MAETICCA TECTIE o KAF ChADI MYEETAAEES) LIJ
I Continus to Update Operation ok | cancel | Select Al | Deselectal |

Figure 6—61: Select Personnel for Update Operation Dialog

3. You can search for a person for whom to update the operation by using the Search By fields.
You can search by last name or Social Security number. To search by last name, enter a
partial name and click Search. To search by SSN, select either the Begin SSN or End SSN
radio button to indicate whether the numbers you enter are the beginning or end of the
person’s SSN. Click Search. DTAS takes you to the first row that matches your search
criteria. If the row displayed is not for the correct person, you can continue to search by
clicking Search.

4. Highlight the name of the individual for whom you want to update the operation. You can
select all the individuals listed by clicking Select All; to deselect all individuals selected,
click Deselect All. Note: You may select multiple individuals by clicking additional
records. In addition, you may select all records by pressing Ctrl+A.

5. You can update operation information for people or as a group if the operation is the same.
If you update the operation for a person individually and want to continue processing other
individuals, check the Continue to Update Operation checkbox.

6. DTAS displays the Update Operation dialog box. Note: The title bar of the dialog box will
show the name of the function, Update Operation, and the name of the individual whose
record you are updating.
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Lipdate Operation - CAMERON, THOMAS
Help

Current Operation: |HORMN OF AFRICA

*Mew Operation: |EEEE

0k, Cancel

Figure 6—-62: Update Operation Dialog

7. The person’s current operation is displayed as read-only in the Current Operation field.
Note: If you selected more than on individual to update, the Current Operation field is not
displayed.

8. Select the new Operation from the New Operation picklist.

9. Click OK to save the change. DTAS returns you to the People tab screen. Click Cancel to
exit the action without saving any changes.

6.13 Delete Person

The Delete Person function allows you to delete a DTAS personnel record for a person who was
incorrectly added to the system and whose record has not been sent to the Theater system. The
Delete Person function should not be used for an individual who is leaving the theater, who
should be assigned a duty status of Redeployed—Mission Complete using the Update Duty Status
function. To delete the record for an individual, perform the following steps:

1. Click Delete Person from the People tab.

2. DTAS displays the Select Personnel for Delete Person dialog.
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Select Personnel for Delete Person

Help

Search By
# BegnSSN  { EndSSN

Lazt Marne: S5M: Search

Last Name First Mame S5N Dasuic DaTUIC Dty Status Reazon Perzon Type
» ADAMS JOHN WAP2A0 TRA LOR U5 aRMY SOLDIER
ANTIOMETTE MARIE WABEHD FOv S aARKY SOLDIER
GAIMSBORD THOMAS TESTCE FOY U5 aRMY SOLDIER
MADISON JAMES WAP2AN FO U5 aRKY SOLDIER
MAR KARL TESTCE FOY 1JS ARKY SOLDIER
MOMROE JAKMES WAAPZAN FOY S ARKY SOLDIER
PIFER PETER TESTCE POy 1JS ARKY SOLDIER
WASHINGTO GEORGE WfAPZAN POy S ARKY SOLDIER

4 4

[~ Continue to Delste Person 0K | Cancel | Select Al | Deselect Al

Figure 6—-63: Select Personnel for Delete Person Dialog

3. You can search for a person to delete by using the Search By fields. You can search by last
name or Social Security number. To search by last name, enter a partial name and click
Search. To search by SSN, select either the Begin SSN or End SSN radio button to indicate
whether the numbers you enter are the beginning or end of the person’s SSN. Click Search.
DTAS takes you to the first row that matches your search criteria. If the row displayed is not
for the correct person, you can continue to search by clicking Search.

4. Highlight the name of the individual you want to delete. You can select all the individuals
listed by clicking Select All; to deselect all individuals selected, click Deselect All. Note:
You may select multiple individuals by clicking additional records. In addition, you may
select all records by pressing Ctrl+A.

5. If you delete a person and want to continue processing other individuals, check the Continue
to Delete Person checkbox.

6. Click OK. DTAS displays the Delete Person confirmation.

Delete Person

Are wou sure you wank ko permanently delete the latest deplovment For these people?

| Ik | Cancel

Figure 6-64: Delete Person—Confirmation Message
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7. Click OK to confirm the deletion. DTAS deletes the latest deployment record for the person
and returns you to the People tab screen.

8. Click Cancel to cancel deletion of the record. DTAS returns you to the Select Personnel for
Delete Person dialog, and the record remains in the database.

6.14 Delete Attachment

The Delete Attachment function allows you to delete an attachment for an individual. Only use
the Delete Attachment function if the person was erroneously attached to your Mobile or one of
its subordinate units. You may remove a person’s Individual Attachment or Unit Attachment. If
the person has both an individual and a unit attachment, both attachments are deleted. This
function removes all history of the attachments from the Enterprise database. To delete an
attachment, perform the following steps:

1. Click Delete Attachment from the People tab.
2. DTAS displays the Select Personnel for Delete Attachment dialog.

Select Personnel for Delete Attachment |:||§|g|
Help

Search By
* BegnSSW  EndSSM

Last Mame: || SSN: Search

Last Name First Mame 55N DasUIc DaTUIC Dty Status Reazon Perzon Type
» ARMOLD AT THE W FEO0I TESTCE FOY U5 aRKY SOLDIER
BARKES CHRISTOPHER FE.00I TESTCE FO MOW-DOD FEDERAL CIWILIAM
BELL MICHAEL FEO0I TESTCE PO MON-DOD FEDERAL CIVILIAM
CAMERON THOMAS PEO0I TESTCE POy OTHER CIILIAN
CICKINSOM EMILY PEO0OI TESTCE POy UMITED STATES MARIME
TESTER FRED PEO0I TESTCE TRA LOR S ARMY SOLDIER
TESTER GREG FEOOI TESTCE TRA LOR 1JS aRMY SOLDIER
TESTER HAaRRY PE.OOR TESTCE TRA LOR 1S aRMY SOLDIER
TESTER IREME PEOOM TESTCE TRA LOR U5 aRMY SOLDIER

4 L3

[ Continue to Delete Attachment QK. | Cancel | Select Al ‘ Deselect Al

Figure 6-65: Select Personnel for Delete Attachment Dialog

3. You can search for a person for whom to delete an attachment by using the Search By fields.
You can search by last name or Social Security number. To search by last name, enter a
partial name and click Search. To search by SSN, select either the Begin SSN or End SSN
radio button to indicate whether the numbers you enter are the beginning or end of the
person’s SSN. Click Search. DTAS takes you to the first row that matches your search
criteria. If the row displayed is not for the correct person, you can continue to search by
clicking Search.
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4. Highlight the name of the individual for whom you want to delete an attachment. You can
select all the individuals listed by clicking Select All; to deselect all individuals selected,
click Deselect All. Note: You may select multiple individuals by clicking additional
records. In addition, you may select all records by pressing Ctrl+A.

5. You can delete an attachment for people individually or as a group. If you delete the
attachment for a person individually and want to continue processing other individuals, check
the Continue to Delete Attachment checkbox.

6. Click OK to delete the attachment for the person selected.
7. DTAS displays the Delete Attachment confirmation message.

Delete Attachment El

Are you sure you wank ko permanently delete 2 attachment(s), which will remove
itfthem From history? IF the attachment(s) isfare completed, click Cancel and use
Release Personnel instead. Otherwise, click OF to proceed with deletion.

| 04 | Cancel

Figure 6-66: Delete Attachment—Confirmation Message

8. Click OK to confirm the deletion. DTAS deletes the record for the person and returns you to
the People tab screen.

9. Click Cancel to cancel deletion of the record. DTAS returns you to the Select Personnel for
Delete Attachment dialog, and the record remains in the database.

6.15 Correct DASUIC

The Correct DASUIC function allows you to change the DASUIC for a selected individual. The
Correct DASUIC function is used to correct an erroneously entered DASUIC. The corrected
DASUIC entered replaces the previous DASUIC in the database—the old DASUIC is not
retained for historical purposes.

Note: The Correct DASUIC function is available only for those individuals for whom you have
direct control. (It is not available for those individuals one or more active levels below yours.)

To correct the DASUIC for an individual, perform the following steps:
1. Click Correct DASUIC from the People tab.
2. DTAS displays the Select Personnel for Correct DASUIC dialog.

6-58
January 14, 2008 Draft (Version 3.3)
FOR OFFICIAL USE ONLY



DTAS Mobile Application User Manual CM No. DTAS-MAUMO0-033-20080114

Help

Select Personnel for Correct DASUIC g@@

Search By
* BegnSSWN © EndSSN

Last Mame: || S5M: Search

Lazt Mame Firzt Mame S5H DasUIC DaTUIC Doty Statuz Reazon Person Type -
ADAMS JOHM WAPZAD TRA LOR IS ARKY SOLDIER
ANTIOMETTE MARIE WABEHD FDY s ARKY SOLDIER
ARNOLD MATTHEW TESTCE FDY S ARKY SOLDIER
BAKER GWwENDOL TESTCE FDY RED CROSS WORKER
BARMES CHRISTOP TESTCE FDY MNOM-D0D FEDERAL CIVILIAM
BELL MICHAEL TESTCE FDY NOM-DOD FEDERAL CIVILIAM
CAMEROM THOMAS wWiABEST rMaARLIC PO OTHER CIILLAM
DICKINSOM ERMILY TESTCE POy UMITED STATES MARIME
COUCETTE ABROMN TESTCE FOY S ARKMY SOLDIER
FLEMMINGS HARWEY TESTCE FDY LOD FEDERAL CIWILIAN
FROSLEE ELIZABETH TESTCE FDY LIS Mawy
FROST WALL AR TESTCE FDY UMITED STATES MARIME
GAIMSBOROUG  THOMAS TESTCE FDY S ARKY SOLDIER
GALBREATH ROBERT TESTCE FDY DOD COMTRACTOR =
. | Ll ACET MAETICCA TECTIE o KAE ChADI nvrrrmlrru:f
I Continus to Conect DASUIC ok | cancel | SelectAll | Deselectal |

Figure 6—67: Select Personnel for Correct DASUIC Dialog

You can search for a person for whom to correct the DASUIC by using the Search By fields.
You can search by last name or Social Security number. To search by last name, enter a
partial name and click Search. To search by SSN, select either the Begin SSN or End SSN
radio button to indicate whether the numbers you enter are the beginning or end of the
person’s SSN. Click Search. DTAS takes you to the first row that matches your search
criteria. If the row displayed is not for the correct person, you can continue to search by
clicking Search.

Highlight the name of the individual for whom you want to correct the DASUIC. You can
select all the individuals listed by clicking Select All; to deselect all individuals selected,
click Deselect All. Note: You may select multiple individuals by clicking additional
records. In addition, you may select all records by pressing Ctrl+A.

You can correct the DASUIC for people individually or as a group if the DASUIC is the
same. If you correct the DASUIC for a person individually and want to continue processing
other individuals, check the Continue to Correct DASUIC checkbox.

DTAS displays the Correct DASUIC dialog box. Note: The title bar of the dialog box will
show the name of the function, Correct DASUIC, and the name of the individual whose
record you are updating.
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Correct DASUIC - COL ARNOLD, MATTHEW
Help

Carect DASUIC zshould be used to modify the curent DASUIC entry
for each zelected perzon anly. Thiz action will MOT change the
armval date, therefore no histoncal record will be maintained of the
previous DASUIC. [F this iz a new DASUIC armival, use the Assign
Perzonnel or Reazsign Personnel functions.

Current Deployed Assigned LIC: |TESTCE

B e P e RN R TES TCE TEST COLLEEM ROSS

0k, Cancel

Figure 6-68: Correct DASUIC Dialog

7. Select the new DASUIC from the New Deployed Assigned UIC picklist. Note: If you
selected more than on individual to update, the Current Deployed Assigned UIC field is not
displayed.

8. Click OK to save the change. DTAS returns you to the People tab screen. Click Cancel to
exit the action without saving any changes.
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7. LOCATIONS TAB

The Locations tab displays data related to locations within the deployment theater. Locations are
managed—including adding and editing locations—by the Theater Manager.

Deployed Theater, Accountability System [(DTAS)

File Wiew Tools Help

People Locations l Fiepurtsl Management]

Location Mame Country City Coordinat «
» ARLB ARLIBA, ARLB 1212121;
CAMP SPAZ LIMITED STATES KEWANEE 1212121;
HOME UMITED STATES RaLEIGH 2 111111
MING BASE WIETHAM YEDw MIMNG 111133
TEST GRID ZOME DESIGHATOR WESTERN SAMOA TEST 11111
HERMDOM LIMITED STATES FAIRFAX 921213
CaMP BLEIFIELD KLl T 109872
CAMP BLEIFIELD DJIBOUTI 109873
CAMP BLEIFIELD AFGHAMISTAMN 109874
TEST ETHIOPIA ETHIOPIA 280112
KARBALS AFGHAMISTAMN 4379
FARSHI-KHANABAD UZBEKISTAN 462522
FIRKLIE IR0 453261
KOMDUZ AFGHAMISTAMN E90338
kLI T KLl T 117223
FLWAIT CITY KLl T 56743
LAMDSTIUHL GERMANY 783219
LSa ADDER |R&Q 129380
MAMAMA BAHRAIM 256834
AS ASAD |IRAQ 146252

CAMP BLERHING KLl T h48892 -

] Rt TR IITER CTATER T?n-ﬂJ

AMERMzIfnd

=2 |Sunchranization Complete - 11/28/2007 12:05:02 PM

Gueued Messages: 0

Figure 7-1: Locations Tab
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8. REPORTS TAB

The Reports tab displays the available reports that you may generate within the DTAS
application. The Reports function allows you to generate several reports to assist in tracking
deployed personnel. You can generate the following four reports:

¢ Gains/Losses Report—The report displays those personnel who have either arrived at
the unit or become a non-asset to the organization during the 24-hour reporting period.
The report presents data from the 24-hour period preceding the time you generate the
report. The report consists of two parts—Gains and Losses—that are each presented on a
separate worksheet in Microsoft Excel.

e In Transit Report—This report displays data on those personnel who are in transit from
the unit.

e PERSTAT Report—This is the DTAS Personnel Status Report. The report consists of
four parts: Personnel Daily Summary, Loss Summary, Gains Summary, and Remarks.
The Remarks field is editable by the user; DTAS populates the other columns with data
from the database.

e Unit Roster—The Unit Roster lists all deployed personnel assigned to the unit for which
you generate the report.

DTAS displays all reports in Microsoft Excel. You can only produce reports for the UICs for
which you have visibility. You have the capability to generate all available reports for your
UICs. You can manipulate the reports in Excel. For directions on generating a report, refer to
Section 8.1, Generating a Report.
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Deployed Theater Accountability Software (DTAS) |Z| |E| E|
File View Tools Help

People l Locations Reports l Management ]

SelectUIC: | Select One =l
[
l"‘
l"‘
r
{
Sort By: J

View Report

AMER\rz%nd =2 |Synchronization Complete - 5/29/2005 3:37:17 PM Queued Messages: 0

Figure 8-1: Reports Tab

8.1 Generating a Report

To generate a report, perform the following steps:

1. Select a UIC from the Select UIC picklist.

2. Check the Include Sub Unit checkbox if you would like to include personnel data from
—ehild” UICs; otherwise, the report will include only personnel data related to the selected
UIC.

3. Click the radio button to the left of the report you wish to generate.

4. If you selected the Unit Roster report, the Sort by picklist is activated. Select a criterion by
which you would like to sort the report data. You can only select one criterion.

5. Click View Report to generate the report. DTAS displays the report in Microsoft Excel.

6. You can print or save the report from within Excel. To print the report, select Print from the

File menu and click OK. To save the report, select Save from the File menu, assign a file
name, and click Save.

8.2 Gains/Losses Report
The Gains/Losses Report is divided into two worksheets: one for gains and one for losses. The
Gains portion of the report lists personnel who have arrived in the current 24-hour reporting
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period as a gain to the unit. This is determined by the person’s arrival date and arrival time to
the unit. The Losses portion of the report lists those personnel who are no longer an asset to this
organization. These personnel became a non-asset during the current reporting period.

8.2.1

Data Definitions (Army View)

The following are the definitions for the data columns contained on both the Gains worksheet
and the Losses worksheet of the Army report:

UIC—This is the unit identification code of the unit.
Unit Name—This is the corresponding unit name of the UIC.

DTG—Date Time Group prepared. The DTG will be in the following format:
221805ZNOV04. The following is an explanation of this format:

— 22 is the day of the month

— 1805 is the military time

— Zrepresents Zulu

— NOV represents November

— 04 represents the year

Name—This is the name of the individual gain or loss during this reporting period.

SSN/GUID—This is the Social Security number or global unique identifier (GUID) of
the individual gain or loss during this reporting period.

Person Type—This is the Person Type of the individual gain or loss during this reporting
period. Person Types can be one of the following: DOD Contractor, DOD Federal
Civilian, Foreign National/Military, NAF Employee(AAFES), Non-DOD Federal
Civilian, Other Civilian, Red Cross Worker, or United States Marine, US Air Force, US
Army Soldier, US Coast Guard, or US Navy.

DoD Component—This may contain one of the Department of Defense Component
codes.

Service Component—This is the Service Component of the individual gain or loss
during this reporting period. The Service Component may be one of the following:
National Guard, Regular, Reserve, or Unknown.

Rank—This is the rank of the individual gain or loss.

PMOS/AOC/Series—This is the primary MOS/AOC/Series of the individual gain or
loss during this reporting period.

SQI—This is a list of all Skill Qualification Identifiers (SQIs) of the individual gain or
loss during this reporting period.

ASI—This is a list of all Additional Skill Identifiers (ASIs) of the individual gain or loss
during this reporting period.

2" MOS—This is the secondary MOS of the individual gain or loss during this reporting
period.

LANG—This is list of all language identifiers of the individual gain or loss during this
reporting period.

Sex—This is the sex of the individual gain or loss during this reporting period.
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822

DDS—This is the deployed duty status of the individual gain or loss during this reporting
period.

DDS Reason—This is the deployed duty status reason code of the individual gain or loss
during this reporting period.

DDS Date—This is the deployed duty status date of the individual gain or loss during
this reporting period.

Theater Arrival Date—This is the initial arrival date to the theater for the current
deployment.

DASUIC—This is the Deployed Assigned Unit Identification Code for the individual.

DATUIC—This is the Deployed Attached Unit Identification Code for the person. If the
person is both individually attached and unit attached, the UIC displayed in the DATUIC
column is the unit to which the person is individually attached.

Gains/Losses Report Sample (Army View)

DTAS displays the Gains/Losses Report for the Army view in an Excel spreadsheet template as
shown in the samples below.

SECRET
DTAS GAINS /LOSSES REPORT
g UNIT NI E bTG
[TESTCE TEST CO LLEEN RO Z5 S+ 12342 U LDT
*GA, NS
“Calns willbe arof be T2hour rep orleg peried.
“Deploged Duly Skakes
. s . - THE*TER
. R (1) ZERVE E . PRI A0 . L1 [ T N L = []3=3 X " . -
HAME M GU D PERZO M TYPE compon e T|compo nent| CISERIES E==31 ‘ =l mos LANG (SE<[ DD REAZO N DATE I;IirTuEL DAZUE | DATUE
TESTER, FRED UZARMYIOLDIER ARMY REGU LAR i n TR~ LOFR IOOTJU LG ZOOTFEBZI PEDOI  TESTCE
TEZTER,GREG WZARMYZOLDIER ARMY REG U LAR 2T n TRA LOR 00TV LG 2OTFEE2N PEODl TETSTCE
TESTER, HARRY UZARMYIOLDIER ARMY REGU LAR cW3 n TR~ LOFR IOOTJU LG ZOOTFEBZI PEOOM TESTC E
TEZTER, IRENE WZARMYZOLDIER ARMY REG U LAR cWs F TRA LOR 00TV LG 20TFEEZN PEOOM TESTCE
SECEET
Figure 8-2: Gains Worksheet (Army View)
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SLCEET
DTAS GAINS / LOSSES REPORT
e UNTHAME a1
TECTCE TECT COLLEEN ROZT 24 123 42J U LOT
"L SES:
“Legser wilbe ar ol 72 hour reporing pered .
Theployed Duly Shaki
N et I L 4o e I IR 1[I B LR o R o T
BRAZZLE, CUI=NA DODCONTRACTO R =10 F RED ME 2ETJULEE X0 CTI TESTCE
EYRURM, AR VIN REDCROZZWORKER  NAUY [\ RED ME 200TIULIE W00 CTI2 TESTCE
SLCEET
Figure 8-3: Losses Worksheet (Army View)
823 Data Definitions (Marine View)

The following are the definitions for the data columns contained on the both the Gains worksheet
and the Losses worksheet of the Marine view report:

e UIC—This is the unit identification code of the unit.

e Unit Name—This is the corresponding unit name of the UIC.

e DTG—Date Time Group prepared. The DTG will be in the following format:
221805ZNOV04. The following is an explanation of this format: 221805ZNOV04
— 22 is the day of the month
— 1805 is the military time
— Zrepresents Zulu
— NOV represents November
— 04 represents the year

e Name—This is the name of the individual gain or loss during this reporting period.

e SSN/GUID—This is the Social Security number or global unique identifier (GUID) of
the individual gain or loss during this reporting period.
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e Person Type—This is the Person Type of the individual gain or loss during this reporting
period. Person Types can be one of the following: DOD Contractor, DOD Federal
Civilian, Foreign National/Military, NAF Employee(AAFES), Non-DOD Federal
Civilian, Other Civilian, Red Cross Worker, or United States Marine, US Air Force, US
Army Soldier, US Coast Guard, or US Navy.

e DoD Component—This may contain one of the Department of Defense Component
codes.

e Service Component—This is the Service Component of the individual gain or loss
during this reporting period. The Service Component may be one of the following:
National Guard, Regular, Reserve, or Unknown.

e Rank—This is the rank of the individual gain or loss.

e PMOS—This is the Primary Military Occupational Specialty of the individual gain or
loss during this reporting period.

e AMOS—This is the Alternate Military Occupational Specialty of the individual gain or
loss during this reporting period.

e 1% AMOS—This is the First Alternate Military Occupational Specialty of the individual
gain or loss during this reporting period.

e LANG—This is list of all language identifiers of the individual gain or loss during this
reporting period.

e Sex—This is the sex of the individual gain or loss during this reporting period.

e DDS—This is the deployed duty status of the individual gain or loss during this reporting
period.

e DDS Reason—This is the deployed duty status reason code of the individual gain or loss
during this reporting period.

e DDS Date—This is the deployed duty status date of the individual gain or loss during
this reporting period.

e Theater Arrival Date—This is the initial arrival date to the theater for the current
deployment.

e DASUIC—This is the Deployed Assigned Unit Identification Code for the individual.

e DATUIC—This is the Deployed Attached Unit Identification Code for the person. If the
person is both individually attached and unit attached, the UIC displayed in the DATUIC
column is the unit to which the person is individually attached.
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824 Gains/Losses Report Sample (Marine View)
DTAS displays the Gains/Losses Report for the Marine view in an Excel spreadsheet template as
shown in the samples below.

SECRET
DTAS GAINS /LOSSES REPORT
(13 UHIT HEME TG
TESTCE TESTCOLLEEN ROSS z4iz31zI UL
*GAINS:
‘Gahs willbe a8 ofthe T2 hoNr Epoithe pe ried.
Dep ke d DNy SENE
" . .. | THEATER
. e s - Dob SERVICE N e amas| 15 | ang |- o] DDS 0D wrpal |ossui | oaue
HAME SSMAGUID|  PERSONTYPE | o L e nT | RNk | pmos|anos|, oo fians [sEx|oos| e o [ et ..EF.II:.E.L DASU K | DATUIG
TESTER, FRED GLOIER  ARMT FEGULAR  ILT M TRE  LOR TO07TJULGE D007 FEB21 PROGI  TESTCE
TESTER, GREG OLODIER  ARMY REGULAR 21T M TRA LOR 2007JULDE 2007 FEB21 PKDOI  TESTCE
TESTER, HARRY LDIER AR MY REGULAR  ©W3 M TRA LOR 2007JULGE 2007 FEB21 PKOOM TESTCE
TESTER, IRENE OLODIER  ARMY REGULAR  ©WS F o TR&  LOR 2007JULDG 2007 FEB21 PKDOM TESTCE
SECRET

Figure 8—4: Gains Worksheet (Marine View)
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SECRET

DTAS GAINS /LOSSES REPORT

0Te THTT HAME (1]
ESTCE TEST O LLEEN ROSS 24z zILO
*LOSSES:
*Losses willbe as of tie 72 honr eporting pe rbd.
**Dep boye ol Dty States
THEATEFR.
. g - DaD SERVICE |, e lamee| B | el | Doz [ oo | LR e | e

HAME SEHIGUID PERSONTVPE | o ivenT | co mpanent|FEMK] Pros [amos |, o8 fiane (sex| oo | o2t | hatE ..I:-::[I:é.L DASUIS | DATUIE
ERAZLE, CUIBHE 00O CONTRACTOR G50 FFRED WE ZWTIES Z0e0CTIs TESTCE
EYRUM, MARVIN RED CROSSWORKER  HAUY W RED ME 2007TJUL23 20060 CTI3 TESTCE

SECRET

Figure 8-5: Losses Worksheet (Marine View)

8.3

83.1

In Transit Report

Data Definitions (Army View)

The following are the definitions for the data columns contained on the In Transit report for the

Army view:

e UIC—This is the unit identification code of the unit.
e Unit Name—This is the corresponding unit name of the UIC.

e DTG—Date Time Group prepared. The DTG will be in the following format:
221805ZNOV04. The following is an explanation of this format:

e Name—This is the name of the individual in transit.

Z represents Zulu
NOV represents November
04 represents the year

22 is the day of the month
1805 is the military time

January 14, 2008
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e SSN/GUID—This is the Social Security number or global unique identifier (GUID) of
the individual in transit.

e Person Type—This is the Person Type of the individual gain or loss during this reporting
period. Person Types can be one of the following: DOD Contractor, DOD Federal
Civilian, Foreign National/Military, NAF Employee(AAFES), Non-DOD Federal
Civilian, Other Civilian, Red Cross Worker, or United States Marine, US Air Force, US
Army Soldier, US Coast Guard, or US Navy.

e DoD Component—This may contain one of the Department of Defense Component
codes.

e Service Component—This is the Service Component of the individual gain or loss
during this reporting period. The Service Component may be one of the following:
National Guard, Regular, Reserve, or Unknown.

e Rank—This is the rank of the individual in transit.

e MOS/AOC/Series—This is the MOS/AOC/Series of the individual in transit.

e DDS—This is the deployed duty status of the individual in transit.

e DDS Date—This is the deployed duty status date of the individual in transit.

e DDS Reason—This is the deployed duty status reason code of the individual in transit.

e Theater Arrival Date—This is the initial arrival date to the theater for the current
deployment of the individual in transit.

e Phys. Loc.—This is the physical location of the individual in transit.

e Location Arrival Date—This is the arrival date to the current location of the individual
in transit.

e DASUIC—This is the Deployed Assigned Unit Identification Code for the individual.

e DATUIC—This is the Deployed Attached Unit Identification Code for the person. If the
person is both individually attached and unit attached, the UIC displayed in the DATUIC
column is the unit to which the person is individually attached.
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8.3.2 In-Transit Report Sample (Army View)
DTAS displays the In-Transit Report in an Excel spreadsheet template as shown in the Army
view sample below.

SECRET
DTAS IN-TRANSIT REFORT
OIC [T HERTE RS
TESTCE | TEST COLLEEN ROSS 191 S30ZM AROT
FDeployed Duty Status
THEATER LOCATION
FERSCR Dol SERMCE MOSIROC oDst| DSt PHYE
MAME | SSHIGUID Y rope fcomponenT |componenT | F*¥ | series |PP5*|pate |rEason | ARRYEL | oo | ARRIVEL |DASUIC|DATUIC
DATE DATE
SECRET

Figure 8-6: In-Transit Report Sample (Army View)

8.3.3 Data Definitions (Marine View)
The following are the definitions for the data columns contained on the In Transit report for the
Marine view:

e UIC—This is the unit identification code of the unit.
e Unit Name—This is the corresponding unit name of the UIC.

e DTG—Date Time Group prepared. The DTG will be in the following format:
221805ZNOV04. The following is an explanation of this format:

— 22 is the day of the month
— 1805 is the military time

— Zrepresents Zulu

— NOV represents November
— 04 represents the year
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e Name—This is the name of the individual in transit.

e SSN/GUID—This is the Social Security number or global unique identifier (GUID) of
the individual in transit.

e Person Type—This is the Person Type of the individual gain or loss during this reporting
period. Person Types can be one of the following: DOD Contractor, DOD Federal
Civilian, Foreign National/Military, NAF Employee(AAFES), Non-DOD Federal
Civilian, Other Civilian, Red Cross Worker, or United States Marine, US Air Force, US
Army Soldier, US Coast Guard, or US Navy.

e DoD Component—This may contain one of the Department of Defense Component
codes.

e Service Component—This is the Service Component of the individual gain or loss
during this reporting period. The Service Component may be one of the following:
National Guard, Regular, Reserve, or Unknown.

e Rank—This is the rank of the individual in transit.

e PMOS—This is the Primary Military Occupational Specialty of the individual gain or
loss during this reporting period.

e DDS—This is the deployed duty status of the individual in transit.
e DDS Date—This is the deployed duty status date of the individual in transit.
e DDS Reason—This is the deployed duty status reason code of the individual in transit.

e Theater Arrival Date—This is the initial arrival date to the theater for the current
deployment of the individual in transit.

e Individual Location—This is the location of the individual in transit.

e Location Arrival Date—This is the arrival date to the current location of the individual
in transit.

e DASUIC—This is the Deployed Assigned Unit Identification Code for the individual.

e DATUIC—This is the Deployed Attached Unit Identification Code for the person. If the
person is both individually attached and unit attached, the UIC displayed in the DATUIC
column is the unit to which the person is individually attached.
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8.3.4 In-Transit Report Sample (Marine View)

DTAS displays the In-Transit Report in an Excel spreadsheet template as shown in the Marine
view sample below.

SECRET

DTAS IN-TRANSIT REPORT

JIC URIT M AME DTG
TESTCE | TEST COLLEEN ROSS 1919297 AR 07

*Dreployed Duty Status

THEATER LCiZ ATION
ARRIWAL IEJSE\HAPFI%ANL ARRIWAL (DASUIC (DATUIC
DATE DATE

PERSON DD SERMACE DDs*| DDs*

MAME | SSMIGUID | 130 [ compoMENT |componEnT |RANK PMOSIDDS" o ate | R agon

SECRET

Figure 8-7: In-Transit Report Sample (Marine View)

8.4 PERSTAT Report
The PERSTAT Report is divided into four parts:

e PartI: Personnel Daily Summary—The report provides a snapshot of personnel status
for your unit, including gains and losses.

e PartIl: Loss Summary—The Loss Summary report provides information on the
aggregate number of losses and types of loss on one worksheet and provides a detailed
loss report on a second worksheet.

e PartIIl: Gains Summary—The Gains Summary report provides information on the
aggregate number of losses and types of loss on one worksheet and provides a detailed
loss report on a second worksheet.

e PartIV: Remarks—The Remarks section allows you to include comments and
additional information with the report.
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There are several business rules that govern the data that are reported on the PERSTAT Report.
Please refer to Business Rules: PERSTAT Report for more information.

84.1 Part I: Personnel Daily Summary

8411 DATA DEFINITIONS
The following are the definitions for the data columns contained on Part I of the PERSTAT
report:

e Report Number—This sequential number is generated by the unit for management for
all PERSTAT reports.

e DTG Prepared—Date Time Group prepared. The DTG will be in the following format:
221805ZNOV04. The following is an explanation of this format:

— 22 is the day of the month

— 1805 is the military time

— Zrepresents Zulu

— NOV represents November

— 04 represents the year
e UIC—This is the unit identification code of the reporting unit.
e Unit Name—This is the corresponding unit name of the UIC.

e Person Type—The Person Type tracked includes Army—Regular Active, Army—Army
Reserve, Army—National Guard, Army—Unknown, Navy, Air Force, Marines, Coast
Guard, DoD Civilian, Non-DoD Civilian, Contractor, Other Civilian, NAF Employee
(AAFES), Red Cross Worker, Foreign National Civilians, and Foreign National Military.

o ASGD.—Assigned consists of all personnel assigned to the reporting unit.
e ATCH—Attached consists of all personnel attached to the reporting unit.
e Op. Strength—This is the operational strength number for the unit.

e Females—This is a count of the number of female personnel in the unit.

e KIA—This is a DTAS deployed duty status that represents a casualty who is killed
outright or who dies as a result of wounds received in action.

e WIA—This is a DTAS deployed duty status that represents a casualty who is wounded,
sick, or injured as the result of a battle.

e MIA—This is a DTAS deployed duty status that represents a Soldier who is missing in
action by reason of enemy action.

e Other Losses—This includes the following:
— Confined by Military Authorities (CMA)
— Convalescent Leave (CLV)
— Death Other (DO)
— Duty Status Where Abouts Unknown (DWU)
— Hospitalized (Battle Incurred) (HOW)
— Hospitalized (Nonbattle Incurred) (HOS)
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e Tot

In-Transit (TRA)

Missing—Absent Without Leave (MIS-AWL)

Missing—Beleaguered (MIS-BGD)

Missing—Besieged (MIS-BSG)

Missing—Captured (MIS-CAP)

Missing—Detained (MIS-DTN)

Missing—Interned (MIS-INT)

Missing—Missing (MIS-MIS)

Redeployed (RED)

Rest and Recuperation (RNR)

The delete actions that originate from the Mobile and Theater systems.
The loss for the losing unit that results from an Correct DASUIC action.
The loss that results from an attachment that is ended or deleted.

al Losses—This is the sum of the previous four columns on this report: (1) KIA, (2)

WIA, (3) MIA, and (4) Other Losses.

e Gains—This includes personnel who have arrived in the current 24-hour reporting period

as a gain to the unit. This is determined by the person’s arrival date and arrival time to
the unit.
e Remarks—This block is an editable field, allowing you to manually type in relevant,
useful data.
8.4.1.2 PART |: PERSONNEL DAILY SUMMARY SAMPLE (ARMY VIEW)

A sample o

f the Personnel Daily Summary worksheet is shown below. The sample shown is for

the Army view.

January 14, 2008
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SECRET
DTAS PERSONNEL STATUS REPORT
REPLIRT HORABER TTG PREPAAED [ TIHIT FERAE
24 Z00EIUILOT ESTCE TEST COLLEEM RO%S
PART I - PERSONNEL DAILY SUMMARY

13 12 1] 1]
0 0 0 0
1 1] 1 1] o o 1] 1] 1] 1]
1] ] ] ] o o 1] 1] ] ]
5 i 5 2 ol o i i i i
[ ] ] ] ol o ] ] il ]
g i] g z o o ] ] i] i]
u} ] u} ] ] ] 0 0 ] ]
5 ] 5 ] nf o 1] 1] ] ]
5 1] 5 1 o o 1] 1] 1] 1]
5 1] 4 3 o o 1] 1 1 1]
4 ] 4 ] ] ] 0 0 0 ]
5 ] 5 1 nf o 1] 1] ] ]
5 1] 1 o o 1] 1 1 1]
u} ] u} ] ] ] 0 0 ] ]
0 ] 0 ] ] ] 0 0 ] ]

54 40 5] 12 o o 1] 2 2 4

SECRET

Figure 8-8: Partl: Personnel Daily Summary Sample (Army View)

8.41.3 PART I: PERSONNEL DAILY SUMMARY SAMPLE (MARINE VIEW)
A sample of the Personnel Daily Summary worksheet is shown below. The sample shown is for

the Marine view.
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SECRET

DTAS PERSONNEL STATUS REPORT

FERGTT HORHER TTG PRERAREL [ TIFIT HARAE
2 25 1Z LT E3TCE TEST COLLEEN ROSS
PARTI- PERSONNEL DAILY SUMMARY
13 12 2 1] 1] ] 1] 4
1] 1] 1] 1] 1] 1] 1] 1]
1 ] 1 0 0 ] 0 ] 0 0
0 0 0 0 0 0 0 0 0 0
5 i 5 2 ol o i i ] i
] i] i] ] ol o ] i] ] ]
[ i] [ 2 0 i] 0 i] 0 0
0 ] ] 0 0 ] 0 ] 0 0
5 0 5 0 0 0 0 0 0 0
5 ] 5 1 0 ] 0 ] 0 0
5 i] 4 3 0 i] 0 1 1 0
4 ] 4 0 0 ] 0 ] 0 0
] 5 1 ] ] 1]
1] 4 1 1] 1 1
0 ] ] 0 0 ] 0 ] 0 0
1] 1] 1] 1] ol o 1] 1] 1] 1]
54 4 =1 12 0 ] 0 2 2 4
SECRET

Figure 8-9: Partl: Personnel Daily Summary Sample (Marine View)

8.4.2 Part ll: Loss Summary

8.4.21 DATA DEFINITIONS FOR LOSS SUMMARY SECTION (ARMY VIEW)

The following are the definitions for the data columns contained on the summary portion of Part
IT of the PERSTAT report:

e UIC—This is the unit identification code of the reporting unit.

e Unit Name—This is the corresponding unit name of the UIC.

e DTG—Date Time Group prepared. The DTG will be in the following format:
221805ZNOV04. The following is an explanation of this format:

— 22 s the day of the month
— 1805 is the military time

January 14, 2008
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— Zrepresents Zulu
— NOV represents November
— 04 represents the year

e Person Type—The Person Type is derived from the following data elements: DoD
Contractor, DoD Federal Civilian, Foreign National/Military, NAF Employee (AAFES),
Non-DoD Federal Civilian, Other Civilian, Other US Service Member, Red Cross
Worker, or US Army Soldier.

e PMOS/AOC/Series—This is the primary MOS/AOC/Series of the individual loss during
this reporting period.

e Grade/SKkill Level—This represents the grade or skill level for the individual loss during
this reporting period.

e DASUIC—This is the Deployed Assigned Unit Identification Code for the individual.

e DATUIC—This is the Deployed Attached Unit Identification Code for the person. If the
person is both individually attached and unit attached, the UIC displayed in the DATUIC
column is the unit to which the person is individually attached.

e Loss Type—The Loss Type column of the Loss Summary page identifies the action or
event that caused the person to become a loss. The following is a listing of the possible
loss types and their meanings:

— DEL—This loss type is displayed when:

e The person’s record is deleted. The following events cause the deletion of a
person’s record:

— A Mobile system user submits the Delete Person action to delete a person’s
record.

— A reassignment action causes the Mobile system to lose visibility of the
person’s record.

e The person is reassigned. If a Mobile system user submits an Correct DASUIC
action for a person’s record, DEL is displayed as the loss type for the losing unit.

— ATCH—This loss type is displayed for the following attachment-related losses:

e Assigned unit. When a person is attached out, ATCH is displayed as the loss
type for the assigned unit.

e Attached unit. When a person’s attachment is released or deleted, ATCH is
displayed as the loss type for the attached unit.

— The loss type for duty status-related losses is the duty status itself. For example, if a
person’s duty status is changed to RNR, then the loss type will be RNR.

e Total—This is the total number for each line of information

e Remarks—This block is an editable field, allowing you to manually type in relevant,
useful data.
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8.4.2.2 PART Il: LOsSs SUMMARY SAMPLE (ARMY VIEW)
A sample of the Loss Summary worksheet is shown below.

SECRET
PART Il - LOSS SUMMARY
LI LIMIT MANME DTG
TESTCE TEST COLLEEMN ROSS 241300210007
PROS JADC f| GRADE F LoES
PERZON TYPE SERIES SHILL LE YEL DASNC |DATUIC TYEE TOTAL REMARKS

Contractar TESTCE REC-MIC 1
Red Cross Worker TESTCE REC-MIC 1
Total Losses 2

SECRET

Figure 8-10: Partll: Loss Summary Sample (Army View)

8.4.2.3 DATA DEFINITIONS FOR LOSS SUMMARY SECTION (MARINE VIEW)

The following are the definitions for the data columns contained on the summary portion of Part
IT of the PERSTAT report:

e UIC—This is the unit identification code of the reporting unit.
e Unit Name—This is the corresponding unit name of the UIC.

e DTG—Date Time Group prepared. The DTG will be in the following format:
221805ZNOV04. The following is an explanation of this format:

— 22 s the day of the month
— 1805 is the military time
— Zrepresents Zulu
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— NOV represents November
— 04 represents the year

e Person Type—Person Types can be one of the following: DOD Contractor, DOD
Federal Civilian, Foreign National/Military, NAF Employee(AAFES), Non-DOD Federal
Civilian, Other Civilian, Red Cross Worker, or United States Marine, US Air Force, US
Army Soldier, US Coast Guard, or US Navy.

e PMOS—This is the Primary Military Occupational Specialty of the individual gain or
loss during this reporting period.

e Grade/SKkill Level—This represents the grade or skill level for the individual loss during
this reporting period.

e DASUIC—This is the Deployed Assigned Unit Identification Code for the individual.

e DATUIC—This is the Deployed Attached Unit Identification Code for the person. If the
person is both individually attached and unit attached, the UIC displayed in the DATUIC
column is the unit to which the person is individually attached.

e Loss Type—The Loss Type column of the Loss Summary page identifies the action or
event that caused the person to become a loss. The following is a listing of the possible
loss types and their meanings:

— DEL—This loss type is displayed when:

e The person’s record is deleted. The following events cause the deletion of a
person’s record:

— A Mobile system user submits the Delete Person action to delete a person’s
record.

— A reassignment action causes the Mobile system to lose visibility of the
person’s record.

e The person is reassigned. If a Mobile system user submits an Correct DASUIC
action for a person’s record, DEL is displayed as the loss type for the losing unit.

— ATCH—This loss type is displayed for the following attachment-related losses:

e Assigned unit. When a person is attached out, ATCH is displayed as the loss
type for the assigned unit.

e Attached unit. When a person’s attachment is released or deleted, ATCH is
displayed as the loss type for the attached unit.

— The loss type for duty status-related losses is the duty status itself. For example, if a
person’s duty status is changed to RNR, then the loss type will be RNR.

e Total—This is the total number for each line of information

e Remarks—This block is an editable field, allowing you to manually type in relevant,
useful data.
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8.4.24

PART Il: LOsSsS SUMMARY SAMPLE (MARINE VIEW)
A sample of the Loss Summary worksheet is shown below.

SECRET

PART Il - LOSS SUMMARY

(NI LIMIT MAWE DTG
TESTCE TEST COLLEEN ROSS 241231 ZJJLOv
GRADE ¥ LOSS
PERZOM TYPE |PMOS SHILL LEYEL DASUIC (DATUINC TYRE TOTAL REMARKS
Cartractor TESTCE REDMIC 1
Red Cross Woarker TESTCE REDMIC 1
Total Losses 2
SECRET
Figure 8-11: Part ll: Loss Summary Sample (Marine View)

8.4.2.5

DATA DEFINITIONS FOR LOSS DETAIL SECTION (ARMY VIEW)

The following are the definitions for the data columns contained on the detail portion of Part II
of the PERSTAT report:

e UIC—This is the unit identification code of the reporting unit.

e Unit Name—This is the corresponding unit name of the UIC.

e DTG—Date Time Group prepared. The DTG will be in the following format:
221805ZNOV04. The following is an explanation of this format:

— 22 is the day of the month
— 1805 is the military time

— Zrepresents Zulu

— NOV represents November

— 04 represents the year

January 14, 2008
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e Name—This is the name of the individual gain or loss during this reporting period.

e SSN/GUID—This is the Social Security number or global unique identifier (GUID) of
the individual gain or loss during this reporting period.

e Person Type—This is the Person Type of the individual gain or loss during this reporting
period. Person Types can be one of the following: DOD Contractor, DOD Federal
Civilian, Foreign National/Military, NAF Employee(AAFES), Non-DOD Federal
Civilian, Other Civilian, Red Cross Worker, or United States Marine, US Air Force, US
Army Soldier, US Coast Guard, or US Navy.

e DoD Component—This may contain one of the Department of Defense Component
codes.

e Service Component—This is the Service Component of the individual gain or loss
during this reporting period. The Service Component may be one of the following:
National Guard, Regular, Reserve, or Unknown.

e Rank—This is the rank of the individual gain or loss.
e PMOS/AOC/Series—This is the primary MOS/AOC/Series of the individual gain or
loss during this reporting period.

e SQI—This is a list of all Skill Qualification Identifiers (SQIs) of the individual gain or
loss during this reporting period.

e ASI—This is a list of all Additional Skill Identifiers (ASIs) of the individual gain or loss
during this reporting period.

o 2" MOS—This is the secondary MOS of the individual gain or loss during this reporting
period.

e LANG—This is list of all language identifiers of the individual gain or loss during this
reporting period.

e Sex—This is the sex of the individual gain or loss during this reporting period.

e DDS—This is the deployed duty status of the individual gain or loss during this reporting
period.

e DDS Reason—This is the deployed duty status reason code of the individual gain or loss
during this reporting period.

e DDS Date—This is the deployed duty status date of the individual gain or loss during
this reporting period.

e Theater Arrival Date—This is the initial arrival date to the theater for the current
deployment.

e DASUIC—This is the Deployed Assigned Unit Identification Code for the individual.

e DATUIC—This is the Deployed Attached Unit Identification Code for the person. If the
person is both individually attached and unit attached, the UIC displayed in the DATUIC
column is the unit to which the person is individually attached.
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8.4.2.6 Loss DETAIL SAMPLE (ARMY VIEW)
A sample of the Loss detail worksheet is shown below.

SECRET
DTAS GAINS / LOSSES REPORT
|UI3 UNITlN.-'-.I'.1E DTG o
BITMZG | SUSANG B UNT 2T230TZHOVDT
*LOSSES:
TLosses WINEE g oTtie 24 honT RO ml pe o,
CDepboecl Dty Stats
M [ P o enr | oo ey | Fane | PHE A0S sal 4| o {Lan [sex|nos- | DR 190 arAmaL |oaaui | oarui
SECRET
Figure 8-12: Part ll: Loss Detail Sample (Army View)
8.4.2.7 DATA DEFINITIONS FOR LOSs DETAIL SECTION (MARINE VIEW)

The following are the definitions for the data columns contained on the detail portion of Part 11
of the PERSTAT report:

e UIC—This is the unit identification code of the reporting unit.
e Unit Name—This is the corresponding unit name of the UIC.

e DTG—Date Time Group prepared. The DTG will be in the following format:
221805ZNOV04. The following is an explanation of this format:

— 22 is the day of the month
— 1805 is the military time

— Zrepresents Zulu

— NOV represents November
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— 04 represents the year
e Name—This is the name of the individual gain or loss during this reporting period.

e SSN/GUID—This is the Social Security number or global unique identifier (GUID) of
the individual gain or loss during this reporting period.

e Person Type—This is the Person Type of the individual gain or loss during this reporting
period. Person Types can be one of the following: DOD Contractor, DOD Federal
Civilian, Foreign National/Military, NAF Employee(AAFES), Non-DOD Federal
Civilian, Other Civilian, Red Cross Worker, or United States Marine, US Air Force, US
Army Soldier, US Coast Guard, or US Navy.

¢ DoD Component—This may contain one of the Department of Defense Component
codes.

e Service Component—This is the Service Component of the individual gain or loss
during this reporting period. The Service Component may be one of the following:
National Guard, Regular, Reserve, or Unknown.

e Rank—This is the rank of the individual gain or loss.

e PMOS—This is the Primary Military Occupational Specialty of the individual gain or
loss during this reporting period.

e AMOS—This is the Alternate Military Occupational Specialty of the individual gain or
loss during this reporting period.

e 1" AMOS—This is the First Alternate Military Occupational Specialty of the individual
gain or loss during this reporting period.

e LANG—This is list of all language identifiers of the individual gain or loss during this
reporting period.

e Sex—This is the sex of the individual gain or loss during this reporting period.

e DDS—This is the deployed duty status of the individual gain or loss during this reporting
period.

e DDS Reason—This is the deployed duty status reason code of the individual gain or loss
during this reporting period.

e DDS Date—This is the deployed duty status date of the individual gain or loss during
this reporting period.

e Theater Arrival Date—This is the initial arrival date to the theater for the current
deployment.
e DASUIC—This is the Deployed Assigned Unit Identification Code for the individual.

e DATUIC—This is the Deployed Attached Unit Identification Code for the person. If the
person is both individually attached and unit attached, the UIC displayed in the DATUIC
column is the unit to which the person is individually attached.
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8.4.2.8 Loss DETAIL SAMPLE (MARINE VIEW)
A sample of the Loss detail worksheet is shown below.

SECRET

DTAS GAINS / LOSSES REPORT

s UHIT NARE DTG
BITMIG | SUSANG B UNIT TZH0ETNC waT
*LOSSES:

“Losses wilbe as ofthe 24 bonr eporth pe .
“Deplyed Dy Sats

- " . .| THEATER:
. ey PERSON Do D SERVEE |, o . . o= SO I 1= T = bl RO B
HAME [ssHiGuin | LR et componenT|FANE| PHOS AMOS IStAMOS | LeNG [SEx| 0S| Ees | s ..Zrz;,.E.L DASUE | DATUIE

SECRET

Figure 8-13: Part ll: Loss Detail Sample (Marine View)
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8.4.3
8.4.3.1

Part lll: Gains Summary

DATA DEFINITIONS FOR GAINS SUMMARY SECTION (ARMY VIEW)

The following are the definitions for the data columns contained on the summary portion of Part
III of the PERSTAT report:

UIC—This is the unit identification code of the reporting unit.
Unit Name—This is the corresponding unit name of the UIC.

DTG—Date Time Group prepared. The DTG will be in the following format:
221805ZNOV04. The following is an explanation of this format:

— 22 is the day of the month
— 1805 is the military time

— Zrepresents Zulu

— NOV represents November
— 04 represents the year

Person Type—The Person Type is derived from the following data elements: DoD
Contractor, DoD Federal Civilian, Foreign National/Military, NAF Employee (AAFES),
Non-DoD Federal Civilian, Other Civilian, Other US Service Member, Red Cross
Worker, or US Army Soldier.

PMOS/AOC/Series—This is the primary MOS/AOC/Series of the individual during this
reporting period.

Grade/Skill Level—This represents the grade or skill level for the individual during this
reporting period.

DASUIC—This is the Deployed Assigned Unit Identification Code for the individual.
DATUIC—This is the Deployed Attached Unit Identification Code for the person. If the

person is both individually attached and unit attached, the UIC displayed in the DATUIC
column is the unit to which the person is individually attached.

Gain Type—This column indicates whether the individual gain was assigned (ASGN),
attachment-related (ATCH), or assigned and attached (ASGN/ATCH) during the
reporting period. Note: ATCH indicates an attachment gain to the attached unit.
However, it also indicates a gain back to the assigned unit when the attachment ends.

Total—This is the total number for each line of information

Remarks—This block is an editable field, allowing you to manually type in relevant,
useful data.
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8.4.3.2

PART lll: GAINS SUMMARY SAMPLE (ARMY VIEW)
A sample of the Gains Summary worksheet is shown below.

SECRET

PARTHI - GAINS SUMMARY

uic UNIT HAKE OTG
TESTCE TEST COLLEEN ROSS 241300200007
P05 fA0C GRADE/ GAlM
PERSOM TYPE SERIES SKILL LEVEL DS UIC | DATUIC TYPE TOTAL RBARES

Ay - Regular Active 01 PKDOI  TESTCE ATCH 1

Frmy - Regular Aotive 0z PEDOI  TESTCE ATCH 1

Ay - Regular Active Wiz PKOOM TESTCE ATCH 1

Frmy - Regular Aotive Wi PEOOM  TESTCE ATCH 1

Tatal Gains d

SECRET

Figure 8-14: Part lll: Gains Summary Sample (Army View)

8.4.3.3

DATA DEFINITIONS FOR GAINS SUMMARY SECTION (MARINE VIEW)

The following are the definitions for the data columns contained on the summary portion of Part
IIT of the PERSTAT report:

e UIC—This is the unit identification code of the reporting unit.

e Unit Name—This is the corresponding unit name of the UIC.

e DTG—Date Time Group prepared. The DTG will be in the following format:
221805ZNOV04. The following is an explanation of this format:

— 22 is the day of the month
— 1805 is the military time

— Zrepresents Zulu

— NOV represents November

— 04 represents the year

January 14, 2008

8-26

FOR OFFICIAL USE ONLY

Draft (Version 3.3)



DTAS Mobile Application User Manual CM No. DTAS-MAUMO0-033-20080114

e Person Type—The Person Type is derived from the following data elements: DoD
Contractor, DoD Federal Civilian, Foreign National/Military, NAF Employee (AAFES),
Non-DoD Federal Civilian, Other Civilian, Other US Service Member, Red Cross
Worker, or US Army Soldier.

e PMOS—This is the Primary Military Occupational Specialty of the individual gain or
loss during this reporting period.

e Grade/SKkill Level—This represents the grade or skill level for the individual loss during
this reporting period.

e DASUIC—This is the Deployed Assigned Unit Identification Code for the individual.

e DATUIC—This is the Deployed Attached Unit Identification Code for the person. If the
person is both individually attached and unit attached, the UIC displayed in the DATUIC
column is the unit to which the person is individually attached.

e Gain Type—This column indicates whether the individual gain was assigned (ASGN)),
attachment-related (ATCH), or assigned and attached (ASGN/ATCH) during the
reporting period. Note: ATCH indicates an attachment gain to the attached unit.
However, it also indicates a gain back to the assigned unit when the attachment ends.

e Total—This is the total number for each line of information

e Remarks—This block is an editable field, allowing you to manually type in relevant,
useful data.
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8.4.3.4

PART lll: GAINS SUMMARY SAMPLE (MARINE VIEW)
A sample of the Gains Summary worksheet is shown below.

SECRET

PART Ill - GAINS SUMMARY

Totd Gains

uic UNIT NAME DT
TESTCE TEST COLLEEN ROSE 21251 21UL07
GRADEY GAIN
PERZON TYFE PriCS SHILL LEVEL DASUIC| DATUIC T+FE TOTAL REMARKS

Ay - Regular Active o1 PROOI TESTCE ATCH 1

Ay - Regular Active oz PROOI TESTCE ATCH 1

ey - Regular Active il PkOOM  TESTCE ATCH 1

Army - Regular Active WS PkOOM  TESTCE ATCH 1

SECRET

Figure 8-15: Part lll: Gains Summary Sample (Marine View)

January 14, 2008
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8.4.3.5 DATA DEFINITIONS FOR GAINS DETAIL SECTION (ARMY VIEW)

The following are the definitions for the data columns contained on the detail portion of Part III
of the PERSTAT report:

UIC—This is the unit identification code of the reporting unit.
Unit Name—This is the corresponding unit name of the UIC.

DTG—Date Time Group prepared. The DTG will be in the following format:
221805ZNOVO04. The following is an explanation of this format: 221805ZNOV04

— 22 is the day of the month
— 1805 is the military time

Z represents Zulu

— NOV represents November

— 04 represents the year

Name—This is the name of the individual gain or loss during this reporting period.

SSN/GUID—This is the Social Security number or global unique identifier (GUID) of
the individual gain or loss during this reporting period.

Person Type—This is the Person Type of the individual gain or loss during this reporting
period. Person Types can be one of the following: DOD Contractor, DOD Federal
Civilian, Foreign National/Military, NAF Employee(AAFES), Non-DOD Federal
Civilian, Other Civilian, Red Cross Worker, or United States Marine, US Air Force, US
Army Soldier, US Coast Guard, or US Navy.

DoD Component—This may contain one of the Department of Defense Component
codes.

Service Component—This is the Service Component of the individual gain or loss
during this reporting period. The Service Component may be one of the following:
National Guard, Regular, Reserve, or Unknown.

Rank—This is the rank of the individual gain or loss.

PMOS/AOC/Series—This is the primary MOS/AOC/Series of the individual gain or
loss during this reporting period.

SQI—This is a list of all Skill Qualification Identifiers (SQIs) of the individual gain or
loss during this reporting period.

ASI—This is a list of all Additional Skill Identifiers (ASIs) of the individual gain or loss
during this reporting period.

2" MOS—This is the secondary MOS of the individual gain or loss during this reporting
period.

LANG—This is list of all language identifiers of the individual gain or loss during this
reporting period.

Sex—This is the sex of the individual gain or loss during this reporting period.

DDS—This is the deployed duty status of the individual gain or loss during this reporting
period.

DDS Reason—This is the deployed duty status reason code of the individual.
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e DDS Date—This is the deployed duty status date of the individual gain or loss during
this reporting period.

e Theater Arrival Date—This is the initial arrival date to the theater for the current
deployment.

e DASUIC—This is the Deployed Assigned Unit Identification Code for the individual.

e DATUIC—This is the Deployed Attached Unit Identification Code for the person. If the
person is both individually attached and unit attached, the UIC displayed in the DATUIC
column is the unit to which the person is individually attached.

8.4.3.6 GAINS DETAIL SAMPLE (ARMY VIEW)
A sample of the Gains detail worksheet is shown below.

SECRET

DTAS GAINS / LOSSES REPORT

|u = UHIT NAME OTG
ETHSE | SUSANG B UNIT 21230zHovET
*GEAINS:
“Gals wllbe as ot the 24 bonr rportg perke.
D byved Dty Stam s
. SSN/|PERSON|  Dob SERVEE |, | PROSanc: . - LT . oo| Doz pos | THEATERL | e
MAME |G| Tvee |component |component|PME) seres sl = o | LANE | SEEDOS by oy | pate | ARRIAL [ DASUK [DATUIC

DATE

SECRET

Figure 8-16: Part lll: Gains Detail Sample (Army View)

January 14, 2008
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8.4.3.7 DATA DEFINITIONS FOR GAINS DETAIL SECTION (MARINE VIEW)

The following are the definitions for the data columns contained on the detail portion of Part III
of the PERSTAT report:

UIC—This is the unit identification code of the reporting unit.
Unit Name—This is the corresponding unit name of the UIC.

DTG—Date Time Group prepared. The DTG will be in the following format:
221805ZNOV04. The following is an explanation of this format:

— 22 is the day of the month

— 1805 is the military time

— Zrepresents Zulu

— NOV represents November

— 04 represents the year

Name—This is the name of the individual gain or loss during this reporting period.

SSN/GUID—This is the Social Security number or global unique identifier (GUID) of
the individual gain or loss during this reporting period.

Person Type—This is the Person Type of the individual gain or loss during this reporting
period. Person Types can be one of the following: DOD Contractor, DOD Federal
Civilian, Foreign National/Military, NAF Employee(AAFES), Non-DOD Federal
Civilian, Other Civilian, Red Cross Worker, or United States Marine, US Air Force, US
Army Soldier, US Coast Guard, or US Navy.

DoD Component—This may contain one of the Department of Defense Component
codes.

Service Component—This is the Service Component of the individual gain or loss
during this reporting period. The Service Component may be one of the following:
National Guard, Regular, Reserve, or Unknown.

Rank—This is the rank of the individual gain or loss.

PMOS—This is the Primary Military Occupational Specialty of the individual gain or
loss during this reporting period.

AMOS—This is the Alternate Military Occupational Specialty of the individual gain or
loss during this reporting period.

1* AMOS—This is the First Alternate Military Occupational Specialty of the individual
gain or loss during this reporting period.

LANG—This is list of all language identifiers of the individual gain or loss during this
reporting period.

Sex—This is the sex of the individual gain or loss during this reporting period.

DDS—This is the deployed duty status of the individual gain or loss during this reporting
period.

DDS Reason—This is the deployed duty status reason code of the individual.

DDS Date—This is the deployed duty status date of the individual gain or loss during
this reporting period.
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e Theater Arrival Date—This is the initial arrival date to the theater for the current
deployment.

e DASUIC—This is the Deployed Assigned Unit Identification Code for the individual.

e DATUIC—This is the Deployed Attached Unit Identification Code for the person. If the

person is both individually attached and unit attached, the UIC displayed in the DATUIC
column is the unit to which the person is individually attached.

8.4.3.8 GAINS DETAIL SAMPLE (MARINE VIEW)
A sample of the Gains detail worksheet for the Marine view is shown below.

SECRET
DTAS GAINS /LOSSES REPORT
03 TTHIT HEATIE TG
BITMSG | SUSANG B UNIT TSHETHG VT
*GEAIME:
‘Gals willl= az ot e 24 bonr repo tiig pe riod.
“Deplyed DIy SEN:
- " . | THEATER
. e PEFS N oD SERVEE |., e A R ane | PO =1 E= 1l et IR RS
MARWE [SSHGUID| "0 E |0 mpo HENT| componenT|FEMK| PROS AROE tstamos  fueng |sex o0s| Lo nate ..EE%.L DASUE | AT
SECRET

Figure 8-17: Part lll: Gains Detail Sample (Marine View)

8.4.4 Part IV: Remarks
This block is an editable field, allowing you to manually type in relevant, useful data.
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8.4.41

PART IV: REMARKS SAMPLE

A sample of the Remarks worksheet is shown below.

SECRET

PART IV - REMARKS

SECRET

845

The following business rules apply to the PERSTAT Report:

Figure 8-18: Part IV: Remarks Sample

Business Rules: PERSTAT Report

Part I: Personnel Daily Summary

¢ Only the Missing—Missing in Action (MIS-MIA) duty status is reported in the MIA
column.

e The Other Losses column reports the following:

Confined by Military Authorities (CMA)
Convalescent Leave (CLV)

Death Other (DO)

Duty Status Where Abouts Unknown (DWU)
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— Hospitalized (Battle Incurred) (HOW)

— Hospitalized (Nonbattle Incurred) (HOS)

— In-Transit (TRA)

— Missing—Absent Without Leave (MIS-AWL)

— Missing—Beleaguered (MIS-BGD)

— Missing—Besieged (MIS-BSG)

— Missing—Captured (MIS-CAP)

— Missing—Detained (MIS-DTN)

— Missing—Interned (MIS-INT)

— Missing—Missing (MIS-MIS)

— Redeployed (RED)

— Rest and Recuperation (RNR)

— The delete actions that originate from the Mobile and Theater systems.
— The loss for the losing unit that results from an Correct DASUIC action.
— The loss that results from an attachment that is ended or deleted.

After 24 hours, the following permanent losses are not counted against assigned strength
and Female columns:

— Death Other (DO)

— Killed in Action (KIA)

— Redeployed—Dropped from Rolls (RED-DFR)

— Redeployed—Hospitalized (Battle Incurred) (RED-HOW)

— Redeployed—Hospitalized (Nonbattle Incurred) (RED-HOS)
— Redeployed—Mission Complete (RED-MIC)

Part II: Loss Summary

Losses reported on both the Loss Summary worksheet and the Losses worksheet include
all duty status changes except Present for Duty (PDY) and Temporary Duty (TDY).

Losses include delete actions that originate from the Mobile and Theater systems.
The Correct DASUIC function reports a loss for the losing unit.

The data reported on the Loss Summary is only for the preceding 24-hour period.
Any action that ends or deletes an attachment is reported as a loss for the losing unit.

Part III: Gains Summary

The data reported on the Gains Summary is only for the preceding 24-hour period.
The Correct DASUIC function reports a gain for the gaining unit.
Any action that assigns or attaches a person is reported as a gain for the gaining unit.

Any action that ends or deletes a person’s individual attachment is reported as a gain to
the person’s assigned unit.
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e A unit release action that ends a person’s unit attachment is reported as a gain to the
assigned higher headquarters unit that was not part of the unit attachment.

8.5 Unit Roster

The Unit Roster Report comprises the overall Unit Roster. The data displayed varies depending
on whether the Army or Marines view is selected.

8.5.1 Army View

8.5.1.1 UNIT ROSTER (ARMY VIEW)
The following are the definitions for the data columns contained on the Unit Roster worksheet:
e Name—This is the name of the individual.

e SSN/GUID—This is the Social Security number or global unique identifier (GUID) of
the individual.

e Person Type—This is the Person Type of the individual. Person Types can be one of the
following: DOD Contractor, DOD Federal Civilian, Foreign National/Military, NAF
Employee(AAFES), Non-DOD Federal Civilian, Other Civilian, Red Cross Worker, or
United States Marine, US Air Force, US Army Soldier, US Coast Guard, or US Navy.

e DoD Component—This may contain one of the Department of Defense Component
codes.

e Service Component—This is the Service Component of the individual. The Service
Component may be one of the following: National Guard, Regular, Reserve, or
Unknown.

e Rank—This is the rank of the individual.

e MOS/AOC/Series—This is the MOS/AOC/Series of the individual.

e SQI—This is a list of all Skill Qualification Identifiers (SQIs) of the individual.

e ASI—This is a list of all Additional Skill Identifiers (ASIs) of the individual.

o 2""MOS/AOC—This is a list of the secondary MOS/AOC for the individual.

e LANG—This is list of all language identifiers of the individual.

e ASGN/ATCH—This indicates whether the individual is attached or assigned to the
reporting unit.

e DASUIC—This is the Deployed Assigned Unit Identification Code for the individual.

¢ Deployed Assigned Unit Name (DASUIC)—This is the name of the person’s deployed
assigned unit.

e DATUIC—This is the Deployed Attached Unit Identification Code for the person. If the
person is both individually attached and unit attached, the UIC displayed in the DATUIC
column is the unit to which the person is individually attached.

e Deployed Attached Unit Name (DATUIC)—This is the name of the person’s deployed
attached unit.

e DATUIC Arrival Date—This is the arrival date to the unit for the current attachment.
e HUIC—This is the UIC of the unit the person is assigned to at his or her home station.
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o Assigned Unit Name (HUIC)—This is the assigned unit name of the unit for the
individual at his or her home station.

e MPC—This is the Military Personnel Class code for the soldier and other service
member.

e DDS—This is the deployed duty status of the individual.
e DDS Reason—This is the deployed duty status reason code of the individual.
e DDS Date—This is the deployed duty status date of the individual.

e Theater Arrival Date—This is the initial arrival date to the theater for the current
deployment.

e Phys. Loc.—This is the physical location of the individual.
e Phys. Base Camp—This is the location of the individual’s base camp.
e Phys. Country—This is the country associated with the individual’s physical location.

e Phys. Location Arrival Date—This is the arrival date to the current location of the
individual.

e ASGN Loc—This is the individual’s assigned location.

e ASGN Base Camp—This is the assigned base camp for the individual.
e ASGN Country—This is the assigned country for the individual.

e ASGN Location—This lists the individual’s assigned location.

e ASGN Location Arrival Date—This is the arrival date to the assigned location of the
individual.

e Sex—This is the sex of the individual.

e HOR City—This is the home of record (HOR) city for the individual.

e HOR State—This is the home of record (HOR) State for the individual.

e Marital Status—This is the marital status of the individual.

e Military Education Level—This is the military education level of the individual.
¢ Religious Denomination—This is the religious denomination of the individual.

e Race—This is the race population code for the individual.

e Ethnic Group—This is the code for the individual’s ethnic group.

e Blood Type—This is the blood type of the individual.

e Date of Birth—This is the date of birth for the individual.

e DEROS Date—This is the Date Eligible to Return from Overseas (DEROS) for the
individual.

e Security Clearance Level—This is the security clearance level for the individual.

e Security Clearance Level Code—This code indicates the level of security clearance the
individual has been granted.

e Security Clearance Date—This is the date the individual’s security clearance was
granted.

e TAPDB Record Status Code—This code indicates the record status of individual.
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e Operation—The title of the operation to which the individual is assigned.

e Admission Date—This is the date the individual was admitted to a medical treatment
facility.

e Discharge Date—This is the date on which the individual was discharged from a
medical treatment facility.

e Hospital Description—This lists the hospital name.

e Status Description—This indicates whether the individual is in-patient or out-patient.

e Destination Description—This provides information on where the patient will be sent
for treatment.

¢ Condition Description—This provides a brief description as to the individual’s
condition.

e Patient Disposition
e Remarks—This field lists any remarks regarding the individual’s medical treatment.

e Tour Status—This indicates the individual’s status relative to completion of a tour of
duty in a location outside the boundaries of the continental United States.

e Sub Tour Status—This designates a subtype of tour status.
e Tour Days—This provides a count, in days, of the length of the individual’s tour.

e Tour Effective Date—This is the calendar date on which the individual’s tour of duty
began.

8.5.1.1.1 UNIT ROSTER REPORT SAMPLE (ARMY VIEW)

DTAS displays the Unit Roster Report in an Excel spreadsheet template. Because of the width
of the report, you may want to print the report as multiple pages, as shown in the sample below,
in order to produce a legible report.
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SECRET
*Deploved Duty Status
ATKIMSON , WMICHAEL US ARMY SOLDIER  ARMY REGLLAR SFC  92F o,P, 5 on 520
BASHAN, SUSAN US ARMY SOLDIER  ARMY RESERYE CPT  EBEH
DiOLD, ApPA& US ARMY SOLDIER  ARMY RESERWE SPC 9wy o]
GENDRON , b 2RK US ARMY SOLDIER  ARMY REGLLAR MSG MZI 4,8, M,0 Juli]
LESMERISES, JOHM US ARMY SOLDIER  ARMY REGLLAR SGT G638 o]
MCLAINE, MARY US ARMY SOLDIER  ARMY REGLULAR CPT 154 EP, &4 48K
SIRIGNAND, FRAMNK US ARMY SOLDIER  ARMY REGLLAR PW1 25F
TREMALLC , CHRISTOPHER US ARMY SOLDIER  ARMY REGLULAR 3GT  91E o] M5
SECRET

Figure 8-19: Unit Roster—Page 1 (Army View)
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SECRET

ATCH
ASGHN
ATCH
ATCH
ATCH
G ASGHN
ATCH
ATCH

GATMSG
B2TM S5
D2TM=G
G2TMSG
K2TM S5
B2TMEG
D2TMEG
E2TMEG

SUSan GCHILD OF G 20075EPOT B2TMSG SUSAM GBUMIT

SUSAN G B UNMIT 2007SEPON C2TMSG2 UPDATED MAME C LUMIT
SUSAN GDUMIT 2007ZEPOM B2TMZG SUSAM GBUNIT
SUSAN G CHILD OF G 2007SEPOM B2TMSG  SUSAM G B UNMIT
SUSAR G K UMIT 2007SEPOM B2TMSG SUSAM GBUMIT
SUSAN G BUNIT 20070CT2 C2TMEG2 UPDATED MAME C UMIT
SUSAN GDUMIT 20073EP20 B2TMSG  SUSAM GBUMIT
SUSAN GE UMIT 2007MOW20 B2TMSE  SUSAN GBUNIT

SECRET

A0FOCT2E6 WHIF AL
007MOV2E WRNEYE
007QCT2S WIEQYC
07MONDZ VWEBGCAL
A0FDCT25 WD 4L3
A07MONW2E WI0UAT
007RONWOZ W2LEHZ
07MCNW20 WIZRZ0

0019 SMAIMT MGMT

DET 12 7213 M=U

US&STU DET ILLINGIS
ITE 30 AG BN CO A

E
o]
E
E
MCO ACADEMY E
o]
E
USADEMTAC FT SAM HOUS E

Figure 8—20: Unit Roster—Page 2 (Army View)

January 14, 2008
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SECRET

DTAS UNIT ROSTER

POy
RED RMR
PO
PO
PO
TRA LOR
RED RMR
TRA LOR

2007 M ON09
2007 M ON2E
2007 M ON0S
2007 M ON0S
2007 OW09
2007 M ON2E
2007 MO 26
2007 M ON2E

2007SEFM
2007ZEPMM
20075EPMM
20075EPMM
20075EPMM
20070CT20
2007EP20
2007M OV

058 00 265054 - AL SAPBER, KU AASSBER KIWWAIT
a7 IF COMUS

58 OO 268054 - AL SABER, KU AASABER  KILWAIT
58 OO 268054 - AL SABER, KU AASABER  KILWAIT
58 OO0 268054 - AL SAPBER, KU AASABER KILWAIT
MD DD 245355 - &0 CAY KU ALCEY KILARIT
7 I COmMUS

MD DD 245355 - &0 CAY KU ALCEY KILARIT

SECRET

2007 OO
2007 OV 25
2007 O
2007 O
2007 ONIE
2007 OV
2007 O 25
2007 OV

034 00 2680584 - A8 SABER, KU
010 DD 245595 - A0 CAY, KU

034 OO 2680584 - A8 SABER, KU
034 OO 2680584 - A8 SABER, KU
034 OO 268054 - A8 SABER, KU
010 DD 2483255 - &0 CAY, KU

010 DD 245555 - A0 CAY, KU

01H HH 384980 - AF GHAMISTAN, AF

Figure 8-21: Unit Roster—Page 3 (Army View)

January 14, 2008
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SECRET

AL SARER KL 2T 2007NMOWE 1) ANCOC BAPT CH OTHER CAUCASIAN OTHER
AR TR KL 2T 2007NOWE F D PROT OTHER CAICASIAN MOME

AL SARER KL 2T 2007MOWDE F o STRATHAM 1) CHR MO DEMOM  CAUCASIAN OTHER
At SARER KL 2T 2007MOWIE W GORHAM MH [0 ANCOC MO REL PREF CAJCASIAN OTHER A+
AL SARER KL T 2007MOWIE WM AUBLURN MH [0 WARRIOR LOR MO PREF RECD  CAUCASIAM MOME

AR CAN KL AT 2007MOWAD F b Cas3 ROMAN CATH CACas|ak OTHER
AR TR KL 2T 2007NOWE W

AFGHAMISTAM AFGHAMISTAMN 2007MOW20 M OWESTMINSTER MA 1) WARRIOR LDR MO REL PREF CAJCASIAN OTHER O+

SECRET

Figure 8-22: Unit Roster—Page 4 (Army View)
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SECRET
1971JULTS 2007028M3 MOME Y 2006APR19 G CPERATION ENDURIMG FREEDOM
1964M ARDE MOME ¥ 2002MO0%05 190002807 OPERATION ENDURING FREE DO M
1980SEP2Y 1900JAMN0S OPERATION EMDURING FREEDOM
1969M AR 2 SECRET F 200400030 G OFERATION EMDURIMG FREE DM
19785EP22 G COPERATION ENDURING FREE DO
1974MONW2T SECRET F 2005MON30 G OPERATION EMDURIMG FREE DM
G CPERATION ENDURIMG FREE DO M
19730CT10 G OPERATION EMDURIMG FREE DM
SECRET

Figure 8-23: Unit Roster—Page 5 (Army View)
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SECRET

Temporary Change of Station  Unit - Sctive 385 2007SEPM
Temporary Change of Station  Unit - Sctive 365 2007SEP20
Temporary Change of Station  Unit - Active 3685 2007SEPM
Temporary Change of Station  Unit - Active 3685 2007SEPM
Temporary Change of Station  Unit - Sctive 385 2007SEPM
Temporary Change of Staion  Unit - Active 365 2007SEPM
Temporary Change of Station  Unit - Active 365 2007020
Temporary Change of Staion  Unit - Active 365 20070 CT20

SECRET

Figure 8-24: Unit Roster—Page 6 (Army View)

8.5.1.2 COMPONENT TAB (ARMY VIEW)

The Component tab provides you with a pivot table that lists personnel assigned to your unit by
assigned location and service component. The report displays the following data:

¢ Deployed Duty Status—This picklist defaults to Present for Duty.

e Location/Component Section—This section displays the following (to display the
selected values, double click the column heading and then select and double click on the
value from the pop-up list:

— ASGN Country—This picklist allows you to select an assigned country for which to
display data.

— ASGN Base Camp—This picklist allows you to select an assigned base camp for
which to display data.

e Component Section—Using the Component picklist, you can select the components for
which you would like to display data. The report displays columns only for those
components you have selected.

e Grand Total—This column provides a tally of all personnel who meet your search
criteria.
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0.5. MILITARY AND CIVILIAN PERSONNEL (MALE AND FEMALE)

D eployved Duty Staus [PDY |

LOCATION f COMPONENT COMPOMENT

ASSG COUNTRY ASEG BASE CAMP S ARMY SOLDIER LoD FEDERAL CIWLIAN [Grand Total

KLWAAIT A0 CAN 1 1] 1

KL AT Tad 1 0 1

|F & BAGHD AD 4 5 4
CAMP CEDAR 1 0 1

IR A0 Total 5 5 10

rand Total 5 5 11

Figure 8-25: Component Tab (Army View)

8.5.1.3 RESERVE TAB (ARMY VIEW)

The Reserve tab provides you with a pivot table that lists Reserve soldiers assigned to your unit.
The report displays the following data:

Deployed Duty Status—This picklist defaults to Present for Duty.

Tour Status—This picklist allows you to filter the data by tour status. The picklist
defaults to Al

Location/Component Section—This section displays the following (to display the
selected values, double click the column heading and then select and double click on the
value from the pop-up list:

— ASGN Country—This picklist allows you to select an assigned country for which to
display data.

— ASGN Base Camp—This picklist allows you to select an assigned base camp for
which to display data.

— Sub Tour Status—This allows you to select a Sub Tour Status for which to display
data.

DOD Component—Using the DOD Component picklist, you can select the Department
of Defense components for which you would like to display data. The picklist defaults to
Show AlL

Service Component—Using the Service Component picklist, you can select the service
component (such as, Active, Reserve, or Guard) for which you would like to display data.
The picklist defaults to Reserve.

Grand Total—This column provides a tally of all personnel who meet your search
criteria.
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SELECTED RESERVES (MALE AND FEMALE)
L eployed Duty Stus IPCY |
TOUR STATUS JCAIN |
L CATION f COMPOMENT Dol COMPORENT SERMNICE COMPONE MT
I Al M2 Tatal Grand Total

ASSG COUNTRY AS5G BASE CAMP [SUB TOUR STATUS RESERVE
(e B AGHD AD [lank) 1 1 1

B AGHD AD T otal 1 1 1
IF.&0 Total 1 1 1
Grand Total 1 1 1

Figure 8-26: Reserve Tab (Army View)

8.5.1.4 GUARD TAB (ARMY VIEW)

The Guard tab provides you with a pivot table that lists National Guard soldiers assigned to your
unit. The report displays the following data:

Deployed Duty Status—This picklist defaults to Present for Duty.

Location/Component Section—This section displays the following (to display the
selected values, double click the column heading and then select and double click on the
value from the pop-up list:

— ASGN Country—This picklist allows you to select an assigned country for which to
display data.

— ASGN Base Camp—This picklist allows you to select an assigned base camp for
which to display data.

DOD Component—Using the DOD Component picklist, you can select the Department
of Defense components for which you would like to display data. The picklist defaults to
Show AlL

Service Component—Using the Service Component picklist, you can select the service
component (such as, Active, Reserve, or Guard) for which you would like to display data.
The picklist defaults to National Guard.

Grand Total—This column provides a tally of all personnel who meet your search
criteria.

NATIONAL GUARD (MALE AND FEMALE)

Deployed Duty Stdus [PEY |
LOCATION f COMPOMENT Dol COMPOMNEMT SERMICE COMPORNENT

AR AR Total Grand Total
AZSG COUNTRY [A55G BASE CAMP MATIONAL GUARD OF THE UMITED STATES
IR A0 [BAGHD AD 1 1 1
IR & Tatal 1 1 1
Grand Total 1 1 1

Figure 8-27: Guard Tab (Army View)
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8.5.1.5 FEMALE TAB (ARMY VIEW)

The Female tab provides you with a pivot table that lists female personnel assigned to your unit
by assigned location and service component. The report displays the following data:

e Deployed Duty Status—This picklist defaults to Present for Duty.

e Location/Component Section—This section displays the following (to display the
selected values, double click the column heading and then select and double click on the
value from the pop-up list:

— ASGN Country—This picklist allows you to select an assigned country for which to
display data.

— ASGN Base Camp—This picklist allows you to select an assigned base camp for
which to display data.

e Component Section—Using the Component picklist, you can select the components for
which you would like to display data. The report displays columns only for those
components you have selected. The report displays a component column and a
component total column for each component selected.

e Sex—This picklist allows you to select the gender for which you would like to display
data. This defaults to Female. The sex selected is displayed at the top of each
component column.

¢ Grand Total—This column provides a tally of all personnel who meet your search

criteria.

|FEMALES (ALL - ACTIVE /RESERYVE /NG /CIV)
[Deploryed Doty Staus [PDY |
LOCATION P COMPONEMT COMPOMENT SEX

RED CROSSWORKER |[RED CROSSWORKER Total |Grand Total
ASSGE COUMNTRY ASSG BASE CAMP F
IR &G BAZHDAD 1 1 1
IR &G Total 1 1 1
CLIBEQUTI [LEMOMIEER 1 1 1
CUIBSUTI Total 1 1 1
Grand Total 2 2 2

Figure 8-28: Female Tab (Army View)

8.5.1.6 OPERATION TAB (ARMY VIEW)
The Operation tab provides you with a pivot table that lists personnel assigned to your unit by
assigned location and operation. The report displays the following data:

e Deployed Duty Status—This picklist defaults to Present for Duty.

e Location/Component Section—This section displays the following (to display the
selected values, double click the column heading and then select and double click on the
value from the pop-up list:

— ASGN Country—This picklist allows you to select an assigned country for which to
display data.
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— ASGN Base Camp—This picklist allows you to select an assigned base camp for
which to display data.

Operation—Using the Operation picklist, you can select the operations for which you
would like to display data. The report displays columns only for those operations you
have selected.

Grand Total—This column provides a tally of all personnel who meet your search
criteria.

OPERATION (ALL - ACTIVE /RESERYVE /NG JCIV)

Deplayed Duty Staus [PDY |

LOCATION F QPERATICN QP ERATICON

AS5G COUNTRY A5G BASE CAMP HORM OF AFRICA CQPERATION IR&2 FREEDOM |Grand Total

] BAGHD 2D i] 39 39
CAMP CEDAR 1] 1 1

IR &3 Total 1] 40 40

DB CUTI |LEMONIEH 1 0 1

DJBOUTI Total 1 0 1

Grand Total 1 40 4

Figure 8-29: Operation Tab (Army View)

8.5.1.7 PERMANENT PARTY TAB (ARMY VIEW)

The Permanent Party tab provides you with a pivot table that lists personnel assigned to your unit
by assigned location and tour status. The report displays the following data:

Deployed Duty Status—This picklist defaults to Present for Duty.

Location/Component Section—This section displays the following (to display the
selected values, double click the column heading and then select and double click on the
value from the pop-up list:

— ASGN Country—This picklist allows you to select an assigned country for which to
display data.

— ASGN Base Camp—This picklist allows you to select an assigned base camp for
which to display data.

Component—Using the Component picklist, you can select the components for which
you would like to display data. The report displays columns only for those components
you have selected. The report displays a component column and a component total
column for each component selected.

Tour Status—This picklist allows you to select the tour status for which you want to
display data. The picklist defaults to Permanent Party.

Grand Total—This column provides a tally of all personnel who meet your search
criteria.
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|[PERMANENT PARTY (ALL - ACTIVE /RESERVE /NG fCIV)

[Deploved Duty Staus

[Fo

LOCATION F COMPOMNENT

COMPOMENT

TOUR STATUS

1S ARy SOLDIER

LS ARMY SOLDIER Total

ASSE COUNTRY

ASSG BASE CAMP

Permanent P arty

Grand Total

KIAAIT AR CAY 1 1 1
KIAAT Tod 1 1 1
Grand T otal 1 1 1

Figure 8-30: Permanent Party Tab (Army View)
8.5.1.8 BLANK TAB (ARMY VIEW)

This worksheet provides you with a customizable pivot table. To select the criteria for your
report, drag and drop the data items from the Pivot Table Field List window to the appropriate
section of the report. Alternatively, you can select the data item from the list, select the display

area, and click the Add To button. The system populates the data fields as you drop
the table.

them on to

= 2nd MOS0
£ |

5.4

Row Area

A | B [ ¢ | 0 [ E | F [ 6 | H ] [ J [ K | L
1 |ADD LABEL HERE |
| 2 |
3
4 Orop Page Fields Here |
a
E | Drop Column Fields Here
7
8] 3
13| o
% A PivotTable Field List v X
12| g Drag items ko the PivotTable repork
= o | Drop Data ltems Here S -
5| f% =] 55M | GUID
6l 0 =] PERSON TYPE
17| I [E| DaD COMPOMENT
(18] @ =] SERVICE COMPORENT
;g i ] RANK
B E|MOs { AOC | SERIES
| 22| B
= o
| 24|
| 25
| 26|
| 27 |
| 28
| 29

Figure 8-31: Blank Tab (Army View)
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8.5.2
8.5.2.1

Marine View

UNIT ROSTER (MARINE VIEW)

The following are the definitions for the data columns contained on the Unit Roster:

Name—This is the name of the individual.

SSN/GUID—This is the Social Security number or global unique identifier (GUID) of
the individual.

Person Type—This is the Person Type of the individual. Person Types can be one of the
following: DOD Contractor, DOD Federal Civilian, Foreign National/Military, NAF
Employee(AAFES), Non-DOD Federal Civilian, Other Civilian, Red Cross Worker, or
United States Marine, US Air Force, US Army Soldier, US Coast Guard, or US Navy.

DoD Component—This may contain one of the Department of Defense Component
codes.

Service Component—This is the Service Component of the individual. The Service
Component may be one of the following: National Guard, Regular, Reserve, or
Unknown.

Rank—This is the rank of the individual.
MOS/AOC/Series—This is the MOS/AOC/Series of the individual.

AMOS—This is the Alternate Military Occupational Specialty of the individual gain or
loss during this reporting period.

1* AMOS—This is the First Alternate Military Occupational Specialty of the individual
gain or loss during this reporting period.

LANG—This is list of all language identifiers of the individual.
ASGN/ATCH—This indicates whether the individual is attached or assigned to the
reporting unit.

DASUIC—This is the Deployed Assigned Unit Identification Code for the individual.

Deployed Assigned Unit Name (DASUIC)—This is the name of the person’s deployed
assigned unit.

DATUIC—This is the Deployed Attached Unit Identification Code for the person. If the
person is both individually attached and unit attached, the UIC displayed in the DATUIC
column is the unit to which the person is individually attached.

Deployed Attached Unit Name (DATUIC)—This is the name of the person’s deployed
attached unit.

DATUIC Arrival Date—This is the arrival date to the unit for the current attachment.
PRUC—This is the Primary Reporting Unit Code.

PRUC Unit Name (PRUC)—This is the name associated with the Primary Reporting
Unit Code.

MPC—This is the Military Personnel Class code for the soldier and other service
member.

DDS—This is the deployed duty status of the individual.
DDS Reason—This is the deployed duty status reason code of the individual.
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e DDS Date—This is the deployed duty status date of the individual.

e Theater Arrival Date—This is the initial arrival date to the theater for the current
deployment.

¢ Individual Location—This is the location of the individual.

e INDV Base Camp—This is the location of the individual’s base camp.

e INDV Country—This is the country associated with the individual’s location.

e INDV Location Arrival Date—This is the arrival date to the location of the individual.
e ASGN Loc—This is the individual’s assigned location.

e ASGN Base Camp—This is the assigned base camp for the individual.

e ASGN Country—This is the assigned country for the individual.

e ASGN Location Arrival Date—This is the arrival date to the assigned location of the
individual.

e Sex—This is the sex of the individual.

e HOR City—This is the home of record (HOR) city for the individual.

e HOR State—This is the home of record (HOR) State for the individual.

e Marital Status—This is the marital status of the individual.

e Military Education Level—This is the military education level of the individual.
¢ Religious Denomination—This is the religious denomination of the individual.
e Race—This is the race population code for the individual.

¢ Ethnic Group—This is the code for the individual’s ethnic group.

¢ Blood Type—This is the blood type of the individual.

e Date of Birth—This is the date of birth for the individual.

e OPID—This is the Operational Identifier for the individual.

e MAGTF—This is the Marine Air-Ground Task Force to which the individual is
assigned.

e Operation—The title of the operation to which the individual is assigned.

e Tour Status—This indicates the individual’s status relative to completion of a tour of
duty in a location outside the boundaries of the continental United States.

e Sub Tour Status—This designates a subtype of tour status.
e Tour Days—This provides a count, in days, of the length of the individual’s tour.

e Tour Effective Date—This is the calendar date on which the individual’s tour of duty
began.

8.5.21.1 UNIT ROSTER REPORT SAMPLE (MARINE VIEW)

DTAS displays the Unit Roster Report in an Excel spreadsheet template. Because of the width
of the report, you may want to print the report as two pages, as shown in the sample below, in
order to produce a legible report.
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SECRET
*Deployed Duty Stabus
ATHINSOM, MICHLEL S AREMY SOLDIER SRRY REGULAR SFC 92F
BASHAN, SUSAM US ARMY SOLDIER  ARMY RESERWE CPT BEH
DoLDy, AR US ARMY SOLDIER SRMY RESERYE SPC 91wy
GENDROM, MARK US ARMY SOLDIER  ARMY REGULAR MSG  2MZ
LESMERIZES, JOHM US ARMY SOLDIER ARMY REGULAR SGT 638
MCLAME, MARY US ARMY SOLDIER ARMY REGLULAR CPT 154 GM
SIRIGNAMD, FRAMK US ARMY SOLDIER  ARMY REGULAR P4 25F
TREMALLC, CHRISTOPHER US ARMY SOLDIER ARMY REGULAR SGT  91E
SECRET

Figure 8-32: Unit Roster—Page 1 (Marine View)
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SECRET

ATCH
AN
ATCH
ATCH
ATCH
ATGN
ATCH
ATCH

GATMEG
B2TMZG
D2TMSG
GITMEG
K2TMSG
B2TMSG
D2TMSG
E2TMSG

SIZaN G CHILD OF G
SUZaM G B UNIT
SHSAM G D UMIT
SHSaN G CHILD OF G
SUSAN G R UNIT
SUSAN G B UNIT
SUZAM G D UMT
SUSaM G E UMNIT

2007=EPD1
2007 ZEPD
2007 SEPO
2007 SEPO
2007SEPO1
2007CCT20
2007EP20
2007MOV20

B2TMEG  SUSAN GBUMIT
C2TM=GE2 UPDATED MAME C UNMIT
B2TMEG  SUSAN G B UNMIT
B2TMEG  SUSAN G B UNMIT
BETMSG  SUSAN G BUMIT
C2TMEG2 UPDATED MAME C UNIT
B2TMEG  SUSAN GBUMIT
B2TMEG  SUSAN GBUNMIT

SECRET

20070CT26 WHIF A,
2007NOY2E WRENEYE
2007OCT25 WEEGYC
2007MONOZ WIBGC AL
20070CT25 WiD4as
2007MON2E W0 T
2007MNONWDZ WIZLIHZ
2007MONE0 WIEZR 20

001 BCSMAINT MOMT E PDY

2 RED
DET 127215 M50 E PDY

E PDY
MO AC ADEMY E PDY
USASTU DET ILLINCIS o TRA
ITB 20 AG B CO A E RED
USADEMTAC FT SAM HOUS E  TRA

Figure 8-33: Unit Roster—Page 2 (Marine View)
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SECRET
DTAS UNIT ROSTER
2007MOW0S 2007SEPOT 034 OO 268034 - A% SABER, KL AL SARER KUWWVAIT 2007MOM0S 03A OO0 258034 - AR SARER, KL AL SARER
RMR 2007ROW2E 2007ZEPMM 99Z ZZCONUE 2007MOY2E 010 DD 248335 - A8 CAY, KU AAC AN
2007ROW0S 2007SEPOM 034 OO0 263084 - A8 SABER, KU AL ESARER KUWYAIT 2007MON09 034800 253034 - A8 SABER, KU AASARER
2007ROWV0S 2007SEPOT 034 OO 268034 - A8 SABER, KU AL SARER KUWYAIT 2007MOM0S 03400 268034 - A4 SARER, KL An SARER
2007MOW0S 200TSEPOT 034 OO 268034 - A% SABER, KU AL SARER KUWWYAIT 2007MOM0S 03A OO0 258034 - A SARER, KL AL SARER
LOR 2007ROW2RE 20070CTZ0 0D DD 248358 - A8 CAY KU AACAY KIAAIT 2007MOY20 010 DD 248335 - A8 CAY, KU AAC AN
RMNR 2007MOW2E 2007TSEP20 997 ZZ CONUS 2007MONZE 010 DD 248555 - A8 CAY, KU AXC AN
LOR 200TROWVRE 2007NOYIH 01D DD 243558 - A8 CAY KU AACRY KA AT 2007MOY20 01H HH 384980 - AFGHANISTAN AF  AFGHANIST AN
SECRET

Figure 8-34: Unit Roster—Page 3 (Marine View)
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SECRET
KA 207M0W09 M [T ANCOC BAPT CHOTHER CAUCAZIAN OTHER 19714013
HILAAIT 207MOWIE F D PROT OTHER CAICAZI AN MOMNE 19640 AR 06
KILAAIT A07MOM0I F o STRATHAM [ CHRMNODEMOM CALICASIAN CTHER 19805EP27
KL AIT A0TMOWIA M GORHAM MH [ ARCOC MO RELPREF CAICASIAN OTHER 2+ 1969M AR 12
KL AIT A07MOW0 M ALBURMN MH [ WARRIOR LDR MO PREF RECD  CAUCAZIAN MORE 1978SEP22
HILAIT 207MOW20 F [ CAZS ROMAR CATH CAICAZI AN OTHER 197427
HILAAIT A07MOYIE M
AFGHAMISTAM  007MOV20 M OWESTMIMSTER b2, [ WARRIOR LDR MO REL PREF CAICASIAN OTHER O+ 19730CT10
SECRET

Figure 8-35: Unit Roster—Page 4 (Marine View)
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SECRET
MOME % 20064FR19 G CPERATION ERDURIMNG FREEDOM Temporary Change of Station Unit - Adtive 365 MO7SERDT
ROME Y 200200%05 8 CPERATION ERDURING FREEDCM Temporary Change of Station  Unit - Adive 363 AO7SERZ20
9 CPERATION ERDURING FREEDCM Temporary Change of Station  Unit - Adive 363 A07SERDT
SECRET F 2004JUM30 G CPERATION ENDURING FREEDOM Temporary Change of Station Unit - Adtive 365 M07SERDT
G CPERATION ERDURIMNG FREEDOM Temporary Change of Station Unit - Adtive 365 MO7SERDT
SECRET F 20050030 G CPERATION ERDURING FREEDCM Temporary Change of Station Unit - Adive 363 207SERPD
G CPERATION ENDURING FREEDOM Temporary Change of Station Unit - Adtive 365 A07M Y20
G CPERATION ERDURIMNG FREEDOM Temporaty Change of Station Unit - Adtive 365 MO7OCT20

SECRET

Figure 8-36: Unit Roster—Page 5 (Marine View)

Figure 8-37: Unit Roster—Page 6 (Marine View)

8.5.2.2 COMPONENT TAB (MARINE VIEW)

The Component tab provides you with a pivot table that lists personnel assigned to your unit by
assigned location and service component. The report displays the following data:

e Deployed Duty Status—This picklist defaults to Present for Duty.

e Location/Component Section—This section displays the following (to display the
selected values, double click the column heading and then select and double click on the
value from the pop-up list:

— ASGN Country—This picklist allows you to select an assigned country for which to

display data.
— ASGN Base Camp—This picklist allows you to select an assigned base camp for
which to display data.
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e Component Section—Using the Component picklist, you can select the components for
which you would like to display data. The report displays columns only for those
components you have selected.

0.5 MILITARY AND CIVILIAN PERSONNEL [MALE AND FEMALE)
D eployved Duty Stdus [PL |

LOCATION f COMPONENT COMPONMENT

ASSCG COUNTRY ASSG BASE CAMP S Moy Grand Total

IF A BASHD AD 5 5

IR Az Total 5 o

G randd Tatal 5 5

Figure 8-38: Component Tab (Marine View)

8.5.2.3 RESERVE TAB (MARINE VIEW)

The Reserve tab provides you with a pivot table that lists Reserve soldiers assigned to your unit.
The report displays the following data:

¢ Deployed Duty Status—This picklist defaults to Present for Duty.

e Tour Status—This picklist allows you to filter the data by tour status. The picklist
defaults to Al

e Location/Component Section—This section displays the following (to display the
selected values, double click the column heading and then select and double click on the
value from the pop-up list:

— ASGN Country—This picklist allows you to select an assigned country for which to
display data.

— ASGN Base Camp—This picklist allows you to select an assigned base camp for
which to display data.

— Sub Tour Status—This allows you to select a Sub Tour Status for which to display
data.

e DOD Component—Using the DOD Component picklist, you can select the Department
of Defense components for which you would like to display data. The picklist defaults to
Show AlL

e Service Component—Using the Service Component picklist, you can select the service
component (such as, Active, Reserve, or Guard) for which you would like to display data.
The picklist defaults to Reserve.

e Grand Total—This column provides a tally of all personnel who meet your search
criteria.
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SELECTED RESERVES (MALE AND FEMALE)
D eployed Duty Staus FOY |
TOUR STATUS 2N |
LOCATION § COMPOMNEMT Dol COMPOMENT SERMICE COMPOMENT
RS WA Total Grand Total
ASSGE COUNTRY ASSG BASE CAMP [SUB TOUR STATUS R ESERYE
IR &0 BAGHD &D [Blank) 1 1 1
BAGHDAD Total 1 1 1
IR A Tatal 1 1 1
Grand Total 1 1 1
Figure 8-39: Reserve Tab (Marine View)
8.5.24 GUARD TAB (MARINE VIEW)

The Guard tab provides you with a pivot table that lists National Guard soldiers assigned to your
unit. The report displays the following data:

¢ Deployed Duty Status—This picklist defaults to Present for Duty.

e Location/Component Section—This section displays the following (to display the
selected values, double click the column heading and then select and double click on the
value from the pop-up list:

— ASGN Country—This picklist allows you to select an assigned country for which to
display data.

— ASGN Base Camp—This picklist allows you to select an assigned base camp for
which to display data.

e DOD Component—Using the DOD Component picklist, you can select the Department
of Defense components for which you would like to display data. The picklist defaults to
Show AlL

e Service Component—Using the Service Component picklist, you can select the service
component (such as, Active, Reserve, or Guard) for which you would like to display data.
The picklist defaults to National Guard.

e Grand Total—This column provides a tally of all personnel who meet your search

criteria.

NATIONAL GUARD (MALE AND FEMALE)
Deployed Duty Staus POY |
LOCATION [ COMPOMENT DoD COMPOMNENT SERICE COMPORNEMT

AR ARMY Tatal Grand Total
ESSE COUMTRY [EEEC BASE CAMP FEATIOMAL GUARD OF THE UMITED STATES
IR&G |BaGHD AD 1 1 1
IR &0 Tatal 1 1 1
Grand T otal 1 1 1

Figure 8—40: Guard Tab (Marine View)
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8.5.2.5 FEMALE TAB (MARINE VIEW)

The Female tab provides you with a pivot table that lists female personnel assigned to your unit
by assigned location and service component. The report displays the following data:

e Deployed Duty Status—This picklist defaults to Present for Duty.

e Location/Component Section—This section displays the following (to display the
selected values, double click the column heading and then select and double click on the
value from the pop-up list:

— ASGN Country—This picklist allows you to select an assigned country for which to
display data.

— ASGN Base Camp—This picklist allows you to select an assigned base camp for
which to display data.

e Component Section—Using the Component picklist, you can select the components for
which you would like to display data. The report displays columns only for those
components you have selected. The report displays a component column and a
component total column for each component selected.

e Sex—This picklist allows you to select the gender for which you would like to display
data. This defaults to Female. The sex selected is displayed at the top of each
component column.

e Grand Total—This column provides a tally of all personnel who meet your search

criteria.

|FEMALES (ALL - ACTIVE /RESERVE /NG /CIV)
[Ceployved Duty Staus [FCY |
LOCATION FCOMPOMERT COMPORENT SEX

RED CROSZWORKER |RED CROZZWORKER Total |Grand Totd
ASEG COUNTRY ASSG BASE CAMP F
IR A BAGHDAD 1 1 1
IR AG Total 1 1 1
DANBOUTI [LEMORIER 1 1 1
DNBOUTI Total 1 1 1
Grand Total 2 2 2

Figure 8—-41: Female Tab (Marine View)

8.5.2.6 OPERATION TAB (MARINE VIEW)
The Operation tab provides you with a pivot table that lists personnel assigned to your unit by
assigned location and operation. The report displays the following data:

e Deployed Duty Status—This picklist defaults to Present for Duty.

e Location/Component Section—This section displays the following (to display the
selected values, double click the column heading and then select and double click on the
value from the pop-up list:

— ASGN Country—This picklist allows you to select an assigned country for which to
display data.
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— ASGN Base Camp—This picklist allows you to select an assigned base camp for
which to display data.

e Operation—Using the Operation picklist, you can select the operations for which you
would like to display data. The report displays columns only for those operations you
have selected.

e Grand Total—This column provides a tally of all personnel who meet your search
criteria.

OPERATION (ALL - ACTIVE /RESERVE /NG jCIV)

Deploved Duty =taus [PDr |

LOCATION OPERATION DOPERATION

ASSG COUMTRY ASEG BASE CAalP OPERATION IRA2 FREEDOM |Grand Totd

=] BAGHD AD 38 K]
ERBIL 1 1
CAMP CEDAR 1 1

IR & Total 4 4

Zrand Total H H

Figure 8—42: Operation Tab (Marine View)

8.5.2.7 PERMANENT PARTY TAB (MARINE VIEW)

The Permanent Party tab provides you with a pivot table that lists personnel assigned to your unit
by assigned location and tour status. The report displays the following data:

¢ Deployed Duty Status—This picklist defaults to Present for Duty.

e Location/Component Section—This section displays the following (to display the
selected values, double click the column heading and then select and double click on the
value from the pop-up list:

— ASGN Country—This picklist allows you to select an assigned country for which to
display data.

— ASGN Base Camp—This picklist allows you to select an assigned base camp for
which to display data.

e Component—Using the Component picklist, you can select the components for which
you would like to display data. The report displays columns only for those components
you have selected. The report displays a component column and a component total
column for each component selected.

e Tour Status—This picklist allows you to select the tour status for which you want to
display data. The picklist defaults to Permanent Party.

e Grand Total—This column provides a tally of all personnel who meet your search
criteria.
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|PERMANENT PARTY (ALL - ACTIVE /RESERYVE fNG fCIV)

[Deployved Duty Staus

[FOv

LOCATICN § COMPOMNENT COMPONENT TOUR STATUS
5 ARMY SOLDIER [US ARMY SOLDIER Total [Grand Total
ASSG COUMTRY ASSG BASE CAMP Permanent P arty

b LA T AR TR 1 1 1
WA AIT Toa 1 1 1
Grand Total 1 1 1
Figure 8—43: Permanent Party Tab (Marine View)
8.5.2.8 BLANK TAB (MARINE VIEW)

This worksheet provides you with a customizable pivot table. To select the criteria for your
report, drag and drop the data items from the Pivot Table Field List window to the appropriate
section of the report. Alternatively, you can select the data item from the list, select the display
area, and click the Add To button. The system populates the data fields as you drop them on to
the table.

% | B8 | ¢ | b | E [ F ]
ADD LABEL HERE |

o] = | == === =] =~ ]—

Figure 8—44: Blank Tab (Marine View)
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9. MANAGEMENT TAB

The Management tab allows you to manage personal equipment issued to an individual, such as

night vision goggles (NVGs) and weapons. To update information for an individual, perform the

following steps:

1. Place the cursor in the column you wish to update for the applicable individual and click the
left mouse button. For example, to update a serial number for night vision goggles, place the
cursor in the NVG Serial # column.

Deployed Theater, Accountability System (DTAS)

File Wiew Tools Help

Peuple] Lucatiunsl Feportz  Management l

v Include Sub Units

Lazt Mame First Mame S5M MywE Tope | MWG Serial # weapon Type Seral #1 | Weapon Tupe -

ADAMS JOHM
ANTIONETTE MARIE
ARMNOLD MATTHEW
ATEINSOM MICHAEL
BAKER GWwENDOL
BARMES CHRISTOP
BaASHAW SUSAMN
BELL MICHAEL
BEMWMINGTO  CHESTER
BRAZZLE QLIARA
BRLIM MARWVIM
CaMEROM THOMAS

CAYER LALIRA,
COOK ANME
DICKINSOM EMILY
DOLD ANMA

DOUCETTE AARON

FLEMMINGS — HARWEY

FREDETTE DIANE
FROSLEE  ELIZABETH
FROST wLLIAM

GAIMSEORO  THOMAS hd
< ¥ 4] 3
Save

AMERZInd =2 |Sunchranization Complete - 11/28/2007 12:05:02 PM Queued Meszages: 0

Figure 9-1: Management Tab

2. Enter the data you wish to update.
3. When you have finished entering the data, click Save to save the changes.
4. DTAS displays a confirmation message if the update is successful.
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Management ['5_(|

\1{) Save has completed successfully,

Figure 9-2: Save Confirmation Message

Note: If the system detects that there have been no updates, DTAS displays the —Fhere are no
updates to perform” message when you click the Update button.

Management ['5_(|

\l,) There are no updates to perform.

Figure 9-3: No Updates Message
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10. DCIPS-FORWARD EXPORT

The DTAS Mobile application provides a refresh of data used in the Defense Casualty
Information Processing System Forward (DCIPS-Forward). DCIPS-Forward is a casualty
reporting system that is designed to work in situations where e-mail or Internet access is
unavailable. The system allows users to create casualty reports locally and, when e-mail access
is restored, send the information to the casualty office for upload to the main DCIPS database.

The DTAS DCIPS-Forward refresh process runs every 4 hours and is transparent. DTAS
exports the data to the df personnel.mdb MS Access database file. DTAS exports data for all
personnel contained on your local DTAS database. The data elements exported include the
following:

SSN

Last Name
First Name
Middle Name
Rank

Unit

UIC
PMOS
PEBD
BASD
Grade

Once the export process is complete, you must then copy the df personnel.mdb file to the
directory in which DCIPS-Forward is located on your PC. You can turn the process off by
changing the job enabled setting in the DCIPS Export.ini file from JOB_ENABLED=true to
JOB_ENABLED=false. Note: The JOB_ENABLED keyword is case-sensitive. If the refresh
process fails, DTAS creates a log file.

Refer to the USMC DCIPS Forward Support Page for additional information and directions on
how to install DCIPS-Forward. The site is located at
https://143.84.96.35/dcips/usmc/dcipsforward/usmc_dcipsforward.htm.

Information on DCIPS-Forward for Army personnel can be found at http://usassi-
www.army.mil/agobc/AG%20Lessons/DCIPS/DCIPS.htm.
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Glossary

The following abbreviations and acronyms are used in this document:

Abbreviation/Acronym

Definition

1SG/CO First Sergeant/Company

1 AMOS First Alternate Military Occupational Specialty
AAFES Army and Air Force Exchange Service
AFADBD Armed Forces Active Duty Base Date

AOC Area of Concentration

AMOS Alternate Military Occupational Specialty
APOD Air Port of Debarkation

APOE Air Port of Embarkation

ASI Additional Skills Identifier

BASD Basic Active Service Date

CDS Cross Domain Solution

CONUS Continental United States

CSV Comma Separated Values

DCIPS-Forward Defense Casualty Information Processing System Forward
DDS Deployed Duty Status

DMDC Defense Manpower Data Center

DoD Department of Defense

DTAS Deployed Theater Accountability Software
DTG Date Time Group

DASUIC Deployed Assigned Unit Identification Code
DATUIC Deployed Attached Unit Identification Code
DASUIC Deployed Assigned Unit Identification Code
DATUIC Deployed Attached Unit Identification Code
EAS End of Active Service

eMILPO Electronic Military Personnel Office

HOR Home of Record

HUIC Home UIC

JPERSTAT Joint Personnel Status

KIA Killed in Action

LANG Language

MAGTF Marine Air-Ground Task Force

MI Middle Initial

MIA Missing in Action

MOS Military Occupational Specialty

MOS/AOC Military Occupational Specialty/Area of Concentration
MPC Military Personnel Class

MS Microsoft

NAF Non-Appropriated Fund

NVG Night Vision Goggle

OCONUS Outside the Continental United States
ODSE Operational Data Store Enterprise

OPID Operational Identifier

PC Personal Computer
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Abbreviation/Acronym Definition
PEBD Pay Entry Base Date
PERSTAT Personnel Status
PMOS Primary Military Occupational Specialty
POC Point of Contact
PRUC Primary Reporting Unit Code
PUIC Parent Unit Identification Code
R&R Rest And Recuperation
RUC Reporting Unit Code
SQI Skill Qualification Indicator
SSN Social Security Number
SSN/GUID Social Security Number/Global Unique Identifier
TPS Tactical Personnel System
TRN Transfer File
TRUC Temporary Reporting Unit Code
UIC Unit Identification Code
ULN Unit Line Number
US United States
USMC U.S. Marine Corps
WIA Wounded in Action
XML Extensible Markup Language
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